PO3INOPAT’KEHHSA
KPOINIUBHUIIbKOT' O MICBKOT'O I'OJIOBH

BIJ] « » 20 poky Ne

IIpo 3aTBepakenHs IHcTpyKuil
3 nitoBoacTrea B KponuBHULbKIT
MichKiil paxi

Bignosigno o crarti 42 3akony Ykpainu "IIpo MmiciieBe camMOBpsiTyBaHHS B
VYkpaini", nocranoBu KaGinery MinictpiB Ykpainu Bim 07 nmucronanga 2018 poxy
Ne 992 "IIpo 3arBep/xeHHST BUMOT Yy cdepl €IEeKTPOHHHX JOBIpYMX MOCIYT Ta
[Topsinky mepeBipku AOTPUMAHHS BUMOT 3aKOHOJABCTBA y cdepl ENeKTPOHHUX
noBipunx nocayr", nocranoBu Kabinety MinictpiB Ykpainu Big 17 ciuns 2018 poky
NeS55 "Jlesiki muTaHHS AOKYMEHTYBAHHS YHPAaBIIHCBKOI AlsibHOCTI" (13 3MIHAMH,
BHeceHMMH noctaHoBamu KaOinety MinictpiB Ykpainu Big 09 Bepecus 2020 poky
No 799 ta 16 rpynns 2020 poky Ne 1269 Ta 3 METOIO BCTAHOBJIEHHSI €IMHUX BHUMOT
JI0 TOKYMEHTYBaHHS yIPABIIHCHKOT AisIbHOCTI B KpOnUBHUIBKIN MiChKIM pajl

1. 3arBepautu [HCTpyKIitO 3 Ji0BOACTBa B KponmMBHUIIBKIM MICBKIH paji
(TomaeTnes).

2. KepiBHUKaM BHKOHaBYMX OPTraHIB MICHKOI pajy, YIPaBIiHHIO TMEPCOHATY
MOBIJIOMJIATA YTPaBIiHHA  1HGOPMAIIMHUX TEXHOJOTIA TPO MPOBEIAEHI KaJapoBi
3MiHU, 3MIiHH B CTPYKTYypi Ta MTATHOMY PO3IHUCI.

3. Bu3zHaTtu TakuMm, 10 BTPATHB YMHHICTh, MYHKT | PO3NOPSAIKEHHS MICBKOIO

ronoBu Big 07 rpynus 2018 poky Ne 148 "lIpo 3arBepmxenHs I[HCTpykmii 3
ninoBojacTBa 'y Michkiid paai micta KponuBHuibkoro" (31 3MiHaMu).

3acTynmHMK MICHKOI0 r0JI0BH 3 IUTAHb
AiSUIbHOCTI BUKOHABYMX OPraHiB paau Onexcangp MOCIH

Onena bprom 35 61 61



3ATBEP/’KEHO

PosnopsixeHHs MICBKOTO T'OJIOBH

« » 2023 poky Ne
IHCTPYKIIA
3 alitoBoacTBa B KponuBHMUBKIN MicbKill pazi
I'JIABA 1
IHCTPYKIIA

3 IOKYMEHTYBaHHA YNIPABJIIHCHKOI iHpopMalii B e1eKTpPOHHIN dopmi
Ta Opraizauii po0oTH 3 eJIeKTPOHHUMH JOKYMEHTAMH B [iJI0BOACTBI
KponuBHHIIbKOI MiCHbKOI pajiu, eJIEKTPOHHOIO
MIKBiZIOMY0Tr0 00MiHY

1. 3arajbHi moJ0KeHHA

1. s [HCTpyKIis 3 JOKyMEHTYBaHHS YIPaBIIHCHKOI 1H(OpMAaIlil B €1eKTPOHHIM
dbopmi Ta opranizaiii poOOTH 3 EIEKTPOHHUMH JOKYMEHTaMU B JIUTIOBOJCTBI
KponuBHHIIbKOT MICBKOI paau, EJIEKTPOHHOIO MIXKBIIOMYOro OOMIHY (mam —
[HcTpyKItis) BiAmoBigHO 10 3akoHy Ykpainu "IIpo enexkTpoHHI JOKYMEHTH Ta
CJICKTPOHHUN JOKYMEHTOOOIT" Ta 1HIIMX aKTiB 3aKOHOJJaBCTBA BU3HAYAE:

MOPAJIOK MPOXOJHKEHHS €JEKTPOHHOTO JIOKYMEHTa 3 MOMEHTY HOro CTBOPEHHS
ab0 ojepkaHHA 1 JO MOMEHTY BIANpaBieHHS abo0 TMepeJaBaHHS JI0 apXiBY
BUKOHABYOT'0 KOMITETY MICBbKOI pajiu (Z1aji — apXiB);

3aranbHl 3acaau (yHKIIOHYBAaHHS Ta BUKOPUCTaHHS CHUCTEMHU EJIEKTPOHHOI
B3a€MO/IIi OpraHiB MICIIEBOTO CaMOBPSITYBaHHS (J1ajli — CHCTEMa B3aEMO/II);

orepaTUBHUI 1HPOpPMAIIITHII 0OMIH 3 BUKOPUCTAHHAM CIIyKO0BOT €IEKTPOHHOT
HOIITH.

[ [HCTpyKIIis BCTAHOBIIIOE 3arajbHI MpaBUjia 31HCHEHHS] MOHITOPUHTY CTaHy
BUKOHAHHSI YIIPABIIHCHKUX PIIICHb.

[ [HCTpYKIIis MOMIMPIOETHCS HA BC1 €IEKTPOHHI IOKYMEHTH, 10 CTBOPIOIOTHCH,
BIJIITPABJISIOTHCS a00 0JIepKYIOThCsl KpOMMBHUIIBKOIO MICBKOIO pajioro (J1ajii — MichKa
pana).

OcoOimBOCTI  opraHizailii JIUJIOBOJACTBA 3 JIOKYMEHTaMM, 1[0  MICTATh
iHpopMarito 3 0OMEKEHHM JIOCTYIIOM, JUIIOBOJICTBA 3a 3BEPHEHHSMH T'POMAJsH,
3anuTaMu Ha MyOniuHy 1HGOpPMAII0 BHU3HAYAIOTHCS OKPEMUMHU HOPMATHUBHO-
IPABOBUMU aKTaMH, MPU IbOMY BUMOTH IIi€]l [HCTPyKIIii MOMUPIOIOTHCS Ha 3a3HAYCHI
BHJIA JiJIOBOJICTBA B YAaCTHHI 3araJlbHUX MPUHIMIIIB POOOTH 3 JOKYMEHTAMH Ta B Tiit
YaCTHHI, KA MPsIMO HE BU3HAYEHA OKPEMUMHU HOPMATUBHO-IIPABOBUMHU aKTaMHU.
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Bumoru uiei Iacrpykuii 10 poOOTH 3 NEPBUHHO-O0IIKOBOIO, OAaHKIBCHKOIO,
(G1HAaHCOBOIO,  3BITHO-CTaTUCTUYHOIO, HAyKOBO-TEXHIYHOIO  JOKYMEHTAI[IEI0
MOIIHUPIOIOTHCS JIUILE B YACTUHI 3arajbHUX MPUHLUIIB POOOTH 3 TOKYMEHTAMHU.

2. OcHoBHa (popMa MPOBaKEHHS A1IOBOJICTBA B MICBKIH pajii € eIeKTPOHHA.

JlokyMeHTyBaHHsI YNpaBIHCHKOI 1H(OpMaIli B MICBKIM pajail 3M1MCHIOETHCS B
CJIEKTPOHHIA  (opmMi 13  3aCTOCYBaHHSIM  KBaJi()IKOBAHOTO  E€JIEKTPOHHOIO
MNUCY, KBATI(IKOBAHOT ~ €JIEKTPOHHOI TEYaTKd, KpiM BHIIQJKIB  HAasSBHOCTI
OOTPpYHTOBAaHMX TMIiJACTaB Ui JOKYMEHTYBAaHHS yMPAaBIIHCHKOT iHQopMarii y
nanepoBiil GopMi, SKUMU BU3HAIOTHCS:

JOKYMEHTH, IO MICTATh 1H(OpMAaILi0 3 OOMEKEHUM JOCTYIIOM, BUMOTa IIOA0
3aXUCTY SKOi BCTAHOBJIEHA 3aKOHOM;

€JIEKTPOHHI IOKYMEHTH, 1[0 HE MOXYTh OYTH 3aCTOCOBAHI1 SIK OPUTIHAJ 3T1THO 3
BUMOTaMH 3aKOHY;

JOKYMEHTH, BUMOTa L1010 ONPALIOBAHHS AKUX Y ManepoBii ()opMi BCTaHOBJIEHA
aktamu KaGinety MinicTpiB YKpainu.

3. 3aranpH1 3acaju JOKYMEHTYBaHHS yIpPaBIiHCHKOI iH(OpMallii B MICBKiH pai
Ta OCOOJMBOCTI BEJCHHS JUJIOBOJACTBA Yy mMamepoBii Qopmi BHU3HAYAIOTHCS
[HCcTpyKIi€ero 3 minoBoacTBa y KponuBHUIIBKIN MIChKid pami (mami — [HCTpyKIis 3
JIIJIOBOZICTBA).

JlinoBoacTBO 'y mamepoBiii ¢GopMi JOMYCKAEThCS JIMIIE IS JOKYMEHTIB,
BU3HAYEHUX MyHKTOM 2 1i€i [HCTpyKIii.

4. JIo eneKTpOHHUX JOKYMEHTIB, MiANUCAaHUX (IOTO/KEHUX) 13 3aCTOCYBAHHSIM
KBaJII(PIKOBAHOTO  €JIIEKTPOHHOTO miAnucy abo 3acBITYEHUX KBaJll(PiKOBAHOIO
€JICKTPOHHOIO MEYaTKOI, BUMAraTH BIITBOPEHHS B13yaJIbHOIO MiANKUCY a00 BIIOUTKA
NeYaTKU HE3aJIEKHO Bl 0COOIMBOCTEN OPOPMIIEHHS JOKYMEHTIB HE JOMYCKAETHCS.

5. [IpoxomxeHHsT B AUIOBOACTBI MICBKOi pajd OJHOTO 1 TOTO X JIOKYMEHTa B
CJICKTPOHHIN Ta manepoBiit GopMi HE TOMYCKAETHCSI.

6.V uiii [HCTpyKIIil TEpMIHU BXKUBAIOTHCS Y TAKOMY 3HAYEHHI:

1) enexTpoHHMI ayAioBI3yalbHUN NTOKYMEHT — €JIEeKTPOHHUH TOKYMEHT, 3MICT
SIKOTO TIPEACTABICHO Yy BUIJIIAL BiAcopsay, 300pakeHHs 1/a00 3amucy 3BYyKy, s
¢dikcyBaHHs 1/a00 BIATBOPEHHS SIKUX 3aCTOCOBYIOTH BIAMOBIJHY anaparypy, Ha sIKUn
HaKJIaJICHO KBaJl(piKOBaHUHN €JIEKTPOHHUM ITi/IMHC;

2) OnaHK  eNeKTPOHHOro JoKyMeHTa (Omank) — yHIiikoBaHa ¢opma
€JICKTPOHHOTO JIOKYMEHTa MIChKO1 pajy abo ii BAKOHABYOTO OpraHy 3 BiJIITOBITHUMU
PEKBI3UTAMHM Ta MOJISIMH MOCTIMHOI 1 3MIHHOT 1H(pOpMAIIii;

3) Bi3yamizaiisi — Tpolec BIATBOPEHHS AaHUX Yy (GOpMi, IO € CIPUUHATHOIO
JTIOAUHOIO;

4) BUTAT — 3aCBiTY€HA KOMIisl YAaCTUHU TEKCTY €JIEKTPOHHOTO JOKYMEHTa, SIKUi
MICTUTB TIEBHHM 00CsT iHpOpMaIii abo 3ammcy peecTpy;
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5) Bi3yBaHHSI MPOEKTY EJIEKTPOHHOIO JOKYMEHTa (Bi3yBaHHsS) — HaKJIaJaHHS
[I0Ca/IOBOI0  0CO00I0  KBai(PiKOBAHOTO  €JEKTPOHHOIO MIJANUCY HA MPOEKT
CJICKTPOHHOTO JOKYMEHTa Jisg 3acBiUeHHS (HaKTy TMOTO/HKEHHS 1€ 0C000I0
3aBi30BAHOTO MPOEKTY TIOKYMEHTA,;

6) EeIEKTPOHHUM JOKYMEHTOOOIT MIChKOI paau — o00Ir (MPOXOIKEHHS)
CITy’KOOBHUX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHSI a00 oJiep>KaHHS 0
3aBEPILICHHS BUKOHAHHS, BIJIIIPaBJICHHS, 3HUIIEHHS 200 repeaBaHHs 10 apXiBy;

7) e1eKTpOHHA KOMIisl EJEKTPOHHOTO JIOKYMEHTa — Bi3yaJbHE IIOJIaHHS
€JICKTPOHHOTO JOKyMEHTAa B €NEKTPOHHINA GopMi 0e3 KBalipiKOBaHUX EIEKTPOHHHUX
MiNUCIB, SKUMU #Woro Oyino 3aBi3oBaHO Ta/ab0 MiANMKCAaHO, BIIMOBITHICTE Ta
MIPABOBUH CTATyC AKOI 3aCBITYEHO KBaJi(hiKOBAHOIO EIEKTPOHHOIO MEYATKOIO;

8) eJIeKTpOHHA KOMisl OpWUTiHATYy MamnepoBoro AokymeHTa ((doTokormis) —
Bi3yaJlbHE TMIOJIaHHSI TANEepOBOr0 JOKYMEHTa B €JIEKTPOHHIN (opMi, oTpumaHe
HUIAXOM CKaHyBaHHS ((oTorpadyBaHHs) ManepoBOrO JOKYMEHTA, BiANOBIIHICTb
OpWTiHATY Ta TIPABOBUH CTATyC SKOTO 3aCBITYCHO EJICKTPOHHOI I€YATKOIO
YCTaHOBH;

9) eneKTpOHHMIM BHYTPINIHIN OMKHC JOKYMEHTIB CIIPaBH — OKPEMHUN OOJIIKOBUIMA
CJICKTPOHHUN JTOKYMEHT, 1110 MICTUTh MEPEiK 3arojoBKIB JJO TEKCTIB €JIEKTPOHHHUX
JOKYMEHTIB CHpaBH 13 3a3HAYEHHSAM TMOPSJIKOBUX HOMEPIB JIOKYMEHTIB, iX
pEECTpaIlliiHMX 1HJIEKCIB, JaT, KIUIBKOCTI CTOPIHOK Ta HaliMeHyBaHHs (ailniB
BIJIMOBIAHUX €JICKTPOHHUX JIOKYMCHTIB;

10) eNeKTpOHHUI KypHAI — OKPEMHH pEECTp CHUCTEMU EJIEKTPOHHOIO
JOKYMEHTOO0ITY MIiChKOT pajiv, 1[0 MICTHTh 3aIMCH MPO 3aPEECTPOBAHI JOKYMEHTH,
00’eHaHI1 3a TIEBHOIO 03HAKOIO 200 TPYIOI0 O3HAK;

11) enexkTpoHHa PpE30JIOLISl — PEKBI3UT, SKUWA CTBOPEHHH Yy CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOOOITY MICHKOI pajyu Ta sIKUd BHOCUTBCS JI0 peeCTpaliiiHo-
MOHITOPHUHTOBOI KapTKU €JIEKTPOHHOTO JOKYMEHTA 1 HEPO3PHUBHO MOB'SI3aHUM 13 HEIO.
EnexTponHa pe30stollisi MICTUTh CTHUCIMN 3MICT JOpYy4YeHHS (BKa31BKH) IOCAI0BO1
ocoOU 110/10 Or0 BUKOHAHHS Ta IMOB'SI3aHUN 3 HEI KBaTi(hiKOBAHHUM €JIEKTPOHHUI
mianuc 1i€i mocagoBoi ocobu. EnexkTpoHHa pe3ononis € €IUHOI JOIMYCTUMOIO
CJICKTPOHHOIO (OPMOI0 peamizaimii JopydyeHb, BUIAHUX B CICKTPOHHINA Qopmi,
Bi3yasrizailisl Kol BU3HAYAEThCS [HCTPYKII€ERO 3 IIJIOBOJICTBA;

12) enexTpoHHA crpaBa — CYKYMHICTh (DaiiJliB €IEKTPOHHUX JOKYMEHTIB, IO
BXOJIATH 70 HEl, €IEKTPOHHOTO BHYTPIIIHHOTO OMHCY Ta 3aCBIAUYBAILHOTO HAMHUCY
CIIPaBH;

13) enekTpOHHUN NOBITHUK — €JIEKTPOHHO-IOBIAKOBUN MEpeiK MPHUKIATHOTO
XapakTepy, B AKOMY 310paHO TUITOBI HAOOPH JTAaHUX;

14) enekTpoHHE TMOBIIOMJIEHHS — aBTOMAaTW4YHO abo0 y pasi HeoOX1JHOCTI
aBTOMATU30BAHO CTBOpPEHA Ta IEpelaHa B EJIEKTPOHHIM (opmi 1HPopMalis Mpo
JIOCTaBKYy/ OTpUMaHHsI/ BIIMOBY B pEECTpallii/ peecTpallito eJIeKTPOHHOTO JTOKYMEHTA
aJpecaToM Ta 1HIIE;

15) inmuKkaTOpu CTaHy BUKOHAHHS JIOKYMEHTIB — BH3HAU€HI KpUTEpli eTamiB
MIPOXO/HKEHHS TOKYMEHTIB B MICBKIH pajii 3 METOIO X MOHITOPUHTY;
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16) KOHTPOIBb — KOMIUIEKC 3aX0/I1B, 1110 3IHCHIOIOTHCA JIJIsl NEPEBIPKU Ta OL[IHKH
BUKOHAHHSI IOCTABJICHUX 3aB/IaHb (YIPABIIHCHKUX PILLIEHb);

17) cuctema  MOHITOPUHTY — KOMIUIEKCHa aBTOMAaTM30BaHa  CHUCTEMa
oesrepepBHOro 300py, 00OpoOKHM, cucTeMaru3allii Ta aHajizy iHdopmallii Ipo CTaH
BUKOHAHHS YIIPABIIHCHKHUX PIllIeHb (€eKTPOHHUX JOKYMEHTIB) B YCTAaHOBI;

18) onuc cmpaB B €JIEKTPOHHINA (OpMiI — JOBITHUK B €JIEKTPOHHIA (Gopmi,
NpU3HAYEHUN i1 OOJIIKY Ta PO3KPUTTA 3MICTYy OJUHUIL 30epiraHHs, OJIUHHUIIb
00J1IKy, 3aKpITUICHHS X CHCTeMAaTH3allil B MeKax apXiBHOTO (GOHY;

19) manepoBa Koris OpUTriHATY €JIEKTPOHHOTO JOKYMEHTA — Bi3yallbHE TIOJIaHHS
CJICKTPOHHOTO JIOKyMEHTa Yy TamepoBiii (opmi, sKe 3acBiA4eHE B TMOPSIKY,
BCTAHOBJICHOMY [HCTPYKITI€O 3 1I7TOBOJICTBA;

20) mianucaHHs TPOEKTY  EJIEKTPOHHOTO  JIOKyMeHTa  (MiAMNUCaHHS) —
HAKJIaJIaHHS YIIOBHOBAXKEHOIO 0C00010 (YMOBHOBAXKEHUMHU 0C0O0aMU), 3a3HAUCHOIO
(3a3HaUYEHMMH) y PEKBI3UTAX MIANKHCYBaya TAaKOro JIOKYMEHTa, KBasli(piKOBAHOIO
€JIEKTPOHHOTO MiANUCY (MIANUCIB) HA TNPOEKT E€JIEKTPOHHOrO JOKyMEHTa s
3acBIUEHHS (paKTy HOro 3aTBEPIKCHHS;

21) morojiKyBad — IocajgoBa ocoba, IO 31MCHIOE Bi3yBaHHS (ITOTOJXKCHHS)
IIPOEKTY JOKYMEHTA,

22) mpaBoBU# cTaTyC — HAOpaHHS €JIEKTPOHHUMH JAHUMH IOPUIUYHOT CHIIH;

23) IpUMIpHHK €JIEKTPOHHOTO JIOKyMeHTa — ¢aiii, skl MICTUTh Habip JTaHUuX,
TOTOXKHUW OPUTIHATY €TIEKTPOHHOTO JIOKYMEHTA;

24) IPOEKT EJIEKTPOHHOTO JOKYMEHTAa — JOKYMEHT B €JEKTPOHHIM (opmi 110
HAKJIQJICHHS! KBaTi()IKOBAHOTO EJIEKTPOHHOTO MIAMUCY YHOBHOBAXXEHOIO 0CO000
(YTOBHOBaXEHUMH  0co0aMM), 3a3HAYCHOIO  (3a3HAUYEHMMH) y  PEKBI3UTax
i TUCyBava TAKOTO TOKYMEHTA;

25) penakiiiiHa mnpaBka — Oylb-K€ peJaryBaHHs MPOEKTY EIEKTPOHHOIO
JOKyMEHTa, BAKOHYBaHE aBTOPOM, IOTO/IKyBayeM abo MiMUCyBaYEM;
26) peecTpaTop — TpalliBHUK CIykOu mdiutoBojactBa abo ocoba, Ha SKYy

nokJjageHo (QyHkiii peectpaiii JOKYMEHTIB, YHNOBHOBRXXEHI Ha 31MCHEHHS
peecTpallii BXiTHUX Ta/a00 BHYTPIIIHIX, Ta/a00 BUX1IHUX JTOKYMEHTIB B MIChKiH pai;

27) peecTpalliiHO-MOHITOPUHTOBA KapTKa — KapTKa B €JIEKTPOHHIN ¢opmi, 110
MICTHTh BHYEpPIHY iH(OpMAII0O TPO CTBOPEHHS, OJEpP)KaHHS, MPOXO/KCHHS,
BUKOHAHHS, BIJIpaBICHHS, 30epiraHHs Ta 3HUIIEHHS B MICBKIA pajil JTOKyMEHTa
HE3aJIeKHO BiJ (OpMHU HOTO CTBOPECHHS;

28) peKBI3UT EJIEKTPOHHOTO JOKyMeHTa — iHdopmarlisi, 3adikcoBaHa B
eIEKTPOHHOMY JOKYMEHTI Ta peeCTpaliifHO-MOHITOPUHIOBIA KapTui A HOro
imenTudikarii, opranizaiii o0iry Ta HagaHHS HOMY IOPHIHYHOI CHIIH;

29) cuctemMa €JIEKTPOHHOIO JOKYMEHTOOOITY MICBKOI paad — CYKYIHICTb
IPOrpaMHO-TEXHIYHUX 3ac001B, MPU3HAYEHUX JIJI1 aBTOMATHU3AlLlll opraHizaiii poooTu
3 €JIEKTPOHHUMU JOKYMEHTAMH Y ALIOBOJCTBI MICbKOI pajiu;

30) cyk0a AUIOBOACTBA — BUKOHABUMU OpraH MiICbkoi paau (ympaBiliHHS
JIJIOBOJICTBA Ta OpraHizaiiiiHoi poOoTH) a00 BiAMOBiAaIbHA 0co0a, 110 3abe3neuye
peecTpallifo, OOJIK, OpraHizamilo JOKyYMEHTOOOITY CIy>KOOBUX JIOKYMEHTIB,
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30epiraHHs JIOKyMeHTaliiHoro Qonay abo HOro 4acTMHU 10 IMepeaBaHHS Ha
30epiraHHs 0 apXiBy;

31) cny:x0a KOHTPOJIO — BIAALT JIJIOBOJACTBA Ta KOHTPOJIO YIPaBIIHHS
JIJTOBOJACTBA Ta  OpraHizamiiiHoi poOOTH, BIANOBIAAIBHUN 32  3I1HCHEHHS
MOHITOPUHTY CTaHy BHUKOHAHHS VYIPABIIHCBKUX pIlIEHh Ta KOHTPOJIO 32
BIJIMOBITHICTIO X BUKOHAHHSI MIOCTABIIEHOMY 3aBJIaHHIO;

32) ciy:k00Ba €NeKTpOHHA TMOIINTa — €IEeKTPOHHA MoinTa (TMOITOBAa CKPUHBKA)
mpaiiBHAKa MIChKOi paau, chopmMoBaHa 3 BUKOPUCTAHHSM JIOMEHHOTO IMEHI Y
nomeni krmr.gov.ua s oOMiHY YHpaBIiHCHKOIO 1HGOpMAIi€r0, sKa HE Mae
FOPUJIMYHO] CUIIN;

33) ynoBHOBaXkeHa 0c00a — o0coba, sKa HaJlIeHa MPaBOM BUMHATH il Ta
BIJIMOBIJIA€ 3T1AHO 13 3aKOHOIAaBCTBOM 3a HACIIAKHU X BUMHEHHS,

34) ynpaBniHcbka 1H(MOpMamis — CYKYNHICTh HEOOXIIHMX [JaHUX, SKi
CHOPUATUMYTh BUPIIICHHIO YIIPABIIHCHKUX PILIEHB;
35) ynpaBiiHCbKe pilieHHsT — OyJb-sSKe 3aBlIaHHs, BHU3HAYHE I10CAJI0OBOIO

0oco0o0r0 abo0 KoJjeriaJbHUM OpPraHoM B MeEXaX MOBHOBaXKCHb Ta CHpPSIMOBAaHE Ha
JOCSITHEHHSI IOCTaBJICHUX I[1IeH;

36) dopMyBaHHS €IEKTPOHHUX CIIPaB — TPYMyBaHHS BUKOHAHUX EJIEKTPOHHUX
JIOKYMEHTIB y CIPaBH BIAMOBIHO JO HOMEHKIIATYPH CIIPaB MIChKOT pajiu;

37) cTpok 30epiraHHs €JIEKTPOHHOTO JOKYMEHTa — IMepioj 4acy 0OOB’SI3KOBOIO
30epiraHHsi CIy>KOOBOTO EJIEKTPOHHOTO JOKYMEHTAa, BU3HAUYCHUM HOMEHKJIATYPOIO
CIIpaB YCTAaHOBHU Ha IiJICTaBl HOPMATUBHO-TIPABOBHX AKTIB;

38) cucrema enexkTpoHHOI B3aeMoii opraHiB BukoHaBuoi Biaaun (CEB OBB)
(mam - cucreMa B3aeMojii) — JAepaBHA TEJICKOMYHIKaIliifHa cUCTeMa, mpHu3HaueHa
JUIsL aBTOMAaTHU3allli MpOLECIB CTBOPEHHS, HAJCWIAHHS, Mepeaadi, OAep:KaHHS,
00poOJIsiHHSA, BUKOPUCTaHHSA, 30€piraHHs, 3HULIEHHS JOKYMEHTIB B €JIEKTPOHHIM
dbopmi 13 3aCTOCYBaHHSIM €JIEKTPOHHOrO IU(POBOro MIAMUCY Ta /a00 €IEKTPOHHOI
NeYaTKy, a TaKOX OpraHizaiii MIXKB1JIOMYOTO MOHITOPUHTY 3a CTAHOM BHUKOHAHHS
YIPABIIHCHKUX PILLIEHb.

7. Opranizallis eJIeKTPOHHOTO JOKYMEHTOOOITY B MICHKIH pajii MOKIJIaIa€ThCs Ha
yIPaBJIIHHS AUTOBOJCTBA Ta OPraHi3aiiHol poOoTH, siKe 3a0e3euye:

1) po3pobsieHHsT B MICBKIM pajl €IUHOTO TOPSAKY JOKYMEHTYBaHHS
yOPaBIIHCHKOT 1H(MOpMaIll Ta poOOTH 3 JOKyMEHTaAaMHU He3alexHO Bia (popmu ix
CTBOPCHHSI,;

2) po3po0IeHHSI HOMEHKJIATYPH CIIPaB MICHKOI paju;

3) peecTpairito Ta 00K JOKYMEHTIB;

4) KOHTPOIb 3a JOTPUMAHHSM  YCTAaHOBIIEGHOTO TMOPSAAKY poOoTh 3
€JIEKTPOHHUMHU JJOKYMEHTaMU Y MIChKIW paji;

5) opranizaiito JOKYMEHTO00Iry, (opMyBaHHsS chpaB, ix 30epiraHHs Ta
HiArOTOBKY ISl EpeaBaHHs 10 apXiBYy;

6) BIIPOBAPKEHHS Ta HArJsA[ 3a JOTPUMAHHSAM BUKOHABYMMH OpraHaMU BUMOT
[HCTpYKITIT 3 A1IOBOJICTBA;
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7) AOTpUMaHHS BUMOT IO MiJATOTOBKH €JIEKTPOHHUX Ta MANepOBUX TOKYMEHTIB
Ta oprasizailii poo0TH 3 HUMH;

8) opraHizaiir0 Harjsay 3a CTaHOM 30€peXeHHS TOKYMEHTAIlIHHOTO (OHIY
MICBKO1 pajii B €JIEKTPOHHIM (POpMi Ta KOPUCTYBAHHS HUM;

9) po3p0oOIeHHS TUTTOBUX MApIIPYTIB MIPOXOHKEHHS TOKYMEHTIB B MICBKIH paji;

10) mepeBipKy MPaBUIBLHOCTI BIJIOMOCTEH, BHECEHHMX JO peeCTpaliiiHo-
MOHITOPUHI'OBOi KapTKU €JIEKTPOHHOTO JIOKYMEHTa 3a 3BEJIEHOI HOMEHKJIATypOlO
CIIpaB MICBKOI paj.

8. Micbka pajga OpraHi3oBye€ IIJIOBOACTBO Ha mMijacTaBi BiacHOi [HCTpykuii 3
ninoBoactBa y KponuBHUIBKINM MiChKil pafil (nani — [HCTpyKiist 3 11JI0BOJCTBA).

9. YnpapiiHHS I17I0BOACTBA Ta OpraHizaliiiHoi poootu po3poosisie [HCTpyKITio 3
JJIOBOJICTBA, SIKOFO OJHOYACHO PETJIaMEHTYEThCS MUTAHHS OpTraHi3allii JiJI0BOJICTBa
y TanepoBii Ta eeKTPOHHIM dopmax.

10. JlimoBoACTBO  MICBKOI  paju, oOpraHizaiis OOMIHY €JIeKTPOHHUMH
JOKYMEHTaMH 3 1HIIMMU yCTaHOBaMU 31MCHIOIOTHCS BUKIIOYHO 3 BUKOPUCTAHHSIM
CHUCTEMH EJICKTPOHHOTO JOKYMEHTOO0Iry MIChKOi paau (dajdi — eleKTPOHHUU
JIOKYMEHTOO0OIT), IHTETPOBAHOI /10 CUCTEMH B3a€MO/III.

VY pasi BIACYTHOCTI CUCTEMH €JIEKTPOHHOIO JOKYMEHTOOOIrYy JUisl opraHizaiii
JUCTYBaHHS 3 IHIIMMHU YCTaHOBAMHM BHKOPUCTOBYETHCS CHEL[lalbHUN BEOMOJYJb
CHUCTEeMH B3a€MOII1 (11l — BEOMOTYJIb CUCTEMHU B3a€EMO/IIT).

11. Cucrema eneKTpOHHOTO JOKYMEHTOOOIry MOBHHHA BiIIOBiJaTH BUMOTaM
3aKOHOJaBCTBa 10 (hOopMaTiB JaHUX, CEPBICY iHTErpaii 10 CHCTEMH B3aeMOJIi Ta
BHMOT'aM HOPMAaTHUBHO-TIPABOBUX aKTIB y cdepi 3aXucTy iHopmarii.

12. TexHiuHe CYNpPOBODKCHHS CHUCTEMHU EJIEKTPOHHOTO JOKYMEHTOOOITY B
MICBKIH paji Ta HWOTO TporpaMHO-amapaTHe 3a0e3leueHHs, BiIMOBITAIBHICTH 32
30epeKeHICTh TOKyMEHTIB Ta CPOPMOBAHMX CIpaB, 3a0e3nedeHHs (PyHKIIOHYBaHHS
€IMHOTO MAaCHBY €JIEKTPOHHUX JOKYMEHTIB, a Tak0X (OPMYBaHHS CTPYKTypH
€JIEKTPOHHUX JOBIAHHUKIB Yy CUCTEMI €JIEKTPOHHOI'O JOKYMEHTOOOIry MOKIaJAar0ThCs
Ha yOpaBiiHHSA 1H(QOPMALIMHUX TEXHOJOrIH MIChKOI pagu (Jaji — YNpaBiliHHS
1H(MOpMAIIHHUX TEXHOJIOTIN).

13. 3abesneueHHs 3axucty 1HQopMarlii, 1O O0OpOOIAETECI B CHUCTEMI
CJICKTPOHHOTO JOKYMEHTOO0OITY, TOKJIAJa€ThCI Ha YIpaBiiHHS 1HGOpPMAaIIHHUX
TEXHOJIOTIA Ta TpaIlliBHUKA YIpaBlIiHHSA 1HPOPMAIIHHUX TEXHOJOTIM 13 3aXUCTy
1HdopMmarrii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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I1. MixkBinoMunii 00MiH eJIEKTPOHHUMH JOKVMEHTAMMU

14. OOMIH  €NeKTpOHHUMHU  JIOKYMEHTaMU  4Yepe3 CHUCTEMY  B3aeMO/IIi
3MIIACHIOETHCSI BUKITIOYHO 3 JIOTPUMaHHSM BUMOT JI0 BCTAHOBJICHHUX (JOpMATiB INaHUX
€JIEKTPOHHOTO JJOKYMEHTOO0ITY B yCTaHOBaX.

OOMIH JOKyMEHTaMHU 11032 CHUCTEMOIO B3a€MOJIl JOMYCKAEThCS JHIIE IO
JIOKYMEHTIB, J0 SIKMX MOXYTb OyTH 3aCTOCOBaHI OOIPYHTOBaHI MiJCTaBU, BU3HAYECHI
MyHKTOM 2 11i€i [HCTpyKITii.

15. Cucrema B3aemofii 3abe3rneuye TrapaHTOBaHy JOCTaBKY €JIEKTPOHHUX
JOKYMEHTIB BiJl X BIAMPaBHUKIB JI0 iX OJep>KyBadiB (aapecaTiB).

16. KopuctyBaui cucteMd B3a€EMOJii  BIJNOBIAAIOTH 3a IOBHOTY Ta
JIOCTOBIPHICTh 1H(OpPMaIlli, BHECEHOT HUMH JI0 CUCTEMH.

IIpuiiMaHHs BXiTHUX €JIEKTPOHHHUX JOKYMEHTIB

17. EnekTpoHH1 JTOKYMEHTH, 10 HAJIXOJATh 10 MICHKOI paau 4yepe3 CHUCTEMY
B3a€MO/I11, TPUIMAIOTHCSI YIIPaBJIIHHS J1IOBOJICTBA Ta OpraHizaiiifHoi poOoTH.

18. EneKTpOHHUN JOKYMEHT, LIO0 3aBAaHTAXUBCS 13 CUCTEMHU B3a€EMOJIi 10
CHUCTEMH EJIEKTPOHHOI'O0 JOKYMEHTOO0O0Iry abo HaIIHAIIOB J0 BEOMOIYJISI CHUCTEMHU
B3a€MO/I1i, BBAXKAETHCS IOCTABJICHUM ajpecary.

19. Ilonepenuii  po3risal  €JIEKTPOHHOIO  JIOKYMEHTa  3/IMCHIOETBCS B
CJICKTPOHHINM ¢opMi yMNpaBIiHHIM JIJIOBOJCTBA Ta OpraHizamiiiHoi poOoTu 3
BUKOPUCTAHHSAM CHCTEMH €JIEKTPOHHOTO JIOKYMEHT000Iry abo y pasi il BiICyTHOCTI
BEOMOTyJIsSl CUCTEMH B3a€EMO/III.

[Tix yac monepeaHbOro po3risAly BUSHAYAETHCA:

1) yu Mae eNEeKTPOHHUM TOKYMEHT OYTH JIOMYIICHUI IO peeCTpallii;

2) 4 noTpedye po3IIIsly KEpIBHUUTBOM MICHKOI paau ad0 HaJCHUIIAHHS MICIIs
peecTpallii 3a HAJEXKHICTIO JO BHKOHABYOrO OpraHy a00 BUKOHABYMX OpPraHiB
BIJIMOBIHO /10 GYHKIIOHATBHOTO PO3MOALTY 000B’A3KIB B MICHKIH pa/ii;

3) 4Mm HaNeXHWTh [0 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO pO3TIISITY
(ompariroBaHHs).

20. [TonepenHii po3riisii €NEKTPOHHUX JIOKYMEHTIB MOBHUHEH 31HCHIOBATUCS Y
JeHb HaJXOKeHHS (mocTaBku) a0o0 He mi3Hime 10 TOIMHM HACTYIHOTO PoO0YO0ro
JHS y pa3l X HaJIXO/KeHHS (JIOCTaBKH) ITICIIS 3aKIHYCHHS poOOYOro JIHS, Y BUXIIHI,
CBATKOBI Ta HEPOOOU1 JHI.

Jlopy4eHHsI yCTaHOB BHIIIOTO PiBHS PO3TIISIAIOTHCS TEPIIOYEPTrOBO.

2]1.3a pe3yapTaTaMM NONEPEAHBOTO PO3MNISAY OTPUMAHUN YEPE3 CHCTEMY
B3a€MO/I1i €JIEKTPOHHUI TOKYMEHT MIJJISTae peecTpallii, KpiM BUIAAKIB, KOJIH:
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1) mopymieHo Bumoru o0 ¢GopMH miAroToBKM (MyHKT 2 wmi€i [HCcTpykiii) abo
odopmIiIeHO 3 TOpylIEHHSIM BUMOT TTyHKTIB 117 Ta 118 wmiei [HcTpyKIii;

2) eNeKTPOHHUI TOKYMEHT HaJIHIIOB HE 3a a/Ipecolo;

3) eNCKTPOHHMIA TOKYMEHT HaAIMIIIOB IOBTOPHO;

4) 3asBNEHUHN CKJIA]] €JIEKTPOHHOTO JOKYMEHTA HE BIANOB1Ia€ (DaKTUIHOMY;

5) pPeKBI3UTH BX1IHOTO €JIEKTPOHHOTO JIOKYMEHTA He 301ratoThCs 3 peKBI3UTaMH,
3a3HAYECHUMU B €JIEKTPOHHOMY JIOKYMEHTI,

6) BIICYTHI TIOB'S3aHUN 3 EJIEKTPOHHUM JIOKYMEHTOM KBali(hiKOBaHMIA
SJICKTPOHHUYU MIAMKUC TiANUCYyBavYa YM TOB'SI3aHA 3 HUM KBaridikoBaHa €JIEKTPOHHA
nevyaTKa yCTaHOBH, HAABHICTH SIKOI Ha HOMY Mepea0adeHa i€t [HCTpyKIi€eto;

7) Ha MOKYMEHT HAaKJIaJCHO EICKTPOHHUN IMUMPOBUN MiAMUC 0coOH, sSiKa HE €
MIAMUCYyBadYeM JOKYMEHTa ad00o 0Cc00010, 110 BUKOHYE HOT0 000B’ I3KH;

8) mOoB's13aH1 3 €JEKTPOHHUM JOKYMEHTOM KBali()iKOBaH1 €JIEKTPOHHI MIINUCU
Ta/ab0 TEYaTKH HEMOXJIMBO TEPEBIPUTH 3 JOTPUMAHHSM BUMOT YACTUHHU JPYTroi
cratTi 18 3akony Ykpainu "IIpo enexTpoHHi 10Bipyi nocayru'";

9) BicyTHS KBallipiKOBaHA €JIEKTPOHHA IMO3HAYKA YaCy;

10) Bi3yanbHa popMa eeKTPOHHOTO JIOKYMEHTa He MpuaaTHa JJisl CIpUuAMaHHS
il 3MICTY JIFOJIMHOIO.

VY nmx BUNajKax yrpaBJiHHS JiJIOBOJICTBA Ta OpPraHi3aiiitHol poOOTH BIAMOBIISE
y peecTparlii TaKoTo eJIEKTPOHHOTO JOKYMEHTA 13 3a3Ha4YCHHSM OJIHI€l 3 HaBEJICHHUX
T1JICTaB.

HancunanHs BUXiTHUX eJIEKTPOHHUX JOKYMEHTIB

22. HagcunaHHs €NEeKTPOHHUX JOKYMEHTIB 4Yepe3 CHCTeMY B3aeMOJli iX
aapecartaM 3[1MCHIOETbCS aBTOMATHUYHO, 32 ()aKTOM iX 3aBAHTAKEHHS 13 CHCTEMH
CJICKTPOHHOTO JIOKYMEHTOO0OIry (BeOMOMYJsi CHUCTEMHM B3a€MOJii) YCTaHOBU B
CHUCTEMY B3a€MO/IIi 0J1pa3y Micis iX peecTparri.

[Tig yac 3aBaHTa)KEHHS aBTOMAaTHYHO CTBOPIOIOTHCS MPUMIPHUKH €JICKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIJAMOBIJa€ 3asBJICHOMY B pEECTpaIliifHO-
MOHITOPUHTOBIM KapTIll TepesIiKy aapecariB, IS iX MOAAIBIIOr0 IEPCOHATI30BAHOTO
HAJICUJIAaHHS BIJIOBIIHUM aJipecaTaM.

He wmoxe OyTu BIiAOpaBICHH Yepe3 CHUCTEMY B3a€EMOIi E€JIEKTPOHHHIMA
JOKYMEHT, WIUTICHICTh SKOTO HE MIATBEPIKEHO KBaNI(DIKOBAHUM EIEKTPOHHUM
miamucoM abo KBadi(hiKOBaHOKO EJIEKTPOHHOIO II€YAaTKOIO 3T1IHO 3 BHUMOTAaMH ITi€l
[HcTpykmii abo skl 0OpMIICHO 3 MOPYIIEHHSAM BUMOT MyHKTIB 117 Ta 118 miei
[HCTpYyKILIi.

23.I3 cucrteMu €IEeKTPOHHOrO JOKYMEHTOOOITY O CHUCTEMH B3a€EMOIIi
3aBaHTAXKYIOThCS 3apPEECTPOBAH] €JIEKTPOHHI JTOKYMEHTH a00 3acCBIIUCHI €JICKTPOHHI
KOITii TOKYMEHTIB.

I3 BeOMOAyJII CHUCTEMM B3aEMOJII JO CHUCTEMHM B3a€EMOJIl 3aBaHTAXKYHOTHCS
CJIEKTPOHHI ~ KOMii JOKYMEHTIB, 3acBiJ4€HI KBaJi(hiKOBAHUMHU  €JIIEKTPOHHUMU


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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neyaTkaMu, CTBOPEHHS, 3aCBITYEHHS Ta BHECEHHS 10 BEOMOAYJS SKUX 31HCHIOE
peecTparop.

24. EneKkTpoHHUU JOKYMEHT BB@)XAETHCS OJCPKAHUM aJpecaToM 3 MOMEHTY
HAJXOHKCHHS BIIIPABHUKY €JIEKTPOHHOIO MOBIJOMIICHHS 13 3a3HAYEHUM YacoM PO
JIOCTABKY I[bOTO JIOKYMEHTa ajJipecary.

VY pa3i HEHaIXO/KEHHS BIAMPABHUKY MPOTATOM IIECTH TOAWMH 3 MOMEHTY
BIJITPaBKHU €JIEKTPOHHOTO JOKYMEHTA, €IEKTPOHHOTO TOBIJOMIICHHS PO JTOCTaBKY
IIOTO JOKyMEHTa aJpecaTy BBaXKA€TbCS, IO TaKWi JIOKYMEHT aJpecaToM He
olepkaHO. Y TakOMy BHUNAAKY BIJIIIPaBHUK BXXWUBAE€ BCIX MOXJIMBUX 3aXOJIB IO
3a0e3MeyeHHs] OJepXaHHS aJpecaToM BIAMOBIIHOTO JOKYMEHTa B EJIEKTPOHHIM
dbopmi.

VY pasi oxepxkaHHA Bij ajapecara eJIEKTPOHHOTO MOBIJIOMJIEHHS MPO BIIMOBY Y
peecTpainii eJIEeKTPOHHOTO JOKYMEHTA BiJIPAaBHUKOM BIXXHUBAIOTHCSA 3aXOIU IS
YCYHEHHs IiICTaB BiJIMOBU 1 3a0€3IME€UEHHs] TOBTOPHOTO HAJACUJIAHHS TaKOTO
JOKyMEHTa B €JIEKTPOHHINA (hopmi.

Biaxunenus agpecaToMm eJIeKTPOHHOIO JOKYMEHTa 0e3 3a3HaueHHs MiJCTaB, 10
BU3HA4YeH1 y yHKT1 21 111€i [HCTpyKINii, BBAXKAETHCS CBIJIOMHUM MOPYIIEHHSIM.

JlonatkoBe MIATBEPIKEHHS (DAKTy OTpUMAHHS EIEKTPOHHOTO JOKYyMEHTa
aZpecaToM HE BUMAara€eThCsl.

KypHas o0MiHY eJIeKTPOHHUX JOKYMEHTIB

25. Kypnan oOMiHy € OKpEMUM EJEKTPOHHUM DPEECTPOM Yy CKJIali CHUCTEMHU
€JIEKTPOHHOTO JOKYMEHTOO00Iry (BEOMOJyJIsl CHCTEMH B3a€MOJIT), AKUH (HOPMYETHCS
13 mepeniky 3amuciB Npo MPOXOJKEHHS NPUMIPHHUKIB EJIEKTPOHHUX JOKYMEHTIB
4yepe3 CUCTEMY B3a€MOII.

26. XKypHan oOMiHY CKIATAETHCA 3 TAKUX PO3/ILIIB:

1) HamicmaHi — HOMEp 1 JaTa peecTpailii eIeKTPOHHOTO JOKYMEHTa, ajpecar,
KOPOTKHI 3MICT, BUJ, JaTa 1 4ac HAJACWIAHHA, a TaKOXK aTpuOyTH 1H(POPMAIIHHOTO
ITOB1JJOMJIEHHS;

2) oTpuMaHi — BUXIAHI HOMEp 1 Jara peecTparlii eJIeKTPOHHOTO TOKyMEHTA,
KOPECTIOHJICHT, JaTa 1 4ac JOCTaBKU;

3) 3apeecTpoBaHl — CKJIaJ0Bi, aHAJOTIYHI JI0 CKJIAJOBUX PO3ALTY OTpUMaHi, a
TaKOXX HOMEp 1 JaTa peecTpallii eIeKTPOHHOTO JOKYMEHTa YCTaHOBOIO-aIpecaToM Ta
Npi3BHINE, BIACHE IM'T  peecTpaTopa, HAWMEHYBaHHS BHKOHABYOTO OpraHy,
BIJIMOBIJATLHOTO 332 BHMKOHAHHS JOKYMEHTa B YCTAaHOBI, MpI3BUIIE, BIACHE 1M's,
TernedoH Ta CIy)KO0OBa €JEKTpOHa IIOMTa WOTro KEpiBHHWKA, TPIi3BHUIIE, BIACHE
1M'sI IpaIliBHUKA, BIJAMOBIIAJILHOTO 3a BUKOHAHHS JOKYMEHTa B YCTAaHOBI, HOro
TenedoH Ta ciyk00Ba eJIEKTPOHHA IOIITA;

4) BIIMOBJICHO B peecTpallii — 10 aTpuOyTIB PO3JAUTY OTPUMAHUX JTOAAIOTHCS
naTa 1 mifcTaBa BiIMOBHU, MpI3BHINE, BIacHE 1M'a Ta TeiaedoH peecTpaTopa, SKUM
3TIMCHEHO BiJIMOBY.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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EnexTpoHHI1 1okyMeHTH, 1o HaaxoasaTh yepe3 CEB OBB, npuiimae ynpaiiHHS
JIJOBOJACTBA Ta OpraHizamiiHoi poOoTH, Mo O()IIiAHO MiAKIIOYEHA 0 CHUCTEMU
B3a€EMOJII1, BIJAMOBIJHO JI0 perjJaMeHTy oOpraHizaiii B3aeMojii OpraHiB BJajud B
CJICKTPOHHIN (popMi, 3aTBepKEeHOTO TTocTaHOBO Kabinety MiHicTpiB YKpaiHu Bij
17 ciuns 2018 poxy Ne 55.

Cmyx0a JUIOBOJICTBA YCTAaHOBH, JO SIKOi Yepe3 CHUCTEMY B3aeMOJIl HaJIMIIOB
JIOKYMEHT, aJpecoBaHuil Oe3mocepeHh0 YCTAaHOBI, IO HE MIJKIIOYEHA 10 CHCTEMU
B3a€EMO/II1, aJie € KOPUCTYBAYEM CHCTEMHU E€JIEKTPOHHOTO JOKYMEHTOO0ITY, Imepecuiae
JIOKYMEHT aJipecaTy, BUKOPUCTOBYIOUN CUCTEMY €IIEKTPOHHOTO JOKYMEHTOO0O0ITY.

27. InpopmaliiitHi MOBIIOMJIEHHSI aBTOMAaTUYHO BHOCATBHCA 710 KYpPHAIy OOMIHY
Ta JOJAIOTHCS 10 BIANOBIAHMX 3alMCIB  TPO NPOXOKEHHS MPUMIPHUKIB
€JIEKTPOHHUX  JIOKYMEHTIB 4epe3 CHCTeMY B3aEMOJIi Ta  peecTpaliiHo-
MOHITOPUHIOBUX KapTOK BIAMOBIIHUX €JIEKTPOHHUX JOKYMEHTIB.

EnektpoHHe  MOBIJOMJIEHHS  aBTOMAaTUYHO  TCHEPYETHCSA  CHUCTEMOIO
CJICKTPOHHOTO JIOKYMEHTOOOITY (BeOMOIYJIeM CUCTEMH B3a€EMO/II1) Ta HAJCUIAETHCS
BIAIPAaBHUKY OJpa3zy 3a ()akTOM JOCTaBKHM, OTPUMAaHHS, peecTpallii, BIJIMOBU Y
peecTpallii eIeKTPOHHOTO TIOKYMEHTA aIpecaToM.

EnexTpoHHI MOBIIOMJIEHHS HE TOTPEOYIOTh OKpeMoi ix peecTpamii Ta
Bi3yasizariii.

28. EnexkTpoHHI MOBIAOMIICHHSI MAalOTh TaKi 000B’SI3KOB1 aTpUOYTH:

1) mpo HajcunaHHs — CTaTyCHE eJIeKTpoHHE moBigoMieHHs "Hamicnano" Ta nara
1 9ac HaJCHJIaHHS;

2) npo I0CTaBKY — CTaTyCHE €JIEKTpOHHE noBigoMieHHs "JlocTaBneHo" Ta aara i
9ac IOCTaBKH;

3) mpo peecTpallito — CTaTyCHE €JICKTPOHHE MOBIAOMIICHHS "3apeecTpoBaHo Ta
HOMED 1 J1aTa peecTpalii eJIeKTPOHHOTO JOKYMEHTA;

4) mpo BIAMOBY y peecTpallii — CTaTyCHE eJICKTPOHHE ToBiioMiIeHHs "Biqmosa y
peectparii', nmara, 4yac, IiJcTaBa BIJIMOBH, IIpI3BHUIIE, BIacHe 1M's Ta TenedoH
peecTpaTopa, SKUM 31HCHEHO BiJIMOBY.

Takox cucrema B3aeMOJil Mae€ 3MIMCHIOBATH ONEpaTUBHE 1H(POPMYBaHHS
KOPHUCTYBada CUCTEMHU B3a€MOII1 MPO:

1) mno3uTHMBHUN pe3yJbTaT TEXHIYHOI TMEpPEeBIPKM CHUCTEMOIO B3a€EMOJIIi
HAJICIAHOTO KOPUCTYBAa4eM CHCTEMH B3a€MOJIl JOKYMEHTa Ta HOT0 MOCTAaHOBKY B
Yepry Ha 3aBaHTaXEHHS JO CUCTEMHU EJIIEKTPOHHOTO JIOKYMEHTOOOIry (BeOMOmyJsi
CHCTEMH B3a€EMO/I11) ajipecara;

2) KUIBKICTh JOKYMEHTIB, 11O CTOSATHh B 4Y€p3l Ha 3aBAHTAXEHHS /10 CHUCTEMH
CJICKTPOHHOTO JOKYMEHTOO00ITYy (B€OMOTIyIsl CHCTEMH B3a€EMO/Ii1) KOPUCTYyBaya.
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Oco0,IMBOCTI €JIEKTPOHHOI B3a€MO/il 0e3 3aCTOCYBAHHS
CUCTEMH B3a€EMOJIl

29. InpopmariiitHuii 0OMIH MK MpPAalliIBHUKAMHU yYCTaHOB 31MCHIOETHCS JIMIIE 3
BUKOPHUCTAHHSM CIIy’KOOBOT €JIEKTPOHHOI IOLITH.

30. IndhopmarniitHuit 0OMIH 3MIMCHIOETHCS 3 METOIO:

1) momepemHBOTO TOTO/DKEHHS PEAaKIlii MPOEKTIB CHUIBHUX EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CIIBpO3pOOIEHHS MPOEKTIB aKTiB;

2) noBeAeHHs YMPaBIIHCHKOI 1H(OpMAIll 0 BigoMa, 30Kpema Mpo IJIaHU Ta
poOOTY BIAMOBIAHUX YCTAHOB,;

3) iHopMyBaHHS PO MPUHHATI MICBKOIO PAJIOI0 YIPABIIHCHKI PILLICHHS;

4) 3’siCyBaHHS CTaHy OIpPAIfOBAaHHS yCTaHOBOIO €JICKTPOHHUX JOKYMEHTIB, IO
HAJIAIITN Ha iX PO3TIISI.

31. Indpopmariisi 3 JTUCTYBaHHS CIIY>)KOOBOIO €JEKTPOHHOIO TIOIITOI0 MOXeE
BUKOPUCTOBYBATHUCS ISl MIATBEPIKEHHS BUKOHAHUX 1.

32. Indopmarniiiinuii 0OMiH CIy>KOOBOIO €JMEKTPOHHOIO TOIITOI0 HE Mae
IOPUANYHOI CHJIN.

33. [ndopmaniiinuii  0OMiH  COy>)XOOBOIO  €JIEKTPOHHOIO  TOIITOIO  HE
JOTYCKA€ThCS 11010 iH(popMaIiii 3 00MEKEHUM JTOCTYIIOM.

II1. Opranizamisi eJIeKTPOHHOI0 TOKYMEHTO000iry

34. Opranizariiss TOKyMEHTOOOIry MiChbKOI paju 3IIHCHIOETHCS 32 JOTIOMOTOIO
CHUCTEMH €JIEKTPOHHOTO TOKYMEHTOOOITY, 110 IHTETPYETHCS 13 CUCTEMOIO B3aEMOJIII.

35. CucremMa  €JNEKTPOHHOIO  JOKYMEHTOOOIry TMOBMHHa  3a0e3nedyBaTu
NIPOXO/KCHHS ENEKTPOHHUX JOKYMEHTIB Ta E€JeKTPOHHUX KOMid JOKYMEHTIB Ta
B32€MO3B’SI30K 13 CHCTEMaMH €JIEKTPOHHOTO JOKYMEHTOOOITY 1HIITNX yCTaHOB.

O0J1ik 00cSATy €JIEKTPOHHOTO TOKYMEHTO000Iry

36. O6mik  00CSTY  ENEKTPOHHOTO  JOKYMEHTOOOIry  3IIHCHIOETBCS B
ABTOMATH30BAHOMY PEKHMIi CHCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOO0O0ITY.

37. IlincymkoBi AaHi 001Ky 00CAry JOKYMEHTOOOIry MOJIal0ThCs B €1EKTPOHHIM
dopwmi (momatok 1).

PeecTpanisi 1o0KyMeHTIB

38. BxinHi, BHYTpIIIHI, BUXIJIHI, 1HII JAOKYMEHTH HE3aJeXHO BiI (QopMmu iX
CTBOPEHHSI, MIJTOTOBJIEHI B YCTaHOBI, PEECTPYIOTHCS B CHUCTEMI EJIEKTPOHHOIO
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JOKYMEHTOOO0Iry, a 'y pa3l iiBIACYTHOCTI BXiJHI Ta BHUXIJHI JOKYMEHTH
PEECTPYIOTHCS Y BEOMO/IYJIl CUCTEMH B3aEMOIII.

39. Jlns 3abe3nedyeHHs] peecTpalli JOKYMEHTIB Yy €JIEKTPOHHIN Ta mamnepoBiid
dopmax (mami — JAOKYMEHTH) B aBTOMAaTU30BAaHOMY PEXKHUMI 3allOBHIOETHCS
peecTpalifHO-MOHITOPUHIOBA KapTKa, J0 SIKOi BHOCSTHCS BC1 000B’SI3KOBI, J0/IaTKOBI
Ta y pasi nmotpedu IHII PEKBI3UTH JOKYMEHTA BIAMOBIAHO A0 BUMOT [HCTpyKuii 3
JIIJIOBOJICTBA.

40. PeecTpaniiiHo-MOHITOPUHT OBA KapTKa €JIEKTPOHHOTO JTOKyMEHTa
CTBOPIOETHCSI CHUCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITy (BeOMOIyJeM CHUCTEMU
B3a€MO/I1i) B €JIEKTPOHHIN QopMi.

41. o O0OOB’A3KOBMX PEKBI3UTIB, 1[0 BHOCATBCA B  PEECTpAIIHO-
MOHITOPUHTOBY KapTKy, HaJeKaTh:

1) BUI TOKYMEHTA;

2) IHJIEKC Ta 3ar0JIOBOK €JIEKTPOHHOI CTIPaBH;

3) KopecnoHIeHT (YCTaHOBA-BiAMPABHHK);

4) manucyBad IOKyMEHTa Ta €JIEKTPOHHUM LU(pOBUI MIANKC MiANKCcyBada ado
eJIEKTPOHHA MeYaTKa YCTaHOBH-BIIITPaBHUKA;

5) agpecart (nmepeik yCTaHOB, SKUM aJIpECOBAHO JOKYMEHT);

6) BUXiIHI HOMEP Ta Jarta (peecTpaliiiHi aTpuOyTH KOPECIIOH/ICHTA);

7) BX1JH1 HOMEp Ta AaTa (peecTpalliiiHi aTpulyTH ajgpecara);

8) BUXIHMI HOMEp Ta jJaTa peecTpailii (peecTpaliiiHi aTpuOyTH yCTaHOBH),
KOPOTKHH 3MICT JOKyMEHTA;

9) BUKOHABYMI1 OpraH;

10) BiamoBimaJbHHUI 3a BUKOHAHHS 3aBAaHHS Ta/a00 IMiJATOTOBKY JOKYMEHTa B
YCTaHOBI 13 3a3HAYEHHSIM HOTO 1HJEKCY, MpI3BHUIIA, 1IMEHI, MO0 OaThbKOBI, HOMEpa
TenedoHy Ta c1y>k00BOi €JIeKTPOHHOI ITOIITH HOT0 KEPIBHHUKA;

11) exexTpoHHI PE30JIIOLIii;

12) BiamoBimanbHUN BUKOHABEIb (3T1IHO 3 PE3OJIIOIIEI0) 13 3a3HAUYCHHSIM HOTO
Ipi3BHILA, IMEHI, HOMEpA Tene(doHy Ta CIyKO0BOI €JIEKTPOHHOI MOIUTH;

13) cTpok Ta mo3HauKa MpO BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTA,;

14) KITBKICTh CTOPIHOK CYHPOBIJTHOTO JIUCTA Ta KUIBKICTh CTOPIHOK JI0AATKIB;

15) mocunaHHs Ha BKE 3apeeCcTPOBaHI IOKYMEHTH (ICTOpisl MTUTAHHS);

16) iHgUKaTOpW CTaHy BHKOHAHHA JOKYMEHTa Ta CTPOKM BHUKOHAHHS
1HJIUKATOPIB.

42. Jlo MOJATKOBUX PEKBI3UTIB, IO BHOCATHCS JO PEECTPAIIHO-
MOHITOPHUHT'OBOI KapTKH, HAJIC)KATh:

1) BHyTpimHE mepeaapecyBaHHs €IEKTPOHHOTO JOKYMEHTa MiXK BUKOHABUUMH
opraHaMM MICBKOI pajiu;

2) HasIBHICTh 1 IEPENiK I0JaTKIB;

3) NpOMiXKHI CTPOKM BUKOHAHHS;
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4) 1Hdopmarlis npo 3MIHY Ta MEPEHECEHHS CTPOKIB BUKOHAHHS, NMPUIHMHEHHS
MOHITOPUHTY €JIEKTPOHHOTO IOKYMEHTA;

5) eneKTpOHHI MOBIJOMJICHHSI CHCTEMH B3a€EMO/IIT;

6) KOJI TOKYMEHTa 3T HO 3 TEMAaTUYHHUM KJIacu(PiKaToOpoM MICHKO1 paju;

7) CTPOK TepelaBaHHs 10 apXiBY;

8) mo3Hauka TIPO HAJIECKHICTh JOKYMEHTa [0 JOKYMEHTIB TEPMIHOBOIO
pO3IIISANY;

9) cTpok 30epiraHHs eJIeKTPOHHOTO MOKyMeHTa (BIAMOBITHO JO HOMEHKIIATYPH
CIIpaB).

43. JlomyckaeTbcs BBEACHHS MICBKOIO P00 1HIIUX PEKBI3UTIB €JIEKTPOHHOTO
JIOKYMEHTa, $IKI HE 3BYXXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS OOOB’S3KOBHX Ta
J0JIaTKOBUX MOTO PEKBI3UTIB.

44. Peectpaliis BX1THOT 1 BUX1JTHOT KOPECTIOHACHIIT MICHKO1 pajik 3IIMCHIOETHCS
yIpaBIiHHIM JUIOBOJICTBA Ta OpraHizaiiiiHoi poOOTH IEHTpali30BaHO B €AUHIN
CHCTEMI.

[Topsimok peectparllii OKpeMUX BHJIIB JOKYMEHTIB BH3HAYa€ThCs [HCTpYKITi€EwO 3
JIIJIOBOJICTBA.

45. @akcorpaMu Ta IHII €IEKTPOHHI JOKYMEHTH, II0 HaJAXOJATh €EKTPOHHOIO
nomro  0e3/3 KBam(IKOBAaHUM  €JIEKTPOHHUM  MANHCOM (KBaJllpiKOBAHOIO
CJICKTPOHHOIO MEUYATKOI0), peeCTpallii He MIsAraloTh.

46.Y cuctemMi  €IEKTPOHHOIO  JOKYMEHTO00Iry  (GopMyeTbCs  €AUHA
HEeHTpali3oBaHa 0a3a peecTpalliiHuX JaHUX B E€JEKTPOHHIA (opmi, 32 AOMOMOTOIO
SKOT TPAIliBHUKU 3a0€3Meuy0ThCsl 1HPOpMAIli€I0 MPO BCl JOKYMEHTH MICBKOI pajiu 1
iX MicIIe3HaXOKEeHHSI.

47. TlopsimoK BHECEHHS PEKBI3UTIB JI0 PEECTPAIITHO-MOHITOPUHTOBOT KAPTKH Ta
iX pO3MIIIICHHS BU3BHAYAETHCS [HCTPYKITIEIO 3 TIJTOBOJICTBA.

PeecTpanis BXiTHMX JOKYMEHTIB

48. Peectpaniss BXIJHOT KOPECHOHJEHLII 3A1HCHIOETHCS PEECTPATOPOM JIMIIE
iCJIsl IPOBEJIEHHS MONEPEIHBOr0 PO3IIISLY JOKYMEHTA.

49. He nomyckaeTbCsi TPOBEACHHS TMOMABIMHOI peecTpalii eIeKTpPOHHOTO
JOKyMEHTa Yy CHCTEMi EJEKTPOHHOTO JTOKyMEHTOOOITY Ta BEOMOIYyJll CHCTEMH
B3a€EMOIII.

50. Ha noxymeHT, 110 HaAllIIoB y naneposiil Gpopmi, miciig peecTpauii HIsxom
JIPYKy HAHOCUThCA Horo mTpux-koa abo QR-Koj, TPUCBOEHUNH CHUCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOOOITY, Ta CTBOPIOETHCS (DOTOKOMIS, SIKYy PEECTPATOP
BHOCHTD JI0 PEECTPALIITHO-MOHITOPUHIOBOI KAPTKH.
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51. BXimHuil JOKyMEHT MOCTiiHOTO Ta TpuBajoro (moxnaa 10 pokiB) 30epiranHs,
0 HAJIAIIOB y mamnepoBid Qopwmi, mmicias peecTpaiii Ta CTBOpeHHS (oTokomii
peeCTpaToOpoM 3aIMINAEThCS B YIPABIiHHI JIIJIOBOJACTBA Ta OpraHi3aiiitHoi poOoTH
auiie Juist 30epiraHHs 3 TOJAiIbIIMM (OPMYBAaHHAM Yy CIPaBHU BIJMOBITHO [0
3aTBEPXKEHOT HOMEHKJIATYpH CITPaB.

IlepeBipka eleKTPOHHOrO MG POBOro MiAMUCY

52. [IlepeBipka KBali(hiKOBAHOTO €JIEKTPOHHOTO MIAMKHCY UM TI€YaTKH
3MIMCHIOETBCS 3 JOTpUMaHHAM [lopsiiKy BUKOPUCTaHHS €JIEKTPOHHUX JOBIPYUX
NOCJIyI B OpraHax Jep>KaBHOi BJIaJu, OpraHax MICLUEBOIO CaMOBPSAYyBaHHS,
HOiJIPUEMCTBAX, YCTAHOBAaX Ta OpraHiz3alisgx JepkaBHOi (OpPMH  BIACHOCTI,
3aTBepKEeHOro noctanoBoto  KaGinery MinictpiB  VYkpainu Bin 19 BepecHs
2018 poky Ne 749 (Odimiitauii BicHuk Ykpainu, 2018 p., Ne 76, ct. 2528).

53. B MichKi#l pajii OpraHizoBYEThCS IIEHTPaI30BaHe CXOBUIIE KBaIi(hiKOBAaHUX
cepTudikaTiB  BIAKPUTUX KIIOUIB a00 3aCTOCOBYEThCA  OHJIAWH-TIEPEBIPKA
cepTu(diKaTiB BIAKPUTUX KIIOYIB O€3MOCEPEeTHBRO 3 EIEKTPOHHOTO TEPEIiKY
KBaTi(piKOBaHUX CepTU(DIKATIB BIIKPUTUX KITIOUIB KBali(piKOBaHUX HaJIaBaviB
CJICKTPOHHUX JIOBIPYUX MOCHTYT.

54. IlepeBipka Ta NIATBEPIKEHHS KBaTI(PIKOBAHOIO EJIEKTPOHHOIO MIAMHUCY
Ta/ab0 MedaTKu 3I1MCHIOETHCS 3 JOTPMMAHHSM BUMOT YACTUHU Apyroi crarti 18
3akony Ykpainu "I[Ipo enexTpoHHi 10Bipyl mocayru'".

PeecTpauis BUXiTHMX JOKYMEHTIB

55. Peecrtpalmiss BUXITHUX CICKTPOHHUX JIOKYMEHTIB 3JIMCHIOETBCS B
ABTOMATU30BAHOMY PEKUMI MMICIs iX MiAMUCaHHS.

56. HaacuinanHs JOKYMEHTIB HE3QJIEKHO Bix ¢GopMH iX  CTBOPCHHS,
3MIMCHIOETHCS YEPE3 CHCTEMY B3a€MOJIII.

VY pasi cTBOpeHHS JOKyMEHTa Yy marepoBiid hopmi agpecaty HaJACHIAEThCS JINATIE
Horo ¢oTokoMmis Yepe3 CUCTEMY B3a€MO/Iii, KpIM BUNAJKY HaJCUIaHHS JOKYMEHTIB
YCTaHOB1 4M 0CO0l, Kl HE € KOPHCTYBauaMH CHCTEMH B3a€MO/Ili, Ta JOKYMEHTIB,
BU3HAYEHUX MTYHKTOM 2 1i€i [HCTpyKILi.

57. Slkmio agpecar HE € KOPUCTYBAaYeM CUCTEMHU B3aEMO/IiT, pEECTPATOP CTBOPIOE
IarepoBY KOITIO €JICKTPOHHOIO JIOKYMEHTA, 3aCBiAUye ii IMeYaTKO0 Ta HAJICHIIAE 3a
HAJICKHICTIO 3T1THO 3 BUMOTaMu [HCTPYKIIii 3 A1JIOBOJICTBA.

58.V pasi waacumadHs (QOTOKOMII JOKYMEHTa dYepe3 CHCTeMY B3aEMOJIIi
OpHUTIHAJ BHXIJHOTO JIOKyMEHTa B THamepoBid Qopmi (Jumie ans JOKYMEHTIB
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noCTiiiHOro Ta TpuBayoro (moHaj 10 pokiB) CTPOKIB 30epiraHHs) 3aJIUIIAETHCS B
yOpPaBJIIHHI JAUIOBOACTBA Ta OpraHizamiiiHoi poOOTH TUIbKM i 30epiraHHs 3
nojanbuM (GOPMYBAHHSIM Yy CIpaBU BIJMOBIJHO /10 3aTBEPHKEHOI HOMEHKIIATYpH
cripaB 0e3 mepeaadi ix ajgpecary.

59. TlepeBipKy BHECEHUX y PEECTPAIIHHO-MOHITOPUHTOBY KapTKy 00OB’SI3KOBUX
Ta JIOJATKOBUX PEKBI3HUTIB BHUXITHOTO JOKYMEHTA 3JIIMCHIOE CHCTEMA CICKTPOHHOTO
JOKYMEHTOOOITY B aBTOMaTUYHOMY PEXKHMI.

KBasidgikoBaHa ejileKTPOHHA meYaTKa

60. [lepenik EJIEKTPOHHUX JOKYMEHTIB, AK1 noTpeOyIoTh
3aCBIJUEHHS KBaJ1(DIKOBAHOIO E€JEKTPOHHOIO MEYAaTKON, BU3HAYAETHCSA [HCTpPYyKIIi€O
3 IIJIOBOACTBA HA ITIJICTaBl aKTIB 3aKOHOIABCTBA.

61. Po3mopsiipKeHHSAM MICHKOTO TOJIOBM BU3HAYAIOTHCS MOPSAOK BUKOPUCTAHHS
KBaTI(pIKOBAHOI EJEKTPOHHOI TMEYaTKW Ta YIOBHOBaXEHI IMOCaZOBI 0cooOw,
BIJIMTOBIATBHI 3a ii 3aCTOCYBaHHH.

KinbkicTh KBami(iKOBaHUX EICKTPOHHUX TIEYATOK, IO BHKOPUCTOBYIOTHCS
MICBKOIO PaJIol0, HE OOMEXY€EThCS.

Micbka paja Ma€e IpaBoO 3acBIIUYBaTH €JIEKTPOHHI KOMii JOKYMEHTIB, 30KpemMa
Ha BUMOT'Y OpraHiB CyZ0BOi BJIaJIi Ta IPABOOXOPOHHUX OPraHiB.

Opranizaunis nepexaBaHHsi J0KYMEHTIB
Ta BU3HAYEHHS iX BUKOHABIIIB

62. 3apeecTpoBaHMii JOKYMEHT 3a (aKTOM BHECEHHS pPEECTpaToOpoM B
PEECTPAIITHO-MOHITOPUHTOBY KapTKy BIAMOBINATBLHOTO 32 PO3TIS] JTOKyMEHTa
(3r1iHO 3 po3noAiaoM (YHKIIOHATBHUX MMOBHOBa)XXEHB) MICBKOTO TOJIOBH, CEKpeTaps
MICBKOI pajid, 3aCTylHHMKA MICHKOTO TOJIOBU 3 MHUTAaHb JISUVIBHOCTI BUKOHABUUX
OpraHiB paju, KEPYHYOro CipaBaMH BUKOHABYOTO KOMITETY MICHKOI paju, SKUI

po3riigiae JTOKYMEHT B MIChKIM pail nepmuM (Jani — MNEepBUHHUNA pO3IJIS),
ABTOMATUYHO  MEpPeNaeThbCs HAa  pPO3MJs[  4epe3  CUCTEMY  €JIEKTPOHHOIO
JIOKYMEHTOOO0ITYy.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAIXOAWTh Ha PO3TJISLA OIHIA YU
JNEKUTPKOM TO0CaJOBUM 0cobaM (MICBKOMY TOJIOBi, CEKpeTapro MIChKOI paju,
3aCTYITHUKaM MICBKOTO TOJIOBH 3 MHTaHb AISUTbHOCTI BUKOHABUMX OpraHiB pajw,
KepyI4YOMYy CIpaBaMH BHKOHABYOTO KOMITETY MIChKOI paau), $KI BHU3HAYEHI
BUKOHABISIMU (CTTIBBUKOHABIISIMH ) 3a3HAYEHOTO JIOKYMEHTA.

63. JlokyMeHTH oJpa3y micis iX peecTpauli NepeAaroTbCcsi Ha MEPBUHHUM
PO3IIIALL.

Micbkomy T0J0BI 200 0CO01, 110 BUKOHYE HOro OOOB’SI3KM, HAa MEPBUHHUI
pO3IIIAl TMEepeAaroThCs NOKyMeHTH, o Haaiiuum Bix Cekperapiatry KaOinery
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MinictpiB Ykpainu, Bepxosnoi Panu Ykpainu, Anminictpauii [Ipe3uaenra Ykpainu,
3BEPHEHHSI HAPOIHUX JEMyTaTIB Ta IOPYUYEHHs (JIUCTH) YCTAHOB BUIIIOTO PiBHS.

CekpeTapto MICBKOI pajii, 3aCTYIMHUKAM MICBKOTO TOJIOBU 3 MUTaHb JISJIBHOCTI
BUKOHABYHMX OPTraHiB pajy, KEPyrOUYOMY CIpaBaMH BHUKOHABYOTO KOMITETY MIiCHKOI
paay 3riHO 3 PO3MOJALIOM (DYHKI[IOHAIbHUX TMOBHOBAKEHb HA MEPBUHHHUM PO3TIIST
nepearoThCsl JOKYMEHTH, 110 HAIIWIILIN BiJl TEPUTOPIAIbHUX OpraHiB MIHICTEPCTB Ta
BIJIOMCTB YKpaiHu B 00J1acTi, MiAMPUEMCTB, YCTAHOB Ta OpraHi3ailii.

[lepBuHHUN PO3TIS] TMPOEKTIB aAKTIB, BHECEHUX MICHKIA pajii Ha CIHUIbHE
PO3pO0JIeHHS, IHITUX JOKYMEHTIB 3/IIMCHIOETHCS KEPIBHUKAMHM BUKOHABYMX OPTaHIB
MICBKO1 pasu a6o ocobamu, 0 BUKOHYIOTH iX 000B’S3KH, B MEKaX X KOMITETEHIII].

Enexrponna pe3oJionis

64. IlocanoBa oco0a, sika 3AIMCHIOE TEPBUHHUNA PO3IIIA E€JIEKTPOHHOIO
JIOKyMEHTa, HaKJIaJa€ Ha HhOTO CIICKTPOHHY PE30JIIOIIiI0, B SIKii BU3HAYA€E TOJTOBHOTO
BUKOHABIIS, BIAMOBIJAILHOTO 32 OpraHi3allil0 BAKOHAHHS JIOKYMEHTa B MICBKIH paji,
Ta y pa3l HeOOX1JHOCTI CIIIBBUKOHABIIIB 1 CTPOK HOTO BUKOHAHHSI.

B enexTponHiii pesosroiii 000B’SI3KOBO 3a3HA4YarOThCS BCl BUKOHABYl OpraHw,
K1 OEpPYTh Y4acTh B ONPAIFOBaHHI JOKYMEHTA Ta IMOTO/KCHHI TPOEKTY BIIOBIII.

[TocamoBi ocoOu, $KI OJHOYACHO PO3MIISIAIOTH EIEKTPOHHUN JOKYMEHT,
HAaKJIaIAl0Th Ha HBOT'O €JIEKTPOHHI PE30JIIONii, B SKMX BH3HAYAIOTh BIAMOBIIAIBHUX
BUKOHABIIIB Ta y pa3l HEOOXIMHOCTI CHIBBUKOHABI[IB y MEXax BIAMOBIIHOTO
BUKOHABYOT'O OPTaHy.

65. EnexTpoHHa pe30IoLlisi CKJIAIA€ThCs 3 TAKUX PEKBI3UTIB:

1) npi3Buille, BIaCHE iM'si BUKOHABIIS (BUKOHABIIIB) Y JIaBAIbHOMY BIJIMIHKY;

2) 3MICT I1OPYYEHHS;

3) CTPOK BUKOHAHHSI;

4) xBani(hikoBaHUM €IEKTPOHHUM MIIMKC MTOCAA0BOI OCOOU.

B enexTpoHHIii pe30oLii 0 €IEKTPOHHOIO JTOKYMEHTa, L0 HE Ma€ CTPOKY
BUKOHAHHSI, 3a3HAYEHHS 3MICTY JIOPYUYEHHS Ta CTPOKY BUKOHAHHSI HE BUMAraeThCsl.

EnexTpoHHa pe3onoiis MOXE JOMOBHIOBATHUCS IHIIMMH PEKBI3UTaMH, SKi
BU3HAYAIOTHCS [HCTPYKIIi€rO 3 1IJI0BOJICTBA.

Hekonkpetsi ("mpuckoputn", "mominmuru", "aktuBizyBatu'", "3BepHyTH yBary"
TOIII0) €JIEKTPOHHI PE30JIIOIIIT HE JOMYCKAIOThCSI.

66. Yc1 enexkTpoHHI pe30NoNli, HAKIaJeHI Ha EJIEKTPOHHUN JOKYMEHT,
BHOCSITBCA 10 MOTO PEECTPALIITHO-MOHITOPUHIOBO1 KAPTKHU 1 HEPO3PHUBHO IOB’sA3aHI 13
Hero. EnexTpoHHa pe3oditolis, sSika € HacllJJKOM BHUKOHAHHS €J1€KTPOHHOI PE30IONIi
BUILOTO PIBHS, JHOJATKOBO MICTUTH JIOTIYHE MOCHJIAHHS Ha BiANOBIIHY €JIEKTPOHHY
PE30JTIOIIiI0 (IEPEBO EIEKTPOHHUX PE3OJTIONi).

67.Ha  elekTpoHHY  PE30MdIOLII0  IOCaJOoBOI  OCOOM  HAKJIAJAEThCS
KBTI (piKOBAHHM €NEKTPOHHUHN MIAMKC IIi€T 3K MOCaI0BOi 0COOH.
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68. Jlo HakiamaHHA  €JIEKTPOHHOI  PE30NIONli  BCTAHOBIIOIOTHCS  TakKi
0COOJIMBOCTI:

BUKOHABISIMU CJIEKTPOHHOT pe3oroIii MICBKOTO TOJIOBU
BU3HAYAIOTHCS KEPIBHUKA BUKOHABYMX OpPraHiB MIChKOI pamu (y pa3l HEoOXiTHOCTI
MOXXYTh OyTH BH3HAYCHI MPAI[iBHUKU YCTAHOBU, JIO KOMIIETEHIl SKUX HAJICKHUTh
3a3Ha4YCHE B PE3OJIIOIIT MUTAHHS), PO IO CUCTEMa EJIEKTPOHHOTO JTOKYMEHTOO0OIry
aBTOMATUYHO 1H(POPMYE 3aCTyMHHUKIB MICBKOTO TOJIOBH 3 TUTaHb MJiSUTBHOCTI
BUKOHABYMX OPraHiB paJiv, Kl KOOPJAUHYIOTh AISUIbHICTh BIAMOBIJHOTO BUKOHABYOIO
oprany Ta y pas3i morpeOu MaioTh MPaBO JOMOBHUTH 3a3HAYEHY PE30JIIOLII0, HE
3MIHIOIOUH CYTl JOPYYEHHS MICBKOTO TOJIOBU Ta MOT0 IOJIOBHOTO BUKOHABIIS;

BUKOHABIIMU PE30JIIOLII CeKpeTapsi MICbKOI pajaH, 3acCTyHHHUKIB MICHKOTO
rOJIOBM 3 MUTaHb MJISUIbHOCTI BUKOHABYMX OPraHiB pajid, KEPYHYOro CIpaBaMH
BUKOHABYHMX OpTraHiB paJi BU3HAYAIOTHCS KEPIBHUKM BUKOHABYMX OPTaHIB MiCHKOI
paav, YWI0 AISUIBHICTH KOOPJAWMHYE BIAMOBIAHUN 3aCTyNHUK, PO IO CHUCTEMA
CJICKTPOHHOTO JIOKYMEHTOOOIry aBTOMAaTU4YHO 1H(POPMYE KEPIBHUKIB BIJIMOBIIHUX
BUKOHABYMX OpPTaHiB;

BUKOHABI[IMU PE30JIIOIlIT KEpPIBHMKA BHUKOHABUOTO OpraHy BH3HAYAIOTHCS
CHEIIaTICTH BIAMOBIJHOTO BHKOHABUOTO OpraHy, Mpo IO CHCTEMa EJIEKTPOHHOIO
JOKyMEHTOOO0ITY aBTOMAaTHYHO 1H()OPMY€E KEpIBHUKIB BIAMOBIAHNX BUKOHABUUX
OpraHiB;

CJICKTPOHHOIO PE30JIIOIIEI0 MOXXE OYTH BHU3HAUYEHO TOJOBHOTO BHKOHABIIS,
CIIBBMKOHABIIIB, CTPOKM BUKOHAHHS, OTPUMYBayviB JOKYMEHTa "70 Bizoma".

69. ENexTpoHHI JOKYMEHTH HAJXOMSITh JO iX BUKOHABIIIB BUKIIOYHO 4Yepes
CHUCTEMY eJEKTPOHHOIO JIOKYMEHTOOOIr'y Ha MIJACTaBl HaKJIaJeHUX Ha HUX
€JICKTPOHHUX PE30JTIOLIIi.

JIOKyMEHT, BUKOHABIIMU SIKOTO € KUIbKa BHUKOHABYMX OpraHiB (TI0CAI0BUX
0ci0), HaIXOIUTh OJJHOYACHO JI0 BCIX MOr0 BMKOHABIIIB, BU3HAYEHUX EJIEKTPOHHOIO
PE3OIONIEI0 YU TEPETIKOM PO3CUIIKH, CTBOPEHHM PEECTPATOpPOM abo aBTOPOM
JTOKYMEHTA.

70. KepiBHUKM BHKOHABYMX OPTaHIB OMPAIlbOBYIOTh EJIEKTPOHHI JOKYMEHTH,
OTpYMaHi BHACTIJOK iX MepeaaBaHHs Yepe3 CUCTEMY €JIIEKTPOHHOTO JTOKYMEHTOOOITY
3a HAJIEXKHICTIO, Ha T1JICTaBl HAKJIaICHUX HA HUX €JIEKTPOHHHUX PE30IOLIH.

VY pa3i HEOOXIAHOCTI KEPIBHUK BMKOHABUOI'O OpraHy Mae MpaBoO JAEJIeTyBaTH
CBOEMY 3aCTyIHHUKY PO3TJISA]l YaCTHUHU €JIEKTPOHHUX JIOKYMEHTIB, sIKI HAAXOIATh Ha
OTIPAITIOBAHHS JI0 BUKOHABUOTO OPTaHy.

71. CucteMa €JIEKTPOHHOTO JOKYMEHTOOOITY aBTOMaTtudHo (Qikcye daktu
nepeqaBaHHs  CIEKTPOHHMUX  JOKYMEHTIB  BHUKOHABISIM B PEECTpaliiHO-
MOHITOPUHIOBIN KapTii 13 3a3HadeHHsSIM 1HGoOpMalii Npo BHUKOHABIIB, SKUM
nepeaHo JOKYMEHT.
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72.3MiHa TOJIOBHOTO BHUKOHABIISl 3IIHCHIOETBCS B CHUCTEMI €JIEKTPOHHOIO
JOKYMEHTOOOITY Ha MiACTaBl pPe30tolli KepiBHUKA, KM 31MCHIOBAB MEPBUHHMM
PO3TIIs] €IEKTPOHHOTO TIOKYMEHTA.

73. SIKu1o 1t eeKTPOHHOTO JOKYMEHTa HE BCTAHOBJIEHO CTPOKIB BUKOHAHHS, a
fioro ompaimoBaHHS HE NOTpeOye MIATOTOBKU TPOEKTY JOKYMEHTa Ha Horo
BUKOHAHHS, BIJMOBIAJIbHUN BHKOHABEIlb MAa€ IIPaBO INCISI O3HAWOMIICHHS 3
JTOKYMEHTOM BHECTH B PEECTPAIIfHO-MOHITOPMHIOBY KapTKy iH(opMariio mpo
cnocid BUKOHAHHS LBOTO JOKYMEHTa (IIMTaHHA BHUPILIEHO B poOOYOMY MOPSAKY,
B3ATO y4acTh y Hapal TOIIO), 3aKPUTH HOro "mo cipaBu'.

KO eNEeKTPOHHUWA JOKYMEHT pO3ICIaHO NpALIBHUKAM MICBKOI paau s
03HAHOMJICHHS Yepe3 CUCTEMY €JIEKTPOHHOTO JOKYMEHTOO0OITY, MPaliBHUKU BHOCATD
BIJIMITKY TIPO iX O3HAMOMJIEHHS, a Y pa3l pO3CUIaHHS JUIsl O3HAWMOMIIEHHS ITiJT MiAMKUC
— MIATBEP/KYIOTh HAKJIAJAAHHIM KBaJI1(PiKOBAHOTO €JIEKTPOHHOTO MIAMUCY. Y TaKOMy
BUIAJKY B CUCTEMI €JIEKTPOHHOTO TOKYMEHTOOOITY aBTOMaTHYHO F€HEPYETHCS JUCT
O3HallOMJIEHHS 3 JOKYMEHTOM, y SIKOMY 3a3HayaeTbCs MEpesiK IMOCaJ0BUX OCi0
MICBKOi paau, SKUM OyJ0 TepelaHo BIAMOBIIHUN JOKYMEHT 3 MO3HAYKOI PO
O3HAHOMJICHHS, y TakoMy (opmaTi: Mpi3BUIIE Ta BJacHE IM's, JaTra HaJXO/KCHHS
CJICKTPOHHOTO JOKyMEHTa, Jara oO3HailomsieHHs (kBaiidikoBaHa EJIEKTPOHHA
MO3HAYKa 4acy).

I1V. JlokyMeHTYBaHHS YIIPaBJiHCLKOI iH(pbopManii B eJJeKTPOHHIH (hopMi.
3araJjibHi BUMOT'HM /10 CTBOPEHHSI TOKYMEHTIB

74. JlokyMeHTyBaHHsI YNIPaBIIHCHKOI 1H(OpMaIlli B €JIEKTPOHHIA (popMI MOJsrae
y CTBOpPEHHI E€JIEKTPOHHUX JOKYMEHTIB, B SKHX (QiKcyeTbcsa 1H(OpMaIlis Mpo
YIPaBIIHCHKI PIIIEHHS 3 JOTPUMAaHHSIM YCTaHOBJICHUX I1i€10 [HCTPYKIIi€r0 TpaBuil.

75. PexBi3uTu, BHU3HA4YeHI Ii€10 [HCTPYKIi€l0, BHOCATHCS B peeECTpaIliiHO-
MOHITOPUHTOBY KapTKy.

biaanku 10KyMeHTIB

76. OpranizaiiiiHo-po3nopsiAui TOKYMEHTH MIChKOI pagu Oo(pOpMIIIOIOTHCS Ha
OJlaHKaX, IO CTBOPIOIOTHCS B E€JIEKTPOHHINA (QopMi 3riHO 3 BUMOTAMH L€l
[HCcTpyKIIii.

77. bnaHKd TEHEPYIOThCS CHUCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY B
ABTOMATUYHOMY PEXHMMI Ha MiJICTaBl OOpaHUX aBTOPOM MPOEKTY KPUTEPIiB THIIOBOTO
OnaHka A1 00paHoro BULY €JIEKTPOHHOTO IOKYMEHTA.

Jlnst  TreHepamii THUMOBOTO OJIaHKa 3aCTOCOBYIOTHCS KpUTEpii: BHUJ, THII
JIOKYMEHTA, MiAMUCYBay TOIIIO.
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78. baaHKHU KO>KHOTO BUJy T€HEPYIOTHCSI HA OCHOBI IM03/10BKHBOTO PO3MIILIEHHS
PEKBI3UTIB. PEKBI3UTH 3aroioBKa pO3MILIYIOTHCS HEHTPOBAHMUM CIIOCOOOM (IOYATOK 1
KIHEI[b KOXXHOTO PsiZIKa PEKBI3UTY OJIHAKOBO BiJaJICH] BiJ] MEX 30HH PO3TalllyBaHHS
PEKBI3UTIB).

79. JInst miArOTOBKYM JTOKYMEHTIB B €JIEKTPOHHINM (PopMi cucTeMa eJIeKTPOHHOTO
JIOKYyMEHTOO00ITY TEeHepy€e Taki BUIU OJIaHKIB JJOKYMEHTIB:

3araJlbHUN OJIaHK A7 CTBOPEHHS JOKYMEHTIB (0e3 3a3HaueHHs y OJlaHKy Ha3BU
BUJly JOKYMEHTA) (10/1aTOK 2);

CHenlagi3oBaHuil ONaHK JJii CTBOPEHHS pI3HUX BHJIB JOKYMEHTIB JUIS
JIUCTYBaHHS 1HO36MHUMHU MOBaMu (10/1aTOK 3);

0JIaHK KOHKPETHOI'O0 BHJY JIOKYMEHTa (13 3a3HAUCHHSIM Ha OJaHKy Ha3BU BUIY
JTIOKYMEHTa) (10AaToK 4).

80. JIokyMeHT y pa3l HEOOXIJIHOCTI JPYKYETbCS pa3oM 13 OJaHKOM,
3r€HEPOBAaHUM CHCTEMOIO EJEKTPOHHOTO JIOKyMEHTO00iry 0e3 3acTOCyBaHHS
OJIaHKIB, BUTOTOBJICHUX JIPYKAPCHKUM CIIOCOOOM.

81.baHku TOKYMEHTIB, CTBOPEHUX y €IEKTPOHHIN (opMi, HE HyMEpPYIOThCS Ta
HE OTPeOYIOTh OOJIIKY.

JlaTa miinucaHHs, 3aCBiIYEeHHs Ta peecTpauil

82. JlaTa mignmucaHHs BU3HAYAETHCS KBATI(DIKOBAHOK €JIEKTPOHHOIO MO3HAYKOIO
yacy, 1110 HeB1A'€MHO MOB'sA3aHa 3 KBaJi(PiKOBAaHUM €JIEKTPOHHHUM II1ITHCOM.

83. JlaTa 3acBiqueHHsI BU3HAYAETHCSA KBATI(hIKOBAHOIO CICKTPOHHOIO MTO3HAYKOIO
yacy, 110 HeBiA'€éMHO MOB's3aHa 3 KBaJIi(hiKOBaHOIO €JIEKTPOHHOIO MIEYATKOIO.

84. lata peecTpamli BHXIJHOTO JIOKyMEHTa aBTOMAaTHYHO (OPMYETHCS
CHUCTEMOIO  €JICKTPOHHOTO JIOKyMEHTOOOITY YyCTaHOBU (BEOMOIyJEM CHCTEMHU
B3a€MO/I11) Y peeCcTpaIliiHO-MOHITOPHUHTOB1# KapTIli 1111 Yac MOTro IMiAIMHUCaHHS.

85. O0O0B'SI3KOBOMY  JaTYBAHHIO Yy PEECTPALINHO-MOHITOPUHTOBIA  KapTIl
HUISITal0Th YC1 CIy>KOOB1 BIJIMITKH, MOB'SI3aHI 3 NMPOXOPKEHHSIM Ta BUKOHAHHAM
JOKyMeHTa (pe30JItollii, BIAMITKH MPO BUKOHAHHS JOKYMEHTA, HAJICUJIAHHS MOTo JI0
CITPaBH TOIIIO).

Odopmiienns 10aaTKIB

86. Ha monatkax, 10 3aTBEpIKYIOThCS BIAMOBIIHUMU aKTaMu (MOJIOKEHHS,
IHCTPYKIi, MpaBuja, NOPAIKH TOILO), MPOCTABISAEThCA TpUd 3aTBEPIKECHHS
BIIMOBIAHO 70 MYHKTY 92 1i€i [HCTpyKIii. Y BIANOBIIHUX MYHKTaX PO3MOPSIUOl
YaCTHHHU JIOKYMEHTa pOOUTHCS MOCHIaHHs: "0 nojaeThesa" abo "(momaernes)".
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87. Ha nomatkax mpoCTaBIA€ThCS BIIMITKA Y BEPXHbOMY MPABOMY KYTi MEPIIOi
CTOpIHKH JI0JIaTKa, siIka BKIIIOUA€ HOMEP J0JIaTKa, 3aroJJOBOK HOPMaTUBHO-IIPABOBOIO
aKTa Ta MOCWJIAHHS HA BIANOBIIHY CTPYKTYPHY OAMHUIIIO, HATPUKIIA:

JlomaTok 5

no [IpaBun BUpoOHHUIITBA
(BUTOTOBJICHHS) Ta KOHTPOJIIO SIKOCTI
JIKapChKHUX 3aC001B B anTeKax
(myHkT 17)

CynpoBigHi Martepiaiid AOBIIKOBOTO a00 aHAJIITHYHOTO XapakTtepy (rpadixwy,
CXEMH, TaOJHIIl, CIIUCKU TOLIO) JO OCHOBHOI'O IOKYMEHTa OBMHHI MaTH BIAMITKY 3
IOCUJIAHHSAM Ha €M JOKYMEHT, HOr0 Ha3BY, HAIIPUKIIA/:

Jlogatok

JI0 PO3TMOPSIPKEHHSI MICHKOTO TOJIOBU
«IIpo npoBeneHHs MEPEBIPKI

« _» 2023 poky

PeecTpaniiinuii iHIeKC JOKYMEHTIB

88. Skmio JOKyMEHT TIATOTOBJICHO JBOMAa YW OUIBbIIE YCTaHOBAaMH,
3aCTOCOBYETHCS PEECTPAIlIHHUHN 1HIEKC TOJIOBHOTO BUKOHABIIS.

89.Ilix wac Bi3yamizalii JOKyMEHTa MICI€ PO3TAllyBaHHS PEECTPALIIMHOIO
1HJIEKCY BU3HAYAETHCS 3T1JTHO 3 POPMOIO 3reHepOBaHOrO0 OJIaHKa.

90. ITig yac Bizyamizallii JOKyMEHTa CHUCTEMa EJIIEKTPOHHOTO TOKYMEHTOOOITY
YCTAaHOBH BIATBOPIOE Ta Bi3yali3y€e pa3oM i3 JOKyYMEHTOM o0Opa3 MITpHUX-KOAy abo
QR-kony (mmst axtiB nume QR-kom), sikuii 000B’I3KOBO MICTHUTB:

1) maTy peecTpairii Ta peecTpaIiitHuil 1HACKC JOKYMEHTA,

2) CKOpOUYEHE HallMEHYBaHHSI YCTAHOBH, PEKBI3UT MiJNUCyBaya (MiAIUCyBayviB)
Ta JaTy OiANMCAHHS 3 KBaJ1(PIKOBAHO! €JIEKTPOHHOI MO3HAYKU 4Yacy eJIEeKTPOHHOI
no3Hauku yacy (nume s QR-koxay);

3) AaH1 Npo NOTOIKEHHS (JIUIIE JIJIS aKTIB).

91. ITig wac peecrtpallii manepoBUX JTOKYMEHTIB BUKOPHUCTOBYETHCS IITPUX-KOJ
a60 QR-koj, a i yac peectparlii akTiB — ymire QR-ko.

I'pud 3aTBepIKEHHS JOKYMEHTA
92.V pa3i Konu eJIeKTPOHHHM JTOKYMEHT 3aTBEPKYETHCS PO3MOPSIKEHHIM

MICBKOTO TOJIOBH, DIIIEHHAM MIChKOi pagu abo0 BHKOHABYOTO KOMITETYy Tpud
3arBepKeHHs1 ckimanaereea 31 cinoBa "3ATBEPJPKEHO", Ha3Bu (y Ha3suBHOMY
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BIJIMIHKY) BHJAYy JOKYMEHTa, SKUM 3aTBEPIKYETbCS CTBOPEHHMH JIOKYMEHT, 13
3a3HAYEHHSAM JaTH MOro 3aTBEP/XKEHHS 1 HOMEpa, HAIPUKIIAL:

3ATBEP/’KEHO

Po3nopsiskeHHsT MICBKOTO TOJIOBU
22 Gepesns 2022 poky Ne 230

['pud 3aTBepmKeHHS BI3yali3yeThCSd y BEPXHbOMY MIPABOMY KyTi MepIIoi
CTOPIHKH JIOKYMEHTA.

JlaHi Npo BUKOHAHHS I0KYMEHTIB

93. BigMmiTka mNpo 3aKIHYEHHA BHUKOHAHHS JIOKYMEHTa BHOCUTHCA 1O
PEECTPALIITHO-MOHITOPUHIOBOI ~ KapTKA Ta MICTUTh ~aBTOMAaTHMYHO 3TE€HEpOBaH1
CUCTEMOIO €JIEKTPOHHOTO JOKyMeHTooOIry ciosa "Jlo cnpaBu", HOMEp copaBu, a
TaKOX KOPOTKI BIJOMOCTI PO MOr0 BUKOHAHHS, HAIIPUKITA/I:

o cripaBu Ne 01-10
Jluct-BianoBiae Big 15.03.2020 Ne 01-10/98/0.1
abo
o cripaBu Ne 01-10
[TuranHs BEPIMICHO MO3UTUBHO 1111 Yac TenedoHHoi po3mou 07.03.2020

Ocob6auBocTi opopMiIeHHS TesIKUX BU/IIB IOKYMEHTIB
IIporoko.su

94. TIpoToKoNM CKIAAAIOTHCA B €IEKTPOHHIN (hopmi BiamoBimHO 10 [HCTpyKIii 3
JIOBOJICTBA 200 PINICHHS KOJICTIaJbHOTO OpPraHy.

95. V pasi BeneHHs ayAioBI3yalibHOI (pikcarlii 3aciiaHHsl BIAMOBIAHUI 3aIuc
JOJTAETHCSI IO MMPOTOKOIY.

96. [Ilpotokonu Ta BUTITH 3 HUX HAJACWIAIOTBCS Yy pas3l MmoTpedu
3alHTEPECOBAHUM YCTaHOBaM, IMOCAJOBUM ocoOam, npamiBHUKaM. [lepenik po3cuiku
CKJIaJla€ CeKpeTap.

Cay:x00Bi JucT
97. Cnyx00BUil JUCT B €JEKTPOHHIN (opmi ohopMIIOETHCS Ha OIaHKY,
ABTOMATUYHO 3T€HEPOBAHOMY CHUCTEMOIO €JIEKTPOHHOTO TOKYMEHTOOOITY.
98. Jlaroro nucta € pgata HoOro peectpailli B YHOpPaBlIHHI JUJIOBOJACTBA Ta

oprasizaiiitHoi poooTu.

ITixroroBKa NMPOEKTIB €JIEKTPOHHUX JOKYMEHTIB
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99. 3a MArOTOBIEHUM MNPOEKT EJIEKTPOHHOTO JOKYMEHTA BIANOBIAAIBHUM €
aBTOP JIOKYMEHTA.

100. 3a opranizaifito BHKOHAHHS €JIEKTPOHHOTO JOKYMEHTa BiJlIOBIJAIOThH
ocoOu, 3a3HayeHl B CEJIEKTPOHHIM pe30JIolii, HAKIAJCHIH 3a pe3yJbTaTaMu
MEPBUHHOTO PO3TIISAY TOKYMEHTA.

101. ITinroToBKa MOpPOEKTY  €IEKTPOHHOTO JOKYMEHTAa 3JIACHIOETHCS 3
ypaxyBaHHSM TaKHX BUMOT:

1) IPOEKT €NEKTPOHHOTO TOKYMEHTA TOTYEThCS aBTOPOM JTIOKyMEHTa B CHUCTEMI
€JIEKTPOHHOTO JOKYMEHTOO0O0ITY;

2) y pa3l HagBHOCTI CYIpPOBIIHMX MaTepiaiB JI0 MPOEKTY EIEKTPOHHOTO
JOKYMEHTa BOHHU JIOJAIOTHCS JIO TIPOEKTY EIEKTPOHHOTO JOKYMEHTa BHKIIIOUYHO B
CIeKTpOHHIA Qopmi (30kpema TabmuuHi Ta rpadiudi wMarepiand, (HOTOKOIIT
JIOKYMEHTIB, 3aBaHTa)X€HI y cucrteMy y ¢ainax ¢opmaTiB, BH3HAUCHHX aKTaMU
3aKOHO/IaBCTBA);

3) BHECEHHSI 10 TIPOEKTY EJIEKTPOHHOTO JIOKYMEHTA MOCWIAHHS Ha IOKYMEHT(1),
Ha BUKOHAHHSI SIKOTO(MX) CTBOPEHO BiAMOBITHUIA MPOEKT;

4) BHECEHHsS JJO PEeCTPaliiHO-MOHITOPUHTOBOI KapTKU B aBTOMAaTH30BAaHOMY
peXHUMi 1HIEKCY CHOpaBH 3a HOMEHKIATypOIO CHpaB, OO0 SKOi BiIHOCHTHCS
eIEKTPOHHUN JOKYMEHT, 1110 CTBOPIOETHCS,

5) 3a3HaueHHA OOOB’SI3KOBOTO CTATyCy NPHU3HAYEHHS MPOEKTY (1HILIATUBHUM,
iH(opMalIiHUK, TPOMIKHA BIAMOBIAb, MOJAHHA MpPO 3MIHY CTPOKY, 3alHUT Ha
JIOIaTKOBY 1H(OpMaIlito, OCTATOYHE BUKOHAHHS);

6) dbopMyIIIOBaHHS MPOEKTY JOPYUCHHS JI0 TOKYMEHTa 31MCHIOETHCS Y TEKCTI
JOKyMEHTa, N0 SIKOTO IUIAHY€ThCS BHJIAHHS BIAMOBIAHOTO JOPYYEHHs, y ¢opmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAYEHHSIM CTPOKY HMOro BUKOHAHHS Ta BUKOHABIIIB,
HAMPUKJIAA: YIIPABIIHHIO IEPCOHATY; KEPIBHUKAM BUKOHABYHMX OPTaHiB TOIIO;

7) ¢dopMyBaHHS TEpeNiKy IOTroKyBadiB Ta MIAMUCYBaviB Yy peecTpariiiiHo-
MOHITOPUHTOBIHM KapTIIi.

102. IM’s baiinmy BUXITHOTO MPOEKTY €JIEKTPOHHOTO JOKYMEHTA, CYMPOBIIHUX
Ta IHIIAX MaTepiaiiB 10 HOTO MOBHHHO MAaTH CTUCITY YHI()iKOBaHY Ha3By, sSIKa YITKO
BUXOJUTH 13 MPUHAIEKHOCTI BMICTY (paiiiny, Hanmpukiai:

Jlucer ...

Cmyx00Ba 3ammcka ...

Haxka3 npo ...

3MiHU 10 HaKa3y BiT ... No ...

Hosa penakiiis Hakasy Bifg ... Ne ...

1 Tlopsnoxk (mojokeHHs, IHCTPYKIIiS TOIIIO) ...

J12 Tabnuus (rpadik, miaH TOIIO) ...

CkaHoBaHa KOs JIUCTA ...
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BizyBaHHs Ta IOrOAKEHHS NMPOEKTIB €JICKTPOHHUX JOKYMEHTIB

103. IToromxeHHs MPOEKTY €NEKTPOHHOTO TOKYMEHTA MOJISIrae y Moro Bi3yBaHHI
YHIOBHOBRXEHUMHU 0CO0aMHU, 3a3HAYEHUMH B PEECTPALIITHO-MOHITOPUHIOBIA KapTIIi,
0 3a0e3Meuy€eThcsl CHCTEMOIO  €JIEKTPOHHOTO JIOKYMEHTOOOIry Ha IiJCTaBi
chopMOBaHOrO  TEpeNiKy  IOroJpPKyBauiB,  3a3HAYEHHUX Yy  PEECTpaAIliiHO-
MOHITOPUHTOBIHN KapTIIi.

104. Indopmartiist Ipo MOTroOJKEHHS, BIAXWICHHSI 200 MOBEPHEHHS aBTOMATUYHO
BHOCHUTBCS JIO PEECTPALIIMHO-MOHITOPUHIOBOI KapPTKHU.

105. [ToromkeHHs: Ta MIANUCAaHHS TMPOEKTY EIEKTPOHHOTO JOKyMEHTa
3MIIACHIOETHCS Y TAKOMY TOPSIIIKY:

1) TPOEKT ENEeKTPOHHOTO JOKYMEHTa CIIOYaTKy BI3YEThCSI HOTO aBTOPOM,
KEPIBHUKOM MIANOPSIAKOBAHOTO BUKOHABUOTO OPTaHy Ta YHOBHOBRXXEHUMH 0COOaMHU
IHIIMX BHUKOHABYMX OpraHiB MICBKOI paju, 3a3HAaYECHUMU B peecTpaliiiiHo-
MOHITOPUHTOBIN KapTIIi;

2) MPOEKT €JEKTPOHHOTO JOKYMEHTA BI3Y€EThCA 3aCTYITHUKOM MiCHKOTO T'OJIOBH 3
NUTaHb JISUTBHOCTI BHKOHABYMX OpPTraHiB paau, SKUH KOOPAUHYE pPOOOTY
BUKOHABYOTO OpPraHy, BIAMOBIMAJBHOTO 3a IMIJATOTOBKY TPOEKTY EJIEKTPOHHOTO
JTOKyMEHTa (CeKpeTapeM MIChKOi pajad, IHITUMHU 3aCTyIMHUKAMH MiCHKOTO TOJIOBH 3
MUTaHb JTISJIBHOCTI BUKOHABUMX OpraHiB paiu, sKi KOOPAUHYIOTH pPOOOTY
3aiHTEPECOBAHNX BUKOHABYMX OPraHiB, KEPYIOUHM CIIPaBaMU BUKOHABYOTO KOMITETY
MICBKO1 pajin);

3) y pa3l NOroJuKeHHs pIIIEHHS BHUKOHABYOIO KOMITETY MICBKOI paju,
PO3MOPSIIPKEHHS MICBKOTO TOJOBM 3 OCHOBHOI JISUIBHOCTI B €JIEKTPOHHIN (opmi
BUIIE3a3HAYCHUI MPOEKT PO3MOPSAKEHHS UM PIIICHHS NEPEBIPSIETHCS HAYaIbHUKOM
yIpaBJIiHHS JUJIOBOJICTBA Ta OpraHizaliiiHoi poOOTH, TOTOJKYETHCS KEPIBHHUKOM
BUKOHABYOT'O OpraHy, HAYaJIbHUKOM IOPUIUYHOIO YIPABIIHHSA 3a pPe3yJIbTaTaMu
IOPOBEJCHHS IOPUINYHOI EKCIIEPTH3U, CEKpPEeTapeM MIChKOI paju, 3acCTYIHHUKOM
MICBKOTO TOJIOBU 3 TUTaHb ISUIBHOCTI BUKOHABYMX OPraHiB pajid, KEPYHOUUM
CIIlpaBaMH BHKOHABUYOI'0 KOMITETY MICBKOI pajJd BIAMOBIIHO 10 (HYHKI[IOHATBLHUX
000B’sI3KiB, KEPIBHUKOM 3alHTEPECOBAHOTO BHKOHABYOTO OpTaHy, CEKpeTapeMm
MICBKOI pajd, 3aCTyMHUKOM MICHKOTO TOJIOBM 3 MHUTaHb IiSUTBHOCTI BUKOHABYUX
OpraHiB pajad, KEpPYHOYHMM CIpaBaMH BHKOHABYOIO KOMITETY MICBKOI paad — 3a
HEOOX1JTHOCT1, JUBJIAYUCH IO CYTI NMHUTAHHS, HAYAJbHUKOM YIPaBIIHHSA 3 MHUTaHb
3ano0iraHHs 1 BUSBJIEHHS KOPYIILIi, HAaYaJIbHUKOM YIpaBIiHHA 1H(GOpMaIiiiHUX
TEXHOJIOT1i, HA4aJbHUKOM YIPABIiHHA JAUIOBOJACTBA Ta OpraHizaliiHoi poOoTH,
KEePYIOUMM CIIpaBaMH BUKOHABUOTO KOMITETY MIiCHKOI paju;

y pa3l MOTOKEHHS MPOEKTY PO3MOPSAIKEHHS MICHKOTO TOJOBU 3 KaJApOBUX
NUTaHb B CEICKTPOHHIH (OpMi, NPOEKT BIZYEThCH HAYAIHBHUKOM YIIPaBIIIHHS
NEePCOHANy, HAYaJbHUKOM IOPUJIMYHOTO YMPABIIHHS 3a pe3yjibTaTaMu IPOBEICHHS
IOPUNYHOI EeKCIIePTU3U, HAYaJbHUKOM YIPAaBIIHHA 3 TMHTaHb 3amoOiraHHs 1
BUSIBJICHHSI KOPYTIIIii, KEPYIOUUM CITpaBaMU BUKOHABYOT'O KOMITETY MiChKOT pajiu;
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4) TPOEKT EIEKTPOHHOTO IOKYMEHTa BI3YETHCS BCIMa IOCAJOBUMH OCOOaMU
(morojKyBayamMu), HasBHICTh BI3W  SKMX TepeadadyeHO B peecTpaliiitHo-
MOHITOPHUHTOBIN KapTIli, MPU I[bOMY Bi3yBaHHS IPOEKTY CICKTPOHHOTO JOKYMEHTA
HE 3aTBEP/DKYE 3a3HAYCHUI TOKYMCHT;

5) TPOEKT MIAMUCYETHCS KEPIBHUKOM (MIAMHUCYBauyeM), SIKUWA 3aTBEPIKYE
CJIEKTPOHHUN JOKYMEHT.

106. He moromkeHuii y BIJIMOBITHOMY TOPSAKY TPOEKT EJIEKTPOHHOTO
JOKYMEHTA He MepeIaeThCs Ha IMiAMMCaHHS (3aTBEPKCHHS).

107. YnoBHOBaXX€HI 0COOM  IHIIMX BHKOHABUMX OpraHiB 3a  (akToM
HAJXO/KCHHS J0 HUX 4Yepe3 CHUCTEMY EJEKTPOHHOTO JOKYMEHTOOOITYy MPOEKTY
CJICKTPOHHOTO JOKYMEHTa OepyTh ydacTh y HOro OIpaIfoBaHHI B YaCTHHI, IO
CTOCYETHCS iX KOMITETEHITIT.

108. CBOIO MO3HUIIIIO MO0 OMPAIbOBAHOTO MPOEKTY EJIEKTPOHHOTO JOKYMEHTa
YHOBHOBa)X€HAa 0c00a 3alHTEPECOBAHOI0 BUKOHABYOI'O OPraHy JIOBOAMUTH IO BlaoMa
BIJIMOBIATHPHOTO ~ BHUKOHABYOTO  OpraHy  4Yepe3  CHUCTEMY  E€JIEKTPOHHOTO
JTOKYMEHTOO00ITy. BiamoBigHa mosuiliss Mae OyTH YiTKO OOTPYHTOBAaHOIO, a y pasl
HEOOX1THOCTI BUKJIAJ€HA Yy TEKCTl MPOEKTY EJIEKTPOHHOTO TOKYMEHTa B PEXKUMI
BUIIpaBJIeHb (Y BUTJISAII HOBOI peIaKIlii HOro OKPeMHX MOJOKEHb).

VY pa3i BHECEHHs PeNaKIiiHUX MPABOK JO MPOEKTY €JIEKTPOHHOIO JOKYMEHTa
CHCTEMA EJICKTPOHHOT'O JOKYMEHTOOO0ITY:

1) 30epirae TMOTOYHY BEpCIIO MPOEKTY EIEKTPOHHOIO JIOKyMeHTa (0e3
pelNakIiiHUX TMPaBOK) 3 yciMa HakKJIaJeHUMH Ha Hel KBail(ikoBaHUMU
€JIEKTPOHHUMHU MiANUCaMH (0 MIATBEPIKYIOThCA) B apXiBl BepClid MPOEKTY
€JIEKTPOHHOTO JOKYMEHTA;

2) cTBOpIOE HOBY BEPCIIO MPOEKTY €JIEKTPOHHOTO JOKyMEHTa
(0e3 kBanmi(pikOBaHMX E€JIEKTPOHHUX MIANUCIB) (10 MiATBEPAXKYIOTHCS) B apxiBi
BEPCil MPOEKTY €JIEKTPOHHOIO JOKYMEHTA, SIKa CTAa€ MOTOYHOIO BEPCIEI0 MPOEKTY
€JICKTPOHHOTO JOKYMEHTA 1 JI0 sIKO1 30€piratoThCsl BC1 BHECEH1 peJIaKIliiiHI IPABKH.

VYei Bepcli mpoekTy 30epiratoTbCcs B apXiBl Bepclii B peecTpauiiHO-
MOHITOPUHIOBIN KapTii. PemaryBanns Bepciii, 30epekeHUX B apXiBl peecTpaliiiHo-
MOHITOPMHTOBOI KapTKH, OJIOKyeThcs. PemaryBaHHs TMOTOYHOI Bepcii OMOKyeThCs
Iicis 3aTBEPKEHHS JOKYMEHTA.

109. IToroxeHHsI TPOEKTY €IEKTPOHHOTO JOKYMEHTA 3IHCHIOETHCS Y TAKOMY
MOPSIKY:

1) TIPOEKT EIEKTPOHHOTO JOKYMEHTa BI3YETHCS HOTO aBTOPOM, IICIS HYOTO
CUCTEMa EJEKTPOHHOIO JOKYMEHTOOOITY aBTOMAaTHYHO HAJICUJIA€ MOro Ha
03HAHOMJICHHS KEPIBHHUKY IIIIMOPSIKOBAHOTO BHUKOHABYOTO OpPTaHy, 3aCTYITHUKY
MICBKOTO TOJIOBH 3 MUTaHb JISITbHOCTI BUKOHABYMX OPTaHiB pajiv, KN KOOPJIUHYE
po0OOTY BIZIMOBIIAJIBHOTO BUKOHABYOTO OpPraHy, Ta KepIBHUKAM I1HIIMX BHUKOHABUMX
OprasiB, 3a3HAYEHUM Yy PEECTPALIIITHO-MOHITOPUHTOBIN KAPTIIL;
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2) moroa)KyBay, 3a3Ha4€HUHN B peeCTPalliiHO-MOHITOPUHTOBINA KapTIl, TPOTITOM
CTPOKY, BU3HAQYEHOr'0 3TiHO 3 [HCTPYKIl€IO0 3 AUIOBOACTBA 3aJieKHO BiJ 00CATY
Ta/abo BUY TOKYMEHTa, Ma€ 03HAMOMHUTHUCA 3 MPOEKTOM EJIEKTPOHHOTO JOKyMEHTa
Ta y pa3i HAsIBHOCTI 3ayBa)K€Hb BHOCUTH X JI0 POEKTY €JIEKTPOHHOTO JOKYMEHTA;

3) AKIIO MOTOKyBa4 MPOTSATOM 3a3HAUYECHOTO B PEECTPAIliiHO-MOHITOPHUHTOBIM
KapTIi CTPOKYy HE TMOTOAMB Ta HE BHIC 3ayBaX€Hb 1O IPOEKTY EJIEKTPOHHOTO
JOKYMEHTa, CHUCTEMa EJIEKTPOHHOTO JIOKYMEHTOOOIIY aBTOMaTHYHO BHOCHUTH [0
PEECTPALIITHO-MOHITOPUHIOBOI ~ KapTKU 1HQOpMALII0 MpO MOTOMKEHHS  IbOr0
MPOEKTY 3a 3aMOBYyBaHHSM. [lorojkyBau Hece BIAMOBIIAILHICTH 3a BIJAMOBIAHE
MOTO>KEHHS.

ABTOMATUYHE TIOTOJKEHHSI €JIGKTPOHHUX JIOKYMEHTIB (TIOTOJKEHHS 3a
3aMOBUYYBaHHSIM) HE CTOCY€ETHCSI POXOHKEHHS 1X FOPUINYHOI €KCIIEPTU3H.

110. ¥V pa3i norogkeHHs MPOEKTY €IEKTPOHHOTO JIOKYMEHTa YIOBHOBa)K€HA
oco0a 1HIIOr0 BUKOHABYOI'O OpraHy, 3a3Ha4€HOI'0 B PEeCTpaliiHO-MOHITOPUHIOBIM
KapTIIi, BI3y€ MPOEKT €IEKTPOHHOTO JIOKYMEHTA.

111. IMicna Bi3yBaHHS BciMa 3a3HAYCHUMU B PEECTpalliifHO-MOHITOPUHTOBIM
KapTIll TMOro/KyBauaMH CHCTEMa EJIIEKTPOHHOTO JIOKYMEHTOOOITY aBTOMATHYHO
HAJCWJIA€ TIPOEKT EJIEKTPOHHOTO JIOKYMEHTa Ha TIANUCAaHHS 3a3HAYCHOMY B
peecTpalifHO-MOHITOPUHTOBINM KapTIll MiAMHUCYyBady.

IOpuanyna exkcneprusa

112. Opunuuna  ekcnepTh3a MPOXOAUTh Y  €NEKTpOoHHIM  dopmi 3
BUKOPHUCTAHHSM CUCTEMH €IIEKTPOHHOTO IOKyMEHTOOOITYy.

113. 3a pe3ynbratamMu IOPUIAYHOI EKCIIEPTU3U Y pa3l HAsIBHOCTI 3ayBa)K€Hb 0
IPOEKTY ENEKTPOHHOTO JOKYMEHTa HAYalbHHUK IOPUAWYHOTO YIPABIIHHSA MiCHKOT
pagu (majgi — IOpUIMYHE YMPaBIIHHA) TOTY€ B E€JIEKTPOHHIM (opMi BHCHOBOK 3a
dbopmoro, 3aTBEpIKEHOI0 MiH FOCTOM.

114. BUCHOBOK BHOCHUTBCS 1O CHCTEMHU E€JIEKTPOHHOIO JOKYMEHTOOOITYy  SIK
BHYTPIIIHIA JTOKYMEHT, JIOTIYHO TIOB’S3aHUM 13 TMPOEKTOM, O SKOTO BiH
M1TOTOBJICHUH, 32 IMiAMKCOM HaYaJIbHUKA FOPUIUIHOTO YIIPABIIHHS.

115.V pasi BiACYTHOCTI 3ayBaxX€Hb JO MPOEKTY EJIEKTPOHHOTO IOKyMEHTa
HAYaJIbHUK IOPUAMYHOTO YIPABIIHHS BI3Y€ MPOEKT EIEKTPOHHOTO JIOKYMEHTa B
CHUCTEMI €JICKTPOHHOTO JOKYMEHTOOOITY.

IigznncaHHs NMPOEKTIB eJIeKTPOHHUX JOKYMEHTIB
IignucyBau

116. ITocamoBi ocoOu € MiAMUCyBa4YaMH MPOEKTIB €ICKTPOHHUX JTOKYMEHTIB B
MeKax CBOIX TOBHOBA)KEHb.
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117. IlinnucyBayeM MpPOEKTIB €IEKTPOHHUX JOKYMEHTIB, L0 HAaJICUIIAIOTHCS
MICBKOIO paJIOl0 JI0 OpPraHiB JI€p>KaBHOI BJIaJ BUIIOIO PiBHSA, € MICBKUH roioBa abo
ocoba, 10 BHUKOHYE WOTO TOBHOBAKCHHS, CEKpPEeTap MiChKOI paau, 3acTYITHUK
MICBKOTO TOJIOBM 3 MHTaHb MisUIBHOCTI BHKOHABUMX OpTraHiB paj, KEepyHOUHi
CIIpaBaMH BUKOHABYOTO KOMITETY MIChKOT paJii 3T1AHO 3 PO3MOALIIOM 000B’ SI3KIB.

[TigmucyBayeM TMPOEKTIB EJIEKTPOHHUX JOKYMEHTIB, IO HAaJICUIAIOTHCS
yCTaHOBaM TOTO  ab0 HIDKYOrOo pIBHS, OpraHizalisiM Ta MiANPUEMCTBAM, IO
HaJexaTh 70 chepu yIpaBiIiHHS MICBKOI paau, € KepIBHUK BHKOHABUOTO OpraHy
3T1JIHO 3 BU3HAYCHOIO KOMIICTEHIII€0 200 0c00a, 10 BUKOHYE HOT0 000B’ SI3KH.

[TigmucyBadi TPOEKTIB  €NEKTPOHHUX JOKYMEHTIB, IO HAaJICUJIAIOTHCS
HiANPUEMCTBAM, yYCTAaHOBAM Ta OpraHizalilisiM, fKi He HalexaTb IO JAEpPKaBHOTO
CEKTOPY €KOHOMIKH, TpOMajsiHaM, BU3HA4arOThCs MyHKTamMHu 263-270 [HcTpykmii 3
IJIOBOJCTBA.

118. He pomyckaerbcs MIANMCAaHHA B MICBKIM pajl MPOEKTIB €IEKTPOHHUX
JOKYMEHTIB 31 3BE€pHEHHsAMU Oe3nocepenHbo 10 BepxoBHoi Paaun VYkpainw,
[Tpesunenta VYkpainu, Anaminictpauii Ilpesupenta VYkpainu, Ilpem’ep-minicTpa
VYkpainu, Bine-npeM’ep-MiHIicTpiB  Ykpainu, KabGinety MinictpiB VYkpainu,
Cexkperapiaty KaGinery MiHicTpiB YKpaiHM, MIHICTPIB, OMHHAIOUYM KEPIBHUIITBO
MICBHKOI paju.

119. PexBi3uT mignucyBada CKJIATAEThCsl 3 HAHMEHYBAaHHS TOCAaTu OCOOH, sKa
MIMHACY€ €ISKTPOHHUM IOKYMEHT, BJIAaCHOTO IMEH1 1 IPi3BHINA, HAITPUKJIIA;

MicbKkuii rojioBa Baacue im’s ITPI3BUIIE

120. [Tpo€exTH €IeKTPOHHUX JTOKYMEHTIB HIAMHCYIOTHCSA, K MPaBUIIO, OIHIEIO
II0CaJ0BOI0 0CO00I0, a y pa3i, KOJU 3a 3MICT IPOEKTY EJIEKTPOHHOTO JTOKyMEHTa
BI/IMOBIAQJIbHI KiIbKa 0C10 — 1BOMa abo Ouibiie mocagoBumMu ocodamu. [Ipu npomy
PEKBI3UTH TIOCAIOBUX OCI0 — MIANUCYBayiB PO3MIILYIOTbCS OAMH MiJ OJHUM
BIJIMOBIJTHO /10 MIANOPSAAKOBAHOCTI 0c10. Hanpukia:

JdupexTop Baacue im'a IIPI3BULIE
I'osioBHMIA OyxraaTep Baacue im'a ITPI3BUIIE
abo

I'os1oBa Komicii Baacue im'sa ITPI3BUIIE
Cexperap komicii Baacue im'a ITPI3BUIIE

121. YV pa3i mignucaHHd TPOEKTY CHIIBHOTO €JIEKTPOHHOTO JOKYMEHTa
KUTbKOMa 0co0amu, sIKi 3aiiMaloTh OJTHAKOBI MOCA/IH, X PEKBI3UTH PO3MIIIYIOTHCS HA
OJIHOMY pIBHI, HAPUKJIAL:

Micbkuii rosioBa Cexkperap MicbKoi paau

Baacue im'a IIPI3BUIIE Baacue im'sa ITIPI3BUIIE
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122.V pa3l BIACYTHOCTI MOCAJ0BOI OCOOM, PEKBI3UTHM MiANKMCYBaya SKOi
3a3HAYCHO Y MPOEKTI EIEKTPOHHOTO JOKYMEHTA, aBTOPOM ITPOEKTY CTBOPIOETHCS
HOBUH TNPUMIPHUK TPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIEC PEKBI3UTH IiANMCyBaya,
MIiCIs YOTo BIJAMOBIIHUN NPUMIPHUK 0€3 TMOBTOPHOT'O IMOTOMKEHHS BHOCHUTHCS Ha
HMHUC 0c001, 1110 BUKOHYE 11 000B’SI3KH.

KepiBHuK ycTaHOBH

123. V pa3i Koau MmiNnucyBayeM eJeKTPOHHOTO AOKYMEHTA € MIChKHil TOJIoBa,
IPOEKT PIIICHHS BUKOHABYOIO KOMITETY MICBKOI pajy, PO3MOPAKEHHS MICHKOIO
TOJIOBH 3 OCHOBHOI JIISUIBHOCTI HAJXOJUTh JIO0 HauallbHUKA YIIPaBJIIHHS J1J0BOJICTBA
Ta OpraHizaiiiHoi poOOTH, a IPOEKT PO3MOPSIKEHHS MICHKOTO TOJOBHU 3 KaJIpPOBUX
MUTaHb — JI0 Ha4YaJbHUKA YIIPABJIIHHS MIEPCOHATTY.

124. HauanpHuK ympaBliHHS JUIOBOJCTBA Ta oOpraHizamiitHoi poOoTu abo
HAYaJIBHHUK YTPABIIIHHS TEPCOHATY:

1) mepeBipsie MPOEKT EIEKTPOHHOTO TOKYMEHTA Ha MPEAMET HOTo BIAMOBITHOCTI
BUMOTaM IO MiATOTOBKHU IPOEKTIB;

2) BU3HAYA€E MPOEKT E€JIIEKTPOHHOTO JOKYMEHTA BIMOBIAHUM JIJisl MEpeIaBaHHS
HOT0 Ha MiANMUCaHHS MICbKOMY T'OJIOBI;

3) y pa3i Koiau JOKYMEHT BIAMOBITHO JO HOMEHKJIATYpHU CIIpaB Ma€ MOCTIHHUIMA
a6o TpuBanuit (moHanx 10 pokiB) CTpok 30epiraHHs, JJOJATKOBO BUTOTOBJISE
NanepoBUil NPUMIPHUK MOTOHKEHOTO €JIEKTPOHHOTO JOKYMEHTa, IO MICTHUTh
PEKBI3UT MIANKCYBaya, Ta MOJa€ HOTo Ha IMiJMKUC MICBKOMY T'OJIOBI.

125. V pa3l Koiu MICBKHA TOJIOBA BHOCUTH 1O THPOEKTY €JIEKTPOHHOIO
JOKYMEHTa pEeNaKliiHl MpaBKH, CHUCTEMA EJIEKTPOHHOIO  JIOKYMEHTOOOIry
ABTOMATUYHO CTBOPIOE HOBY BEPCIIO MPOEKTY EJIEKTPOHHOTO TOKYMEHTa, fKa 3a
PIIIEHHSM MICBKOTO TOJIOBH MOK€ OYyTHU MiJNKcaHa 0€3 MOBTOPHOIO MOTOKEHHS.

126. Ilicns migmucaHHsS JOKyMEHTa MICBKHM TOJIOBOIO B €JIEKTPOHHIN ¢opmi
BIH pEECTPYETbCS Ta HAJACHIAETbCS dYepe3 cucreMmy B3aemonii. [lamepoBuii
OPUMIPHUK, KU BIANOBIAHO 10 HOMEHKJIATYPHU CIPAB MAa€ MOCTIMHMI a00 TpUBaIHii
(monap 10 pokiB) cTpok 30€piraHHs, pa3oM 3 PO3APYKOBAHUM IMEPETIKOM MMOCATOBUX
0Cci0, SKMMH TIOTOJDKEHO TNPOEKT JOKyMeHTa (Iocaja, 1Hiliald, Mpi3BUINE, JaTa
MOTOJIPKEHHSI), HaYaJIbHUK YIPaBJIiHHS JUIOBOJCTBA Ta OpraHizaiiiHoi poOoTu abo
HaYaJIbHUK YIPABIIIHHS MEPCOHATY Mepeae YIIOBHOBAXKEHIM 0c001 yIIpaBIiHHS JIUIIIE
114 30epiranHs Ta opMyBaHHs y CIpaBy 3riHO 3 HOMEHKJIATYypOIO CIIPaB.
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HignucaHHs NPOEKTY JOKYMEHTA CeKpeTapeM MICbKOI pajau, 3aCTYITHUKOM
MiCbKOI'0 I'0JIOBH 3 IUTAHB JiSIJIbHOCTI BUKOHABYMX OPraHiB Paju, KEPylO4uM
CIIPaBaMM BUKOHABYOI0 KOMITETY MiCbKOI PaJii, KePiBHUKOM BUKOHABY0I0
Oprany

127. V pa3l komu MANHCYBaue€M JIOKYMEHTa € CEKpeTap MIChKOi paju,
3aCTYIHUK MICHKOTO TOJOBH 3 MHTaHb [ISJIBHOCTI BUKOHABYMX OpPraHiB pajw,
KepyI4Huil clipaBaMi BUKOHABUOTO KOMITETY MICHKOI pajiu, KEPIBHUK BUKOHABYOTO
opraHy, BIAMOBITHUNA €JIEKTPOHHUIN JTOKYMEHT IICJSl TOTOKCHHSI B YCTAHOBIICHOMY
MOPSANKY HAAXOAUTh UYEpe3 CHUCTEMY CIEKTPOHHOTO  JOKYMEHTOOOITY 10
BIJIIOBIJHOTO MiANKMCYBada a00 yHNOBHOB&)XEHOI 0COOHW, IO OpraHizoBye Ta
3a0e3mneuye Horo poOOTy, a y pa3i KOJIU MIANUCYBauyeM JOKYMEHTa € KEPIBHUK
BUKOHABUYOI'0 OpTraHy — O€3Mocepe/IHbO 0 BIAMOBIIHOTO MiAMUCyBayva.

128. Bigxunenud  mignmucyBadeM — TPOEKT  TOBEPTAETHCS  CHUCTEMOIO
eJIEKTPOHHOTO JOKYMEHTO00Iry #oro aBTOpy 13 3a3Hau€HHSM BMOTHBOBAHOI
NPUYUHH BIIXUICHHS.

Oc00,1MBOCTI MOTO7KEHHS NMPOEKTIB €JIEKTPOHHMX JOKYMEHTIB y MIChKI# paai

129. Ilpouenypa TMOTOJKEHHS  MOPOEKTY  E€JIEKTPOHHOIO  JOKYMEHTa
KOHTPOJIIOETBCA MOr0 aBTOpPOM, a y pas3l HOro BIACYTHOCTI 0CO00I0, SIka BUKOHYE
1oro o0OB’I3KHU.

130.V pa3i HaaAXOKEHHS MPOEKTY EJIEKTPOHHOTO JOKYMEHTA Ha TMOTOKEHHS
NOrO/)KyBad IOBUHEH O3HAWOMUTHUCA 13 3MICTOM IPOEKTY, 3aBI3yBaTH MPOEKT
CJIEKTPOHHOTO JOKyMeHTa (y pa3i 3roJd 3 MPOIMOHOBAHOI PEHAKIEID TEKCTY
MIPOEKTY EJICKTPOHHOTO JOKYMEHTa) ab0 BHECTH 3ayBaXKCHHS Ta MPOIO3UIlL [0
HBOTO.

131. 3ayBaxkeHHS 1 MPOMO3HUIIT 0 MNPOEKTY EJIEKTPOHHOIO JIOKYMEHTa, IO
MaloTh Yy3arajlbHeHUW (KOHIIENTyaJlbHUM) XapakTep, MOXKYTb BUKIAJaTUCS B
OKpPEMOMY KOMEHTap1, 110 BHOCUTHCSA JI0 PEECTPALIITHO-MOHITOPUHTOBOT KapTKHU.

132. 3ayBakeHHs 1 TPOMO3UINT JO TMPOEKTY EIEKTPOHHOTO JOKyMEHTa
BHOCSITECA B PEXKHUMI PENAKIIHHUX TPaBOK OE3MOCEepPeHbO JI0 TEKCTY MPOEKTY
€JICKTPOHHOTO JIOKYMEHTa a00 BUIISIOTHCS MIPUPTOM YK KOJIHOPOM, BIJIMIHHUM BiJl
mpudTy YU KOJIHOPY OCHOBHOTO TEKCTY IMPOEKTY €JIEKTPOHHOTO JTOKYMEHTa, Ta i3
3a3HAYEHHSIM aBTOPA BIAMOBIIHUX MPABOK (PEKHUM BHUIIPABIICHHS ).

133. 3ayBakeHHS 1 MPOMO3MINI IIOJO0 BIAMOBIIHOCTI HOPMATHBHO-TIPABOBUM
aKTaM MalOTh BHOCHTHCS 13 3a3HAYCHHSM KOHKPETHUX HEBIiAIOBIIHOCTCH, CTaTeH,
MYHKTIB TOIIO a00 Ma€ HAJIaBaTUCS BIAMOBIIHHUI BapiaHT peAaKilii TEKCTY, 0 SKOTO €
3ayBa)KCHHSI.
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134. IloromxyBad Bi3y€ NPOEKT EJIEKTPOHHOIO JOKYMEHTa Juuie Yy pasi
BIJICYTHOCTI B HBOTO JKOJHUX 3ayBakeHb. [IOro/»kK€HUH NPOEKT €IEKTPOHHOIO
JOKyMEHTa AaBTOMAaTHUYHO TIE€PENAa€ThCd HACTYHOMY IMOTOJUKyBady 3TiJHO 3
NEepesikoM TOro/KyBauiB Ta MIANUCYBayiB, 3a3HAYEHUX Yy peecTpaliiHo-
MOHITOPUHTOBIN KapTIIi.

[ToromeHHs 13 3ayBa)KEHHSIMH HE JOMYCKAETHCS, KPIM BMIAJKIB MOTOIKEHHS
IPOEKTIB aKTiB, MOPSAIOK MOTO/KEHHSI IKUX BU3HAUYEHO 3aKOHOJaBCTBOM.

135. ¥V pa3i BHeceHHA OyIb-SKHMX pPENAKIIHHUX TPABOK O MPOEKTY
CJICKTPOHHOTO JTIOKYMEHTa CHCTEMa EJEKTPOHHOTO JOKYMEHTOOOIry aBTOMAaTHYHO
BIJIKIIMKAE MOTO 3 TMOTOKEHHS Ta MOBEPTAE TMPOEKT EIEKTPOHHOTO JIOKYMEHTa
aBTODY.

136. ABTOp TIPOEKTY €JEKTPOHHOTO JIOKYMEHTa TIICIs TOBEPHEHHS HOMY
BIJIXWJICHOTO TIPOEKTY JOKYMEHTA 3/IIMCHIOE HOTO OOMPAIIOBAHHS, 32 PE3yJIbTaTaMH
SIKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHl 3ayBaKE€HHs, MPOMO3MUIIii,
pedaKuiifHi MpaBKW Ta HAJACHIJIAa€ HA MOBTOPHE IMOTOHKEHHS HOBY BEPCIIO MPOEKTY
CJICKTPOHHOTO JOKYMEHTA,

BMOTHBOBAHO BIJIXWIS€ HaJaHl 3ayBaKCHHS Ta MPOIMO3MIlT 13 3a3HAYCHHSIM
MiJCTaB y BIANOBIAHOMY KOMEHTapi, III0 BHOCHUTBCS JO PEECTpAIiiHO-
MOHITOPUHTOBOT KapTKH, ITICJISI YOT'O MOBEPTAE MPOEKT €IEKTPOHHOIO JTIOKYMEHTa Ha
MOTOJKEHHSI y TIONepeIHIM Horo penakiiii 0e3 HeoOXiTHOCTI HOro IepeBi3yBaHHS
MOTOJKyBavyaMHt, SKUMH MPOEKT OYJI0 MOTOIKEHO.

137. TloromxyBay, SIKUM OTPUMAHO MPOEKT €JIEKTPOHHOTO JTOKYMEHTA, IOBUHEH
HOro MorouTH ab0 MOBEPHYTH 13 BMOTUBOBAaHUMU 3ayBXKCHHSIMU Ta MPOTO3UIIIIMH
MPOTATOM CTPOKIB, BU3HAUEHUX [HCTPYKIII€IO 3 A1IOBOJCTBA.

138. SIKm10 y mo3uIlisiX rOJ0BHOTO BUKOHABIISI Ta CIIIBBUKOHABIIA € pO301KHOCTI,
Kl HE MOXYTb OyTH BpPETyJIbOBaHI Ha piBHI (DaxiBIiB BiJIMOBITHAX BUKOHABUHUX
OpraHiB, KEpIBHHK TOJOBHOTO BHWKOHABIA IHIIIIOE TPOBEICHHS Y3TO/KYBaJTHHUX
HapajJ Ta KOHCYJbTAllli 3 Y3TOJKEHHS pO30DKHOCTEM Ha pIiBHI KEPIBHUIITBA
BIIMOBIAHUX  BUKOHABYMX  OpraHiB. Pe3ynbTaTu  y3roJKyBaJIbHOI  Hapaiau
0(OPMITIOIOTECSI TTPOTOKOJIOM, SIKUH TOTY€ Ta BHOCHUTh B CHCTEMY EJICKTPOHHOTO
JOKYMEHTOOOITY aBTOp MPOEKTY, SIK JIOTIYHO MOB’SI3aHMM 13 JIOKYMEHTOM, WIOJIO
SIKOTO CKJTMKaJach y3ro/KyBallbHA Hapasa.

3a3HayeHUl MPOTOKOJ BIZYETHCA B CHUCTEMI EJIEKTPOHHOTO JIOKYMEHTOOOIry
BCIMAa y4YaCHUKaMM Hapajy Ta MIANHCYEThCA KEPIBHUKAMH BUKOHABYMX OPraHiB, Y
SAKUX OYyJIM pPO301’KHOCTI.

PeectpariiiiHo-MOHITOPHHTOBa KapTKa 3apeecTPOBAHOTO MPOTOKOIY MICTHUTh
MOCHUJIAaHHS Ha €TIEKTPOHHUI TOKYMEHT, 100 SIKOTO HOro Oyio CTBOPEHO.

JIOMOBIIEHOCTI, TOCSATHYTI MiJ] Yac Y3TO/PKyBaJIbHOI Hapaayd Ta BHKJIQACHI y i
MPOTOKOMI, € OOOB’A3KOBUMH JJII BUKOHAHHS BCIMAa YyYaCHUKAMHU TMPOIIECY
MOTOJKEHHS pO301>KHOCTEH.
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139. IIpO€eKT €1eKTPOHHOIO IOKYMEHTA BBAXKAETHCS IOTOKEHUM Ta MOXKE OyTH
NiJIUCAaHUM JIMILIE TICHS TOro, sk Moro Oyje 3aBi30BaHO BCiMa IOTr0JKyBadamw,
3a3HAYEHUMU B PEECTPALIMHO-MOHITOPUHIOBIN KapTIl.

140. Y pa3i notpedbu cucrema eJleKTPOHHOTO JOKYMEHTOOOIry TeHepye JIMCT
30BHINTHBOTO 200 BHYTPIITHBOT'O MOTOKEHHS.

Oc001MBOCTI MiATOTOBKHU AeAKNX BUIIB €JIEKTPOHHHUX JJOKYMEHTIB
IIpoexkTH aKTiB MichbKOI paau

141. TIligroToBKa TPOEKTYy aKkTa BKIIOYae B cebe  PO3pOOJICHHS
(cmiBpo3pO0JICHH), TIOTOKEHHSI Ta MPaBOBY EKCIEPTHU3Y NMPOEKTY B EIEKTPOHHIN
dopwmi.

[linroToBKa MTPOEKTY aKTa 3AINCHIOETHCS 3 BUKOPUCTAHHSIM BIJMOBIAHOTO
MOJYJSl CUCTEMHU B3a€MOJli, KpIM BHIMAJKIB, KOJIM € OOIPYHTOBaHI MIJACTaBU IS
JOKYMEHTYBaHHSl yIpaBIiHCbKOi 1H(opMmalii B mnamnepoBii ¢Gopmi, mnependaveHi
NYHKTOM 2 1i€i [HeTpyKIii.

142. YV pa3i KoiaW CTPOK IIATOTOBKH MPOEKTYy akTa MpsSMO HE BHU3HAYCHO
3aBJJAHHSAM Ha HWOTO TIiJrOTOBKY, TaKWH CTPOK CTaHOBWTH JI0 TPHOX MICSIIB B JaTH
HaOpaHHS YMHHOCTI BIIMOBITHUM 3aBJIaHHSM.

KonTpons 3a AO0TpUMaHHSAM BHU3HAYEHHX MI€I0 [HCTPYKINEIO CTPOKIB MiATOTOBKU
MPOEKTIB aKTIB 3IMCHIOETHCS 3 BUKOPUCTAHHSM BIJIMOBIHOTO MOMYJS CHUCTEMH
B3a€EMOII.

143. PO3pOOHUMKOM TMpPOEKTY aKTa BH3HAYAE€ThCSI BUKOHABYMA OpraH, [0
KOMITIETEHLII SIKOTO HaJeXUTh (POpMYBaHHs Ta/abo peanizalis 1ep>KaBHOI NOJITUKH Y
BIIMOBIAHIN cepi.

Po3poOHuk:

CaMOCTIHO BHM3HAYa€ 3alHTEPECOBAaHI OpraHu, 1o OyAyTb OpaTh ydactb y
PO3pO0JICHH] TPOEKTY aKTa abo HOro MOTO/KEHHI;

3a0e3neuye BHECEHHs MPOEKTY akTa Ta CYMPOBIAHUX MaTepiaiiB 10 HHOTO [0
BIJIMOB1THOTO MOAYJISI CHCTEMHU B3a€MOJIIT;

€ BIAMOBIIAJILHUM 3a JOCTOBIPHICTh PO3MINIEHUX Y CHCTEMI B3a€MOIl
JOKYMEHTIB (KpiM THX, fIKI TOTYIOTh 1 po3MimyroTb MIiH’IOCT 1 3alHTEpecOBaHi
OpraHM) Ta CBOE€YACHY MIATOTOBKY IMPOEKTY aKTa;

y pa3i HeOOX1THOCTI MOKE 1HIIIIOBAaTH YTBOPEHHS poOoUoi rpynu Ha 6a3l CBOET
YCTAHOBU 13 3allydeHHsIM (axiBLIB 3alHTEPECOBAHUX OPraHiB Ta HE3aJEHKHUX
€KCIIEPTIB 3 BIJAMOBIAHUX IHTaHb, AISVIBHICTH SIKOI PETYNIOEThCS I[HCTpYKUIEO 3
JIJIOBOJCTBA.

144.Y  pa3l  [OpuUHHATTA  PO3POOHMKOM  DIIIEHHS NP0  3alyYeHHS
3alHTEPECOBAHOIO OpraHy fK CIIBpO3pOOHMKA (Jajli — OpraH-CHiBpO3POOHHUK)
PO3pOOHUK HE MI3HIIIE HIXK MPOTATOM JBOX POOOUYHMX JIHIB 3 JHS HaOpaHHS YHHHOCTI
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3aBAAHHSAM Ha PO3POOJICHHS MPOEKTY CTBOPIOE PEECTPALIMHO-MOHITOPUHTOBY KapTKy
IPOEKTY y CUCTEMI B3a€MO/I1i Ta MOBIJOMIISIE OPraHy-CIiBPO3POOHUKY YEpE3 CUCTEMY
B3a€MO/II1 PO MOYATOK PO3POOJIECHHS MPOEKTY 13 3a3HAYCHHSIM METH, chepu Horo Aii,
CTPOKIB pO3pOOJICHHS Ta KOHTAKTHUX JaHMX BUKOHABUOTO OpPraHy, BH3HAYCHOTO
BIIMOBIJAJIBHUM 3a IIATOTOBKY TMPOEKTY BiJ IMEHI po3poOHHMKA, Ta HOro
MpaIiBHUKIB, BIAMOBIAAIBHUX 3a IMIITOTOBKY BIAMOBITHOTO MPOEKTY aKTa.

145. Opran-ciBpo3poOHUK Yy ITATHICHHUA CTPOK 3 MOMEHTY OTpPHUMAaHHS
MOBIJIOMJICHHS TIPO TMOYAaTOK PO3POOJICHHS TPOEKTY aKTa MOBIJOMIIIE PO3POOHHUKY
yepe3 CHUCTeMy B3aeMOIl MpO 3roAy Ha CIHIBpO3pOOJEHHS, KOHTAKTHI JIaHi
BUKOHABYOTO OpPraHy-CIIBPO3pOOHMKA Ta WOTO MpaliBHUKIB, BIAMOBINAIbHUX 32
CHiBpO3pOOJIEHHS BIJIMIOBIIHOTO IPOEKTY aKTa.

146. Y pa3i HeHaIXOKEHHsI Y BU3HAYCHUI CTPOK Bijl OpraHy-CIiBpO3pOOHUKa
BIJIMIOBIJl PO3POOHMK 3a 3aMOBUYBAaHHSM BHM3HA€ BIAMOBY TaKOro OpraHy-
CHiBpO3pOOHHKKA B1J] YYacTl y CIIBPO3POOJICHHI.

147. Ha eram cmiBpo3poOJIeHHSI MNPOEKTY akTa OOMIH 1H(OpPMAIIED MIiX
BUKOHABIIMA PO3pOOHWKAa Ta OpraHy-CHiBpO3pPOOHHMKA 3MIMCHIOETHCS dYepes
CIy>kOOBY €JIEKTPOHHY TIOIITY, iHIIII HE 3a00pOHEHI 3aKOHOJABCTBOM 3acoOu
TeJeKOMYHIKallii (Mpu 1bOMY KEPIBHUKM BUKOHABUMX OpPraHIB 3a3HAYAOTHCS B KOMIi
JUCTa), IPOBEACHHS pOOOUYMX HapaJl Ta 3yCTpiuei TOIIO.

[IpariBHUKK OpraHy-CHiBpO3pOOHUKA MAlOTh JOCTYH JO TEKCTYy TOKYyMEHTAa,
PO3MIIIEHOTO Y BIAMOBITHOMY MOJIYJIi CHCTEMH B3a€EMOJII.

CriBpo3po0JIeHHS MPOEKTY aKTa 3IHCHIOE BIAMOBIAAIBHUM MIAPO3/IIT OpraHy-
criBpo3poOHrKa 0e3 3ayueHHs Ha I[1{ CTajll KepIBHUIITBA OPTaHy.

BianoBimaneHuMii migpo3AiT Oprany-ciiBpo3poOHUKa:

MO’KE Yy pa3l HeOOX1THOCTI 3aJy4yaTH J0 OIMpAIIOBaHHS MPOEKTY aKTa BU3HAYCHI
HUM CTPYKTYpPHI NIJPO3AUIN UBOTO K OpPraHy;

Mae€ MPOTITOM JECATH poOOUYMX JTHIB 3 MOMEHTY HAJIXOJKEHHS MPOEKTY aKTa Ha
OTIPAIIOBAHHS BU3HAYUTHUCS 3 MO3HUIIEI0 MIOJI0 MPOEKTY aKTa Ta MOJATH TOJIOBHOMY
PO3pPOOHUKY CBOI 3ayBa)KE€HHSI 1 MPOMO3ULIIi O HbOTO.

ko Ha cTazil cmiBpo3poOJIeHHs B MO3UIIAX PO3POOHUKA Ta CIIBPO3POOHUKA
BUHUKJIA PO301’KHOCTI, pO3pOOHUK OpraHi3oBye pobouy Hapaay Ha PiBHI KEPIBHHKIB
BUKOHABUMX OpraHiB Ta Oe3mocepe/HiX BUKOHABIINB, BIAMOBITAIBLHUX 3a CITUIHHE
pO3poOJICHHS, 3a pe3yJbTaTaMU SKOi BUAMOBIJAIBHUM IMIIPO3IJIOM OpraHy-
CITIBPO3POOHHUKA PO3POOHUKA TOTYETHCS aKT PO3ODKHOCTEH 3a IMiJMHCOM KEepiBHHUKA
OpraHy-CIiBpO3pOOHHKA.

Jlo axTa po30i>KHOCTEH HEe BHOCSTHCS PO301KHOCTI, 5Kl OyJI0 BperyJiboBaHO a0o
3HSTO i1 9ac poOb0o40i Hapau.

VYci aktu po30iKHOCTEH OOOB’A3KOBO PO3MINIYIOTHCS BIATIOBITHUM OpPTraHOM-
CHIBpO3pOOHUKOM Y BIANOBIIHOMY MOJYJII CUCTEMI B3aeMOIi. Y pa3l KOJM OpraH He
PO3MICTUB aKT pO30DKHOCTEM y BU3HAUEHUN CTPOK, BBAKAETHCS, 1110 3ayBAXKCHHS 10
IIPOEKTY aKTa B OPraHy-CHiBpO3pOOHUKA BIACYTHI.
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PimenHs mpo BpaxyBaHHs a00 HEBpaxyBaHHsS pPO30IKHOCTEH, BUKIAIEHUX B
aKkTax po30KHOCTEH, NpUiiMa€e KEPIBHUK YCTAHOBU — PO3POOHUKA.

148. Po3poOHUK mOpoTAroM II'STH  poOOYMX JHIB TICAS  3aBEPILECHHS
po3poOiieHHsT  (CIIBPO3pOOJIEHHS]) TIPOEKTY aKTa HaAJCWUJIA€ TMPOEKT akKTa 13
CYNPOBITHUMU MaTepiajiamMH 10 HbOr0 Ha MOTOKEHHS 10 3alHTEPECOBAHUX OpPTraHiB
4yepe3 CUCTeMyY B3aeMojii. Pa3om 3 MpoeKTOM akTa HaJICUIIAETHCS aKT PO301KHOCTEH.

149. TlpoekT akTta Ta CympoBiJHI Marepiaid 10 HBOTO HAJCUJIAIOTHCA 32
MJTUCOM KEPIBHUKA YCTAaHOBU — TOJIOBHOTO PO3pOoOHHMKA ab0 0CcOOH, 10 BUKOHYE
1ioro 000B’s3KH, 3TIMHO 3 MPOIETYyPO0, BU3HAYEHOIO [HCTPYKINIEIO 3 1JI0BOJICTBA
TOJIOBHOT'O PO3pOOHUKA.

150. 3ainTepecoBaHMil OpraH y BHU3HAYEHUU CTPOK HAJCUIIAE TOJIOBHOMY
PO3pPOOHUKY JIUCT 13 MO3MIIE BIANOBIAHOIO OpPraHy /0 MPOEKTY akTa (IMOroKEHHS,
NOTO/PKEHHS 13 3ayBaKEHHSAMU 200 HEMOTOXKEHHSI 3 OOTPYHTYBaHHSM) 3a MiAMHUCOM
KEpIBHHMKA 3alHTEPECOBAHOTO OpraHy abo ocoOHu, II0 BUKOHY€E HOTO O0OOB’SI3KH,
3riTHO 3 TPOLEAYpOI0, BHU3HAYEHOW I[HCTPYKIIE0 3 JIJIOBOJACTBA TOJOBHOTO
pO3pOOHUKA.

151. Tlopsmok ompalfoBaHHS IMPOEKTY aKTa, BHECEHOTO Ha PO3TJIA] MIiChKOi
paay, BHKOHABUOI'O KOMITETY, BHM3HA4yaeThcsl PerimamMeHToM BHKOHABYHMX OpraHiB
MICBKOI paju.

IIpoekTH PO3NOPATKEHL, HAKA3IB

152. Micbkuid roNOBa BHUJAE PO3NOPSKEHHS, KEPIBHUKUA 31 CTAaTyCcoOM
IOPUAMYHOI OCOOM — HAakKa3d 3 OCHOBHOI JISUIBHOCTI, aAMIHICTPaTUBHO-
roCrofapchbKux, KaApPOBUX MUTaHb (alll — aKTH).

[IpoexTu po3nopskeHb (Hakas3iB) 3 KaJApOBUX MUTAaHb TOTYKOTHCS BiAMOBIIHO
70 BUMOT, BU3HAYEHUX I[1€10 [HCTPyKIi€l0, Ta 3 ypaXyBaHHSIM OCOOJIMBOCTEH, SKi
BU3HAYAIOTHCS 3aKOHAMHM Ta 1HIUMHU akTaMu KaGinety MiHicTpiB Ykpainu.

153. TIpoekTH akTiB TOTYIOThCS Ta TOTOKYIOTHCS B EICKTPOHHINA ¢dopmi
BIJIMTOBITHO JI0 3aTJIbHUX BUMOT MiATOTOBKU Ta TOTO/KCHHS TIPOEKTIB €IEKTPOHHUX
JOKYMEHTIB, BHU3HaYeHHX Ii€f0 [HCTpyKkii€ro, Ha OJaHKy, OO0 aBTOMATHYHO
TEHEPYETHCSI CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOITY.

154. [lepen momaHHSIM Ha MIAMUAC PO3MOPSAIHKEHHS MICBKOTO TOJIOBH BiH
JIPYKYEThCS 13 CHUCTEMH EJIEKTPOHHOTO JIOKyMEHTOOOIry pa3oM i3 3reHepOBaHHM
CHUCTEMOI0 EJIEKTPOHHOT'O JOKYMEHTOO00Iry OJaHKOM, Ha SIKOMY BI3yasi3yeTbCs
aBromMaTu4HO chopmoBanuit QR-ko.

Ha posapykoBaHOMY TPOEKTI aKTa BHUMArae€TrbCsl JIMIIE TPOCTABIISHHS
BJIACHOPYYHOI BI3M HaydaJbHUKA HOPUIUYHOTO YMPABIIHHSI, SIKAM MPOBEIACHO
IOPUINYHY €KCTIEPTU3Y 3a3HAYEHOTO TPOEKTY.
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155. IlianucaHHs pPO3MOPSIKEHHS MICBKOTO TOJIOBHU 3IIACHIOETECI B
CJICKTPOHHINA Ta y mamnepoBiii gopmax. Haka3u 3 aamiHICTpaTHBHO-TOCIIOIAPCHKUX
MUTaHb TOTYIOTHCS Ta MIAMUCYIOTHCS JUIIE B €JIEKTPOHHIN (opmi.

156. PosnopsimkenHst  (Haka3u) pPEECTPYIOTBCS B CHCTEMI  €JIEKTPOHHOTO
JOKyMEHTOOO0ITY 13 3aCTOCYBaHHSIM  BIJMOBIAHOTO TPOEKTY  €IEKTPOHHOTO
nokymenTta. Ilpm 1poMy Ha TanepoBUl NPUMIPHUK BIAMOBITHOTO  aKTa
IPOCTABIIIETECA HOMEDP Ta Jara peecTpauli, siki OyJ0 aBTOMAaTHUYHO IMPUCBOEHO B
CUCTEMI €JIEKTPOHHOI'O JOKYMEHTOOOITY.

157.AKkTH HYMEPYIOTbCS Yy TIOPSAAKY IX BHJAHHS y MEXax KaJeHIapHOTO POKY;
PO3MOPSIKEHHS (HaKa3u) 3 OCHOBHOI MiSUTBHOCTI, 3 aJIMIHICTPATHUBHO-TOCIIOAAPCHKHUX

MUTaHb, KaJJPOBUX MUTAHb MAIOTh OKPEMY MOPSIKOBY HyMeEpallilo.

158. OsnaiiomyieHHS TpAIiBHUKIB MICBKOI pajd 3 aKTOM 3[1HCHIOETHCS B
€JIEKTPOHHIU (hopmi.

159. dakt npoBeAeHHS akTa 10 BioMa I0CaJOBOi OCOOM MICHKOI paau
3MIMCHIOETHCS 3aC00aMH CUCTEMHU €JIEKTPOHHOT'O JIOKYMEHTOOOIry.

160. ®akT o03HAWOMJICHHS TMOCaJ0OBOi OCOOM MICBKOI paaum 3 aKTOM
3MIIACHIOETHCS 3aC00aMU CUCTEMH €JIEKTPOHHOTO IOKYMEHTOOOITY.

ChoijyibHi po3nopsyikeHHs (HAKA3H)

161. ITopsigoK MIATOTOBKM CHUIBHOIO aKTa KUIBKOX YCTaHOB BH3HAYA€THCS
[HCTpYKITI€IO 3 M17TOBOACTBA.

V. MOHITOPHMHT 32 CTAHOM BUKOHAHHA YIIPABJIHCHLKHX PillleHb

162. MOHITOpUHT BUKOHAHHS YIMPABIIHCHKUX PIMIEHb € CKJIAJ0BOI0 CHCTEMH
KOHTPOJIIO B MICBKIA pajil Ta MPOBOJUTHCS 3 METOIO HAIJSAY 32 BHUKOHABCHKOIO
JIUCIIMILIIHOIO.

163. MoHiTOpHHT BKIIIOYae B cebe Oe3lepepBHE CIIOCTEPSKCHHS 3a MPOIECOM
BUKOHAHHS yIPaBIIHCHKUX PIIIEHb Ta BUSBJICHHS BIIXWICHb Bl CTPOKIB BUKOHAHHS
1HIUKATOPIB.

164. MOHITOPUHT BUKOHAHHS YIPABIIHCHKUX PIIICHb 3/IIHCHIOETHCS BiJIIJIOM
JIJIOBOJICTBA Ta KOHTPOJIIO YIIPABIiHHSA AUTOBOJICTBA Ta OpraHi3aiiiHoi podboTtu (mami
— CIIy)0a KOHTPOJTIO) 3a JOTIOMOTOI0 CHCTEMH MOHITOPUHTY, IHTETPOBAHOI B CUCTEMY
SJICKTPOHHOTO JOKYMEHTOOOITY Ha OCHOBI JJaHUX 3 PEECTPAIliiHO-MOHITOPUHTOBOI
KapTKu. BiamosinHa cucteMa 3abe3nedye onepaTuBHUMA JOCTYN 10 Bei€i iH(popmartii
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Ipo CTaH BHUKOHAHHS OyAb-SIKOTO JOKYMEHTa, IIOAO0 SKOro 3/1MCHIOETHCS
MOHITOPUHT Ta METOJAUYHUI aHa13 BIANOBITHUX JaHUX.

165. MOHITOPUHT TPOBOJUTHCS HUISXOM 300py, OOpOOKM Ta cHCTeMaTh3allli
iHdopMaIli Mmpo CTaH BHUKOHAHHS YOPABMHCHKUX PIIIEHh 32 BU3HAYCHUMH
1HIMKATOPAMHU.

166. InqukaropamMu CcTaHy BUKOHAHHS YIPABIIHCbKUX pIIIEHb € MOMEHT
3aKIHYEHHS BU3HAYEHMX Jiii, HANpUKIAJ: HAKJIAJCHHS EJEKTPOHHOI pPe30JItollii,
CTBOPEHHSI  JJOKyMEHTa, [OTO/UKEHHS JIOKYMEHTa, MIANHUCAHHS JOKYMEHTAa,
peecTpallisl Ta BIANPABICHHS JOKYMEHTA TOILLO.

167. IngukaTopu, CTPOKH BUKOHAHHS 1HJMKATOPIB Ta 1HIII JaHi, HEOOX1THI JJIs
MOHITOPUHTY B MICBKIl pajii, BHOCAThCS B aBTOMAaTUYHOMY PEXKHMI 3aJIKHO Bij
00paHOTO CTaTyCy MPU3HAYEHHS JOKYMEHTa Ta/ab0 aBTOMAaTH30BAHOMY PEKHMI 0
PEECTPAIIITHO-MOHITOPUHTOBOT KApPTKU CIIY»KOOK0 JUTOBOJACTBA I Yac peecTparlii
BXIJTHOTO JOKYMEHTa, KEPIBHMKOM IIiJl 4ac MEPBUHHOrO pO3risiay abo aBTOpOM
JOKyMEHTA Ti1 9ac HOTO CTBOPCHHSI.

168. SIKImO JTOKYMEHT MICTHTh KiJIbka OKpPEMHUX YIPaBIiHCHKUX 3aBIaHb,
MOHITOPHHI BHKOHaHHS IIMX 3aBJaHb 3IIHCHIOETBCS B OJHIA peecTpaiiiHO-
MOHITOPUHTOBIH KapTIIi.

169. [licna  3aBepuieHHsT poOOTH HAJ JTOKYMEHTOM [0 PEECTpaIliiiHO-
MOHITOPUHIOBOI KapTKA aBTOMATHYHO BHOCUTBHCS BIAMITKA MPO 3aBEPLUIEHHS HOro
BUKOHAHHS (1HAMKATOp 3aBEPIICHHS BUKOHAHHS) HA MIACTaBl CTAaTyCy MPU3HAYEHHS
3apEECTPOBAHOTO MPOEKTY EJIEKTPOHHOTO JOKyMEHTa. BiaMmiTka mpo 3aBeplieHHS
BUKOHAHHS IOKYMEHTa CBIIYUTH PO TE, 1110 pOOOTY HaJ JTOKYMEHTOM 3aKIHYEHO.

170. MoHITOpHHT  3IIHCHIOETHCS 3a BHUKOHAHHSAM 3aBJaHb, BHU3HAYCHHUX
3aKOHaMH YKpaiHu, nmocranoBamu BepxoBHoi Pamu Ykpainu, ykazamu Ilpe3unenra
VYkpaian, aktamu Ta gopydeHHsmu [Ipesumenta VYxkpainu, akramm KaGinery
MinictpiB Ykpainu, nopyderasmu [lpem’ep-minictpa YKpainu, mpoTOKOIaMU Hapaj
nig ronoByBaHHsIM lIpem’ep-minicTpa Ykpainu, Ilepmoro Biue-mpem’ep-miHICTpa,
Bille-1IpeM’ep-MiHicTpiB, MinHicTpa KaOinery MinicTpiB, JlepaBHOro cekperaps
Kabinery MinictpiB, nucrtamu Apaminictpamii Ilpesumaenta VYkpainu, ['onoBu
BepxoBHoi Pagu Ykpainu Ta ioro 3acTynHUKIB (110 MOTpeOyIOTh HaJaHHS BIAMOBI/IL
PO pe3yiabTaTu iX po3MIsAy), IucTamMu YTHoBHOBakeHOro BepxoBHoi Pagu Ykpainu
3 MpaB JIOJUHU, 3B€PHEHHSAMH KOMITETIB, TAMYACOBHUX CIEIIaIbHUX Ta TUMYACOBUX
cmigunx komiciit BepxoBroi Pagu Ykpainu, nenyrarcbkux (paxiiii BepxoBHoi Pagu
VYkpainu, 3BEpHEHHSMHM Ta 3allUTaMH HAPOJAHUX JEMyTaTiB YKpaiHu, ICeMyTaTiB
obOnmacHO1 paau, jaucTamMu PaxyHKOBOiI mamatv, MIXHAPOJHUMU 3000B’SI3aHHAMHU
VYkpainu B pamkax coiBpoOITHHITBA 3 MIDKHApOJAHUM BAJTIOTHUM (POHIOM,
3000B’s13aHHSIMH YKpaiHU y cdepax €BPONEUCHhKOI Ta €BPOATIAHTUYHOI 1HTErparii,
30KpeMa CTPSMOBAHMX HA BUKOHAHHS YTOJU TIPO acoIliaIliio MiXk YKpaiHOtO, 3 OAHIET
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cTopoHH, Ta €BponelicbkkuM Coro3oM, €BpONEWCbKUM CHIBTOBAPUCTBOM 3 aTOMHOI
eHeprii Ta iXHIMHM JAepXKaBaMU-WICHAMH, 3 IHIIOI CTOPOHH, 1HIIMX MIXKHAPOJHHX
JOTOBOPIB  YKpaiHU 3 MNHUTaHb €BPONEHCHKOI I1HTErpaiii 1 JOMOBIJIEHOCTEH MIX
VYkpainoto ta €C, piuHHUX HallOHAIBHMX Tporpam B pamkax Kowmicii Ykpaina —
HATO, pimens Kowmicii Vkpaina — HATO y pamkax Xaptii npo ocoOiuBe
napTHEPCTBO MK YKpaiHoto ta Opranizaiiero [[iBHIYHOATIAHTUYHOTO JIOTOBOPY Ta
Hexnapariii mpo i JOMOBHEHHS, 1HIIUX MIXHAPOJHUX JOTOBOPIB Mk YKpaiHOIO Ta
HATO rta ynoBHoBaxkenumu opranamu HATO; wmicismu OOH, OBCE, CaitoBum
O0ankoMm, €BpomelHchKMM  0aHKOM  PEKOHCTPYKINI Ta  PO3BUTKY, IHIIUMU
MDKHApOJHUMH OpTaHi3allisMi B YacCTHHI ILJIBOBOIO BUKOPHUCTAHHS TEXHIYHOI Ta
JOHOPCBKOi JIOMOMOTH, a TaKO0X 3aBJaHb, BH3HAYCHUX PO3MOPSIKEHHSMU Ta
JOPYYEHHSIMU  TOJOBH  OONAepkKaAMIHICTpalii, MOpPOTOKOJAMH  Hapaj  MiAg
TOJIOBYBaHHSIM 3acCTYNHHKIB TOJIOBU OOJIAEpKaJMIHICTpallli, KEpiBHUKA amapaTry
obnepKaaMIHICTpallii, PIIEHHSIMHU KoJIeTli oOJAepKaJAMIHICTpallii, MO0 SKUX
BCTaHOBJICHO CTPOKH iX BUKOHAHHSI.

171. CTpoku  BUKOHAHHS  BHYTPIIIHIX  JOKYMEHTIB  OOYHMCIIOIOTHCS B
KaJIeHJapHUX JHSX, TOYMHAIOYH 3 JaTU peeCTpallii, a BXIIHUX — 3 JaTH HAIXO/PKCHHS
(TocTaBKM Yepe3 CUCTEMY B3a€EMO/IIi) ad0 3 JIaTh HACTYIHOTO pobOYoro AHS y pasi
HAJXO/DKCHHS (IOCTaBKH) JOKYMEHTA TICHs 3aKiHYCHHs poO0YOro IHS, Y BUXIIHI,
CBATKOBI Ta HEPOOOU1 JHI.

SKIo oCTaHHIN JA€Hb CTPOKY BUKOHAHHS JOKYMEHTA MPUIIAJAa€ Ha HEpOOOUUi
JIeHb, CTPOKOM BHKOHAHHS JOKYMEHTa BBAXKAETHCS MEPIIUNA pOOOYHMIA JACHb MiCIIs
HACTaHHS CTPOKY BUKOHAHHSI.

172.Y pa3li 3MiHM CTpPOKIB BHKOHAaHHS I1HAMKATOpa Yy peecTpaliiHo-
MOHITOPMHIOBII KapTLl MPOCTaBIAETHCS HOBUM CTPOK BM3HAUYEHOTO IHIUKATOpa Ta
3a3Ha4Ya€ThCsl MPUUMHA HOTO 3MiIHH, SIKI BHOCATHCS YIIOBHOBAaXKEHOIO 0CO00I0 CIIYKOU
KOHTPOJIIO.

173. TlepeBipka CTpOKIB BHUKOHAaHHS JIOKYMEHTIB TPOBOAWTHCS 3a BCiMa
1HIUKAaTOpaMH MPOXOHKEHHS TOKYMEHTa J0 3aKIHYEHHS CTPOKY HOro BUKOHAHHSA (Y
pa3i BIAXWJIEHb BUKOHABIIO HAJCUIAIOTHCA MOMEPEHKEHHS CUCTEMOI0 MOHITOPUHTY
3a JOMOMOTOIO €JIEKTPOHHUX HaraJyBaHb, IO aBTOMAaTUYHO F'€HEPYIOTHCS CUCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOO00Iry) y TOpsAIKYy, BHU3HAaueHOMY IHCTpykui€o 3
JIIJIOBOJCTBA .

174. Cy»x06a KOHTPOJIIO MICI/IE BUKOHAHHS IOKYMEHTa MEePEeBipsi€ BiAMOBIIHICTD
KIHIICBOTO PE3yJIbTaTy IOCTaBICHOMY 3aBIaHHIO, 32 PE3yJbTaTOM YOro MNpHIMae
pIIIIEHHS TTPO IPUNTUHEHHS MOHITOPUHTY.

[IpunuHEHHS MOHITOPUHTY 3MIMCHIOETHCA JIMINE Ha TMIACTaBl 3a3HAYEHOI
NEPEBIPKH.
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175. JlaH1 mpo BUKOHAHHS JOKYMEHTa Ta NPUIUHEHHS MOHITOPUHIY BHOCSATBHCS
0 PEECTPALIHO-MOHITOPUHIOBOI KAapTKH YIOBHOBAaXXEHOI OCO0O0I0  CIIykOU
KOHTPOJIIO.

JlokymeHT Moxe Oytu 3akputuit "Jlo cmpaBu" Juine micias BHECEHOI [0
peecTpaliftHO-MOHITOPUHIOBOT KAPTKHU BIIMITKU MPO MTPUITUHEHHS MOHITOPHUHTY.

176. IlneM BUKOHaHHS 3aBJaHb, BU3HAUCHUX B aKTaX OpPraHiB JEp>KaBHOI BIaJH
1 JOPYYEHHSIX BHUIIUX ITOCATOBHUX OCI0, Ta BUKOHAHHS 3alUTIB, 3BEPHEHB, 1HIIOI
KopecriongeHmii  BepxoBHoi Pagm VYkpainm BBakaeTbcs JCHb HAaJICHIIAHHS
CJICKTPOHHOTO JIOKYMEHTa YCTAHOBOIO 4YEpe3 CHUCTEMY B3a€EMOIii, a y BHIaJaKax,
BU3HAYEHUX MyHKTOM 2 miei [HCTpyKuii, — JeHb peecTpalii JOKyMEHTa OpPraHOM,
SIKA BU3HAYMB BIJIMOBIAHE 3aBJaHHS.

[Hpopmamito mnmpo AOKYMEHTH, TEpMIH BHUKOHAaHHS SKHX [OPYIIEHO,
BIJIMOB1AQJIbHI 0COOM y3arajbHIOIOThH 1 MOJIaI0Th KEPYIOUOMY CIIpaBaMU BUKOHABYOTO
KOMITETY MICBKOT paiau JUisl BXUTTS 3aXOAIB IIOJ0 YCYHEHHS TMPUYUH, IO
MEePENIKOKal0Th BUKOHAHHIO 3aB/IaHb, BU3HAYCHUX Y IOKYMEHTAaX.

BukonaBui, skl AOMYyCTWIM TMOPYLIEHHS TEPMIHIB BUKOHAHHS KOHTPOJBHUX
JIOKYMEHTIB, HE MI3HIIIEe HIK Y TPUJICHHUI CTPOK MOJAAI0Th MUChMOBE MOSICHEHHS MPO
MOro MpUYMHU Ha 1M’s1 KEPYIOYOTro ClipaBaMi BUKOHABUOTO KOMITETY MICHKOI pajH.

Indopmaniiino-g1oBigKoBa podoTa 3 €JIeKTPOHHUMH JIOKYMEHTAMH

177. ITnopmaniiino-n0B1IKOBa poOOTa 3 €IEKTPOHHUMH JOKYMEHTaMU MOJSATrae
B TOIIYKY HEOOXIJHUX JIOKYMEHTIB 3 BUKOPUCTAaHHSM CHUCTEMHU €JIEKTPOHHOIO
JIOKYMEHTOOO0ITY.

178. Ins  migBumeHHsT  €()EeKTUBHOCTI  pOOOTH  TMONIIYKOBOi  CHCTEMH
€JIEKTPOHHOTO JOKYMEHTOO00ITY pO3pOOIISIOTHCS Taki Kiiacu(piKaiiiHi OB THUKU:

KJacu(ikaTop MUTaHb JiSTILHOCTI YCTaHOBU;

KJacu(ikaTop BUIIB IOKYMEHTIB;

KJ1acu(piKaTOp KOPECIOH/ICHTIB;

KJIacH(piKaTOp PE30JIIOIII;

KJ1acu(ikaTop BUKOHABIIIB;

KJ1acu(ikaTop pe3ynbTaTiB BUKOHAHHS IOKYMEHTIB;

HOMEHKJIaTypa CIIPaB.

179. IlomykoBa cucTemMa €JNEKTPOHHOIO JOKYMEHTOOOIry Mae 3A1HCHIOBATH
MOIIYK 32 KOHTEKCTOM (KJIFOUOBUM CJIOBOM a00 (ppa3zoro) eJIeKTPOHHOIO JOKYMEHTA,
BUJIOM €JIEKTPOHHOT'O IOKYMEHTa, HOTO 3ar0JIOBKOM, JATOI0 MPUIHATTS, HOMEPOM Ta
JIATOI0 MOTro peecTparlii, HOro aBTOPOM TOIIIO.
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VI. Cucremarusanis Ta 30epiranHas 10KYMEHTIB VY TIJIOBOJACTBI

Cxi1aieHHSI HOMEHKJIATYPH CIIpaB

180. Homenkmarypa cnpaB mpu3HaueHa JUisi BCTAHOBJIEHHS B MICBKIM paji
€IMHOTO MOPSAAKY (hOpMYyBaHHS CIIpaB JUIsl JOKYMEHTIB, CTBOPEHUX y €JIEKTPOHHIN Ta
nanepoBiii popmax, 3abe3nedeHHs X 00Ky, ONMEPaTUBHOTO MOIIYKY TOKYMEHTIB 32
iX 3MICTOM 1 BHWJOM, BHU3HAUEHHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOK ISt
CKJIQJICHHS OMHCIB CHpaB MOCTiiiHOrO Ta TpuBanoro (moHaxa 10 pokiB) 30epiraHHs, a
TaKOX JIJIs1 00JIIKY cripaB TUM4YacoBoro (10 10 pokiB BKJIFOYHO) 30epiraHHsl.

Jlo HOMEHKJIATypH CIIpaB BKIIIOYAIOTHCA Ha3BU CIpaB, 0 (OPMYIOTHCS Ta
BIJI0OpaXaroTh ycCi eTanu poOOTH, sIKa JOKYMEHTYEThCS B YCTAHOBI, 30KpEMa CIIPaBU
NOCTIMHUX T4 TUMYACOBO J1IOUUX PaJl, KOMICIA, KOMITETIB.

Crpoku 30epirants JOKYMEHTIB (HaJIeKHICTh 0 CIIPaBU) BU3HAYAIOTHCS M1J] 4ac
peectparttii (171 BXITHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JOKYMEHTa aBTOPOM
3TIHO 13 3aTBEpP/HKEHUM MIH’IOCTOM TEpPENIiKOM THUIIOBUX JIOKYMEHTIB, IO
CTBOPIOIOTHCSI TJ] Yac MISJIBHOCTI JIEp)KaBHUX OpraHiB Ta OpPraHiB MiICIIEBOTO
CaMOBPSAYBaHHS, 1HIIMX YCTAaHOB, MIAMPHUEMCTB Ta OpraHizailiii, 13 3a3HaYCHHAM
CTPOKIB 30epiraHHs JOKYMEHTIB.

181. B wMmichkili padl CKIAAalOThCsl Ta BEOYTbCA HOMEHKIATYypH CIIpaB
BUKOHABYHMX OPTaHiB 1 3BeJileHa HOMEHKJIATypa CIIpaB MICHKOI paj.

182. HoMeHKaTypa crpaB BUKOHABUOTO OpPraHy CTBOPIOETHCS B E€ICKTPOHHIM
dbopmi (momaTok 5) TMOCamoOBOIO 0OCO00I0, BIAMOBINAIBHOI 3a JUIOBOJCTBO Yy
BUKOHABYOMY OpTraHi, He mi3Himie 15 jnucronana moTOYHOTO POKY Ta MOTOKYETHCS 3
apXiBHUM BiIaiIoM. Bisyamizaimis HOMEHKJIATypH CIpaB BHKOHABYOTO OpTraHy
3IIMCHIOETHCS 32 aBTOMATHYHO T€HEPOBaHOIO (pOopMOIO, BU3HAUEHOIO [HCTpYKITi€O 3
JIIJIOBOJICTBA.

183. Meroguuna pomomora y CKJIAJ€HHI HOMEHKIJIATypH CIpPaB HaJA€ThCS
apXiBHUM BIJI1JIOM.

184. 3BeieHa HOMEHKJIATypa CHpaB MICBKOI paau (OPMYETHCS CHCTEMOIO
CJICKTPOHHOTO JIOKYMEHTOOO0ITY B aBTOMaTH30BAaHOMY PEXHUMI (JI0aTOK 6) HA OCHOBI
HOMEHKJIATyp CIIpaB BUKOHABYMX OPraHiB y €JIEKTPOHHIN (opmi.

185. Ha mincraBi 3BeIeHOT HOMEHKJIATYPH CIIPaB MICHKOI pajy B €ICKTPOHHIN
dbopmi cucTeMa EIEKTPOHHOTO JIOKYMEHTOOOIry aBTOMAaTUYHO 3IWCHIOE i
BI3yaJTi3aliio 3a (pOpMOI0, BUBHAUEHOIO [HCTPYKLIEIO 3 AUTOBOACTBA, KA IPYKY€EThCS
Ta MOJIA€ThCA Ha CXBAJIEHHS €KCIIEPTHOT KOMICII.
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186. 3BeneHa HOMEHKJAaTypa CHpaB 30€piraeTbCsi Ta BUKOPUCTOBYETHCS
CUCTEMOIO  €JEKTPOHHOrO0  JOKYMEHTOOOIry i  aBTOMaTu3auii  MpoUeciB
(dbopMyBaHHS TOKYMEHTIB Yy CIIpaBU B MICBKI{ paji.

187. 3BeieHa HOMEHKIIATypa CIIpaB MIChKOT paJiv HAIIPUKIHII KOXKHOTO POKY (HE
Mi3HINIE TPYJHS) YTOYHIOETHCS Ta BBOAMTHCS B Aif0 3 01 ClyHS HACTYMHOTO
KaJICHJAPHOTO POKY.

188. B cucremi €NEKTPOHHOTO JOKYMEHTOOOII'Yy HOMEHKJIATypa CIIpaB
npejacTaBieHay (opMi eneKTpoHHOi Tabmumi (moxgatku S5 1 6). I'padu Tabmwmii
3aMOBHIOIOTHCS] TAKIM YHHOM:

y rpadi 0 (Jidme ayig 3BeJeHOI HOMEHKJIATYpH CIPaB) MPOCTAaBISETHCS Ha3Ba
BUKOHABYOI'O OPraHy, /10 sSIKOr0 BIIHOCSATHCA 3alIMCH PO BIAMOBIIHI CIIPABH;

y rpadi 1 mpocTaBiIsIEThCS 1HIEKC KOXKHOI CIIPaBH;

y rpady 2 BKJIIOYAIOTHCS 3aT0JI0BKHU CIIpaB (TOMY, YaCTUHH);

y Tpadi 3, sKa 3aMOBHIOETHCS HANPUKIHIN KAJICHIAPHOTO POKY, 3a3HAYAETHCS
KUTBKICTh CIIpaB (TOMiB, YaCTHH);

y Tpadi 4 3a3HauvalOTbCA CTPOKM 30epiraHHs crpaB, HOMEpH CTaTell 3a
NEPENIIKOM JIOKYMEHTIB 13 CTPOKaMH 30€piraHHs;

y rpadi 5 poOnsAThCA MO3HAYKH MPO NEPEXIJHI CIpaBU; MPO CHPABH, IO
BEIyThCS B AnepoBiil (hopmi; Mpo mocagoBUX 0OCi0, BIAMOBIIATBHUX 32 (POPMYBaHHS
CIpaB; MPO MepeaBaHHsA 0 apXiBy UM iHIIMX YCTAHOB JJIS X MPOJOBKEHHS TOIIIO.

189. Hanpukinii pokKy 0 HOMEHKJIATypH CIIpaB BHKOHABYOTO OpraHy Ta
3BEICHOT HOMEHKJIATYpH CIPaB MiICBhKOi paau CKJIAMalOThCS TMiJACYMKOBI 3aIUCH B
CIEKTPOHHINA (GOpMI MPO KIUIBKICTh (DaKTUYHO 3aBEJICHUX CIPaB Ta IMiAMHCYHOTHCS
BIJIMOBIAATBHUMH 0CO0aMU 3T1TIHO 3 IHCTPYKITi€IO 3 A1JIOBOJICTRA.

@®opMyBaHHA €JIeKTPOHHUX CIIPaB

190. I'pynyBaHHA BUKOHAaHMX JOKYMEHTIB Y €JIEKTPOHHI CIPaBH 3I1HCHIOETHCS
LHEHTPAII30BAHO B CHCTEMI €JIEKTPOHHOIO JOKYMEHTOOOIry  BIAMOBIAHO [0
HOMEHKIIATypH CTIpaB.

191. ®opmyBaHHS €NEKTPOHHUX CIIPaB 3IIHCHIOETHCS Y CUCTEMI €IIEKTPOHHOTO
JOKYMEHTOOOITY B aBTOMaTM30BaHOMY PEXKHMMIi Ha IMiJICTaBl 1HIAEKCY €JIEKTPOHHOI
CIIpaBH.

192. EnexTpoHH1 JOKYMEHTH, IO BIAHECEHI JO OJHIEI €NEeKTPOHHOI CIpaBH,
MaloTh OYTH JIOTIYHO TOB’s3aHI MK COOOIO 3a JIOMOMOTOI0 BIJOMOCTEH MPO HUX B
CUCTEMI €JIEKTPOHHOTO IOKyMEHTOOOITYy.

193. [lix yac popMyBaHHS €JIEKTPOHHUX CIIPaB CHIJ JOTPUMYBATHUCS 3arajibHUX
MpaBUJI 3 YpaxyBaHHSM TaKUX BUMOT:
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1) rpynyBaTH B €JEKTPOHHI CIpaBU JOKYMEHTH, BUKOHAHI MPOTATOM OJHOIO
KQJICHIAPHOTO POKY, KPIM MEpexXiJHUX EJEeKTPOHHUX CHpaB (BEAYThCS MPOTATOM
KUIBKOX POKIB);

2) TOKYMEHT-BIANOBIAb TPYMYETHCA 32 1HIIIATUBHUM JIOKYMEHTOM;

3) BKIIOYATH B €JIEKTPOHHI CIPABH JIMIIE OPUIIHAIM €JIEKTPOHHHMX JOKYMEHTIB
YM iX NPUMIPHUKHA 200 y pa3l iX BIJICYTHOCTI 3aCBITUEHI B YCTAHOBIEHOMY MOPSAKY
KOIli TOKYMEHTIB, 30KpeMa €JIEKTPOHHI KOIMIi ManepoBUX OPUTIHAJIB Ta €JIEKTPOHHI
KOI1i €JIEKTPOHHUX JOKYMEHTIB;

4) o0cAr €JIEKTPOHHOI CIHpaBU HE OOMEXYETbCS KIUIBKICTIO EJIEKTPOHHUX
JIOKYMEHTIB;

5) o0csT eNeKTPOHHOT crpaBy (KUIBKICTh JIOKYMEHTIB), III0 MICTUTh JOKYMEHTH
nocTiiHoro Ta TpuBajgoro (moHax 10 pokiB) CTpokiB 30epiraHHs, ITOBUHEH
BIJIMOBIZIATH 00CSATY cripaBH, CHOPMOBAHOI 3 MANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO
JOKYMEHTA.

194. MeToauuHe KEpiBHUITBO Ta HArJsA 3a (JOPMYBaHHSIM €JIEKTPOHHUX CIIPaB
B MICBKIHA pajl Ta 1i BUKOHABYMX OpraHax 3[1HCHIOIOThCA CIy>K00I0 IIJI0BOJICTBA Ta
apXiBHUM BIJI1JIOM.

30epiranHs eJIeKTPOHHHUX JOKYMEHTIB B YCTAHOBAX

195. B michkiii paal 3A1HMCHIOETBCS IIEHTpaTi30BaHe 30€piraHHs €JIeKTPOHHHUX
JOKYMEHTIB. JIOKyMeHTHU 30€piraroThcs B MICIISIX X CTBOPEHHS.

196. JloxymeHTH 3 4acy CTBOPEHHS (HaJIXO/KEHHS ), a TAKOXK yCl BIZIOMOCTI PO
HUX JI0 TIepelaBaHHS IX Ha TMOCTidHe 30epiramHs abo A0 iX 3HUIIEHHS B
YCTAHOBJICHOMY TOPSIIKY 30€epiraloTbCsi B CUCTEM1 €JIEKTPOHHOTO JOKYMEHTOOOIry,
JIOT1YHO 3TPYyNOBaH1 y CIIpaBHU 3r1JJHO 3 HOMEHKJIATYPOIO CIIpaB.

AypioBizyanbHl AOKYMEHTH (ayAio- Ta B1JI€03alMCH) 3aciiaHb KOJIETI1aJbHUX
OpraHiB 30€piraloTbCsi y CHUCTEMI EJIIEKTPOHHOTO JTO0KyMeHTooOIiry. Cekperap abo
YHOBHOBa)X€Ha 0c00a KOJIET1aJIbHOIO OpraHy BiANOBIJA€ 32 iX A0JaBaHHA y CUCTEMY
CJICKTPOHHOTO JJOKYMEHTOOOITY.

197. 3a 1OCTYNHICTh, IIIITICHICTh Ta BIATBOPIOBAHICT €JICKTPOHHUX JIOKYMEHTIB
1 €JISKTPOHHMX CIIpaB, IO 30€pIraloThCsi B CUCTEMI €IEKTPOHHOTO JTOKYMEHTOOOIry,
BIJIMIOBIJIa€ YNPABIIHHA 1HPOPMALIIMHUX TEXHOJOTIH.

198. IpamiBHUKKA MICHKOI pajl MarOTh JOCTYI JO €JIEKTPOHHUX CIpPaB depes
CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOIry BIAMOBIAHO 1O TMpaB, BHU3HAYCHUX
PO3MOPSKEHHSIM MiCHKOTO TOJIOBH.

199. BugaBaHHsl €JEKTPOHHHX CIIpaB, OKPEMHUX E€JIEKTPOHHUX JIOKYMEHTIB
IHIIMM yCTaHOBaM 3JIMCHIOETHCSA 3 JO3BOJY KEPYIOUOIro CIpaBaMH BHUKOHABYOIO
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KOMITETY MICBKOI paJl LUISIXOM CTBOPEHHS NPUMIPHHUKIB 200 KOMIN IIUX TOKYMEHTIB
(EJIEKTPOHHUX CIIPAB).

200. Y pa3i 3BepHEHHS 1O MICHKOI paJl YHMOBHOBaXEHOI OCOOM Ha IiJICTaBi
OPWTIHAIY YXBJIHM CIITYOTO CYJIJI, Cyay IOJI0 HaAaHHS THMYAcOBOI'O JOCTYMY IO
JIOKYMEHTIB MICHKHW TOJIOBA HEBIJIKJIATHO Ja€ JOPYYCHHS CIIy»X)O1 AUIOBOACTBA Ta
BUKOHABUOMY OpraHy 3a0e3leuuTd BHUKOHAHHS yXBald. B wMexax peami3aitii
JOPYYEHHS YIIOBHOBa)Ke€HA 0c00a CITy>KOM JTIJIOBOJICTBA:

1) cTBOproe Ta peecTpye KOMIIO YXBalld CHIQYOTO CYIJI, CyAy MICIs
Ipe1 SIBIICHHS OPUTIHATY TaKO1 YXBaju;

2) "Hagae ocoOl, 3a3HAYCHIN B yXBaJll, TAMYACOBUU JIOCTYI 1O JOKYMEHTIB,
30KpeMa MOJKJIMBICTh O3HAWOMJICHHS 3 HHUMH, BUTOTOBJICHHS IallepOBUX KOIIIH
BIJIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB a00 y pasi, KOJIM B yXBaJll IependadeHo ix
BUJTyUYEeHHS (31MCHEHHS BHMIMKH), — CTBOPEHHS €JIEKTPOHHUX TNPUMIPHHKIB
BIJIMOBIAHUX €JICKTPOHHUX JIOKYMEHTIB;

3) Hagae JOMOMOTY Vy CKJIQJCHHI OIUCY EJIEKTPOHHUX JIOKYMEHTIB, IO
BUJTy4YaIOThCS (BUIMKA SIKUX 3JIHCHIOETHCS ), IKUH 3aTUIIAE€THCS B MICHKIM pajii.

[Tpo BUTyUEHHS €JIEKTPOHHUX JIOKYMEHTIB CKIIAJJAEThCS aKT (MMPOTOKOJ) y JBOX
NPUMIPHUKAX, TEPIIUN 3 SKUX 3aJIUIIAETHCS B MICBKIM pajil, a Ipyruil epeaacTbes
BIJIMOBIATBHIN 0Cc001, 3a3HAYCHIN B yXBaJl.

VII. IlopsiioK NiArOTOBKHU €JEeKTPOHHUX CIIPaB
10 epeaaBaHHs JJIs1 apXiBHOI'0 30epiraHus

Excnepru3sa miHHOCTI JOKYMEHTIB

201. Excnieptr3a I[IHHOCTI JOKYMEHTIB B €JEKTPOHHIM (QOopMi MPOBOIUTHCS
BIJIMTOBITHO JI0 3aKOHOJIABCTBA Y c(epi apXiBHOI CIpaBu Ta JUIOBOJCTBA 32 TUMH XK
paBUJIaMH, MPUHIIUTIAMH Ta KPUTEPISIMHU, 110 1 TOKYMEHTIB y ManepoBii Gpopmi.

Po3nopspkeHHsIM MICBKOTO TOJIOBH BU3HAYAIOTHCS YIIOBHOBAXEH1 3aCB1AUyBayi.

Y1oBHOBa)KEHUM 3aCBiTUyBayaM HaJIa€ThCS MPaBO 3aCBIIUYBATH MANepoOBl KOMii
CJICKTPOHHUX JIOKYMEHTIB, MIPU3HAYEHI JJIA iX MOJAIbIIOI Iepenayl Ha 30epiraHHs B
apxis..

Jlo Takoro po3moOpsiKEHHS OOOB’S3KOBO JOJAIOTHCA 3pa3Kd  MIANUCIB
BJIACHOPYY yCiX yYMOBHOBR)KEHHMX 3aCBiIUyBadiB Ta BIIOWTKIB MEYATOK, CHEIiaIbHO
NpU3HAYEHUX IS 3/[1HCHEHHS 3aCBITYCHHS JOKYMEHTIB.

PekoMeH1y€eThCSl BU3HAYATH YIIOBHOBAYKEHUX 3aCB1IUYBayviB 13 CKIaAy MOCTIHHO
JIOYHNX €KCIIEPTHUX KOMICIH yCTaHOB.

202. Excnieptr3a IMIHHOCTI JOKYMEHTIB TMPOBOJMUTHCS B EJIEKTPOHHIN (opwmi,
KpiM JOKYMEHTIB, BU3HAUCHHX a03allaMy IpyrUM-I’ATUM IyHKTY 2 i€l [HcTpyKIii.

203.Ilix yac npoBEOEHHS EKCIEePTU3M LIHHOCTI EJEKTPOHHUX JIOKYMEHTIB
3MIMCHIOETHCSL BIIOIp JOKYMEHTIB MOCTIMHOTO Ta TpuBajoro (monaa 10 pokiB)
CTPOKIB 30epiraHHs JJisl HaJaHHs JIOCTYIy NpPAILiBHUKY apXiBy, OJIOKYBaHHs IpaBa
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IHIIMX TPALiBHUKIB MICBKOI pajJyd Ha peAaryBaHHsS peeCcTpaliiHO-MOHITOPUHIOBOI
KapTKU JIOKYMEHTIB, SIKI TEpeJaloTbCcsl Ha apxiBHE 30epiraHHs, BWJIyYEHHS IS
3HUILEHHS JTOKYMEHTIB 1 €JIEKTPOHHHUX CIIpaB 3a MHUHYJl POKH, CTPOKH 30epiraHHs
SKUX 3aKIHYMITUCSL.

204.3a pe3ynbTaTaMu EKCIEPTU3U IIHHOCTI EJIEKTPOHHHUX JOKYMEHTIB Yy
BHUKOHABUOMY OpraHi 0C00010, BIIMOBIZaIbHOIO 3a AUIOBOJACTBO, 10 31 rpymHs
HACTYITHOTO POKY B €JEKTPOHHIN (QOpMi CKIaJalOThCSA: OMHUCU EIEKTPOHHHUX CIpPaB
nocTiiHoro, TpuBanoro (monaa 10 pokiB) CTpOkiB 30epiraHHs, a TaKOX TOTYIOTbCS
IPOMO3UIT A0 aKTa MpO BWIYYCHHS ISl 3HUIICHHS JOKYMEHTIB, HE BHECEHHUX IO
HamionansHoro apxiBHoro (GoHAY, IO SIKUX BKJIIOYAIOTHCA EJIEKTPOHHI CIpaBU 3
JOKYMEHTaMHu y TamnepoBiil Ta y pa3l NPUUHATTSA BIANOBIAHOIO PILIEHHS MICBKUM
rOJIOBOIO B €JIEKTPOHHIN (popMax.

Onucu eNeKTPOHHHUX CIpPaB BHUKOHABUOTO OpraHy i MPOIMO3HIli 0 akTa Tpo
BUJYUYCHHS I 3HUIICHHS  JOKYMEHTIB  BI3YIOTbCS  YKJaJauyeM  OIIUCY,
BIIMOBIJQJIBHUM 3a JIUIOBOJICTBO Yy BHKOHABUOMY OpraHi, Ta MIAMUCYIOThCS
KEPIBHUKOM BUKOHABYOI'O OpPraHy.

205. Ha migcTaBi €NEKTPOHHHUX OIKCIB €JIEKTPOHHUX CIPAaB BUKOHABYOTO
opraHy Ta MPOMO3UIIINA JO aKTa PO BUIYUYCHHS ISl 3HUIICHHS TOKYMEHTIB apXiBOM
B €JIGKTPOHHIN (HopMi MICHs MPUIHATTS 10 apXiBy HOKYMEHTIB BUKOHABUYMX OPraHiB
CKJIaJIal0ThCS €JIEKTPOHHI OMUCH €IEKTPOHHUX CIPaB MOCTIHHOTO, TPUBAIOTO (MTOHA]
10 pokiB) cTpokiB 30epiraHHsi (J0oJaTOK 7) Ta akT B EJIEKTPOHHIN ¢dopmi Mpo
BUJTYYCHHsI 711 3HUIICHHS TOKyMEHTIB, HE BHECEHUX /10 HarioHambHOTO apXiBHOTO
dbouay (1ogaTox 8).

206. Ha mingcraBi ckiIaJeHUX B €IEKTPOHHIN (POpMI OMHUCIB CIIpaB Ta akTa IMpo
BIWIYYEHHsSI U1 3HUIICHHS JOKYMEHTIB MICBKOI paau CUCTEMa EJIEKTPOHHOTO
JOKyMEHTOO0ITY aBTOMAaTHYHO 3MIMCHIOE iX Bi3yalizallito 3a (opmMoro, BU3HAYCHOIO
[HCTpYKITi€ERO 3 ATOBOJCTBA, SIKA Y pa3i HEOOX1JHOCTI MOXe OyTH PO3APyKOBaHA.

[Tpouieaypa 3HUIICHHS E€IEKTPOHHMX TOKYMEHTIB 3IHCHIOETHCS JIHIIE y pasi
OPUIHATTS MICBKUM T'OJIOBOIO BIAOBIAHOTO PIIIEHHS Ta BU3HAYAETHCA [HCTPYKIIEO
3 IJIOBOJCTBA.

AKT Tpo BWIyYeHHsS [UIsi 3HHIIEHHS JOKYMEHTIB MICBKOI paau, IO
30epiratoTbcs B €JIEKTPOHHIN (hOpPMI1, CTBOPIOETHCS JIMIIE B €IEKTPOHHIN (PopMi.

Homep Ta mara akta mpo BUIYYCHHS 7Sl 3HUIICHHS JTOKYMEHTIB MIiChKOI paau
IPUCBOIOIOTHCSI  CUCTEMOIO  €JIEKTPOHHOTO  JIOKYMEHTOOOIry — micisi — Moro
3aTBEP/HKEHHS B CJICKTPOHHIN (hopMi.

207. Y pa3i Koau AJig TOKyMEHTa 3a pe3yibTaTaMu IMPOBENEHOI EKCIEePTH3U
I[IHHOCTI BU3HAYEHO MOCTIMHUIA CTPOK 30€piraHHs, YIOBHOBAXEHUM 3aCBiTUyBavyeM
BUT'OTOBJISIETHCS TAIIEPOBA KOII1Sl TAKOTO JOKYMEHTA, SIKY BIH 3aCBLIUYE.

3acBiueHa KOMis IMOBHHHA MICTUTH TNEpeNiK BU3HA4YeHHX [HCTpyKII€ 3
JIJIOBOJICTBA PEKBI3UTIB, HAHECEHUX 3a MomoMororo QR-komy.
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3a3HaueH1 3aCBIUCHI ManepoBi KOMii €JIEKTPOHHUX JOKYMEHTIB (POPMYIOThCS y
CIpaBH, SKI MEpPeJaloThCcsl 0 apXiBy y NOPANKY, BH3HaueHOMY [HCTpykiiero 3
JJIOBOJCTBA, ISl TIOCTIHHOTO 30epiranHs.

CTBOpeHHsl IHIIMX NANepOBUX MPUMIPHUKIB EJIEKTPOHHUX JOKYMEHTIB HE
BUMAra€eThCs.

208. MetoauvHa JO0MOMOTa y CKIIaJICHHI OMKCIB €IEKTPOHHUX CITPaB HATA€ThCS
apXiBHUM BIJI1JIOM.

OdopmiieHHs eJIEKTPOHHUX CIIPaB

209. 3a pesyapTaTamMu MPOBEJCHOI €KCIIEPTU3U IIIHHOCTI BiAiOpaHi €JeKTPOHHI
CIIpaBH MOCTiMHOTO 1 TpuBayioro (moHaa 10 pokiB) cTpokiB 30epiraHHs MOTPeOYIOTh
CTBOPEHHSI TMAarepoBOT0 MPUMIPHUKA €JIEKTPOHHOI CIpaBU, 3aCBIAYEHOTO 3TiAHO 3
[HCTpYKIIi€IO 3 A1IOBOCTBA.

[TarepoBi MPUMIPHUKH €IIEKTPOHHOI CIIpaBU MOCTIHHOTO Ta TPUBAIOTO (MTOHA
10 pokiB) cTpokiB 30epiraHHs CTBOPIOIOTH MPAIIBHUKUA CIIYKOHW JIJIOBOJICTBA, SKi
dopMyBai BIAMOBIAHI €JIEKTPOHHI CIpaBu. Y pa3l peoprasizaiii 4u JiKBigarii
CIIy»O0M J1JI0BOJCTBA 3a3HA4Y€HI MPUMIPHUKUA CTBOPIOKOTH BIANOBIAAIBbHI OCOOM iX
IPaBOHACTYITHHUKIB.

VY pas3i nmikBijamii ymnpaBiiHHS JUIOBOJCTBAa Ta OpradizauiiHoi poOoTu 0e3
BU3HAYCHHS TMPABOHACTYNMHHUKA EKCIEepTH3a I[IHHOCTI Ta CTBOPEHHS 3a3HAYeHUX
OPUMIPHUKIB 3J1MCHIOETBCSA Yy TMpolleci JIKBiJalli BUKOHABUOIO OpraHy IiJl 4ac
HITOTOBKM CHpaB IS MEpeJaBaHHsS 0 apXiBy. Y TakoMy BHUINAAKY AOKYMEHTH
TUMYacOBOr0 30€piraHHs 3HMIYIOTHCS JOCTPOKOBO, OJpa3y MICHS EKCIEePTU3H
IHHOCTI.

210. IlinroToBKa 10 TepeaaBaHHsS Ha apxXiBHE 30epiraHHS IarepoOBUX
OPUMIPHUKIB ~ €JIEKTPOHHUX CIOpaB BUKOHABYMMHU OpraHaMu  3I1HCHIOETHCS
BIJIMOBIHO /10 [HCTPYKIIii 3 NUJTOBO/ICTBA.

211. JIns miAroTOBKM €JEKTPOHHOI CHpaBU HJisi TepefaBaHHS Ha apXiBHE
30epiraHHsl B aBBTOMaTU30BAaHOMY PEXXHUMI OPOPMITIOETHCS €JIEKTPOHHA 1H(hOpMAaITiitHa
KapTKa apXiBHOI cripaBy (OOKIaqMHKA CIIPaBH), sIKa MICTUTh TaKi BIJOMOCTI:

HallMeHYBaHHS BUKOHABUOTO OpraHy;

1HIEKC eIEKTPOHHO1 CIPaBH;

HOMEDP TOMY €JIEKTPOHHOI CIIPaBU;

3aroJ0BOK €JIEKTPOHHOI CIIpaBH (TOMY, YaCTUHU);

KUIBKICTh €JIEKTPOHHHUX JIOKYMEHTIB;

nepiosl GopMyBaHHS CIIPaBH;

CTpOK 30epiraHHs CIIpaBy;

CJICKTPOHHUN ONUC JJOKYMEHTIB CIIpaBH (BHYTPIIIHIN);

BIJIMITKY NPO MpUWMaHHSI-TIEpEJaBaHHs €IEKTPOHHOI CTIPaBH JI0 apXiBy.

212. CTtBOpeHHsST OOKJIAJMHKU CIPABH 3aBEPIIYETHCS BI3yBaHHSM IPAIliBHUKOM
JIJIOBOJTHOT CITYKOH Ta MiMUCAHHAM KEPIBHUKOM J1IJIOBOTHOT CITYKOH.
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213. ®opma OOKIAAMHKKA CHOpPaBU Ta Bi3yaii3auis ii BIJOMOCTEH BHU3HAYAETHCS
[HCTpYyKILIi€O 3 AUTOBOACTBA 3 YPaXyBaHHAM apX1BHUX MPABUIL

IlepenaBaHHsI €JIEKTPOHHMX CIIPaB 10 APXiBHOI0 Biaal1y

214. IlepenaBanHsl €JIEKTPOHHUX CHOpaB Ha apxiBHE 30€piraHHs MOJArae y
HaJaHH1 JOCTYIy /0 HUX IpalliBHUKAaM YMpaBJiHHS JUIOBOJACTBA Ta OpraHi3auiiHoi
po0OOTH Ta OOMEXKEHHS AOCTYNy (JUIIe MPAaBOM MEPErisay) A0 €IeKTPOHHUX CIpPaB
IHIITMM TpaliBHUKaAM MIChKOI paju.

215. TlepenaBaHHs CICKTPOHHUX CIIpaB Ha apXiBHE 30epiraHHs 3IIMCHIOETHCS 3a
rpadikoM, TOTO/KEHHM 3 KEpIBHHMKaMH BHKOHABUMX OpTraHiB 1 3aTBEPKCHHUM
KEePYIOUMM CIIpaBaMU BUKOHABUOTO KOMETY MiCBKOI pajiy, ajie He paHillie IBOX POKiB
3 JaTH 3aBEPIIEHHS CIEKTPOHHUX CIIPaB B JA1JIOBOJICTBI.

Hananust mocTymy mpaiiBHHKY, BIJIOBIJAJIBHOMY 3a apXiBHe 30epiraHss,
3MIMCHIOETBCS 3TIHO 13 3a3HAUYCHUM TpadikoM y aBTOMATH30BAHOMY PEXKUMI
CITy»0010 1HGOPMAIIITHUX TEXHOJIOT1H.

216. EnextpoHHi crpaBu MOCTiHHOTO Ta TpuBajoro (moHaa 10 pokiB) CTpokiB
30epiraHHs TEpPeAalOThCs Ha apXiBHE 30€piraHHs 3a CJIICKTPOHHHUMH OIIMCAaMH B
eJIEKTPOHHIN (Hopmi.

217. iz yac mpuiiMaHHS €JIEKTPOHHUX CIPaB Ha apXiBHE 30epiraHHs apXiBHUM
BIJUTIJIOM TPOBOJUTHCA TEPEBIpKA EIEKTPOHHUX JOKYMEHTIB KOXXHOI CIpaBH Ha
HasBHICTh KBaJi()IKOBAHUX EJIEKTPOHHUX IMIJMHUCIB, KBaTi(iKOBaHUX EJIEKTPOHHUX
NIO3HAYOK Yacy Ta IUICHICTh JaHuX. [lepeBipka 311 CHIOETBCS B aBTOMATH30BAaHOMY
peXHUMI 3a BHYTPIIIHIM ONUMCOM €JIEKTPOHHOI cripaBH. I1icias BHECEHHS MPallIBHUKOM
apXIiBY /10 PEECTPALIITHO-MOHITOPUHIOBOI KAPTKH €JIEKTPOHHOI CIPAaBH BIAMITKH PO
OPUMHATTS €JEKTPOHHOI CIpaBH HA apXiBHE 30€piraHHs CHUCTEMOIO E€JIEKTPOHHOIO
JOKYMEHTOOOITY ~ aBTOMaTUYHO OOMEXY€EThCSl 1HIIMM MpalliBHUKaM MICBKOI paau
IPaBO AOCTYILY A0 IIUX €IEKTPOHHUX CIIPAB.

Sxmo mix yac npuiiMaHHS-NEpeAaBaHHs EJINEKTPOHHUX CIIpaB IpaliBHUK,
BIJIMOBIAQIBHUMN 3a apXiBHE 30epiraHHs, BUSBUB HEIOJIKH, IIPAIliIBHUK BUKOHABYOTO
opraHy NMOBUHEH BXKUTH 3aXOJIB JUIsl yCyHEHHS TAaKUX HEAOMIKIB.
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Honatok 1

10 [HCTpyYKIT 3 TOKyMEHTYBaHHS
YIpaBIHCHKOI 1H(OpMaIlii B
eJIEKTPOHHIN (popmi Ta opranizairii
poOOTHU 3 €JIEKTPOHHUMHU TOKYMEHTAMH
B J1710BOJACTBI KpONMBHUIIBKOT MICBKO1
paau, eJIEKTPOHHOTO MI>KB1JOMYOTO

0OMiHY
(myHkT 37)
HIACYMKOBI JAHI
00J1iKy 00CATY T0KYMEHTO000iry
3a mepion3 __ . . p.mo__. . p.
JlokymeHTH KiIbKICTh JOKYMEHTIB
yChOTO 3 HAX
B CJICKTPOHHIM y nanepoBii Gpopmi
dbopmi JTIOKYMEHTIB CTOPIHOK
Bxigni
Buxigai
BayTtpimHi
Yceboro

HavanbHUK ynpaB/iiHHA

ALTOBOACTBA Ta OpraHi3amiiHol

podoTu

JlaTa reneparii: . . p.

Baacue im'sa ITPI3BUIIE




Honatok 2

10 [HCTpyYKIT 3 TOKyMEHTYBaHHS
YIpaBIHCHKOI 1H(OpMaIlii B
eJIEKTPOHHIN (popmi Ta opranizairii
pOOOTH 3 EIEKTPOHHUMH JIOKYMEHTAMHU
B JI1710BOACTBI KponuBHUIIBKIN MIChKiH
paji, eJEKTPOHHOTO MIXKB1JJOMYOTO
0OMiHY

(myHKT 79)

KPOIIUBHUIIBKA MICBKA PAJTA

BUKOHABYHUH KOMITET
Byn. Benuka [lepcnektuBha, 41, M. KponuBauneskuii, 25022, ten. 35 83 01, 35 61 58,
e-mail: kmvk@krmr.gov.ua, kox B €JIPTIOY 04055251

No
Ha Ne BIT



mailto:kmvk@krmr.gov.ua

KPOIIMBHUIIBKA MICBKA PAJTA

Byn. Benuka I[lepcnexkruBna,41, m.KponuBuuupskuii, 25022, ten. 35 83 01, 35 61 58
e-mail: kmvk@krmr.gov.ua, xox B €JIPIIOY 26241020

Ha Ne BiX



mailto:kmvk@krmr.gov.ua

KPOIIMBHUIIBKA MICBKA PAJTA

(Hasea sukonaeuozo opzamy)

ByI. Benuka IlepcnextuBHa, 41, M. KponuBauuskuit, 25022 (menegon, enekmponna aopeca, koo
€&/[PI10Y)

Ha Ne BIJT




Honatok 3

10 [HCTpyYKIT 3 TOKyMEHTYBaHHS
YIpaBIHCHKOI 1H(OpMaIlii B
eJIEKTPOHHIN (popmi Ta opranizairii
pOOOTH 3 EIEKTPOHHUMH JIOKYMEHTAMHU
B JI1710BOACTBI KponuBHUIIBKIN MIChKiH
paji, eJEKTPOHHOTO MIXKB1JJOMYOTO
0OMiHY

(myHKT 79)

I

KROPYVNYTSKYI CITY COUNCIL

EXECUTIVE COMMITTEE
41, Velyka Perspektyvna Str., Kropyvnytskyi City, 25022, tel. 35 83 01, 35 61 58,
e-mail: kmvk@krmr.gov.ua, code in USREOU 04055251

Ne

Ha Ne

Bif



mailto:kmvk@krmr.gov.ua

Honatok 4

10 [HCTPYKIIi 3 TOKYMEHTYBaHHSI
yIpaBIiHCHKOI 1HPOpMAIlii B €IEeKTPOHHIN
dbopmi Ta opranizaiii poOOTH 3
CJICKTPOHHUMH JIOKYMEHTaMH B JIIJIOBOJICTBI
KponuBHuiibKiii MicbKil paji, €IEKTPOHHOTO
MDKB1JOMYOr0 OOMiHY

(mynkTu 79, 159)

PO3HOPATKEHHSA
KPOITMBHULIBKOT'O MICBKOT'O I'OJIOBH

Big " " 20 POKy Ne




BIJI

n

PIMEHHA

BUKOHABYOI'O KOMITETY
KPOIIMBHUIIBKOI MICBKOI PATN

20 POKY No




BIJ «

KPOIIMBHUIIbKA MICBKA PAJTA
CECIA BOCBMOI'O CKIVIMKAHHA
PIIMEHHA

» 202 poky




Jlogatok 5

10 [HCTPYKIIIi 3 TOKYMEHTYBaHHS
yIpaBIiHCHKOI 1HPOpMAIlii B €IEeKTPOHHIN
dbopmi Ta opranizaiii poOOTH 3
CJICKTPOHHUMH JIOKYMEHTaMH B JIIJIOBOJICTBI
KponuBHuiibKiii MicbKil paji, €IEKTPOHHOTO
MDKB1JOMYOr0 OOMiHY

(myHkTH 182, 188)

INPUMIPHA ®OPMA

€JIEKTPOHHOI TA0J Ui HOMEHKJIATYPH CIIPAB BUKOHABYOI'0 OPraHy

[Tigposzmi: VYrpaBiiHHS IEpCOHATY

Pozmin: Bigain 3 nutanb Haropon

Pixk: 2022

[IpoTtokon EK: Bim . .20 Ne

[nnexc cipaBu 3aroJ0BOK Kinbkicth Crpok Po6oui
CIIpaBU cripaB (TOMIB) 30epiraHHs MO3HAYKH

[TimcymkoBwmii 3amuc

Ycboro cnpas
3 HUX

Pazom  Ilepexinni EIIK

KUIBKICTh CIIPaB MOCTIMHOTO 30epiraHHs
KUIBKICTh CIIPAB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOI0 30epiraHHs

KsanidikoBani enexTpoHH1 MiAMUCH*

(nocaoa)

["'onoBHHUII ciemiamicT
["'onoBHHUII ciemiamicT
yIIpaBJIiHHS J1JIOBOJICTBA Ta
oprasizaiiitHoi po6oTH,
BIJIMTOBITaJIbHUM 32 apXiBHE

30epiraHHs

HavanbHuK ynpaBiiiHHS

TIepCoHAITY

(keanighikosana enekmponHa

NO3HAYKa 4acy) (cmamyc)
17:36 02.01.2022 MiITBEPKEHO
13:47 03.01.2022 I1ITBEPKEHO
11:21 05.01.2022 M1JITBEPIKEHO

* BumararoTbcst KBaJlipiKOBaHI €JIEKTPOHHI MiAMUCH OCOOM, BiAMOBIAAIBHOI 3a IIJTIOBOJCTBO Y
HiApO3aTl  YKIaJaHHsS, SKOI c(opMoBaHO TabnHIIO (CKIaJEHO HOMEHKIATYpy), KepiBHUKA
MiIPO3AUTY YKIaJAaHHS Ta BiAMOBIIAILHOTO (YIOBHOBA)XEHOTO) MpalliBHUKA CITYy>KOM JTIJTIOBOJICTBA.
[TinTBEepKEHHS Ta PEKBI3UTH MOCAIOBOI OCOOM — MIIMUCYBaya Bi3yalli3yIOThCS CUCTEMOIO i Yac
NepeBIPKH BIAMOBIAHOTO KBaJIi(hiKOBAHOTO €JICKTPOHHOTO ITiIITHCY.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

Jlonatok 6

10 [HCTpyYKIT 3 TOKyMEHTYBaHHS
yIpaBIiHCHKOI 1HPOpMaIlii B
€JIEKTPOHHIN (popMi Ta opranizaiii
pOOOTH 3 EIEKTPOHHUMH IOKYMEHTAMU
B JI17I0BOACTBI KpOonmMBHUIIBKOT MICHKOT
paay, eJIeKTPOHHOTO MIXKB1JJOMYOTO
0OMiHY

(myHkT 184)

ITPUMIPHA ®OPMA
eJIeKTPOHHOI TadMIi 3Be/IeHOI HOMEHKJIATYPH CIIPAaB MiCbKOI pajn

YcraHoBa: KponuBHHIIbKA MiCbKa paja
Pik: 20
[IpoTtokon EK: Bim . 20 Ne
[Iporokon EK
apXiBHOTO BiIILTY Bimx . 20 Ne
[TpoTtoxon EIIK: Bim . 20 Ne
Poznin: VYrpaBiniHHs AI0BOJICTBA Ta OpraHi3aliiHoi poooTu™
Pozmin Iagexc cnpasu 3aroj0BoK Kinpkicts Ctpox PobGoui
CIIpaBU crpaB (TOMiB) 30epiraHHs TTO3HAYKH
[TincymkoBuii 3anuc
Pazom [Tepeximgni EIIK
Yceboro cpas
3 HUX
KUTBKICTh CIIPaB MOCTIMHOTO 30epiranHs
KUTBKICTh CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYACOBOI0 30epiraHHs
KsanidikoBani enexTpoHH1 miamucu™**
(keanighikosana
(nocaoa) eleKMpPOHHA NO3HAYKA (cmamyc)
yacy)
["onoBHUM cremiamcT 13:47 06.01.2021 MIATBEPKEHO
['onoBHUY cniemianicT yrnpaBiaiHHS 13:47 06.01.2021 M1ATBEPAKEHO
J1JTOBOJICTBA Ta OpraHi3aliiHoi poooTH ,
BIIMOBIIAJIBHUM 3a apXiBHE 30epiraHHs
HavanbHuK ynpaBiiiHHS 11JIOBOJICTBA Ta 11:21 09.01.2021 M1ITBEPKEHO
oprasizaiiitHoi poooTu
Kepyrounii cnpaBamy BUKOHaBYOIO 17:36 22.01.2021 M1TBEPIKEHO

KOMITETY MICBKOi paju

* [HcTpyMeHT (hiKCOBAaHOTO BiIOOPY MaHWX 3BEICHOI HOMEHKIIATYpPH CHpaB JJIS MOTOYHOTO BiJOOpaKeHHS
(Bapiantu BigOoOpy: Bci MiAPO3MUIM, YIpaBIiHHA IUIOBOACTBA Ta OpraHi3aliifiHOI poOOTH, IOpHIMYHE

yIpaBIiHHS).

** BumararoTbcsl KBami(pikoBaHI €NEKTPOHHI MIiAMUCH BiANOBiAANBHOTO (YHOBHOBa)XCHOTO) MpaliBHUKA
CIIy’)KOHM ITIIIOBOJCTBA, SIKUM C(HOPMOBAHO TaOJHIIO (CKIaJeHO HOMEHKIATYpPY), HavalbHUKA YIPaBIiHHS
MIJIOBOJICTBA Ta OpTraHi3aIiiHol poOOTH, KEepPYHYOoro CIpaBaMHd BHKOHABUOTO KOMITETYy MICBKOI paju.
[linTBep/UKEHHST Ta PEKBI3UTH TOCAOBOI OCOOM — TiANHCYyBava Bi3yalli3yIOThCS CHCTEMOIO I dac
MePEeBipPKH BiANOBIAHOTO KBai(hikOBaHOTO EIEKTPOHHOTO MiAIHUCY.
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JJISi BHECEHHS IaHMX OINHUCY CNPAB B €JIEKTPOHHY TA0JIHMII0
CHCTEMH eJIEKTPOHHOI'0 JOKYMEHTO00iry

Jonatok 7
70 [THCTPYKIIii 3 TOKYMEHTYBaHHS

YIpaBIHCHKOI 1H(OpMaIlii B

eJIEKTPOHHIN (popmi Ta opranizairii
pOOOTH 3 EIEKTPOHHUMH JIOKYMEHTAMHU
B JI1710BOACTBI KponuBHUIIBKIN MIChKiH
paji, eJEKTPOHHOTO MIXKB1JJOMYOTO
0OMiHY
(myHkT 205)
INPUMIPHA ®OPMA

VYcranosa: KponuBHuiibka Micbka paja
[Tigpo3zmi: VYrpaBniHHS IEpCOHATY
Pixk: 2020
[TpoTtokon EK: Bim . 20 Ne %
[Ipotokon EK
apXiBHOTO
BIJUTLUTY Bim . 20 No k¥
[Tporokon EIIK: Bim . .20 No = k¥

Innexc 3arojioBoK [ara Hara Kinpkicts Crpok PobGoui

CIIpaBH CITpaBH MTOYaTKy 3aKiHYEHHS CTOPIHOK 30epiranHs MTO3HAYKH

(Tomy)
VY nent onuc BKIIFOYEHO  crpas 3 Ne 1o Ne
[IponymieHo cnpasu Ne 1
[Iepenano 3a onucom CITpaB
KsanidikoBaHi e1eKTpOHHI MiamUCH ***
(nocaoa) (Kgami;’:jif;iﬂ;;’?p orna (cmamyc)

["onoBHUIM cemiamicT .20 MIATBEPIKEHO
KepiBHUK Niapo3aUTy YKIaJaHHS ™ .20 H1ATBEPAKEHO
HpaHIBHI./IK YNPaB/iHHS XUI0BOACTBA 20 HiATBEpIBKEHO
Ta oprasizaiiiitHoi po6oTu
HauvansHuk ynpaBiiHHS IUIOBOJICTBA .20 i ATBEpILKEHO

Ta oprasizamiitHoi poboTu **

* JIJIs OIIMCY CIPAB ITiIPO3ILTY.

*%* ]y 3BeJICHOTO OIIKCY CIIPaB YCTAHOBHU.

*%% JIns 3BEIGHOTO OMHUCY CIpPaB MICHKOI pagyl BUMAararThCs KBali()iKOBaHI €IICKTPOHHI MiJMHCH BiAMOBIIaIHHOTO

TIOBHOBA)KCHOTO) TPAIliBHUKA YIPABIiHHS JUTIOBOJCTBA Ta OPraHi3alliliHOi poOOTH, SKMM C(HOPMOBAHO TAOJHITIO
ooTH, 0

(cximageHo ormmc),

HayaJIbHUKA YIpPaBJiHHSA JJIOBOJCTBA Ta OpraHizauiiiHoi poOoTH,

KEpyI4oro CHpaBaMu

BHKOHABYOTO KOMITETY MiCBKOi paau. [ onucy crpas migpo3/ily BUMararoThcs KBami(ikoBaHi eICKTPOHHI ITiIHCH
ocoOu, BIATIOBIaNbHOI 32 MITOBOJICTBO y MigPO3AUTI YKIAJaHHS, KOO C(HOPMOBAaHO TaONHIIO (CKIAICHO OITUC),
TIpaliBHAUKA YIPaBIiHHS AITOBOACTBA Ta OpraHi3amiifHol poOOTH Ta KepiBHUKA MiApo3AUTy yKiIaganas. [linTBepmkeHHS
Ta PEKBI3UTH MOCAZOBOI 0OCOOM — MigNHCyBada Bi3yalli3yIOThCS CHCTEMOIO IIJI Yac MEpeBipKH BiIMOBiTHOTO
KBaJIi(hiKOBAHOTO €JIEKTPOHHOTO MiAHUCY.
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Honatok 8

1o [HeTpyKii 3 TOKyMEHTYBaHHS
yIpaBiIiHCHKOT 1H(OpMaIlli B €IEKTPOHHIM
dbopmi Ta opranizaiii poOoTH 3
€JICKTPOHHUMU JOKYMEHTAMU B
ni10BoACTBI KponmuBHUITBKOT MiCBKOT
paau, eJIEeKTPOHHOTO M1KB1IOMYOTO
0OMIHy

(mynkT 205)

INPUMIPHA ®OPMA
1J151 BHECEHHS JaHUX aKTa NMPO BUJIyYeHHSsI /JJIs1 SHUIIEHHSI IOKYMEHTIiB
B €JIEKTPOHHY TA0JMII0 CHCTEMH €JIEKTPOHHOT0 JOKYMEHTO000Iry

AKT
PO BUJIYYEHHS VISl 3HUIEHHA JOKYMEHTIB
Howmep axra:
Jara akra: .20 0
VYcranosa: KponuHuiibka mMicbka paja

[Tigpozmain: VYrpapniHHS epcoHaIy

ITincraBa:

npotokon EK: Bix . .20 No

[Tporokon EK apxiBHOTO

BIJIILTY Bix . .20 No

[IpoToxon EITK Bim . .20 No
Ianexc 3aroJioBOK Hara Hara KinpkicTh Crpok Po6Goui
CIIpaBH CIIpaBU MOYATKy | 3aKIHYEHHS cripaB 30epiraHHs | MO3HAYKH

(Tomy) (TOMiB)

Pazom 10 3HUIIIEHHS ~ cnopaB3a20 -20  poku
KinpkicTh TOKYMEHTIB (cmoBamm)
[IpuitmanbHO-31aBalIbHA HAKJIa HA! Ne  Bim . .20 *
MeTo/ 3HUIIEHHS BUJAJICHHS 3 0a3u JaHUX
KBamidikoBaHi eJeKTPOHHI MIMTUCH

(keanighikosana enekmporHHa

(nocada) NO3HAYKA Yacy) (cmamyc)

["onoBHu cremiamicT** .20 0 MIITBEPIKEHO
INomoBHMIA criemiamicT™*** .20 MATBEPIHKEHO
KepiBHUK TiApo3 a1y yKIagaHHS 200 M1TBEPIKEHO
KepiBHuK cityx0u I1710BOJCTBA 200 MIATBEPAKEHO
Kepyrounii cnpaBaMu BUKOHaB4OTO .

KOMITETY MIChKOI pajm™**** 20 THITBEPIDIEHO
lNonmoBHMIA criemiamicT™**** .20 T1ITBEPIKEHO

* Heo0OoB's13k0BE T10JI€E.

** Ocoba, BiMOBIIaIbHA 32 TIIOBOJCTBO Y MiAPO3/IiJli YKJIAJaHHS, KO0 CHOPMOBAHO TAOIHIO (CKIIAJCHO aKT).

*** [TocamoBa ocoba, sika MPOBOJIMIIA EKCIIEPTH3Y LIHHOCTI.

*#%* Kepyrounii cipaBaMyu BUKOHABYOTO KOMITETY MiCbKOT pajiy.

*axF% Ocoba ynpaBniHHA iHGOPMAIIHHAX TEXHOIOTIH, Ska 3HUIIIIA (y pa3i HaIBHOCTI KBali(hiKOBaHOTO €IEKTPOHHOTO IMiIHCY).
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I'JIABA 11

IHCTPYKLIIA
3 niyioBoacTBa y KponuBHuNbKIii MichbKiil paji

1. 3arajbHi moJI0KeHHA

1. s Iactpykuis 3 aiutoBojacTBa y KpomuBHMIBKIM MICBKIM paml (mami —
[HCTpyKIiE 3  AUIOBOACTBA) BCTAHOBJIIOE BUMOTH IIOJO JIOKYMCHTYBaHHS
yIpaBIiHCHKOI 1H(pOpMaIlli Ta opraHizaiii poOOTH 3 JOKYMEHTaMU, CTBOPCHUMHU Y
narepoBii  Gopmi KpomuBHHUIIBKOIO MICBKOIO pPajor0 (maiai — Micbka paja),
HiIPUEMCTBAMH, YCTAHOBAMHU, OpraHi3allisiMu, 1110 HaJIeKaTh 10 chepu ymnpaBiiHHS
MICBKO1 pajiu (J1aji - yCTAaHOBH).

[Tonmoxennst 1miei [HCTPYKIT 3aCTOCOBYIOThCS JIMIIE Y pa3l HasgBHOCTI
BU3HAYCHNX 3akOHOM abo akrtom KabGinery MinicTpiB YkpaiHu mmijacTaB, sKi
BU3HAIOTHCSI OOTPYHTOBAaHUMH ISl CTBOPEHHS Ta/ab0 OIMpaIfoBaHHS MICHKOIO Paoio
JOKYMEHTIB y MarepoBiit popmi.

2. Tlopsimok 3miMCHEHHS A1JIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATh
iH(popManio 3 0OOMEXKEHUM JOCTYIIOM, 3a 3BEPHEHHSIMHU TPOMAJsSH, 3allUTaMHU Ha
iH(dOpMaIlil0 BU3HAYAETHCSI OKPEMUMH HOPMATUBHO-IIPABOBUMH aKTaMU Ta HE MOXKE
peryJroBaTucs 1€ [HCTpyKITi€To.

OCHOBHI TMMOBHOBaXX€HHSI BHUKOHABUYMX OPTraHiB 3 JUIOBOJICTBAa B MICBKIN pai
3MIMCHIOIOTBCS B €JIGKTPOHHIN (opmi, 3 €IeKTPOHHUMHU HOCisMH 1Hopmalii Ta
BU3HAYAIOTHCSA [HCTPYKIIEI0 3 JOKYMEHTYBaHHS YIPaBIIHCHKOI 1HGoOpMarii B
eJIEKTpOHHIM (opmi Ta opranizamii poOOTH 3 €JIEKTPOHHUMH JOKYMEHTAMU B
Ti10BoACTBI KpONMMBHHUITBKOI MICBKOI pajid, €JIEKTPOHHOTO MIKBIIOMYOro OOMIHY,
3aTBEP/DKEHOI0 ITUM PO3IMOPSKEHHSIM MIChKOTO ToioBH (mami — [HCTpykmis 3
TIJIOBOJICTBA B €JIEKTPOHHIM hopmi).

3. He pomyckaeTbcsi OJHOYACHE MPOXOJKEHHS OJTHOTO 1 TOTO K JOKYMEHTa B
€JICKTPOHHIN Ta maneposiil popmi.

4. BianoBiganpHICTh 3a OpraHi3aililo JIIJIOBOACTBA B MICBKIM pajii HECYTh il
KEPIBHUKH.

5. 3a miArOTOBJICHUH TPOEKT JOKYMEHTA BIAMOBIAILHUM € HOTO aBTOP.

6. Opranizailis JUTOBOJCTBA B MICBKIM pajal TMOKIAAAEThCS HA YMPaBIIHHS
JIJIOBOJICTBA Ta OpraHizaiiitHoi poO0TH MIChKOI paau (mai — ciryx0a JiJTI0BOJICTBA).

7. Opranizaiist 1iJI0BOJCTBA y Maneposiit popmi y BUKOHABUMX OpPraHax MiChbKOI
pajy MOKJIAA€ThCs Ha CHELIAIbHO MPU3HAYEHY IJI LIbOTO 0CO0Y.
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I1. lokyMeHTYBaHHSA VIIPABJIHCLKOI iHpopMaIil

3arajbHi BUMOTH 1040 CTBOPEHHS JOKYMEHTIB

8. JIOKyMEeHTyBaHHsI ~ YMpaBIiHCBbKOI 1HGOpMarii ToaArae y CTBOpPEHHI
JOKYMEHTIB, B SIKUX (DIKCY€THCS 3 NOTPUMAHHSIM YCTAHOBJICHUX MpaBui (10AaTok 1)
1H(pOopMalis PO yIpaBIIHCHKI [i.

9.1lin  4yac MIATOTOBKM  OpPraHi3aliiiHO-pO3NOPAIYUX  JOKYMEHTIB Y
nanepoBiil popMi MpaiBHUKKA MICBKOI pagyd oQpOpMIISIIOTH iX 3 ypaXyBaHHSIM BHUMOT
JACTY 4163-2003.

10. [IpaBo Ha CTBOpPEHHS, MMAMUCAHHS, IOTOKCHHS, 3aTBEPHKEHHS IOKYMCHTIB
BU3HAYAETHCS aKTaMH 3aKOHOJIaBCTBA Ta [HCTPYKITIEIO 3 1JIOBOJICTBA.

11. B MichKiii paji BHU3HAYAETHCS CYKYMHICTh JOKYMEHTIB, TependadyeHux
HOMEHKJIATYypOIO CTpaB, HEOOXITHUX 1 MOCTaTHIX JJIS JOKYMEHTYBaHHs iH(opmarltii
po X TiSTBHICTD.

3 NUTaHb, IO CTAHOBJISITh B3AEMHHI 1HTEPEC 1 HAJIEKATh A0 KOMIIETEHIII] PI3HUX
YCTaHOB, MOXYTb CTBOPIOBATHCS CILIBHI JOKYMEHTH.

12. Bubip Buay JOKyYMEHTa, MpPHU3HAYEHOTO JUIsI  JOKYMEHTYBaHHS
YIOPABIIHCHKOT 1HGOpMALil (PO3NOPSAJKEHHS, PIIEHHS, JHCT, MTPOTOKOJ TOIIO),
3YMOBJIFOETHCS TPABOBUM CTaTyCOM MICBHKOT pajiv, KOMIIETEHIII€I0 TTOCa0BOI 0COOH
Ta MOPSAJIKOM TPUUHSITTS YIPaBIIHCHKOTO PillIeHHs (HA MIJACTaBl €IMHOHAYAIBLHOCTI
a00 KOJIET1aJIbHOCTI).

13. JIoKyMEHT MOBHHEH CIIPSIMOBYBATHCS Ha BUKOHAHHS ITOBHOBa)XEHb MiCHKOI
paay Ta ii BAKOHABYKMX OPTaHiB, BU3HAYEHHUX 3aKOHOJABCTBOM.

14. Knacu ynpaBiiHCHKOI JOKyMEHTAIll BU3HAYAIOTHCSA 3TigHO 3 JlepxkaBHUM
KkiacudikaTopoM yrnpasiiHcbKkoi qokyMenTaii JIK 010-98 (mami — JIKY [1).

15. JIOKyMEHT TOBHUHEH MICTUTU OOOB’S3KOBI JJisi HOTO MEBHOTO BUIY
PEKBI3UTH, 110 PO3MIIIYIOTHCS B YCTAHOBJIEHOMY MOPSJIKY, a caMme: HalMEeHyBaHHS
YCTaHOBM — aBTOpa JOKYMEHTa, Ha3By BHUIY JOKyMeHTa (KpiM JIUCTIB), Jarty,
peecTpaliifHuil 1HIeKC TOKYMEHTA, 3ar0JIOBOK J0 TEKCTY, TEKCT, ITiJIIHKC.

[lix yac MiArOTOBKH Ta O(POPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHUCS HE
TIIBKH OOOB’SI3KOBI, a TaKOX 1HIN PEKBI3UTH, SKIIO 1€ BIANOBIIA€ MPU3HAYCHHIO
JOKyMeHTa abo croco0y HOoro ornparroBaHHS.

16. 3 meToro migBUIIIEHHST €()EKTUBHOCTI Ta OMEPATUBHOCTI OpraHizaili poooTu
3 JIOKyMEHTaMH OJHAKOBl1 3a 3MICTOM JOKYMEHTH MOXYTb OyTH YHi(piIKOBaHHUMH
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IUSIXOM pO3po0JieHHST TpadapeTHUX TEKCTIB, SKI BKJIIOYAIOTHCA 10 30IpHUKA
(aibOboMy) yHI(iKOBaHHX (TUITOBHX) (DOPM JOKYMEHTIB MICHKOI paju.

17. Micpka pajga 3A1MCHIOE JUTIOBOJCTBO JEP>KaBHOIO MOBOIO. JIOKYMEHTH
CKJIQZIAIOThCS JIEP)KaBHOIO MOBOIO, KpPIM BHUIIAJIKIB, MEpen0a4eHNX 3aKOHOJIaBCTBOM
PO MOBU B YKpaiHi.

JIOKyMeHTH, SIKi HaJCWUJIAIOThCS 1HO3EMHHUM ajpecataMm, O(QOPMIIIOIOTHCS
Nep>KaBHOIO MOBOIO ab00 MOBOK JiepXaBH-ajpecara, abo OJHIEI0 3 MOB
MIKHAPOJIHOTO CHIJIKYBaHHS.

18. Oxpemi BHYTpIIIIHI TIOKYMEHTH (3asiBH, TTOSICHIOBAJIbHI Ta JOMOBIHI 3aMUCKH
TOIO), aBTOpPaMHU SIKUX € TOCajoBl Ta I1HII (I3UYHI OCOOH, JI03BOJISIETHCS
0OpMITIOBATH PYKOITMCHUM CIIOCOOOM.

Biaanku 10KyMeHTIB

19. OpranizariitHo-po3nopsia4ul JOKYMEHTH, 1[0 MAalOTh OOTPYHTOBAHI IiJICTaBH
JUTsI OTIPAITIOBAHHS B ManepoBii ¢hopmi BiAMOBiAHO A0 [HCTpyKMii 3 AUTOBOACTBA B
eNIEKTPOHHIN (popmi Ta HE € MpUMiIpHUKAMHU a00 KOMisIMU JTOKYMEHTIB, CTBOPEHHX B
eJIeKTpOHHINU (opmi, opopMITIOIOTECS Ha OJaHKax, M0 BUTOTOBJISIOTHCS 3TIAHO 3
BUMOTaMH Ii€l [HCTpyKITii.

JInst BUTOTOBJIEHHS OJIaHKIB BUKOPUCTOBYIOThCA apkyull mamnepy ¢dopmary A4
(210 x 297 minimetpiB) Ta AS (210 x 148 minimeTpiB). J103BOJIEHO BUKOPUCTOBYBATH
onmanku Qopmaty A3 (297 x 420 minmiMerpiB) A OPOPMIIEHHS JOKYMEHTIB Y
BUIJIAA1 TaOIHUIIb.

briaHky TOKyMEHTIB TOBUHHI MaTH TaKi MOJIs (MiIIMETPIB):

30 — miBe;

10 — npasge;

20 — BepxHE Ta HUKHE.

20. Bugu OnaHKiB JOKYMEHTIB BHU3HAYAIOTHCS [HCTPYKITIEIO 3 AUIOBOACTBA B
eJIEKTPOHHIN (hopmi.

21. Micbka pajga MOKE 3aCTOCOBYBAaTH OJIAHKM JOKYMEHTIB MICBKOI paj,
BUKOHABYOI'0 KOMITETY Ta BUKOHABYMX OPIaHiB MICbKO1 paju, y pa3i, KOJU KepIBHUK
BUKOHABYOI'O OpraHy Ma€ NpaBo MIANMCYBaTH JOKYMEHTH B MeXaxX HOoro
MOBHOBAXXECHb.

22. banku TOKYMEHTIB MOXYTh BUTOTOBJISITUCS B JApyKapHi Ha OijoMy mamepi
BHUCOKOT SIKOCT1 (papbamMu HACHUECHHMX KOJIbOPIB (IarnepoBi OJIaHKK).

23. Bumu OmaHkiB y mnamnepoBiii ¢Gopmi, M0 BHUTOTOBJICHI JAPYyKAPCHKUM
croco0oM, TMIJISATal0Th OOMIKy Ta OOJIKOBYIOThCS 3TiHO 3 [HCTpyKIli€eo 3
JTIJTOBOJICTBA.
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OO6nik BemeTbcsl 3a TMOPSAKOBUMU  HOMEpaMH, 110  TMPOCTaBISIOTHCS
HYMEpPAaTOPOM, JIPYKAPChKUM a00 1HIIMM CIOCOOOM Ha HIKHBOMY IPABOBOMY IOJI
JUIbOBOTO OOKY OJ1aHKa.

OO6mnik OnaHKIB JUIsi PO3MOPSAKEHb MICBKOTO TOJOBH, DIIEHh BUKOHABYOIO
KOMITETY BeJle¢ HayaJbHHUK yIIPaBJIiHHS JUIOBOJICTBA Ta OpraHi3amiiHol poOOTH, It
JUCTIB — BIAIIT AUIOBOACTBA Ta KOHTPOJIO YNPABIiHHA JUTOBOJACTBA Ta
oprasizamiiiHoi po0oTH, AN pillleHb MICHKOI paju, MPOTOKOJIB MICBKOI paau Ta
OJIaHKIB JIMCTIB MICBKOI pajau Bel€ yNpaBlliHHS MIChKOi paau. OOmik OJaHKIB AJs
IHIIMX BUJIIB OPraHi3aliiHO-PO3MOPSIIYUX JOKYMEHTIB BUKOHABUMX OpPraHiB MICHKOI
paau 3IHCHIOETHCS Y BUKOHABUMX OpraHax.

BuroroBneHHsi OjlaHKIB KOHKPETHMX BHJIB JOKYMEHTIB JOIYCKA€THCS, SIKIIO
KUIBKICTh 3apEECTPOBAHUX JOKYMEHTIB y HanepoBiil (opMi Takoro BUAY B MICBHKIH
paal TiepeBHINYy€ 2 THC. OJUHMIL Ha piK. SKIIO KUIBKICTh 3apeecTPOBAHUX
JOKYMEHTIB y manepoBiii gopMi MeHIe 2 THC. OAUHHILb, TOKYMEHT JIPYKY€EThCA 3
TEKCTOBOT'O pEIaKTOpa, B SKOMY HOro CTBOpEHO, 0Oe3 3acTocyBaHHs OJaHKIB,
BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

24. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBH TMpPAI[iBHHUKIB, JOIOBIIHI 3aIllHCKH,
JOBIZIKA TOMIO) Ta JOKYMEHTH, II0 CTBOPIOIOTHCS BiJ IMEHI KUIBKOX YCTaHOB,
0(hOpMITIOIOTECS HE HA OJIaHKAaX.

3o0paxenns [depxaBnoro I'epda Ykpainu

25. 306paxxennst JlepkaBHoro I'epba VYkpaiHu po3MmillyeTbcs Ha OJaHKax
JIOKYMEHTIB BIJMOBIIHO A0 TocTtaHOBU BepxoBHoi Pamu Ykpainu Big 19 mortoro
1992 p. Ne 2137-XII "IIpo JlepxaBHuii repd Ykpainu'".

26. 3o0paxenns [epxaBHoro ['epba VYkpaiHu pO3MINIYETHCA IO ILEHTPY
BEpXHBHOTO TMoJs. Po3mip 300paskeHHS CTaHOBUTH 17 MUTIMETPIB 3aBBHIIKH,
12 MiniMeTpiB 3aBITUPIIKH.

Koan

27. Kox MICBbKOI paay MPOCTABISIETHCS 3T1IHO 3 CAMHUM JIEp)KaBHUM PEECTPOM
nianpueMcTB Ta opranizanit Ykpainu (€IPIIOY). 3a3HaueHuit Ko po3Milly€eThCs
nicias pekBi3uTy "JloBiAKOBI AaH1 MPO YCTaHOBY".

28. Kon yHidikoBaHoi hopMu JOKyMEHTA (3a HASBHOCT1) PO3MINTYEThCS 3T1IHO 3
JAKY ]I Buiie Ha3BU BUY JOKYMEHTA.

HaiimeHyBaHHA MiCbKOI paau

29. HaiimeHyBaHHS yCTaHOBM — aBTOpa JAOKyMEHTa IIOBHHHE BIJAIMOBiAaTH
HallMEHYBaHHIO, 3a3HA4YeHOMY B IIOJOKeHHI  (ctaryti) mpo Hei. CkopodcHe
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HaliMEHYBaHHS MICBKOI paJil BXKUBAETHCA y pasi, KOJU BOHO O(DiIiiHO 3aiKCOBAHO
B 3a3HayeHUX JoKyMeHTax. CKopoueHe HallMeHYBaHHS PO3MINIY€eThCA (Y Ay*KKax a0bo
0€3 HUX) HUXK4Y€ TTOBHOTO HAaWMEHYBAaHHS OKPEMHUM PSJIKOM IO LIEHTPY JOKYMEHTA.
HaiiMenyBaHHS yCTaHOBU BHIIIOTO PIBHS 3a3HAYAETHCS Y CKOPOUCHOMY BUIJISIIL, a Y
pasi BiACYTHOCTI OGQIIIMHO BU3HAYEHOTO CKOPOUYCHHS — IOBHICTIO. Ha Omankax
YCTaHOBH, SKa Mae TMOoABIHHE ab0 TMOTpiiiHE MiAMOPSIAKYBaHHS, 3a3HAYAIOTHCS
HAaliMEHYBaHHS BCiX YCTAHOB BWIIOTO piBHs. HaiiMeHyBaHHS BHUKOHABYOTO OpraHy
MICBHKOI paJiil 3a3HAYA€ThCS B Pasi, KOJM BIH € aBTOPOM JIOKYMEHTA, 1 PO3MIIIY€ThCS
HUKY€ HAWMEHYBAaHHS YCTaHOBHU.

JloBiAKOBI JaHi PO YCTAHOBY

30. JloBiaKOBi JaH1 MICTSTH IOIITOBY ajpecy, HoMepu TenedoHiB, Tenedakcis,
aZpecy eNeKTpOHHOI TOIITH, aapecy OQIUIHHOrO calTy MICBKOI paad TOIIO.
JIoBIIKOBI JaHI pO3MINIYIOTBCS HIDKUE HaWMEHyBaHHS MiIChbKOi paau  abo
BUKOHABYOT'O OPTraHy MIiChKOI pajH.

PexBizuTi mMOMITOBOI aapecu 3a3HA4YaAIOTHCS B Takid TMOCTIAOBHOCTI: Ha3Ba
ByJIULI1, HOMep OyAMHKY, Ha3Ba HACEJIEHOTO MYHKTY, 00JIacTi, MOLITOBUIA 1HEKC.

Ha3Ba BUAY IOKYMEHTA

31. Ha3Ba Buay JoKyMeHTa (pO3MOPSAKCHHS, Haka3, PIIICHHS, CIIy»)0oBa
3amMcKa, JOIOBIJHA 3alKMCKa TOINO) 3a3HA4yaeThCcs Ha OJaHKy Ta TIOBHHHA
BIJIMOBiAaTH Ha3BaM, nepeadoadenum JIKY /1.

Jlara nokymeHTa

32. Jlatoro 1oKyMeHTa € jaata horo peectpailii. J[ara 3a3HavaeTbcsi apaOCbKUMHU
mudpaMd B OAMH PSIOK y Takiii MOCIIOBHOCTI: 4YHUCIO, Micsiup, pik. Jlara
odopmiroeThes TUPPOBUM 200 CIOBECHO-ITU(POBUM crTOcOOOM. Y pa3i opopMIICHHS
naTyi IU@POBUM CIIOCOOOM YHCIIO 1 MICSIb MPOCTABISAIOTHCSA JABOMA mapamu 1udp,
PO3IIIJICHUMH KPAaNKOI0; PIK — YOTUpMa Iu(pamu, Kpanka HAIMPUKIHII HE CTABUThCH.
Hanpukimnaa: 07.03.2018.

VY TexkcTax HOPMATUBHO-IIPABOBUX aKTIB Ta MOCWIAHHSIX HA HUX 1 JOKYMEHTAX,
0 MICTATh BiOMOCTI (pIHAHCOBOTO XapaKTEPy, 3aCTOCOBYETHCS CIOBECHO-
1udpoBuUi CriociO 3a3HAYCHHS JaT 3 MPOCTABJISHHSAM HYJIS B TIO3HAYCHHI JHS MICSIIH,
SKIIO BiH MICTUTh OfHYy Iudpy, Hanpukmam: 07 6epe3ns 2018 poky. Jlo3BonseThes
BXKHUBATH clI0BO "pik" y ckopoueHoMy Bapianti "p.", nanpuxmnan: 07 6epesns 2018 p.

SKI0 AOKYMEHT CKJIaJIeHO He Ha OJaHKy, JaTa 3a3HAYa€ThCA HUKYE MIANUCY
aiBopyd. JlaTta JOKyMeHTa MpOCTaBISETHCS MOCATOBOIO 0CO00I0, SIKa MOro MIAINUCYE
a00 3aTBEPJIKYE.

OO060B’s13K0BOMY JaTyBaHHIO 1 MIAMUCAHHIO MIUISITAIOTh YC1 CIYKOOB1 BIAMITKH
Ha JIOKyMEHTaxX, TOB’S3aHI 3 1X IIPOXO/DKCHHSIM Ta BHUKOHAHHSAM (pe30JIrolii,
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MOTOJIPKEHHSI, Bi3U, BIAMITKA IPO BUKOHAHHS JOKYMEHTA 1 HaIlpaBJICHHS MOTro J0
CIIpaBm).

Ha mokymenTi, BuaHomMy aBoMa abo OUIbIIe yCTaHOBAMHM, 3a3HAYAETHCS OJIHA
JaTa, sika BiJIMOBIIA€ 1aTi OCTAHHBOTO ITIJIITHCY.

PeecTpaniiinuii iHAeKC JOKYMEHTIB

33. Inpexcanisa DOKYMEHTIB NOJIATAa€ y MPUCBOEHHI IM YMOBHUX MO3HAYEHb —
1HJIEKCIB, K1 HAJIAIOThCA IOKYMEHTaM II1J] 4ac iX peecTparii.

[TpuCBOEHHS peEECTPALITHOTO 1HJAEKCY 3IIMCHIOETHCS B aBTOMAaTHYHOMY a0o
ABTOMATU30BAHOMY PEKMMI 32 I0MIOMOTOI0 MTPOTrPaMHO-TEXHIYHUX 3aCO0IB.

Peectpamiiinuii 1HAEGKC CKJIaJa€TbCs 3 MOPAJIKOBOIO HOMEpAa JOKYMEHTa Yy
MeXax TPyHHu JOKYMEHTIB, L0 PEECTPYIOThCS, AKUN TOMOBHIOETHCS 1HAEKCAMHU, IO
3aCTOCOBYIOTBCS B MICBKIM pajii, 30KpeMa 1HJEKCaMU 3a HOMEHKJIATYpOIO CIIPaB,
BUKOHABUOI'O OpraHy, KOPECHOHJCHTIB, MOCAJAOBUX OCIO, sKi po3MIsAaloTh abo
HMUCYIOTh JOKYMEHT, BUKOHABIIIB, MUTAHb JISTIHOCTI SIKUX CTOCYETHCS JJOKYMEHT.

Ck1a1oBl YaCTHHU PEECTPAIITHOTO 1HJAEKCY BIIOKPEMIIIOIOTHCS OJHA BiJl OJTHOI
PaBOOIYHOIO TMOXUJIOK PHUCKOI0. [loCITTOBHICT, HANMUCAaHHS CKIIAJIOBHX YaCTHH
peecTpariitHoro 1HAEKCY MOXE 3MIHIOBATUCS 3aJ€KHO BiJ TOTO, SIKHH JOKYMEHT
pEeECTPYETHCS, — BXIJHUM UM TaKWil, IO CTBOPEHUM B MICBKIM pajil, HAPHUKIAA:
145/01-10, ne 145 — nopsinkoBuit Homep, 01-10 — iHAEKC CIIpaBU 32 HOMEHKJIATYPOIO.

Micue po3TalryBaHHs peecTpaliiHOro 1HAEKCY BU3HAYAETHCA (DOPMOIO OJIaHKa.

JIns HaHECeHHs PeeCTpaliiHOrO 1HIEKCY 3aCTOCOBYETHCS IITPUX-KOJ Ta/abo
QR-kon y mopsaky, nependadeHoMy [HCTpyKLi€r0 3 AUIOBOACTBA B E€JIEKTPOHHIM

dbopmi.
IMocnyiaHHA HA JOKYMEHT

34. IlocunaHHs y TEKCTI JIOKYMEHTa Ha JIOKYMEHT, Ha SIKUH JA€ThCS BIIIOBIIb
a00 Ha BHUKOHAHHS SKOTO IIJATOTOBJICHO 1€ JOKYMEHT, HABOJUTHCS Y TaKii
MOCTIZOBHOCTI: Ha3Ba BHIY JOKYMEHTa, HaWMEHYBaHHS YCTaHOBM — aBTOpA
JOKYMEHTa, JlaTa Ta PeeCTpaliiiHuii 1HAEKC, KOPOTKUH 3MICT JOKyMeHTa. Y pasi
NOCHUJIAaHHS ~ Ha  3apEECTPOBAHMNA  HOPMATHUBHO-TIPABOBUM  akT  JOJATKOBO
3a3HAYAIOTBCA TaKl pPEeCTpalliiiHl JaHi: Jara JAEep’KaBHOI peecTparlii, HOMEp aKTa
3rigHOo 3 JlepKaBHUM peecTpoM HOPMATHUBHO-IIPABOBHX aKTIB.

[TocunanHs y TEKCTI JOKyMEHTa Ha MOPAJIKOBI HOMEPH PO3ALTIB, MIIPO3ALIIB,
IJIaB, CTaTed, MYHKTIB Ta MIAMNYHKTIB HOPMAaTHMBHO-IIPABOBOrO aKTa pPOOUTHCS
nudpamMu; MOPSAKOBI HOMEpPUM YacTHUH CcTaTed, ab3aliB 1 peYeHb — CJIOBAMH.
[locunanHs y TeKCTI HOPMATHMBHO-IIPABOBOTO aKTa Ha ILEH JOKYMEHT abo Horo
CTPYKTYPHI OJIMHULIl pOOUTHCS 3 BUKOPUCTAHHIM BKa31BHOTO 3aiiMeHHMKa "1ieit".
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Micue ckjaageHHs a00 BUIAHHA

35. BigomocTti mpo Micme ckiaajeHHs a0o BHUJIaHHS 3a3HA4YalOThCA Ha BCIX
JOKyMEHTaX, KpIM JIMCTIB. 3a3Ha4yeHi BIAOMOCTI O(GOPMIISIOTHCS BIAMOBIAHO [0
aJMIHICTPAaTUBHO-TEPUTOPIAILHOTO MOy YKpainu. SIKmo BiOMOCTI  TPO
reorpadiyHe MiCIIe3HaXOHKCHHS BXOIATh 10 HAfMEHYBaHHS YCTaHOBH, 1€ PEKBI3UT
HE 3a3HAYA€THCS.

AJpecaTt Ta 0CO0MCTE 3BEPTAHHS

36. JIOKyMEHTH aJpecyloThCsl YCTaHOBI, il CTPYKTYpHUM Mipo3aiuiaM ado
KOHKpETHIA mocanoBiii ocoli. Y pasi agpecyBaHHS JOKYMEHTa YCTaHOBI abo ii
CTPYKTYPHUM TMiapo3auiaM 0e3 3a3HauyeHHs M0cCaZoBOi ocoOu iX HalMeHyBaHHS
HaBOJATHCS y HA3UBHOMY BIJIMIHKY, HallpUKJIA:

HanionanbHe areHTCTBO 3 NHUTaHb
JAepPKABHOI CJIyKOU

SIKII0 JOKYMEHT HaJICWIIAETHCS MOCA0BiH 0c001, HAWMEHYBAaHHS YCTAHOBH Ta 11
CTPYKTYPHOTO MiJIPO3J1Ty HAaBOAATHCA y Ha3MBHOMY BIJIMIHKY, a [OCaJa 1 Mpi3BUILE
ajpecarta - y JaBaIbHOMY, HalTPUKIAI:

JdepkaBHa apxiBHa ciayx0a

HavaabHuKy iHaHCOBO-
€KOHOMIYHOI'0 YIIPABJIIHHA

(Baacue im's ITPI3BUIIE)

Y pa3i KoauW JOKYMEHT aJApeCcyYe€TbCsl KEpPIBHUKOBI yCTaHOBH a0o0 Moro
3aCTYHUKOBI, HAWMEHYBaHHSI YCTAaHOBHM BXOJIUThH JI0 CKJIaqy HaiMEHYBaHHs IMOCaIu
ajzpecara, sike HAaBOJIUThCA Y aBAbHOMY BIJIMIHKY, HalIPUKJIA];:

MicbkoMy roJioBi
Baache im'a ITPI3BUIIE

S0 TOKYMEHT aJpecyeThCsl KUTBKOM OJHOPITHUM 3a XapaKTEePOM JIsITHOCTI
yCTaHOBaM, 3a3HAYAETHCSA y3arajJbHCHE HAHMECHYBaHHS aJIpecaTiB, HAIIPUKJIIA/;

PaiioHHuM aepxaBHUM
aAMiHicTpaniaM

JIOKyMEHT He TOBMHEH MaTH O1IbIIe YOTUPHOX aapecaTiB. CiaoBo "komis" mepen
HallMEHYBaHHSAM JPYroro-u€TBEpTOrO aJpecaTiB HE CTaBUThCA. Y pa3l HaJACHIIaHHS
JOKyMEHTa OLIbIlle HIK YOTUPHOM aJpecaTraM CKIIAJIA€ThCs CIUCOK HAa PO3CHIKY 13
3a3HAYEHHSM Ha KOKHOMY JJOKYMEHTI TUIBKH OJIHOTO ajpecara.
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PexBizur "Agmpecar" wmoke BkirodaTu azapecy. Ilopsmox 1 ¢opma 3amucy
BIJIOMOCTEH PO aipecy yCTAaHOBU MOBHHHI Bianosinatu [IpaBunam HagaHHS TOCTYT
MOIIITOBOTO 3B'SI3KY, 3aTBEp/UKEHUM mocTtaHoBo0 Kabinery MiHicTpiB YkpaiHu Bin
05 6epesns 2009 poky Ne 270 (Odimiitauii Bichuk Ykpainu, 2009 p., Ne 23, cT. 750).
IToBHa agpeca 3a3Ha4yaeThCs y pasi  HAJACWJIAHHS  JOKYMEHTa  Pa30BHUM
KOPECTIOHICHTaM, HaITPUKJIIaI;:

TOB "Arpoxosaaunr"

ByJ1. ['oponenpkoro, Oya. 2,
M. 3HaMm'stHKa, 27453

VY pas3i HamcunmaHHSA JOKyMeHTa (GI3MYHIM 0c001 CIoYaTKy 3a3HAYa€ThCS Yy
JaBAJIbHOMY BIJIMIHKY BJIacHE 1M'sl Ta Mpi3BUIIIE, MOTIM MOIITOBA a/ipeca, HAMPUKIaI;

Ounexkcanapy I'onuapenky

Byn. CypukoBa, Oyn. 3, kB. 1,
M. Onekcanapis, KipoBorpaaceka
oOiacts, 27344

VY pa3i HajcullaHHS JOKYMEHTa OpraHaM 3aKOHOJAaBYOi 1 BHUKOHABUOi BIAJIH,
MOCTIMHUM KOPECIIOHAEHTaM iX MOIITOBA ajpeca Ha JOKYMEHTaxX He 3a3Ha4a€ThCsl.

VY pasi KoJau T0KYMEHT aJpecy€eThCs KOHKPETHIM 0c001, y JIMCTI HUXKYE aTpulyTa
"ampecat" MO)Ke HAaBOJUTHUCHh OCOOMCTE 3BEPTaHHS Y KIIMYHOMY BiJIMIHKY:

[Tane (mani) BiacHe iM's, HanpuKIiIa;

abo

[Tane (mani) IIpi3Buiie

abo

[Tane (mani) mocana abo 3BaHHS

abo

ITanoBe

Hanpuknan:

ITane Onekciro

ITani IBanenko

[Tan1 qupexTop

[TaHe MOJKOBHUKY

VY pasi HeoOximHocTi mepen cioBoM 'Ilane", "Ilani" a6o "Ilanome" moxe
BuKopucToByBatucs cioBo "lllanopuuii", "lllanoBHa" a6o "lllaHoBHI" BiANOBIIHO,
HaIPUKIIAT;

[ITanoBHa nani KoBanbcbka
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I'pu¢ 3aTBepaKeHHS JOKYMEHTA

37. JoxymeHT Moke OyTH 3aTBEp/DKCHHI pIIIEHHSIM MICBhKOI paau abo
BUKOHABYOTO KOMITETY, PO3MOPSKEHHSIM MICBKOrO TOJIOBH ab0 y BHUMAAKaX,
BU3HAYEHHX Yy JOJATKy 2, MOCAaJ0BOIO 0C000K (MOCagoBUMU 0co0aMHu), M0
NOBHOBAXXEHb SKOI (SKMX) HAJIEKATh MUTAHHA, 3a3HAYEH]1 Y TAKOMY JOKYMEHTI.

JIOKyMEHT, SKUI HE € MPUMIPHUKOM a00 KOII€I JOKYMEHTa, CTBOPEHOrO B
CJICKTPOHHIN (opMmi, MOKe OyTH 3aTBEPKEHUN KOHKPETHOIO MOCAI0BOI0 0C00010. Y
TaKOMYy BHMaAKy Tpud 3aTBepIKeHHsS ckiagaeTbcs 13 cinoBa "3ATBEPJDKVYIO",
HaliMEHYBaHHS MOCaJH, MIJIMKCY, BIACHOTO IMEHI Mpi3BHIAa 0COOHU, sKa 3aTBEpuia
JOKYMEHT, J1aTu 3aTBepkeHHs. Hanpuknan:

3ATBEP/I’KYIO

Micbkuii rosioBa

mignuc Baacue im'a ITIPI3BUIIE
10 6epe3ns 2020 poky

VY pasi koyiu JOKYMEHT 3aTBEPIKYETHCS PIILIEHHAM MICHKOI pajii, BAKOHABYOTO
KOMITETY, PO3MOPSAKEHHSIM MICBKOTO TOJOBH, TpU( 3aTBEpIKEHHS CKIANA€ThCA 13
cioa "3ATBEPJDDKEHO", Ha3Bu BuUIy JOKYMEHTa, SKHM 3aTBEPIXKY€ETbCS
CTBOPEHHI IOKYMEHT, 13 3a3Ha4eHHsIM HOTO AaTH 1 HoMepa. Hanpuknan:

3ATBEP/’KEHO

Po3nopsipkeHHsT MiCBKOTO TOJIOBH
(Ha3Ba pO3MOPSHKCHHS )
17 6epesnst 2023 poky Ne 214

['pud 3aTBepIKEHHS PO3MIIIYETHCS Yy MpPaBOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pa3i 3aTBep/KEHHS JOKyMEHTa KUIbKOMa IOCaJOBUMHU 0Oco0amMu rpudu
3aTBEPKEHHS PO3TALIOBYIOTHCSI HA OTHOMY PIBHi.

Pe3oaronist

38. Pesomonisi € ocHOBHOIO (OpMOIO peaitizalli YNnpaBIiHCbKUX JOPYYEHb Y
NUCHMOBIN GopMmi, 1110 nependadae MOCTAaHOBKY KOHKPETHOTO 3aBJ/IaHHS, BU3HAUCHHS
Horo mnpeameTra, METH, CTPOKY Ta BIJNOBIJAIbHOI 32 BUKOHAaHHS OCOOH, WIO
BUKJIJICHA y BUTJISA/II HAMIMCY HA JIOKYMEHTI.
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Pe3omnronist Mae Taki 000B’SI3KOB1 CKJIAJ0BI: MPI3BUIIE, BIACHE iM'st BUKOHABIIS
(BUKOHABIIIB) Yy JaBaJbHOMY BIJIMIHKY, 3MICT JIOPYYCHHS, CTPOK BHKOHAHHS,
0COOMCTHI TIANKC KEPIBHUKA, JaTa.

Sxio qopy4eHHs HaJlaHO KUTHhKOM MOCag0BUM 0c00aM, rOJIOBHUM BHUKOHABIIEM
JIOKyMEHTa € 3a3HaueHa MEepIIol o0coda, K HalaeThCAd MPABO CKIMKATH IHIUX
BHUKOHABIIIB.

CtBopeHHss HekoHKpeTHUX ("mpuckoputu", "momimmuTtu", "akTuUBi3yBaTH",
"3BepHYTH yBary" TOII0) 3a 3MICTOM PE30JIIOLIIA HE I0MYCKAETHCSL.

Ha nokyMeHTax 13 CTpoKamMu BUKOHAHHA, $IKI HE MNOTPeOYIOTh J0JATKOBUX
BKa31BOK, Y PE30JIIOIIiT 3a3HAYAIOTHCS BUKOHABEIh, TTiITUC aBTOpa PE3OIIIOITii, AaTa.

Pe3omronist mpocTaBisieTbes Oe3mocepeHbO Ha JOKYMEHTI HMXKYE PEKBI3UTY
"Anpecar" mapajeabHO 0 OCHOBHOTO TEKCTy. SKIIO Micis s pe30oJIroIi
HEJIOCTaTHBO, i1 MOXHaA IMPOCTABJISITH Ha BUIBHOMY BIJ TEKCTYy MICIIl Y BEpXHii
YaCTHUHI MEPIIOi CTOPIHKU IOKYMEHTA 3 JIMIIbOBOTO OOKY, ajie He Ha MOJi JOKyMEHTAa,
IPU3HAYECHOMY JUTSI TT1IITUBAHHS.

KopoTtkmnii 3MicT 10KyMeHTa

39. 3aroysioBOK M0 TEKCTy (KOPOTKWM 3MICT) JOKYMEHTa IOBUHEH MICTHTH
CTUCJIMI BHMKJIAJ CyTl JAOKYMEHTA. 3arojoBOK JI0 TEKCTY JOKYMEHTa (KOPOTKHIA
3MICT), oOcsr skoro mnepeBuirye 150 3HaKkiB (O'ATh PAIKIB), T03BOJSETHCS
IPOJOBXKYBATH 10 MEXI1 MpaBoro nojis. Kpanka B KiHIII 3aroJioBKa HE CTABUTHCA.

3aronoBoK (KOpPOTKMI 3MICT) BiAMNOBiAa€e Ha nuTaHHs "mpo mo?", "koro?",
"yoro?". Hanpuknaa: Haka3 (1po 110?) npo HaJlaHHs BIAMYCTKHU; JIUCT (PO 110?) Ipo
oprasizailiro Hapaju, MPOTOKOJ (4oro?) 3aciiaHHs aTecTalliHOi KOMICIi; mocaaoBa
IHCTpYKIIis (KOro?) roJIOBHOTO CHeliaicTa.

CympoBiJiHI JUCTH, JOMOBIJHI Ta CIIY»KOOBI 3alMCKU JO3BOJSETHCS CKIIAJIaTH
0e3 3arosioBka.

BinmiTka npo KOHTPOJIb

40. BinmMiTka Mpo KOHTPOJb O3HAYAE, MIO JOKYMEHT B3SITO Ha KOHTPOJIb IJIs
3a0€e3ne4YeHHs 10r0 BUKOHAHHS B YCTAHOBJIEHUI CTPOK.

BiamiTka npo KOHTPOJIb pOOUTHCS HUISIXOM MpocTaBieHHs jitepu "K" uum cioBa
"Kontponp" (Big pyku a00 3 BHUKOPHUCTAHHSM IITaMIla) Ha JIBOMY MOJi HEPIIOi
CTOpIHKM JIOKYMEHTa Ha PiBHI 3aroJioBKa J0 TEKCTY.

TekeT JOKyMeHTa

41. Texkcr mokymeHTa MICTUTh iHGOpMaIio, s (ikCcyBaHHS SIKOi HOro
ctBopeHo. IHdopmalis B TEKCTI JOKYMEHTa BHKJIAAAETHCS CTHUCIO, TPAMOTHO,
3p0O3yMiIo Ta 00’ €KTHBHO. /JJOKyMEHT HE IMTOBUHEH MICTUTH MOBTOPIB, a TaKOX CJIIB 1
3BOPOTIB, SKI HE HECYTh 3MICTOBOr0 HaBaHTakeHHS. [lig yac ckimamaHHS JOKYMCHTIB
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BXKMBAETHCS AUIOBUM CTHIIb, JJIS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAJCHHS,
1030aBJICHUI 00pa3HOCTI Ta EMOIIMHOCTI.

Texcr gokymeHTa O(QOPMIISIETBCS Y BUIJISIAL CYLUIBHOTO 3B SI3HOTO TEKCTY,
AHKETH M TabJHII 200 NUITXOM MOE€HAHHS ITUX (HOPM.

CyminpbHuM 3B’S3HHM  TEKCT JOKYMEHTAa MICTUTh TpaMaTUYHO 1 JIOTIYHO
y3rojKeHy iHdopmarito mpo ympaBiiHChKI mii. Taka ¢opMa BHUKIAJACHHS TEKCTY
JIOKyMEHTa BUKOPHUCTOBYETHCS IMiJT Yac CKJIQJAaHHS TOJOXKEHb, MOPSAKIB, MpaBuUI,
PO3MOPSATINX TOKYMEHTIB 1 JIUCTIB.

TekcT, sIK MpaBWIIO, CKIIANAETHCS 3 BCTYIHOI, MOTUBYBAJIBHOI Ta 3aKIIFOYHOI
yacTUH. BcTynHa yacTuHa MICTUTH MiACTaBy, OOTPYHTYBaHHS a00 METY CKIJIaJI€HHS
JOKyMEHTa, MOTHBYBajJbHa — OOIPYHTYBAaHHsS MO3MULIi YCTaHOBM, B 3aKIIOYHIA —
BHCHOBKH, IPOTIO3UIIii, PIllICHHS, TPOXaHHS.

TexkcTu ckMaHMUX 1 BEIMKUX 32 00CATOM JOKYMEHTIB (ITOJIOKEHHS, MpaBuJa,
IHCTPYKIIii, OTJISAM, 3BITH TOINO) MOAUISIOTBCS HA PO3JAUIN, IMAPO3JAUINA, ITYHKTH,
MIJYHKTH, K1 HYMEpPYIOThCA 3a JOIMOMOTOI0 pUMChKUX a00 apabcbkux mudp 6e3/3
Kpamnkow ado ayxKoro. A03all MyHKTY Ta MIAMYHKTY MOYMHAETHCSA 3 BIACTYINY Bij
JIBOTO TIOJNIsE CTOpPIHKU Oe3 Oyab-sikoi mo3Hauku (nmedic, kpamka Ttomno). KoxkHa
CTPYKTYpHa OAMHUIT HOPMATUBHO-TIPABOBOTO akTa (KpiM ab3aily) BiIOKPEMITIOEThCS
BiJl TIOTIEPEIHBOI TPOIYCKOM psiAKa. BW3HA4YeHHS TEPMiHIB y HOPMATHBHO-
IIPaBOBOMY aKTi HaBOASTHCS B ali(haBITHOMY MOPAIKY 1 B HA3UBHOMY BIIMIHKY.

42. ®opma aHKETH BUKOPUCTOBYETHCS y pa3l BUKIAIEHHSA y LudpoBomy abdo
CJIOBECHOMY BUIJISAI 1H(OpMalii Opo OAWMH OO0 €KT 3a MEBHUM OOCATOM O3HAK.
[TocTiitHOIO 1H(OpPMALII€I0 B aHKETI € y3arajJbHEHI HallMEHYyBaHHS O3HAK, 3a SIKUMHU
IIPOBOJUTHLCS OMUC 00’ €KTA, @ 3MIHHOIO — KOHKPETH1 XapaKTEePUCTUKHU.

43. TabnuyHa ¢opMa JOKYMEHTa BHKOPHUCTOBYETHCS Yy pa3l BUKIAJECHHA Y
udpoBoMy abo CIIOBECHOMY BHIJISAI iHPoOpMalii Mpo Kijbka 00’€KTIB 3a PSAIOM
O3HaK. 3arojoBKu Tpad TaOMHI MHUIIYTHCS 3 BEIUKOI JITEPH, MIA3aroJIOBKU — 3
manoi mitepu. Kpamku B KiHIIl 3arojOBKIB 1 MiJ3aroJIOBKIB I'pad HE CTaBIATHCS.
3aroyioBKM 1 MiA3arojioBKH Tpad Ta psAAKIB TaOIWIl TOBUHHI OyTH BHKIJIAJICHI
IMEHHUKOM y Ha3UBHOMY BIJIMiHKY OJHWHU. Y 3arojIoBKax i Imia3arojoBKax PsIKIB i
rpad TaOMMLl BXKMUBAKOTHCA JIMIIE 3arajJbHONPUNHATI YMOBHI IIO3HAYEHHA 1
ckopoueHHs. ['padpm Tabmuui, SKI PO3MILIYIOTBCA HA KUIBKOX CTOpPIHKax,
HyMepyroTbcs. Ha npyriii Ta HaCTymHHMX CTOpIHKAaX TaOJIUI| 3a3HA4alOThCsl HOMEPH
rpad, a TaKOXK y BEpXHbOMY MpaBoMy KyTKy — cioBa "[IponosxkeHHs noaarka'.

BianMiTkn npo HASIBHICTH 101aTKIB
44. Jonmatku 10 JTOKYMEHTIB, KpIM JOAAaTKIB JO CYIPOBITHUX JIUCTIB,

CKJIQZIAIOThCA 3 METOIO JOTIOBHEHHSI, TTOSICHEHHSI OKPEMUX MUTaHb a00 JIOKYMEHTa B
IJIOMY.
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45. lonaTku 10 JOKYMEHTIB MOXXYTh OyTH TaKUX BHUJIIB:

JOJATKH, IO 3aTBEP/UKYIOTHCS PO3MOPSAUYMMHU JTOKYMEHTaMH (ITOJIOKEHHH,
THCTPYKIIii, IpaBUIIa, MOPSIAKU TOIIIO);

JIOJIaTKH, 110 JIOMOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JIOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYMPOBITHUM JIUCTOM.

Y TekcTi OCHOBHOTO JOKYMEHTa pPOOWTHCA Taka BIiJAMITKa TPO HASBHICTh
nonmatkiB: "mo gomaerscsa”, "3rigHO 3 momatkom", "(momatox 1)", "BiAMOBIMHO O
nonatka 2" abo "(auB. mogatok 3)".

46. Jonatku opOpMITIOIOTHCS, K MPABUIIO, HA CTAHJAPTHUX apKyllax mamepy.
Ha npyriii 1 HacTymHIM CTOpiHKaX J0/JaTKa poOUThCs Taka BiaMiTka: "[IpomoBkeHHs
nonatka", "IIponosxenns noxarka 1".

Ha nonmatkax 10 T10J0KEHB, NpPaBWJ, I1HCTPYKIM TOIIO MPOCTABISETHCS
BIJIMITKA Y BEpXHHOMY MPABOMY KYTi MEPIIOT CTOPIHKH JI0JaTKa, KA BKIFOYAE HOMED
J0JIaTKa, 3arojJOBOK HOPMATHBHO-TIPABOBOrO aKTa Ta IOCHUJIAHHS Ha BIAIMOBIIHY
CTPYKTYPHY OJWHHUIO. Y pa3l JIONIOBHCHHS HOPMATHBHO-IPABOBOTO aKTa, SKUI
mijyIsirae Aep>KaBHIM peecTparlii, HOBOIO CTPYKTYPHOIO OJUHUIICIO 3 TIOCUJIAHHSAM Ha
JOAaTOK a00 BHUKIIOYEHHS 3 TEKCTY HOPMATHBHO-TPABOBOIO aKTa CTPYKTYPHOI
OJMHHUII, SKa MICTUTh MOCHJIAHHS Ha JOJATOK, Hymepallis J0AaTKIB Ta BIJIMOBIIHI
MIOCUJIaHHS Ha HUX Y TEKCTI HOPMAaTHUBHO-TIPABOBOT'O aKTa 3MIHIOIOTHCS.

Hanpuxian:

Honatox 1

1o Pexomenganiii 111010 3a0be3meueHHs
y 2023 porii 3aKJ1a/1iB 3arajabHO1
CepeHbO1 OCBITH MIKITbHUMH
aBTOOyCcaMu

(myukt 1 Pozminy II)

CTOpiHKM KOXHOTO JI0J]aTKa MalOTh CBOIO HyMEPaIIifo.

VY pa3i HagBHOCTI KUTBKOX JOJATKIB Ha HUX 3a3HAYAIOTHCS MOPSAIKOBI HOMEPH,
Hanpukiaa: aogatok 1, momarok 2. 3Hak "Ne" mepen nuppoBUM MO3HAYEHHSM HE
CTaBUTHCH.

VYci 1oAaTku 0 TOKYMEHTIB BI3YIOThCS MTPAL[iIBHUKOM, SIKUW CTBOPUB JIOKYMEHT,
Ta KEPIBHUKOM BUKOHABUOTO OpraHy, B SKOMY HOTO CTBOPEHO.

Jlonatku 110 pilieHb MICBKOi pajd, BHUKOHABYOTO KOMITETY, PO3MOPSAIKEHb
MICHKOT'O TOJIOBH MiMUCYIOTHCS KEPIBHUKOM BIJIMOBIAHOTO BUKOHABUOT'O OPTaHy, 110
€ pO3pOOHUKOM IIHOTO MPOEKTY, Ha JUI[LOBOMY OOIll OCTAHHBOI'O apKYyIlla 10JaTKa.

VY pa3i KoM J0MAaTKW HAACHIAIOTHCS 13 CYIMPOBIIHUM JMCTOM, BiAMITKa IPO
HASIBHICTH JIOJATKIB PO3MIIILYETHCS MICISI TEKCTY JIMCTA TIEPE]T MiAMHUCOM.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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SIKIIO TOKYMEHT Mae€ I0AaTOK, TIOBHE HAMEHYBaHHS SIKOTO HABOJUTHCS B MOTO
TEKCTI1, BIIMITKa PO HASBHICTb IIOT'O J10JIaTKa OPOPMITFOETHCS 32 TaKOK (OPMOIO:

Jonatok: Ha 7 apk. y 2 IpuUM.

SIKIO AOKYMEHT Mae€ JOJaTKH, IMOBHE HAaWMEHYBaHHS SKHUX Y TEKCTI He
HABOJUTHCA, 1X HEOOXITHO MEpeNiyuTH MICAS TEKCTy 13 3a3Ha4eHHSIM KUIbKOCTI
CTOPIHOK Yy KO)KHOMY JO0JATKY Ta KUJIBKOCTI iX IPUMIPHHKIB, HAIIPUKIIAI;

Honatku: 1. JloBiaka mpo CTaH COLIaJbHO-€KOHOMIYHOIO PO3BUTKY 3a I kBapTan
2022 poky Ha 8 apk. y | npum.

2. JloBinmka mpo BUKOHaHHS MiclieBUX OrokeriB 3a | kBaptam 2022
POKy Ha 5 apk. y 1 mpum.

SAKimo 10 TOKyMeHTa J0Ia€ThCs 1HIINK JOKYMEHT, SIKM Ma€ JIOJaTKH, BIIMITKY
PO HASBHICTH J0JaTKa 0OPMIISIOTH 3a TaKO0 (PopMOTO:

Honatok: nuct Mincounonituku Bix 20 tpaBHa 2022 poky Ne 536/12/1.27 1
JIOAATOK J10 HBOTO, BChOro Ha 20 apk. y 1 nmpum.

47. Y pa3i KOJau JOKYMEHT MICTUTh OUIbIIE JECATH JAOJATKIB, CKIAJAETHCS OIHKC
13 3a3HAYEHHSIM Y JIOKYMEHTI TaKoi BIAMITKU:

JlomaTok: 3riJIHO 3 ONKUCOM Ha 3 apK.

SIKIIO T0/TaTOK HAJICUIIAETHCS HE 3a BCIMa 3a3HAYCHUMH B IOKYMEHTI aJipecamu,
BIJIMITKA PO HASBHICTh JIOKYMEHTa O0(OPMITIOETHCS 32 TaKOI0 (hOPMOIO:

Jlonatok: Ha 5 apk. y 2 IpUM. Ha Mepury ajapecy.
Hignuc

48. IlocamoBi ocoOM MIANUCYIOTh AOKYMEHTH B MEKax CBOIX ITOBHOBaXEHb,
BU3HAUYEHUX aKTaMHM 3aKOHOJABCTBA, IHIIMMU HOPMATHMBHO-IIPABOBUMHU aKTAMHU
BIMOBIAHO A0 [HcTpykuii. [lopsimok mianvcaHHs JOKYMEHTIB IHIIUMU OCOOAMH Y
pasi BIJICYTHOCTI MICBKOTO TOJIOBM, HOTO 3acTyMHHKIB, $IKI YHOBHOB&XEH1 iX
HiANKMCYBAaTH, BU3HAYAETHCS PONOPSIKEHHIM MICHKOTO T'OJIOBU.

49. Tligmuc CckiIamgaeTbcss 3 HaWMEHYBAHHS IIOCQJM OCOOM, SKa ITiJIMHCYE
JOKYMEHT (TIOBHOTO — y pasi, KOJM JOKYMCHT HAJPyKOBaHWW HE Ha OJaHKY,
CKOPOYEHOTO — Yy pa3i, KOJM JOKYMEHT HaJIpyKOBaHUH Ha OJaHKY), OCOOHMCTOrO
HIJMHACY, BIACHOTO IMEHI 1 MPI3BHUIIA, HAIPUKIIAI:
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MicbKHii roJioBa MIINUC Baacue im'a ITPI3BUIIE
abo
JAupexTop T IITUC Baacue im'a ITPI3BULIE

50. ¥V pa3i HajacuiaaHHS JIOKYMEHTa y MmamnepoBii ¢opMi OJHOYACHO KUTBKOM
yCTaHOBAM MIiJMUCY€ETHCSI TUIBKK OPUTIHAJ, SIKUA 3QJIMIIAETHCA y CIpPaBl MICBKOI
pagy — aBTOpa TaKOTO JOKYMEHTA, a Ha MICIS PO3CHIIAIOTHCS 3aCBIAUCHI CITYKOOK0
JJIOBOACTBA MOTO KOTIi.

51. JIokyMeHTH MIANUCYIOTHCS, K MPaBUIIO, OJHIEID MOCAJ0BOI 0CO00M0, a Yy
pasi, KOJIM 3a 3MICT JIOKYMEHTa HECyTh BIAMOBIJAIBHICTh KUIbKa 0OCIO (aKkTu,
(1HaHCOBI JTOKYMEHTH TOILO), — ABOMa abo Ouiplie mocaaoBuMu ocodamu. Ilpu
[bOMY MIJMUCH TOCAJAOBUX OCIO PO3MILIYIOThCS OAWH IiJI OJHUM BiJMOBIIHO [0
nianopsaKoBaHocTi oci6. Hanpuknan:

JIupexTop 1IHC Baacue im's ITPI3BULILE
I'osioBHMIA OyXxraaTep T1ITHC Baache im'sa ITPI3BUIIE
52. VY pa3i mianucanHs COiILHOTO JOKYMEHTA KIJTbKOMa 0c00aMH, sIKi 3aiiMaloTh

OJIHAKOBI TIOCANIH, iX MIAMUCH PO3MIIIYIOTHCS HAa OJHOMY PiBHI 1 CKPITUTFOIOTHCS
neYaTKaMy yCTaHOB, HAPUKITA]T;

Micbkuii rosioBa Cexkperap MicbKOi pagu
MIIITHC Baacue im'a IIPI3BBUIIE migmc Baacue im'a IIPI3BUIIE
BIJIOUTOK TepOOBOI MeYaTKH B1JIOUTOK TepOOBOI MEeUaTKH

JIOKyMEHTH KoJieTiaJIbHUX OPTaHiB MiANUCYIOTh T'OJI0BA KOJET1aIbHOTO OpTaHy 1
CeKpeTap, HaPUKJIA:

I'osioBa komicii T IITHC Baacue im'a ITPI3BUIIE
Cexperap komicii T ITHC Baacue im'a ITPI3BUIIE

53. ¥V pa3i BiACYTHOCTI MOCaJ0BOI O0COOM, HaiMEHYBaHHS MOCAAH, MPI3BUIIIE,
BJIACHE 1M'sl AKO1 3a3HAQUYEHO Ha MPOEKTI JOKYMEHTa, MOro miamucye ocoba, Mo
BUKOHYE i1 000B’513KH, a00 ii 3aCTYNHHUK. Y TaKOMy pa3i 000B’SI3KOBO 3a3HAYAIOTHCS
(dakTHYHa Mocaja, BIACHE 1M' 1 MpI3BUIIE O0COOM, siIKa MiAnucaia JOKYMEHT, Mpu
IbOMY BHIIPABJICHHA BHOCUTh PYKOIMCHUM CHOCOOOM 0co00a, SKa TMIIIUCYE
nokymeHT. He momyckaeThest mijJ 4ac MiAMUCAHHS TOKYMEHTA CTaBUTU MPUUMEHHUK
"3a" uyum npaBoOIYHY NOXWIIy PHUCKY Iepe]l HallMEeHyBaHHSM Tocaau. Y pasi
3aMIIICHHS KEpIBHUKA 3a PO3MOPSIHKEHHSIM (HAaKa3oM) /0 HalMEHyBaHHS IMOCAaH
noaarTbest cumBoau "B. o.".
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54. ®dakcuMIJIbHE BIITBOPEHHS MIIANHKCY IOCAI0BOI 0COOM Ha JOKYMEHTaX HE
JIOITYCKAETHCS.

55. ¥V pa3i cTBOpeHHS MICHKOIO Pajiol0 JIOKYMEHTa y MamepoBiidi ¢opmi 3a
HasBHOCT1 i1 I[bOTO OOTPYHTOBaHMX MIACTAaB AJIs IX MOJAIBIIOTO HAaJICHIAHHS
yCTaHOBaM CIIy’K00I0 JIJIOBOJICTBA CTBOPIOETHCS B YCTAHOBJICHOMY MOPSAKY
€JIEKTPOHHA KONis NanepoBOrO0 OpPUTIHAIY BIAMNOBIJIHOTO JIOKYMEHTa, SKa
HAJICWIIAETHCS aJlpecaTaM 4epe3 CUCTEMY €JIEKTPOHHOI B3aEMO/III.

Bi3zu Ta rpud noroaxeHHs 1 JOKYMEHTIB,
110 CTBOPIOKOTHLCHA Yy naneposiii ¢popmi

56. IloromkeHHsT TOKYMEHTa y pa3i moTpeOr MOKe 3/I1HCHIOBATHUCS K B MICHKIM
paml (BHYTpIIIHE), Tak 1 3a 1i MeXaMH IHIIMMH 3alHTEPECOBAHMMH YCTaHOBaMU
(3OBHIIIHE).

57. BHyTpitiHe IOTOJKEHHS JIOKYMEHTa 0OPMITIOETHCSA LHUJIAXOM
IPOCTaBIISIHHS Bi3u. Biza Bkiro4ae 0OCOOMCTHH MiAMKC, BIACHE IM'S 1 MPI3BHUIIE
ocobu, siKa BI3y€ JIOKYMEHT, JaTy BI3yBaHHS 13 3a3HAUYEHHSIM Yy pa3l MOTpeou
HallMEHYBaHHS [MOCAJH LIi€1 0COOH.

58. Biza mpocTtaBiisieTbesl Ha JIMILOBOMY a00 B pasi, KOJU MICIS Ha JUILOBOMY
OOLll OCTaHHBOTO apKyllla HEIOCTAaTHHO, Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKylla
NPOEKTY JOKyMEHTa. Bi3W TPOCTaBISIFOTBCS Ha MAalnepoBHX MPUMipPHHKAX
JOKYMEHTIB, 110 CTBOPIOIOTHCS Y pa3l HAABHOCTI MIiJCTaB, $KI BHU3HAIOTHCS
OOTpYHTOBAaHMMH JIJII CTBOPEHHSI YCTAHOBOK JOKYMEHTIB Yy TarepoBiii (opmi, Ta
3QJIMIIAIOTHCS B YCTAHOBI.

59. 3ayBakeHHA 1 MPOMO3UINT JIO MPOEKTY JOKYMEHTa BUKJIAIAIOTHCS Ha
OKpPEMOMY apKyIlIi, Mo 10 Ha MPOEKTI pOOUTHCS BIAMOBIIHA BiAMITKA:

HauanbHuk hiHaHCOBOTO yIIpaBIIiHHS
Hara 1MC Baacue im'sa ITPI3BUIIE
3ayBa)KeHHsI 1 MPOMO3UIIIT JJ0/Iat0ThCSI.

60. [Topsgok BiyBaHHS BHU3HAYA€ThcsAd B IHCTpyKHii 3 AUIOBOJICTBA B
eJIEKTPOHHIN hopmi.

61.3a 3MICT OOKyMeHTa, SKHIl BI3yeTbCs KITbKOMa oOco0aMu, Taki 0coOH
BIJIITOBIJAOTH 3T1IHO 3 KOMIIETECHIIIELO.

62. 30BHIIIHE TMOrOJKEHHS NPOEKTIB JTOKYMEHTIB, CTBOPEHHX Y HamnepoBiii
dopmi, 0POpMIIAETHCA NUIIXOM MNPOCTABISHHSA HAa HUX Tpuda MOroKEHHS, SKUAN
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Bkitouae B cebe cioBo "IIOT'OJIPKEHO", naliMeHyBaHHS TIocaad oOcCOOM Ta
YCTaHOBH, 3 KOO MOTOJIKYETHCS MPOEKT TOKYMEHTa, OCOOMCTUM IIIMKC, TTOCAT0BO1
0oco0u, CKpiUIeHn TepOOBOI0 MEYATKOIO, BIaCHE 1M'sl, MPI3BUIIIE 1 AaTy a00 Ha3BY
JOKYMEHTA, 110 MiATBEPKY€E MOTOMKEHHS, HOTo 1aTy 1 Homep (1HAeKC), HalIPUKIIaI;

I[HOI'OJI’KEHO
HavanbHuk ¢iHaHCOBOrO ynpasJliHHSA
MIINAC Baacue im'a ITIPI3BUIIE

Jlara

I[TOI'OPKEHO
[IpoTokomn 3acimanHs
Hara No

63. I'pud mnOro/KeHHs CTaBUTHCS HIDKYE TIANMUCY HA OCTAaHHIM CTOPIHII
MIPOEKTY TIOKYMEHTA.

64.Y pas3l Koau 3MICT JOKYMEHTa CTOCYEThCSA OLIbIIE HIXK TPbOX YCTaHOB,
CKJIQZIAEThCS APKYIU MOTOJIKEHHS, PO 110 POOUTHCS BIAMITKA y JOKYMEHTI Ha MICIII
rpuda noro>KeHHs, HaPUKIaI:

ApKylI IOTO/IPKEHHS J10JJa€ThCSI.

65. ApKyII IMOTO/KEHHS O(POPMITIOETHCS Ha JIMIIBOBOMY Ta y pasi MOTpeOH
3BOPOTHOMY OOIIi OJTHOTO apKyIiia 3a TaKO (OPMOIO:

APKYII INOT'OKEHHS
Ha3Ba nmpoekTty 10KymeHTa
HaijiMmeHyBaHHA NOCAAM | ITIJIIHC Baacue im'a IIPI3BUILE JlaTa
HaiimeHyBaHHA mOcaau | MiJINKC Baacue im'sa IIPI3BUIIE [ara
HajimeHyBaHHsI mocaaM | MANUC Baacue im'a IIPI3BUIIE Jlara
HaijiMmeHyBaHHA mocaau | MiJIKC Baacue im'a IIPI3BUIIE Jlata

66. 30BHIIIIHE TMOTO/KEHHS y pa3i NmoTpeOu, BU3HAYEHOI 3aKOHOAABCTBOM,
3MIMCHIOETBCS B TakKid IMOCHIJIOBHOCTI: YCTAaHOBH OJHAKOBOI'O PpIBHSA Ta 1HIII
YCTaHOBH; T'POMAJIChKI OpraHi3allii; opraHu, siki 31HCHIOIOTh JIep>KaBHUN KOHTPOJIb B
NeBHIN cepi; yCTaHOBU BULIOTO PiBHSI.

BinouToxk nmeyarku

67. Ha noxyMeHTax, 110 3acBIIUYIOTh MpaBa TPOMAJSH 1 IOPUIUIHUX OCI0, Ha
AKUX (IKCYEThCS (PaKT BUTpavYaHHS KOIITIB 1 TPOBEJCHHS OIepalliil 3 MaTepialbHUMU
IIHHOCTSIMHU, TIAMKUC MOCaA0BOi (B1AMOBIIAIBHOT) 0COOM CKPIIUTIOETHCS TepOOBOIO
MEYaTKOI BUKOHABYOTO KOMITETY.
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[lepenik 1HIMMX JOKYMEHTIB, WIANUCH Ha SKWX HEOOXIJHO CKPIIUIIOBATH
repOOBOIO IMEYATKOI, BHU3HAYAETHCSA MICHKOIO pajOl Ha IIiJCTaBi HOPMATHUBHO-
IPABOBUX aKTIB Ta MPUMIPHOTO TMEpeNiKy JOKYMEHTIB, TIJAMUCH Ha AKUX
CKPITUTIOIOTHCS TEPOOBOIO TIEYATKOIO (JI0AATOK 3).

68. BinOuTok mevyaTky, Ha SKif 3a3HAY€HO HaMEHYBaHHS MICBKOI paau abo ii
BUKOHABYOI0 oprany (0e3 300paxeHHs repOa) y pa3i moTpeOu CTaBUTHCS HA KOMISX
JIOKYMEHTIB Ta Ha PO3MHOKEHUX MTPUMIPHUKAX PO3MOPSTUYUX JOKYMEHTIB.

BigOuUTOK meYaTKH CTAaBUTHCS TAKMM YHMHOM, IIIOO BIH OXOIUIIOBAB OCTaHHI
KUIbKa JIITep HaMEHYBaHHS MTOCad 0COOH, siKa MINKcana JOKYMEHT, aje He ITiJIIHIC
10caioBoi 0cobu, ab0 Ha OKPEMO BHILIEHOMY JJIS IILOTO MICII 3 BiaMiTKor0 "MIT".

69. Micuewm 306epiranHs repOooBoi nevarku € kadbinet 207 npuMilieHHS MiChKOi
paay, BIAMOBITAIBLHUM 3a i1 30€piraHHs € HayaJbHUK YIPaBJiHHS IIJIOBOJCTBA Ta
opraHizaniitHoi po6otu (y pa3i MHOro BIJICYTHOCTI — 3aCTyIHUK HayajJbHUKA
yIpaBJiHHS [IJIOBOACTBA Ta opraHizamiiHoi podotu). Ocobamu, MAMUCH SKUX
CKpIILTIOIOTHCSI TepOOBOIO TEYATKOI0, € MICHKUU TOJIOBa, CEKpeTap MICHKOi pajw,
3aCTYIHUKH MICBKOTO TOJIOBU 3 TMHTAaHb ISUIBHOCTI BUKOHABYHMX OPTaHIB paj,
KEepyI4Huil ClipaBaMu BUKOHABYOT'O KOMITETY MICBHKOI pajiu.

BigmiTka npo 3acBiq4eHHs ManepoBUX KOMid JTOKYMEHTIB

70. Micbka paaa Ta ii BUKOHaBYl OpraHu MOXKYTh 3aCBIAYYBaTH KOMIT JIHILE TUX
JOKYMEHTIB, 110 CTBOPIOIOTHCS B HIiM, KpIM BHUIIAJKIB CTBOPEHHS MAlepOBHUX KO
€JIEKTPOHHUX JIOKYMEHTIB, W0 HAJIMNUIA A0 MICBKOI paau 4Yepe3 CHCTEMY
eJIEKTPOHHO1 B3a€EMO/Ii1, & TAKOXK y BHUIMAJIKAX, MepeA0aYCHUX UM ITyHKTOM.

VY pasi miaroToBKU JOKYMEHTIB JUJIsl HaJlaHHA opraHaMm CyAOBOi BiaJM Mij 4ac
BUPIIICHHS MUTaHb MIOAO0 MPUUHSITTS TPOMasSH Ha poOOTy, HaBYaHHS, 3aCBIIUCHHS
iX TpyAOBHX, )KHTJIOBHX Ta iHIIMX MPaB y B3a€MOBIIHOCHHAX 3 MICHKOIO pajo Ta il
BUKOHAaBYMMHM OpraHaMy, a TakoX MiJ dYac QopMyBaHHS OCOOOBHUX CIIpaB
MpaIiBHUKIB MICbKa paja MOXKE€ BUTOTOBJISTH KOIMi JIOKYMEHTIB, BUJIAHUX IHIIUMH
yCTaHOBaMH (KOIIii TUTIJIOMIB, CBIJIOIITB PO OJICPKAHHS OCBITH TOIIIO).

Biamitka "Komis" mnpocTaBisS€ThCS y BEPXHBOMY MPABOMY KYTKY MepIIOi
CTOPIHKHU NAnepoBOro TOKyMEHTA.

71. Hanuc npo 3acBigueHHs ManepoBOi KOMii JOKyMeHTa y mamepoBiil ¢opmi
CKJIaJlaeThcs 13 ciiB "3rigHo 3 opuriHajgom'", HaliMEHyBaHHS IOCaJH, OCOOHMCTOrO
HIANUCY O0COoOM, fKa 3acBiUye KOITIO, BJIACHOTO IMEHI Ta TpI3BHINA, AaTH
3aCBIJTYEHHSI KOMIi Ta TMPOCTABIAETbCS HIDKYE PEKBI3UTY mokymeHrta "[ligmuc",
HaIPUKIIAT;

3riJIHO 3 OpUTIHATIOM

HavanbHUK ynpaB/iiHHA

AUIOBOJACTBA Ta OPraHi3aliiHOl

podoTu 1IMC Baacue im'sa ITPI3BUIIE
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Jara

VY Bumagkax HAJACWIAHHS KOMIM JIOKYMEHTIB Yepe3 CHUCTEMY EJIEKTPOHHOI
B3a€MO/IIi, HAJICUJIAHHS KOMIM JOKYMEHTIB KUIBKOM ajpecataMm (pO3CHJIKa), 1HIIUX
BHIIQJIKAX, IependadyeHux IHCTPYKIE€0 3 IIIOBOACTBA, 3aCBiAUCHHS IAlepOBUX
KON JOKYMEHTa y manepoBiil popmi 3MIHCHIOIOTH 3TiTHO 3 BUMOTaMH [HCTPYKIIii 3
JIJIOBOJCTBA B €IICKTPOHHIHN (hopMmi.

72. Hanuc mnpo 3acBiAYEHHS MamnepoBOi KOIIi CKPIMUIIOETHCS TMEYATKO 13
3a3HAUYCHHSIM Ha HIA HaillMeHyBaHHS MichbKoi paau (0e3 300paxkeHHs repbOa) abo
NEeYaTKOI BUKOHABYOI'O OPraHy.

73. Ha komisix JOKYMEHTIB y MamepoBid (opmi, IOA0 SIKUX 3I1HCHIOETHCS
BUIMKa, 3a3HAYAEThCS HAMMEHYBaHHS IIOCaayd OCOOM, SKa 3acBiAYmiia KOOI, Il
0COOMCTHI TIMUC, JaTa 3acBIAYCHHS Ta BIJOMTOK IEYATKU CIYKOHW IiJOBOJICTBA,
HaIPUKIIAT;

3riJIHO 3 OPUTIHATIOM

HavanbHUK ynpaB/iiHHA

IIJIOBOJACTBA

Ta opraHizaniiiHoi podoTun MIIUC Baacue im'a ITIPI3BUIIE
B1IOUTOK MEYATKU CITY>KOH JI1JIOBOJICTBA

Jlara

74. Ha xomisix BUXITHUX TOKYMEHTIB, IO 3aJUIIAIOTHCA y CIpPaBax MIChKOI
paau, TOBMHHI OyTH Bi3H MOCAJOBHUX OCi0, 3 SKUMU BOHH TMOTOJ[KEHI, BIMOBITHO 110
BUMOT [HCTpyYKIIii 3 A1I0BOACTRA.

75. Kormist JoKyMeHTa MOBUHHA BIJIMOBIAaTH OPUTIHAITY.
BiamMiTKu Ipo cTBOpPeHHSI, BAKOHAHHS JOKYMEHTA

76. BnacHe iM’sl Ta TIpI3BUIIE MpAIliBHUKA, SSKUH CTBOPUB JOKYMEHT, 1 HOMEp
fioro cmyx00Boro TeneoHy 3a3HAYAIOTHCS B HIDKHBOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKHM TaNiepOBOTO TIOKYMEHTA, HAIIPUKIIA;:

Oger IBanos 24 55 44

77. Ilicna 3aBepiieHHS POOOTH 3 JTOKYMEHTOM MPOCTAaBISIETbCA BIAMITKA MPO
1oro BUKOHaHHs. BiiMiTKa mpo BUKOHAHHS JOKYMEHTA CBIIYUTH MPO TE, 1O POOOTY
HaJ JOKYMEHTOM 3aBEpILICHO 1 MOro MOKHA JOJYYHUTH A0 cupaBu. BigmiTka mMoxe
MicTUTH ciioBa "Jlo crmpaBu", HOMEp clpaBH, NOCHJIAHHS Ha ATy 1 PeeCTpaliiHMMA
IHIEKC IOKYMEHTA, SIKUI 3aCB1IUy€ 1Oro BUKOHAHHS, HAIMEHYBaHHS MOCaH, MiANHUC
1 gaty. SKio JOKyMEeHT He moTpeOye MUChbMOBOI BIAMOBIAL, 3a3HAYAIOTHCS KOPOTKI
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BIJIOMOCTI Mpo BHKOHaHHs. [lianuc 1 maTy BiAMITKH MPOCTaBJIs€ MPaIiBHUK, KU
CTBOPUB JOKYMEHT, a00 KEpiBHHMK BHMKOHABUOI'O OpraHy. 3a3HAuYCHHM pPEKBI3UT
IIPOCTABIISAETHCS B1 pyKH y J1BOMY KYTKY HU>KHBOT'O OJISt
NEPINOT CTOPIHKH, HATIPUKIIA;

o copasu Ne 03-10 abo o copasu Ne 05-19
Juct-Bignosins Big 20.02.2022 [TutanHs BUPIIIEHO TO3UTUBHO ITiJT Yac
Ne 03-10/01/802 TeneoHHOT pO3MOBH

04.03.2022

nocaga mianuc Baacue im's IIPI3BBUIIE nocana mianuc Baacue im's ITIPI3BUIIE
21.02.2020 05.03.2022

78. BimMiTKa MpO HAAXOKEHHS MAarepoBOro JOKYMEHTa [0 MICBHKOI paau
IIPOCTABIIAETHCS Bil pyKH a00 3a IOMOMOTOO IIITaMIla, aBTOMAaTUYHOTO HyMepaTopa
YU MITPUX-KOAY HA JIMIIBOBOMY IIOJII Y MPAaBOMY KYTKY HI)KHBOTO TIOJIS IIEPIIOTO
apKyllla OpUTiHAIY JOKyMEHTa. ElleMeHTaMH 3a3HAa4eHOT'O0 PEKBI3UTY € CKOPOYCHE
HaliMEHYBaHHS YCTaHOBH — OJIep)KyBada JIOKYMEHTa, peecTpaliiauil inaekc, aata (y
pasi moTpeOu roJarHa 1 XBUJIMHN) HAJIXOKCHHS JOKYMEHTA.

79. SIKI0 KOPECTOHCHINISI HE PO3KPHUBAETHCS BIAMOBIIHO a0 Iri€i [HCTpyKIIIi,
BIAMITKa TIPO HAJIXO/UKEHHS JOKYMEHTa IIPOCTABISAE€ThCA HA  KOHBEpTax
(YyrmakyBaHHSX).

VY pa3i Haaxo/KeHHs 30pOIIypOBaHUX JIOKYMEHTIB pPa3oM 13 CYIpPOBITHUM
JUCTOM BIIMITKA CTABUTHCSI HA CYITPOBIAHOMY JIMCTI.

CriaieHHsI JesIKUX BU/IB JOKYMEHTIB
Po3nopsiaxeHns (Haka3u)

80. PosnopskeHHs (Haka3uW) BUJAIOTHCS SK  PIMIEHHS OpraHi3aliiHo-
PO3MOPSATIOTO Y HOPMATUBHO-IIPABOBOI'O XapakTepy. 3a 3MICTOM YMPABIIHCHKOT J1i
HaKa3W BHWJIAIOTBCS 3 OCHOBHOI JISUTBHOCTI MICBKOI pajau, aaMIHICTPAaTHBHO-
TOCTIOIAPCHKUX a00 KaJIPOBUX MUTAHb.

81. IlpoeTn po3mopsimkeHb (Haka3iB) 3 OCHOBHOI AISUTbHOCTI, aAMIHICTPATUBHO-
TOCTIOJAPChKUX TIUTaHb TOTYIOTBCA 1 TMOJAIOTHCS BUKOHABYMMHU OpraHaMu 3a
JOPYYECHHSIM MICHKOTO TOJIOBU UM 32 BJIACHOIO 1HIIIATUBOIO.

[Tpoextn po3mopskeHb (Haka3iB) 3 KaApOBUX MUTaHb TOTYE YMPaBIiHHS
nepcoHany (mami — KaapoBa ciyk0a) ab0 BHKOHABUMI OpraH MICBKOI pajau 31
CTaTyCOM IOPUJIMYHOT 0coOM Ha MiJCTaBl pilleHb (BKa31BOK) MICHKOIO TOJIOBU
OpraHi3aIlifHO-pO3MOPSIAYOTO YU HOPMATHBHO-TIPABOBOTO  XapakTepy, TMOJaHb,
CJ1y’OOBMX UM JOMOBIJTHUX 3alUCOK KEPIBHUKIB BUKOHABYKMX OPraHiB, MPOTOKOJIIB Ta
plllIeHb KOHKYPCHOI, aTeCTaliiHoi KoMicli 4i KOMICii 3 MUTaHb HATOPOJ/KEHb, 3asB
MpaIiBHUKIB, TPYIOBUX JOTOBOPIB Ta 1HIIMX JTOKYMEHTIB.
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82. IlpoexTu po3MOPSIKEHb 3 aAMIHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb Yy pasi
iX MAroTOBKM y manepoBii popMi Ta J0JATKHU J0 HUX BI3YHOTHCS MPAI[IBHUKOM, SKUN
CTBOPUB JOKYMEHT, KEPIBHUKOM BHUKOHAaBUYOTO OpraHy, B SIKOMY HOTO CTBOPEHO,
MOCaJIOBUMH 0CO0aMu, SIK1 BU3HAUEHI Y MPOEKTI JOKYMEHTA K BUKOHABII 3aBJaHb,
0 MICTSIThCSI B HBOMY, KEPIBHHKAMU IOPUIUYHOTO YIPABIIHHSA, YIPABIIHHSI 3
OUTaHb 3amo0iraHHs Ta BUSBICHHS KOPYILIi, YIpaBIiHHA [AUIOBOJICTBA Ta
oprasizaiiiHoi poOoTH, KEPYIOUUM CIIpaBaMU BUKOHABYOTO KOMITETY MICHKOI pajH,
IHIIMMH TTOCaIOBUMHU 0CO0AMHU, SIKUX CTOCY€ETHCS JOKYMEHT.

[Tpoextn po3mOpsKEHb 3 KaApOBUX TNHUTAHb BI3YyIOThCS KEPIBHUKOM
BUKOHABYOTO OpPTraHy MIChKOI paju, KU CTBOPUB IOKYMEHT, a TaKOXK CEKpeTapeM
MICBKOi pajJid, 3aCTYNHHUKOM MICBKOTO TOJIOBH 3 MUTaHb iSUIBHOCTI BUKOHABYUX
OpraHiB pajW 3a HAMNpPSIMKOM disUIBHOCTI, KEPYKUYHMM CIpaBaMH BHUKOHABYOTO
KOMITETY MICBKOI pajM, HayaJlbHUKAMU YIPABIIHHS MEPCOHANY, IOPUIUYHOIO
yIpaBJIiHHS, 3 MUTaHb 3aMO0IraHHs Ta BUSBJICHHS KOPYIIIii, 1HIIMMH TOCAJI0BUMU
oco0aMu, SIKHUX CTOCY€EThCSA TOKYMEHT.

83. V pa3i HeoOX1HOCTI MPOBEICHHS OIIHKKA 3MICTY Ta JOLUIBHOCTI BUIAHHS
Hakasy (pO3MOpPSHKEHHS) 3MIHCHIOETHCS 30BHIIIIHE ITOTOKCHHS IMPOEKTY JIOKyMEHTA
3 IHIIUMH 3a1HTEPECOBAaHUMH YCTAaHOBAMHU.

84. Sxmo B mporeci MOroJKEHHS A0 MPOEKTY PO3MOPSAIKEHHS BHOCSATHCS
3MiHH, BIH N1JUISITa€ TOBTOPHOMY MOTOJIKEHHIO (B13yBaHHIO).

85. Po3mops/KeHHsT MiANUCYIOThCS MICBKMM TOJIOBOIO. Y pasi BiJICYTHOCTI
MICBKOTO TOJIOBH PO3MOPSIKEHHS (HAKa3u) MIANMKUCYIOTHCS MOCaT0BOI 0CO0010, sKa
BUKOHY€ HOro 000B’s3KH.

86. PosnopsimxeHHst (pillieHHs), SKI € HOPMAaTUBHO-IIPABOBUMHU aKTaMH,
HaOyBalOTh YMHHOCTI 3 JHA iX OQIIIAHOTO OMyOJiKyBaHHS, SKIIO 1HIIE HE
BCTAHOBJICHO TAaKWMH PO3MOPSIKCHHSIMHU (PIIMICHHSIMH), ajie HE paHilme IHA IX
o(iriitHOro OMmy0IIKyBaHHS.

87. PosnopsmkeHHa (Haka3z) OQOPMIIOETbCS Ha OJAHKY PO3NOPSAKEHHS
(Hakazy). 3MICT pO3NOPSAIKEHHS (HaKazy) KOPOTKO BUKJIAJAETHCS B 3ar0JIOBKY, SIKUMA
nounHaeThed 3 npuiiMeHHuka "IIpo" 1 ckilagaeThCcs 3a JOMOMOIOK BiAA1ECIIBHOIO
imennuka ("IIpo 3arBepmxkenns...", "lIlpo BBeaeHus...", "IIpo cTBOpeHH4...") abo
imennuka ("IIpo miacymku...", "IIpo 3axoau...").

88. TekcT po3MOpSIHKEHHS CKIIAAETHCS 3 MPEeaMOYJIIH 1 pO3MOPSAU0T YaCTHHH.
89. V mpeam0Oyii 3a3HA4yarOThCA IMiJICTaBa, OOTpyHTYBaHHS ab0 MeTa BUIAHHS

po3MopsKeHHs (Haka3y). 3a3HaueHa YacTHHA TOYMHAETHCSA 13 ciliB "Ha BukoHaHHS",
"3 mertoro" TOmIO. SIKIIO JOKYMEHT BHUIAETHCS HA IMIJICTABl 1HIIOTO PO3MOPSAUYOTO
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JOKYMEHTa, Y KOHCTaTyrould 4acTuHi (mpeamOyil) 3a3HA4Ya€ThCs IMOCUJIAHHS Ha
BIJIMOBIAHUHN JOKYMEHT.
Posnopsigua YacTHMHA  PO3MOPSIKECHHS MMOYMHAETHCS 13 CJIOBa

"3OBOB’A3YI0:", a nakazy ciosoM "HAKA3YIO:", sike npyKyeTbcs KUPHUM
mpudTOM, TICIS TKOTO CTABUTHCS IBOKPATIKA.

90. Posmopsinua 4YacTMHA TOMUISETbCS HAa MYyHKTH 1 MIAMYHKTH, SKi
HYMEPYIOTbCSI apaObChbKUMHU HU(ppamMu. Y KOKHOMY IYHKTI MOBHHHI OyTH 3a3HayeHi
opraizaiiifHo-po3nopsiiya ais (3aTBEp/KEHHsI a00 BBEACHHS B IO IHCTPYKIIII,
NOJIOXKEHHSI TOIlIO0) a00 KOHKpPETHE 3aBJaHHsS (JOpYy4YeHHs) 13 CTPOKOM MOro
BUKOHAHHS Ta BUKOHABYI OPTaHH — MOTO BUKOHABIII, HAPUKIIA:

YIPABIIHHIO IEPCOHATY;

KEepiBHHKaM BUKOHABUMX OPraHiB MIChKOI paju;

91. Hexonkpetrni ("mpuckoputu", "mominmuTu", "akTUBI3yBaTH', "3BEPHYTH
yBary" TOIO) Ta HEKOHTposibHI ("moBectn 10 Bigoma'", "o3HaOMHUTH" TOIIIO)
JIOPYUEHHS B PO3IMOPSKEHHAX (HaKa3ax) HE 3aCTOCOBYIOTHCS.

92. Ilicnsa HaOpaHHS YMHHOCTI PO3MOPSKEHHSIM (HaKa30M) BHECEHHS 3MiH JI0
HbOTO, BHU3HAaHHSA MOr0 TakuM, WIO0 BTPATUB YHWHHICT, YU HOTO CKAaCyBaHHS
3JIIACHIOETHCS JIMILE UIIXOM BUIAHHS HOBOI'O PO3MOPSIKEHHS (HaKa3zy).

93. Po3nopsiipkeHHd  (Haka3), SKUM BHOCSTBCS 3MiHH, OQOPMIIIOETHCS 3
ypaxyBaHHSM TaKUX BUMOT':

1) 3aroyioBok po3mnopsiKeHHs (Haka3y) mounHaeThes 13 ciiB "[Ipo BHeceHHs
3MIH 10 pO3NOpPSKEeHHs (Haka3zy)..." 13 3a3HAYEHHAM JaTH, HOMEpa, Ha3BU BUIY
PO3MOPSIYOTO JOKYMEHTA, JI0 SKOTO BHOCSTHCS 3MIHHU;

2) po3nopsiya YaCTUHA PO3MOPSKEHHS (HaKa3y) MOYMHAETHCS 3 MyHKTY:

"1. BHectu 10 po3mopsiKeHHs (Hakasy) ... Taki 3MiHU:" y pa3l BUKIAJIEHHS
3MIH Y TEKCT1 pO3MOPSKEeHHS (HaKa3y);

"1. Baectn mo po3mopsypKeHHs (Hakasy) ... 3MiHH, IO JOJAIOThCs." y pasi
BUKJIAJICHHS 3MiH y BUTJISI OKPEMOTO JIOKYMEHTA;

3) QopMynIOIOTBCS 3MIHM y BUIJISIAI IYHKTIB Ta MIAMYHKTIB PO3MOPSIYOrO
XapakTepy, HalpUKIIa;:

"1. IlyHKT 2 BUKJIACTH B TaKld pejakiii:...";

"2. ITyHKT 3 BUKIIOUNATH";

"1) ab3ar npyruii MyHKTY 4 JOMIOBHUTH CIIOBaMHU...";

"2) y mianmyHKTi 2 myHKTY 7 cioBa "y pasi moTpeOu" 3aMiHUTH CIIOBOM
"BUMaraeTbca'".

94. V pa3i BuUJaHHSA PO3NOPSKEHHsS (HaKa3y) MpO BU3HAHHS TaKuM, IO
BTpPaTUB YUHHICTh, a00 CKaCyBaHHS 1HIIOTO PO3IMOPSKEHHS (HaKa3y) y pO3MOPSadiii
YaCTHHI 3a3HAYA€ThCS IMYHKT, SKAHA MOBUHEH IOYMHATHCA 13 clliB "BH3HaTH TakuM,
10 BTPATUB YMHHICTH,..." 2060 "CkacyBartu ..." BiAMOBIIHO.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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95. Kontponb 3a BUKOHAHHSIM 3aBJaHb (JIOpYy4YEeHb), 3a3HAYCHHUX Y
PO3MOPSIIKEHHI, MTOKIATAETHCS Ha CIIY»KOY KOHTPOJIIO, a TAKOXK HAa CEKpeTaps MiChbKO1
paau, 3aCTyMHUKIB MICHKOTO TOJIOBH 3 TTUTaHb JISJIbHOCTI BUKOHABYHMX OPTaHiB pajiy,
KEpyIYOoro CrmpaBaMH BUKOHABUOTO KOMITETY MICBKOI paaW BIAMOBIAHO 10
po3noaTy GYyHKIIOHATEHUX TOBHOBA)KEHb.

96. Po3nopsiipkeHHs (HaKa3W) 3 KaJpOBUX MUTaHb O(DOPMIIIOIOTHCS y BUIJISIAL
IHIUBIIyaIbHUX 1 3BEICHHUX pO3MOPS/KEHb (Haka3iB). B  1HIuBiAyadbHUX
PO3MOPSIKEHHAX (Haka3ax) MICTUTbCS 1HGOpMAIsl PO OJHOIO IMpaliBHUKA
(criBpoOITHHKA), Y 3BEJIEHUX — PO KIIBKOX.

Jlo omHOTO 3BEIEHOr0 PO3MOPSHKEHHS (HaKa3dy) HE MOXKE BKJIIOYATUCS
iH(dOopMalIis, sSKa 3rigHO 13 3aKOHOAABCTBOM MAa€ Pi3HI CTPOKH 30epiraHHs.

VY 3BeneHHX PO3MNOPSHKEHHSX (Haka3ax) Mpi3BUINA OCI0 y MexaxX IyHKTIB
PO3MIIIYIOThCS 3a aigaBiTOM.

97. 3MicT 1HAMBIAYaTbHOTO PO3MOPSDKCHHS (HaKa3y) 3 KaJpOBUX IHUTAHb
CTHCIIO BHUKJIAQIA€ThCS B 3arojiOBKYy, SIKUM TMOYMHAeTbea 3 mpuiiMeHHuka "[Ipo" 1
CKJIQJA€TbCsl 3@ JOMOMOIOK  BIJUIIECIHIBHOTO IMEHHMKA, Hampukian: "IIpo
npuszHaueHHs... ", "Ilpo mpuiiHaATTs...". Y 3BeleHHX pPO3MOPSIKEHHAX (HaKa3ax)
MO>KE€ 3aCTOCOBYBATHCSl Yy3arajJbHEHUM 3arojoBok, Hampukian: "IIpo kagposi
nutanHs", "[Ipo ocoboBuii cknan".

98. Po3nopsinua yacTuHa pO3MOpS/UKEHHS (Hakasy) 3 KaJIpOBUX IHTaHb
(0ocoboBOTO CKJIaAy) MOYMHAETHCSH, SK TMPaBUIIO, 3 JiecioBa y ¢dopmi 1HPIHITUBY
"MTPUAHATH", "TIPUBHAYUYUTHN", "TIEPEBECTH", "3BIJIBHUTH",
"BIAPAAUTHA", "HAHATHU", "OI'OJIOCUTU" Tompo. Jlam 3a3HAYaOTHCA
BETUKUMH JIITEPAMH TMPI3BUINE TMPAIIBHUKA, HA SKOTO TMOIIUPIOETHCS IS
pOo3MOpsKEeHHs (HaKaszy), 1 MaJlMMUA — WOTO BJIACHE IM'Sl Ta TEKCT PO3MOPSIHKCHHS
(Hakasy).

99.Y KOXHOMY IYHKTI PO3MOPS/KEHHS 3 KaJpOBUX MHUTaHb 3a3HAYAETHCS
miJicTaBa s MOro BUJAAHHS.

100. ITig yac o3HalOMIIEHHSI 3 PO3MOPSKEHHSM IMPAI[IBHUK IIPOCTABIIsAE HA
PO3MOPSIKEHH] IMAMKUC 13 3a3HAYCHHSIM JIaTU 03HAHOMIICHHS.

VY po3nopskeHH1 PO NMpU3HAYeHHs a00 3BIIbHEHHS MPaIliBHUKA 3a3HAYAETHCS
MOBHA JjJaTta (YHUCIIO, Micsllb, PiK) (PaKTMUHOrO BHUXOJY IIpalliBHUKA Ha poOOTYy
(MpUIUHEHHS TPYAOBUX BiTHOCHH.

101. CrinbHE po3MOpsKEHHS (HaKa3) YCTaHOB OJIHOTO PIiBHS O(GOPMITIOETHCS
Ha YUCTUX apkymiax mamnepy gopmary A4 (210 x 297 minimerpiB). Jlepxasuuii ['epo
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VYkpainu mig yac oQopmIIeHHS TaKMX Hakas3iB HE BiATBOproeTbes. HaliMeHyBaHHs
YCTaHOB PO3MINIYIOTHCS Ha OJTHOMY DiBHI, a Ha3Ba BUIY JOKYMEHTA — MOCEPEIUHI.
JlaTa crniibHOTO PO3MOPSHKEHHS (Haka3zy) MOBUHHA OYTHU €IMHOIO, BIIMOBIIATH JaTi
OCTaHHBOTO TIJMUACY, a PEECTPAllIMHUNA 1HJAEKC JOKyMEHTa CKJIajatuci 3
PEECTpAIHUX 1HJIEKCIB, SKI MPOCTABISIOTHCS Yepe3 MPaBOOIYHY MOXHIY PUCKY B
MOCTIAOBHOCTI MIANUCAaHHS Haka3y KepiBHMKAMM yCTaHOB. Po3mopsaua yacThHa
nounHaeThes 13 cnoBa "30bOB’A3YEMO" ("HAKA3YEMO"). ITiagnucu kepiBHUKIB
YCTaHOB pO3TAIIOBYIOTHCS HIKYE TEKCTY Ha OJHOMY PiBHI 1 CKPIIUTIOIOTHCS
repOOBHMH MEeYaTKaMH IIUX YCTAHOB.

KinbKiCTh  OPUMIPHHUKIB  CHUIBHUX  PO3MOPSKEHb  (Haka3iB) MOBHHHA
BIJIMOBIAATH KUJIBKOCTI YCTAHOB, 110 1X BUAAIOTh.

102.Y pa3i koau CHOUIBHUNA HOPMATHBHO-TIPABOBUM aKT, SKUH MiyIsrae
JEp’KaBHIN peecTpallii, npuiiMaeTbcsi Cy0 €KTaMH HOPMOTBOPEHHS, fKI BUJAIOThH
pI3HI BUAM PO3MOPSAYMX JIOKYMEHTIB, KIJIBKICTh PO3MOPSAIYUX JOKYMEHTIB Mae
BIJIMOBIIATH KUIBKOCTI CyO’€KTIB HOPMOTBOPEHHS, MPU IBOMY TaKi pO3MOPsSI4i
JIOKyMEHTH TIOBUHHI MaTH OJHY JaTy, OJHAKOBHM 3arojiOBOK Ta OJHAKOBY
CTPYKTYPHY OJUHUITIO 100 3aTBEPKEHHS CIUIBHOTO HOPMATHUBHO-TIPABOBOTO aKTa,
BHECCHHS [0 HHOTO 3MiH YM BHU3HAHHS TAKOTO aKTa TAKWUM, 110 BTPATUB YHHHICTb, a
TAaKOX OJHAKOBHMA 3MICT HOPMATHBHO-TIPABOBOTO aKTa, SKUA UM PO3MOPSIIAM
JTOKyMEHTOM 3aTBEPKEHO.

103. Posnopsi/pkeHHsT HYMEPYIOThCS Yy TMOPSAKY iX BHUJAHHS Yy Mexkax
KQJICHIApPHOTO  POKY; pO3MOpS/KEHHS (HakKa3W) 3  OCHOBHOI  JIISUTBHOCTI,
aJMIHICTPATUBHO-TOCIIOIAPCHKUX TMHUTaHb Ta 3 KaJAPOBHUX IUTaHb MAOTh OKpPEMY
MOPSAJIKOBY HyMeEpaIlilo.

BukopucToByroThCs 10/1aTKOBI OYKBEHI 1HJIEKCH JIJI HyMepallii po3nopsKeHb,
K1 B1T UG BITIIAIOTHCS TOPU30HTATIBLHOI PHUCKOIO.

PosnopsipkeHHss Mo MICBKIN pajii HyMEPYIOThCS Y MEXKaxX CKJIMKaHb MICHKOI
paau.

105. Komii po3nopsiaskeHpb 3aCBIAUYIOTECS CIY>K0010 AIOBOICTBA UM KAJAPOBOIO
ciy’k0010 1 HaNalOTbCAd BUKOHABIIMU 3alHTEPECOBAHMM YCTaHOBAaM, I10CAJ0BUM
ocobaM, mpaiiBHUKaM. Y pa3l HEOOXIAHOCTI HAJACWIAHHS KOIMIl pPO3MOPSIKEHHS
YCTaHOBI, SIKa HE € YYaCHUKOM CHCTEMHU B3a€MOJIIi, 1l HAJICWJIA€TbCS KOMIis Yy
naneposiil Gopmi. ¥ TakoMy BUNAAKY CKIIAJAETHCSA CIHMCOK PO3CHIKU (JIMILIE 100
TUX YCTAaHOB, SIKUM HAJCUJIAETbCSl Yy TNAanepoBil QopMi), MO0 MHiATUCY€ETHCS
MpaIiBHUKOM, SIKUW HOTO CKJIaB.

IIpoToko.iu
106. YV mnpotokonax ¢ikcyerbest iHGOpMaIllisi Tpo XiJ BEASHHS 3acijaHb,

OPUUHATTS PIIIEHh KOMICISIMHU, KOJETIsIMH, JOpaAuuMH OpraHamMu, pPOOOUYUMH
rpynamud  Tomo. IIpoTokonm CKIamaeThCss Ha TIACTaBl 3amucCiB, 3pOOJIEHUX
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Oe3rocepeIHbO IMiJI Yac 3acijaHb, MOJAaHUX TEKCTIB Ta Te3 JOIMOBiAEH 1 BUCTYIIIB,
JTOBIJIOK, MPOEKTIB PIllICHb TOIIIO.

107. Tlporokonu MOXYTh CKJIaJaTucs B TMOBHIM abo cruchiidi ¢opmi. Y
MPOTOKOJIAX, CKIAJICHUX y CTUCHTIN (hopMmi, (QIKCYIOTHCS JUIIE TPUIHSATI pillieHHs 0e3
X0y OOrOBOPEHHS MTUTAHb.

108. ITporokon odopmitoeTscss Ha O(QILIHOMY OJIAHKY KOJIET1aJbHOTO OpraHy
a00 Ha uncToMy apkyuii manepy dopmaty A4 (210 x 297 miniMeTpiB) 3 MO3/I0BKHIM
pO3TalllyBaHHSIM PEKBI3UTIB.

109. Jlatoro mOpoOTOKOJYy € Jara MPOBEJACHHs 3acilaHHs. SIKIIo 3acigaHHS
TPUBAJIO KUJIbKA JHIB, Yepe3 THUPE 3a3HAYAOTHCS MEPIIHM 1 OCTaHHIN JIeHb 3aCiJaHHS.

110. Homep (iHaeKC) MPOTOKOIY MOBUHEH BIANOBIIATH MOPSIAKOBOMY HOMEPY
3aciganHsa. Hymepariist MpoTOKOIIB BEAETHCS B MEXaxX KaJICHIapHOT'O POKY OKPEMO 3a
KOXKHOIO TPYIOI0 MPOTOKOJIB 3aCiaHHs BIAMOBIIHOI KOMICIii, KOJerii, Jopagdoro
oprany, po0040i rpyIu TOIIIO.

111. ¥V pekBi3uTi "Micue 3acijlaHHA" 3a3HAYAETHCA Ha3Ba HACEJIEHOrO IyHKTY, B
AKOMY B110yJ0CS 3aciAaHHS.

112. KopoTkuii 3MiCT 10 TEKCTy HNPOTOKOJY IOBUHEH BIAOOpakaTu BUA
3acimanHa (Hapaga, 300pu, KoH(epeHIls Toue) abo KoJeriajbHOi AiSILHOCTI
(komicis, paja, KoJierisi, TopaJuuil oprad, podoya rpyma TOIO) 1 BKJIIOYATH HA3BY
BUY JOKYMEHTA.

113. TekcT MpoTOKONY CKAAAAETHCSA 3 BCTYITHOI TA OCHOBHO1 YaCTHH.

114. ¥V BcTynHiM YacTHMHI MPOTOKOIY 3a3HAYAIOTHCS MPI3BHINA Ta BJIACHE IM'S
roJIOBU 200 TOJIOBYIOYOTO, CEKPETaps, 3alPOIICHNX, a TAKOXK MPUCYTHIX OCI0.

VY choucky MNPUCYTHIX 3a3HA4yalOThCs B aln(aBiTHOMY TMOPSAKY CIIOYATKY
Opi3BHILA Ta BJIACHI IMEHA MPUCYTHIX MOCTIMHMX YIECHIB KOJET1aJIbHOIO OpraHy,
NOTIM — 3aMpOIIEHUX OC10 13 3a3HAYEHHIM M0CaJ]l Ta Y pa3l MoTpeOu HallMEeHyBaHHS
yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX NepeBullye 15 oci0, 3a3HavaeTbes ix 3aranbHa
KUIBKICTh 3 TIOCHUJIAaHHSAM Ha CIUCOK, IO J0JA€THCS 10 TPOTOKOITY.

BerynHa wacTrHa BKITIOUAE MOPSIIOK ACHHUN — TIEPETiK MUTaHb, 3alJIJaHOBAHUX
JI0 PO3IJISAY Ha 3aciiaHHI, 110 PO3MIIIEHI Y MOPSAIAKY iX 3HAYYIIOCTI 13 3a3HAUYCHHAIM
JIOTIOB1/1aya 3 KOXHOro nuTaHHsA. [lopsaok AeHHUM Ja€ThCs HANPUKIHII BCTYIHOI
YaCTUHHU.

CnoBa "llopsimok neHHUN" IPYKYIOTBCS BiJf MEXI JIIBOTO TMOJS, MICIS HUX
CTaBUTHCA JIBOKpanka. KokHe NHUTaHHS HyMepyeThcs apabcbkuMu mudpamu i
IpyKyeTbes 3 ab3aiy. DPopMyBaHHS NMUTaHb Y MOPSAIKY JEHHOMY MOYMHAETHCA 3
npuiiMenHuka "I1po".
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115. OcHoBHa 4YacTHHa MPOTOKOJY CKJIAJA€ThCsl 3 PO3AUIB, $KI IOBHUHHI
BIJIMOBIIATH TyHKTaM TMOPSAKY JA€HHOro. Po3ainm HyMepyroThCs apaOChKUMH
muppamu 1 OyayroTbes 3a Takoro cxemoro: CIIYXAJIM — BUCTYIIUMIIA —
BUPIIINJIN (Y XBAJINWJIN, TIOCTAHOBWJIN).

3a3HaueHi cloBa JAPYKYIOThCS BEIUKUMHU JiTepaMu. Ilicias cimiB cTaBUTHCS
JIBOKpAIIKa.

116. IMicns cnoBa "CJIIYXAJIN" 3a3Havya€eTbCs TEKCT BUCTYMY OCHOBHOI'O
nonoBifgaya. [Ipi3Builie Ta BiacHe IM'st KOXKHOTO JIOMOBIJIaya JAPYKYIOThCS 3 HOBOTO
psnaka. TekcT BUCTYITy BUKJIAJAETHCS y TPETIH 0cO01 OJTHUHH.

117. Tekctu abo Te3u IOIOBI/II Ta BUCTYIB, OPOPMIICHI K OKpEeMi TOKYMEHTH,
0 TEKCTy IPOTOKOJAY HE BKIIOYArOThesa. Ilicis BioMoCTedl mpo JomoBizada
CTaBUTBhCA THPE 1 3a3HAYAEThCA '"TEKCT JOMOBIMI (BUCTYIY) JOJAETHCS [0
poTOKOITy".

118. Iicas cnoa "BUCTYIINIIN" ¢ikCyrOThCS BUCTYNH THX OCi0, M0 B3SUIH
ydyacTb B OOroBOpeHHI JOMOBiAl. Buctymu odopMiIolOTECS y OPOTOKOM 13
3a3HAYEHHSAM HalMEHyBaHHs 1OCaj, MPI3BUINA Ta BJIACHOTO IMEHI MPOMOBUIB Yy
HAa3MBHOMY BIJMIHKY, a TaKOX 3 BUKJIQJCHHSM 3MICTY MUTaHHSA Ta BIJINOBIACH Ha
HBOT'O. 3MICT BUCTYIIIB BUKJIAJAETHCS BIJl TPEThOi OCOOU OJHUHH.

119. Ilicns cmosa "BUPIIIWIIN" ("YXBAJIMJIA", "TIOCTAHOBWJIN")
(bIKCY€EThCS MPUHHATE PIIICHHS 3 PO3TJITHYTOTO MTUTAHHS MOPSIIKY IEHHOTO. PimeHHs
MOBUHHE OyTH KOHKPETHHMM 1 BKJIOYATH CKJIAJOBi, IO BIJMOBIalOTh Ha TakKi
MTUTAHHS: KOMY, 1110 3pOOHTH i B IKUH CTPOK.

PimreHns1, mo MIiCTATh KUJIbKA MUTaHb, MOJIUISAIOTh HA MYHKTH 1 MIAMYyHKTH, SK1
HYMepyIoThcsl apaOcbkumu  1udpamu. [lignyHKTH HyMmepyroThes 1udpamu 3
JTY>KKOIO.

120. V pa3i Koau Ha 3acilaHHl NPUNAMAETHCS PIMIEHHS MPO 3aTBEPIKEHHS
JNOKYMEHTa, SKUHA OOroBOpIOBABCS Ha 3aciJaHHl, LEW JOKYMEHT JOAA€THCS [0
IPOTOKOJIY 1 B HbOMY pOOHMTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsIBHOCTI 1HIIMX JTOKYMEHTIB, 1110 PO3IJIAIaUCs HA 3acCiJlaHHl Ta (hakT 0OrOBOPEHHS
AKUX 3a(IKCOBAHO y TEKCTI MPOTOKOJIY, BOHHM HYMEPYIOThCS apaObCbKUMU IHUppamMu
(domarok 1, HomaTok 2). Y BiANOBIAHMX MyHKTaX MPOTOKOIY POOUTHCS MOCHUIIAHHS
Ha I[1 JOJATKH.

PexBizut "BigMiTka npo HasBHICTH J0JATKIB" HAMPUKIHIN TEKCTY MPOTOKOIY HE
3a3HA4Ya€THCS.

121. TIpoToKOJ MANMKCYETHCSA TOJIOBYIOUMM Ha 3aCiJaHHI KOJIET1aIbHOTO OpraHy
Ta CEKpETapeM.
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122. TTanepoBi komii MPOTOKOJIIB a00 BUTATH 3 HUX 3aCBIIUYIOTHCS MEYATKOIO
CIIy>kO1 IIIOBOJICTBA 1 HAJICHIIAIOTHCS Y pa3i MOTpeOu 3aiHTEpPECOBAaHUM YCTaHOBAM,
nocasoBuM ocobam, rpairiBHuKaM. CIIUCOK PO3CUIIKU CKIIAJA€ 1 MAMKUCYE CEKpeTap.

Cuay:x00Bi JucTH

123. Cnyx00Bi JUCTH CKIAJalOThCS 3 METOI0 OOMiHY iH(opMalieo Mix
yCTaHOBaMH $IK BIJIOBIJl Ha BUKOHAHHS 3aBJaHb, BU3HAYEHUX B AKTaX OpPraHiB
JI€p’KaBHOI BiIaau, opraHiB Biagu ABTOHOMHOI PecnyOmiku Kpum, nopydeHHsIX
BUIIUX TMOCAAOBUX O0CI0, HA 3alUTH, 3BEPHEHHS, a TaKOX KOPECHOHACHIIIIO
BepxoBHoi Pagum VYkpainu, Ha BUKOHaHHS JOPYYE€Hb YCTAaHOB BHIIOIO pIBHS, Ha
3aMUTH 1HIIMX YCTAHOB, 3BEPHEHHSI TPOMAJsH, 3allUTU HA 1H(POPMAIIIIO, a TAKOXK SK
1HIIIaTUBHI Ta CYyNPOBIIHI JIUCTH.

124. 'V pa3i HagBHOCTI MiJCTaB, fAKI BU3HAIOTHCA OOTPYHTOBAHUMHU IS
CTBOPEHHsSI YCTAaHOBOIO JIOKYMEHTIB Yy mamepoBiid Gopwmi, CcayKO00BUW JHCT
0(OPMITIOEThCA Y ManepoBiii GopMi Ha CHEIiaTbHOMY JIJIsl JTUCTIB OJaHKy (opmaTty
A4 (210 x 297 wmimimeTpiB). SKI0 TEKCT JMCTa HE TEPEBUILYE CEMH PSIKIB,
BUKOPHUCTOBY€EThCA Oank Gopmaty AS (210 x 148 MinmimeTpiB).

125. JIuct Mae Takl peKBI3UTH: JlaTa, PEECTpALlliHUN 1HAEKC, MOCUJIAHHS Ha
JNOKYMEHT, Ha SKUI JA€TbCS BIANOBIIb, aJpecaT, 3aroJIOBOK /0O TEKCTY, TEKCT
(OCHOBHHUI PEKBI3UT CIIy’KOOBOI'O JIUCTA) Ta 0COOMCTE 3BepTaHHA (y pasi moTpedu),
BIIMITKAa MpPO HAasBHICTb J0AATKIB (y pa3l norpedu), NiANUC, BIAMITKA PO
BHUKOHABIIS.

126. Jlatoro nmcTa € ngara peecTparii BUXITHOT KOPECHMOHAEHI y Ciyx0i
TIIJIOBOJICTBA.

127. Sx npaBuio, y JIUCTI MOPYUIYETHCS OJHE TTUTAHHS.

128. TekcT nucTa BUKJIATAETHCS BI MEPIIOT 0COOM MHOXUHH 3 BUKOPUCTAHHSIM
ciiB: "mpocumo MOBIAOMUTH..." "po3’scHioeMo, 110...", abo Bi TPEThOI 0COOHU
OJIHMHH — "MiHICTEpCTBO 1HPOpMYE...", "yrpaBiliHHS BBaXae 3a JOLLIbHE".

SKio JUCT CKIIaNeHO Ha OJaHKy MocaJoBOi O0COOM, TEKCT BHUKIAAAETHCSA BiJl
nepioi ocoou oaHUHU — "mipomry...", "mponoxHyo...".

129. Cny00B1 JTUCTH MIAMUCYIOTHCS BIAMOBIAHO 10 [HCTPYKIIIi 3 I1IJTIOBOACTBA
MICBKOI pagu. ['epOoBOIO MMeUaTKOIO 3aCBIIUYIOTHCS JIMIIIEC TapaHTIMHI JTUCTH.

130. Cnyx060Buii 1UCT y nanepoBiid ¢opmi Bi3ye aBTOp JOKyMEHTA, KEPIBHUK
BUKOHABYOT'O OpraHy, B SIKOMy HOTO CTBOPEHO, Y pa3l moTpeOu (SKIIO B JIMCTI
MOPYIIYIOTHCS BXKJIWBI Ta TMPUHIMIIOBI THUTaHHS) KEPIBHUKU 3aiHTEPECOBAHHUX
BUKOHABYMX OPraHiB, a TaKOX 3aCTYIMHHUK MICHKOTO TOJOBH 3 IMUTaHb JiSTBHOCTI
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BUKOHABYMX OPTraHiB paju, SKUH KOOPJIUHYE pOOOTY BUKOHABUOTO OpraHy, B SKOMY
CTBOPEHO BIJIITOBITHHH JIUCT.

JIOKYMEHTH 10 3aCiIaHb KOJIeriaJLHUX OPraHiB

131. IlinrotoBka Ta oQoOpMICHHS MOKYMEHTIB JO 3aCillaHb KOJETiaThbHUX
OpraHiB 3MIMCHIOIOTHCS 3 METOI0 OpTraHI3aIlifHOTO 3a0e3MMEeUeHHS BiAMOBIIHOTO
Oprasy.

132. 3acimaHHs KoOJerialbHUX OpraHiB MPOBOJATHCS  BIAMOBIAHO O
3aTBEPIKEHUX TUIaHIB X poOOTH Ta y pa3i MoTpeou.

VY mnaHi poOOTH KOJET1abHOTO OpraHy 3a3HA4ar0ThCsl MUTAHHS, 110 MOBUHHI
po3riIgaTucs, Aata po3riisiay, Mpi3BUILE, BiacHe iM'sl TOTIOBiAadya Ta HaliMEeHYBaHHS
BUKOHABYOI'O OpraHy, AKUW TOTy€ JOKYMEHTH ISl PO3TJISAY MUTAHHS KOJET1allbHUM
OpraHoM.

[TpoekT mnaHy poOOTH KOJETiaJbHOrO OpPraHy CKIAJAa€TbCs CEKPETapeM LbOTro
OopraHy 3 ypaxyBaHHSIM IPOIO3UIIIi BAKOHABYUX OPTaHIB.

KepiBHUKM BHKOHABYMX OPTaHiB MOJAIOTH I BKJIIOYEHHS JO TUIAHY POOOTH
KOJIETIANbHOTO OpraHy TMepeiiK MWUTaHb, $KI BOHM BBaXKAIOTh 3a HEOOXiJHE
PO3IJIIHYTH Ha #oro 3acigaHHi. J{o nmepeiniky 10oaaeTbes T0BIAKA 3 OOIPYHTYBaHHAM
MiCTaB JIsl BHECEHHS MUTAaHHS Ha PO3TIIS KOJET1albHOTO OpraHy.

3aTBep/KEHUN KOJeriaJbHUM OPTraHOM IUIaH poOOTH JOBOAMTHCSA IO Bigoma
YJIEHIB KOJIETIAJBHOTO OpraHy 1 KEpIBHHMKIB BHMKOHAaBYMX opraHiB. JloJaTKoBi
NUTaHHS 70 3aTBEPIKEHOTO IUIaHy POOOTH KOJIETIaJbHOTO OpraHy MOXKYTb OyTH
BKJIIOUEHI 3a pillleHHsM Horo rosnoBu. Cekperap KOJETialbHOTO OpraHy iH(opmye
BCIX YJICHIB KOJIET1aJbHOT'O OpraHy Ta BiJIMOBIJaJbHUX BHUKOHABIIIB MPO BHECEHI [0
IJIaHy 3MiHH.

133. JIOKyMEHTH 3 MUTaHb, [0 BHOCSATHCA Ha PO3TJIAJl KOJIETIaJIbHOTO OpraHy,
MOBUHHI II0JIaBaTHCsl HE IM3HINIE HDK 3a II'STh JHIB J0 3aciiaHHsA, a y pasi
IIPOBEJCHHS 1103a4eproBOTO 3aCiIaHHsA — HE MI3HIIIe HDK 32 OJWH JICHb. 3a3HAYCHI
JIOKyMEHTH MICTSITh:

1) nomoBiHY 3anUCKY, apecoBaHy KOJErialbHOMy oprany (y pasi norpedu), B
K1/ IPYHTOBHO BUKJIQJI€H1 TUTAHHS 3 BUCHOBKAMH 1 IPOMO3UIISIMU;

2) TPOEKT pINIEHHS KOJErialbHOIO OpraHy, 3aBI30BaHUM KepIBHUKAMHU
3alHTEPECOBAHUX BHUKOHABUMX OpraHiB, Ta JOKYMEHTH JO HbOro (aHaJITH4YHI
JOBIJIKHM, TaOJIMIII, AlarpaMH TOIIO), 3aBi30BaH1 iX KEepIBHUKAMH, a y pasi moTpedu —
IPOEKT PO3MOPSIIPKEHHS (HaKa3y);

4) apkyll MOTOJKEHHS MPOEKTY PIIICHHS 13 3alHTEPECOBAHMMU BUKOHABYMMU
OpraHaMH Ta y pasi HoTpeOu IHIIUMH YCTaHOBAMU,

5) ciucok ocib, AKi 3aMpoIIyIOThCs Ha 3aCiJaHHS KOJET1albHOTO OpraHy;

6) 1HIII JOKYMEHTH, HEOOX1TH1 /ISl pO3TJISI Ty TUTaHb.
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134. JlokyMeHTH, TATOTOBJICHI JUISI PO3TIISIAY KOJETialbHUM OPraHOM, a TaKOX
OJIMH TIPUMIPHUK 1X KO, 30€pIiraloThCs y CEKpeTaps KOJIECT1aIbHOTO OpraHy.

135. ¥V pasi npoBeAeHHS 3aKpUTOTO 3aCiIaHHsS KOJIETIaJIbHOTO OpraHy ado
3aKpUTOr0 OOTOBOPEHHS OKPEMHX ITMTAaHb IMATOTOBKA JIOKYMEHTIB 3 BIiAMOBITHUX
MUTaHb 3AIMCHIOETHCS 3 JOTPUMAHHSIM TOPSAJKY POOOTH 3 TOKYMEHTAMH, 1110 MICTSTh
1H(pOpMaIiI0 3 0OMEKEHUM JOCTYTIOM.

136. 3a miATOTOBKY JOKYMEHTIB JJisi TMPOBEJICHHS 3aciiaHb KOJIEr1aJbHOIO
OpraHy BIANOBIIaI0Th KEPIBHUKM BUKOHABUYMX OpPTaHiB.

137. Cexperap KoJIeTialbHOTO OpraHy 3IIHCHIOE KOHTPOJb 3a CBOEYACHHUM
MOJaHHSM JIOKYMEHTIB Ha PO3IJIS]] Ta MEPEeBIps€ iX HA HAIBHICTh Y IMOBHOMY 00Cs31
Ta MPaBWIBHICTb 0()OPMIICHHS.

JIokyMeHTH, TOJlaHi 3 TMOPYIIEHHSM YCTAHOBJIEHOTO MOPSAKY 1 CTPOKIB, [0
pO3IJISYy HE TPUUMAKOTHCA.

138. Pesynpratt  3acimaHHs ~ KOJETiaIbHOTO  OpraHy  O(OpPMIIOIOTHCS
IPOTOKOJIOM 3T1THO 3 BUMOT'aMH, 3a3Ha4eHUMH y myHKTax 106-122 miel [ncTpykiii.

139. Pimenns koJsierii oOnaepx)aaMiHICTpallll peani3yloThCsl LIJISAXOM BHJIaHHS
PO3MOPSIKEHb TOJIOBU 00 AepKaAMIHICTpAlLli, IKUMU BOHH BBOJASITHCS B AIO.

140. Butsru 3 mpoTOKOJIIB 3aCBIAYYIOTHCA MMEYATKOIO CIY>KOM JI1JIOBOJICTBA.

JIoKyMeHTH PO CJIy:K00Bi BIAPSIKEHHS

141. Cnyx00B1 BiIpsi/DKEHHS MPalliBHUKIB IepeadadaloThesl y IIaHi poOOTH
YCTaHOBH.

142. V pa3i BUHUKHEHHS IOTpeOr y HANpaBJICHHI MpalliBHUKA Y BiJIPSIHKCHHS,
HE mependadeHe IUTaHOM POOOTH, KEPIBHUKOM BHKOHABUOTO OPTaHy, B SKOMY
IIPAIfO€e TMPAIiBHUK, TOTYETHCS JTOMOBIHA 3aMMCKA HA 1M’ MICBKOTO TOJIOBH, B SIKIH
3a3HAYAETHCA TPO T, KyAW, HA SIKAA CTPOK, 3 SKOK METOH BiIpSIKA€ThCS
MpaliBHUK.

JlomoBiiHAa 3amUCKa pa3oM 3 TMPOEKTOM PO3MOPSIHKCHHS PO BiIPSHKCHHS
nepeaeThCsa aapecaTy, SK MPaBWIO, HE IMi3HINIE HIXK 3a Tpu J0OM 70 MOYATKY
BIJIPSIJIPKEHHSI.

143. 144. [licns noBepHEHHS 3 BIAPSKEHHS MPAIIBHUK 3BITYE KEPIBHUKY PO
BUKOHAHHS TIOCTaBJICHUX 3aBllaHb BHAHOBIAHO—A0—HOPAAKY,—BH3HAYCHOFO

avaYaln fa NN\ aYala a AN R
O 7l v v D T O O ODTYI,

BHAPSHBKEeHI-(BHIKOHAH3aBAaHsH, a TAKOXK I10/1a€ 3BIT PO BUKOPHUCTAHHS KOIITIB

y CTPOKH, BU3HAUYCHI 3aKOHOJaBCTBOM.
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144. 3BIT Opo BHUKOPUCTAHHS KOINTIB TIIIMCYETHCS MPALIBHUKOM, SIKUM
nepeOyBaB y BIIPSAJKEHHI, Ta Mepe/1acThes 10 OyXraaTepchKoi CIIy»KOu.

I11. Oprauizaniss TOKYMEHTO000II'y TAa BUKOHAHHA TOKVYMEHTIB

Bumoru mono pamionaJizamnii JOKyMeHT000ITy

145. JlokyMeHTH, CTBOPEHI y narnepoBii (hopmi, IPOXOJATh 1 ONPALlbOBYIOTHCS B
MICBKIM paJl Ha €IUHUX OpraHi3alliifHUX Ta MPaBOBUX 3acajax oOpraHizaiii
JOKYMEHTOOOITY 13 IOKYMEHTaMHU, CTBOPEHUMHU B €JIEKTPOHHIN (PopMi, BU3HAUEHUX
[HCTpyKIi€ro 3  aAUTOBOACTBA. Y pa3l HAsABHOCTI MIACTaB, SIKI BHU3HAIOTHCS
OOTPYHTOBAHMMHU JIJII CTBOPEHHS MICBKOIO PaJIOl0 JOKYMEHTIB Yy MamnepoBii ¢opmi,
3aCTOCOBYIOTBHCSI 3acaJid OpraHizailii JOKyMEeHT000ITy, BU3HaueH1 i€ [HCTpyKITi€ero.

146. EpexTuBHA OpraHizailisi JOKyMEeHTOOOITY niepeadayae:

1) mpoX0MKEHHS TOKYMEHTIB B MICHKIM pajii HAHKOPOTIIUM IIISIXOM;

2) CKOpPOUYCHHS KUTHKOCTI 1HCTAHIIIHA TPOXOJDKEHHS JOKYMEHTIB (30Kpema, Mij
4ac MOTOJIKEHHS);

3) yHUKHEHHS TyOJIeTHHUX OIeparliil mj 4yac podoTH 3 JOKYMEHTaMU;

4) uentpanizamito (3A1MCHEHHS OJHOTUIIHUX ONEpaliii 3 JOKyMEHTaMU B
OJIHOMY MicCII1);

5) yCyHEHHS py4YHUX PYTUHHHX OIeEpalliid, SK1 MOYKHa aBTOMaTU3yBaTH.

IIpuiiMmaHHs Ta NePBUHHE ONPALIOBAHHA 1OKYMEHTIB,
110 HAAXOAATH 10 MiCbKOI paau

147. JloctaBka JOKYMEHTIB /0 MICHKOI pajy 3A1MCHIOETHCS YEpPE3 CHUCTEMY
B3a€EMOJIIl, a TAaKOXX MOXKE 3JIHMCHIOBATHUCS 3 BUKOPUCTAHHSIM 3aCO0IB IOIITOBOTO
3B’SI3KY, Kyp €PCHKOIO Ta (Peiba’ €repchKoro Cyk0010.

[Tomroro Ta d4epe3 Kyp' €pCbKY CIY»KOy JIOCTAaBISIETbCS  MHUCHMOBA
KOPECTIOHJICHIIISI Y pa3i HAasIBHOCTI MIACTaB, SKI BU3HAIOTHCS OOTPYHTOBAaHUMU IS
CTBOPEHHSI MICBKOIO DPaJ0I0 JOKYMEHTIB Yy MamepoBiii (opMi, MOIITOBI KapTKH,
OaHziepoJl, ApiOHI MAKETH, a TAKOK NEPIOIUYHI APYKOBAHI BUAAHHS.

®Denba’erepchbkoro Cyk0010 T0CTABISIETHCS CIeIialbHa KOPECIIOH/ICHITIS.

148. VYci JgOoKyMeHTH, WO HAJIXOASITh JO MICBKOT pajaud, TPUHMAIOTHCS
[EHTPaTi30BaHO CIIY»KOOI0 J1J0BOJICTRA.

[TopsiIoK PO3KPUTTSI KOHBEPTIB BUSHAYAETHCSA 11€10 [HCTPYKITi€O 3 1JTOBOACTBA.

BxigHa KopecnoHJeHINs PO3KPUBAETHCS TPAIIBHUKOM BIJILTY J1JIOBOJICTBA
yIpaBJiHHS JJIOBOJCTBA Ta oOpraxizamiitHoi poOotu. Ilpu 1boMmy mnepeBipseThCs
BIJIMTOBIHICTD IX peecTpaIlifiHuX 1HJEKCIB 3a3HAYCeHUM Ha KOHBEPTI (ITaKOBaHHI) Ta y
CYNPOBITHOMY JIUCTI.
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Hanicnani He 3a ajpecoro TOKYMEHTH 3 Tpu(OM MOBEPTAIOTHCS BiNPABHUKOBI
0e3 X po3rIIsIIy.

VY cnyx01 JI0BOJACTBA PO3KPHUBAIOTHCS BC1 KOHBEPTH, KPIM THUX, IO MarOTh
Hanuc "ocoOucTo". Y TakoMy BHUNAAKY pPEECTpalliiHui 1HIEKC Ta JaTa peectpartii
HAHOCSITHCS HA KOHBEPT.

PexomenmoBana, cmeriaibHa Ta KOPECHOHJCHINS 3 OTOJIOMICHOK IIHHICTIO
NpUMaETHCS i PO3MUCKY B XKypHaTi, peecTpi abo MOB1IOMIIEHH] TPO BPYUCHHS.

149. Y pa3i HaaAXOMKEHHS KOpPECHOHAEHUIi 3 BIAMITKOIO "TepMiHOBO"
(bIKCy€eThCS HE JUIIE JaTa, a 1 TOJWHU Ta XBUJIMHY JTOCTABKH.

Y pa3i BIACYTHOCTI CHUCTEMH €JIEKTPOHHOTO JIJIOBOJICTBA JOKYMEHTH, IO
HATIUAIIIN Yepe3 CHUCTEMY B3a€EMOJIIi, APYKYIOTHCS Ta O(OPMIIIOIOTHCS CIYXO0010
JIJOBOJICTBA SIK TMAriepoBa KOIIIS €JIEKTPOHHOIO OpHUTiHATYy, 3aCBilU€HA IE€YaATKOIO
CITy>k0H JIIJTIOBOJCTBA.

150. KonBepTu 30epiratoThCs 1 10JAI0THCS 10 JOKYMEHTIB Y pa3i, KOJIH JIMIIIE 32
KOHBEPTOM MO’KHAa BCTAHOBUTH aJpecy BIANpaBHUKA, 4Yac BIJANPABICHHS Ta
oJiepKaHHS TOKyMEHTa a00 Yy KOHBEPTI BIICYTHI OKpPeMi JOKYMEHTH YM BCTAHOBJIECHO
HEBIJIMOBIHICTh HOMEPIB IOKYMEHTIB HOMEpaM, 3a3HaYC€HUM Ha KOHBEPTIi, a TaAKOX
aJpEeCcHI SIPIUKA PEKOMEHIOBAaHUX KOHBEPTIB 1 TAKETIB.

VY pasi BIACYTHOCTI AOJATKIB, 3a3HAYCHHUX Y JTOKYMEHTi, 200 OKpEMUX apKyIIiB,
a TaKOX 3a HasSBHOCTI MOMUJIOK B O()OPMIICHHI TOKYMEHTA, 1[0 YHEMOKIIUBIIOE HOTO
BUKOHAHHS (BIACYTHICTh MIJIKCY, BIIOUTKA MEYATKH, IpU]y 3aTBEPIHKEHHS TOILO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCA BIIMPABHUKOBI 13 3a3HAYEHHSIM MIPUUYUHU
NoBEepHEHHS a00 oMY MOBITOMIIIETHCS TIPO TIOBEPHEHHS TOKyMEHTA TEIePOHOM.

VY pa3i NOUIKOKEHHSI KOHBEPTa POOUTHCS BIANOBIAHA BIIMITKA y MOIITOBOMY
peectpi.

Y pa3i BIICYTHOCTI, HEIUIICHOCTI BKJAJ€Hb BHACIIJOK IOIIKOKCHHS
KOHBEpTa, YIMAaKyBaHHsS, [0 MPHU3BEJIO [0 HEMOXJIUBOCTI MPOYUTAHHS TEKCTY
JOKYMEHTa, CKJIQJa€eThCsl akT 3a (GopMorw 3rigHo 3 jgojaTkoM 13y  1BOX
NPUMIPHUKAX, OJUH 3 SIKUX HAJCHIIA€ThCA KOPECIIOHACHTY, a 1HIIUN 30epiracTbes y
ciy>k01 IIJTOBOACTBA.

151. JlokyMeHT MOBEpPTAEThCS BIAMPABHUKOBI 0€3 pPO3TIsLy Yy pasi Horo
HAJAXOJDKEHHS HE 3a aJIpecol0, HAJXOJKEHHS IarepoBOro MPUMIPpHUKA JTOKYMEHTA,
AKUM BXXKE HAMINIIOB y eJeKTpOHHIH ¢opMi dYepe3 cUCTEMy B3aeMofii, abo
HAJIXO/DKCHHS JOKYMEHTa y MamnepoBid ¢opmi 0e3 HasBHUX Ha Te MiACTaB, SKi
BU3HAIOTHCA OOIPYHTOBAHMMM JJII CTBOPEHHS YCTaHOBOIO JIOKYMEHTIB y MHamnepoBiii

dopmi.

152. 'V pa3i oxaepxaHHs (HaKCUMUIBHOTO TIIOBIJIOMJICHHS JIOKYMEHT HeE
PEECTPYETHCSL.
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IlonepenHiii po3rJisijg J0KYMEHTIB

153. Bei BXigHI AOKYMEHTH IJIATAIOTh MOMEPEAHROMY PO3TISIY B CIykOi
JIIJTIOBOJICTBA.

154. I1ix yac monepeAHLOTO PO3IIISAAY BUSHAYAETHCS:

YU Ma€ JOKYMEHT OyTH JOMYIEHUI 10 peecTparlii;

Yyl NoTpedye pO3risay KEpIBHMUTBOM MICBKOI paau abo mepenayl micis
peecTpalii 10 BHKOHABYOrO OpraHy a00 BUKOHAaBUMX OpraHiB BIAMNOBIAHO [0
(YHKLIOHATBHOTO PO3MOAUTY TOBHOBaKE€Hb (OOOB'A3KIB) MIXK BHUKOHAaBUYUMU
opraHaMu MIiCbKO1 paju;

YW HAJICKHUTH J0 JIOKYMEHTIB TEPMIHOBOTO PO3IIISIAY (OMpaItoBaHHs).

155. Ha craaii nmonepeaHboro po3risny 3A1HMCHIOETBCS BiIOIp JOKYMEHTIB, IO
HE MJIAraloTh peecTpalii CIy»K0010 IJIOBOJICTBA, 4 TAKOXK TaKUX, 10 MEPEIAI0ThCS
JUIS CIIeiaJIbHOTO 00J1IKy BUKOHABYMM OpraHaM, IO BU3HAYEHO Y JIOJaTKY 4.

PeecTpanis 10KymMeHTIB

156. PeecTparniisi JOKYMEHTIB BCIX KAaTeropiii MOJIArae y CTBOPEHHI 3aIucy
OOJIIKOBHX JaHHUX MpPO JOKYMEHT Ta O(OPMIIEHHS peeCTpaliiHO-MOHITOPUHIOBOI
KapTKU B €JIEKTPOHHIN (hOpM1 y CUCTEMI €JIEKTPOHHOIO J1JIOBOJCTBA 13 3a3HAYCHHSIM
00OB'3KOBUX PEKBI3UTIB, 3a JOMOMOrOI0 SAKUX (IKCYeTbCd (AKT CTBOPEHHS,
BianpaBieHHsT a00 ojepkKaHHS JOKYMEHTa IIIIXOM TIPOCTABISHHA Ha HBOMY
peecTpaliiHoro  iHAEKCY 3  MOJANbIIUM  BHECEHHSM JI0  peecTpauliiHo-
MOHITOPHUHTOBOT KAPTKH HEOOXITHUX B1JIOMOCTEH.

VY BeOMOIyNi CUCTEMU B3a€MOJIT TOJAATKOBO PEECTPYIOTHCS JIUIIE TIOKYMEHTH,
K1 HaAIMILIM a60 OyIyTh BIAMpaBiIeH] Yepe3 CUCTEMY B3a€EMO/III.

Y pa3si morpebu mepenik  00O0B’S3KOBHX  PEKBI3UTIB  peeCTpaliiHoO-
MOHITOPUHI'OBOI KAPTKU MOK€ OYTH JTONIOBHEHUH.

Peectpariiss 1OKyMEHTIB TPOBOIUTHCA 3 METOI 3a0e3MeueHHs iX OOJiKy,
MOHITOPMHTY CTaHy BHKOHAHHS 1 OINEPAaTUBHOTO BHUKOPUCTaHHS HAsSBHOI B
JOKyMeHTax 1H(popMarlii.

157. Peectpamiss JOKYMEHTIB MPOBOAMTHCS LIEHTPATI30BaHO  CIIyKO0O0O
JIJIOBOJCTBA.

BukonaBui opraHu MIChbKOi pajy PpeeCTPYIOTh CTBOPEHI HHMH JIOMOBIIHI,
CTy>k00B1 3aIUCKH, JIUCTH 3a MAMUCOM KEPIBHUKIB BUKOHABUYMX OPTaHiB.

Peectpariisi akTiB oprasiB Jep>KaBHOi BJaJW Ta JOPYYEHb BUIIUX IOCAIOBUX
oci0, 3amuTiB, 3BEpPHEHb, a TaKOoX KopecnoHaeHIii BepxoBnoi Pamu VYkpainw,
Anminictpartii [Ipesunenra Ykpainu, KaGinery MinicTpiB Ykpainu, TOKyMEHTIB, 10
HAJIUIUIA HA PO3TISA] MICHKOTO TOJIOBU Ta MOr0 3aCTYMHUKIB, PO3MOPSIUUX
JIOKYMEHTIB, JIUCTIB 3a MiAMHUCOM MICHKOTO TOJIOBH Ta MOTO 3aCTyHUKIB, TPOTOKOJIIB
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1 pilleHb KOJEriaJbHUX OpraHiB MPOBOJUTHCS IIEHTPATI30BaHO  CIYXO0M0
JIJIOBOJCTBA.

[HIII TOKYMEHTH, IO CTOCYIOTHCS HAMNPSIMIB JISJILHOCTI BUKOHABYMX OPraHiB
MICBKO1 pajii, peECTPYIOThCSl Yy BUKOHABYMX OpPTraHax MIChKOi paju, 30Kpema:

B YIPABJIIHHI anapaTy MIiCBKOi pall PEECTPYIOTHCS:

1) pimernst KponmuBHUIIEKOT MiCHKOT pajiu;

2) pO3MOPSHKEHHS MiCHKOTO TOJIOBH;

B YIIPaBJIIHHI JIJIOBOJICTBA Ta OPraHi3alliiHOi pOOOTH PEECTPYIOTHCS:

pimieHHs: BukonaBuoro komitety KponuBHUIIBKOT MICBKOI pajau;

PO3MOPSIKEHHS MiCHKOTO TOJIOBH:

3 OCHOBHOI JIISITIEHOCTI,

3 aJIMiCTPATUBHO-TOCITOAPCHKUX ITUTAHb;

B YIPABJIIHHI IEPCOHATY PEECTPYIOTHCS:

PO3MOPSIKEHHS MICHKOTO TOJIOBH:

3 0c000BOTO CKIIANy;

PO BIIYCTKH, BIAPSIKCHHS, CTATHCHHS;

158. JIokyMeHTH peeCTPYIOThCS JIMIIE OJUH Pa3: BXiJIHI — y ACHb HAAXOIHKCHHS,
CTBOPIOBaHI — y JIeHb MIMUCAHHS a00 3aTBEPIKCHHSI.

159. V pa3i nepenaui 3apeecTpOBAaHOTO JOKYMEHTAa 3 OJIHOTO BHKOHABUOI'O
OpraHy 0 1HIIIOTO HOBUHM peecTpaIliiHui 1HACKC Ha TOKYMEHT1 HE TPOCTABISETHCS.

160. JIokyMEeHTH pEeECTPYIOThCS 3a IpylnamMu 3aJIe’KHO BiJl HA3BU BUJY, aBTOpa 1
3MICTY TOKyMeHTIB. Hampukiaza, okpeMo peecTpyroThCs:

aKTW OpraHiB Jep:KaBHOI BJIaJIM, OpraHiB Biaau ABTOHOMHOI Pecry6miku Kpum
Ta JOPYYEHHS BUIIUX MMOCATOBUX 0CI0, 3aUTH, 3BEPHEHHS, 4 TAKOXK KOPECTIOH ICHIIIS
BepxoBnoi Paau Ykpainu, mo Haaiinia 10 MiCbKOI paju;

PO3MOpsIIKEHHS (HaKa3W) 3 OCHOBHUX MUTaHb JISJIbHOCTI;

PO3MOPsIIKEHHS (HaKa3u) 3 aAMIHICTPAaTUBHO-TOCTIOIAPCHKHUX MTUTAHB;

PO3IOPSAKEHHS (HAaKa3W) 3 KaJApOBHX IMHTaHb (BIAMOBIAHO O iX BHJIB Ta
CTpPOKiB 30€piranHs);

aKTH peBI3iil (P1HAHCOBO-TOCIOIAPCHKOIL IISJIbHOCTI;

OyXrajaTepchKi TIOKYMEHTH;

3asBKU Ha MaTepialibHO-TEXHIYHE MMOCTaYaHHs;

CITy>k00B1 JIUCTH;

3BEPHCHHS TPOMA/ISH;

3alUTH Ha 1HPOpMAITiO.

161. Peecrpariiss JTOKyMEHTa 3JIHCHIOETBCS 3 BHKOPHCTAHHSIM CHCTEMH
€JICKTPOHHOTO J1IIOBOJICTBA MICHKOI paju (noaatku 5 1 6) abo y pasi ii BIICYTHOCTI:

IIEHTPaJIi30BaHO 13 3aCTOCYBaHHIM BEOMOTYJISI CACTEMH B3a€EMO/IIT;

JOTIOBITHI Ta CIOy>XKOOB1  3amMCKH, CIEMiadi3oBaHi JOKYMEHTH — 13
3aCTOCYBaHHSM MPUKIIATHOTO POTPAMHOTO 3a0€3MeYeHHS.
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KypnanpHa (manepoBa) abo kapTkoBa opma peecTparllii JOMyCKaeThCS JUIIE B
YMOBaX Ta MPOTITOM CTPOKY Jii BIiCPKOBOTO UM HAJ3BUYAITHOTO CTaHy HA TEPUTOPIi,
JIe pOo3TallloBaHa MiChbKa paja.

162. ¥V pasi 3acToCyBaHHSI CUCTEMHU EJIEKTPOHHOTO JUIOBOJCTBA MICHKOI paau
dbopMyeThCsl €MHA TIEHTpai30BaHa 0a3a peecTpariiHuX JaHUX MICHKOI paad, M0
3a0e3mnedye mpariBHUKIB iH()OPMAITIEIO PO BC1 JOKYMEHTH Ta X MICIIE3HAXO/KCHHS.

Opranizanis nepegayi J0KyMeHTIB Ta IX BUKOHAHHA

163. Jlns 3a0e3mnedeHHs CBOEYACHOTO BUKOHAHHS JIOKYMEHTIB CIIyX0a
JIOBOJICTBAa po3po0isie rpadiku mepenaydi KOPECHOHACHINT KEepIBHUITBY MICHKOI
pany i BUKOHaBYMM OpTaHaM.

164. 3apeecTpoBaHi JOKYMEHTH MEPEIAIOThCS HAa PO3IJIA KEPIBHUIITBA MiChKOI
paay B ACHB iX HaJAXOHKEHHS a00 HACTYITHOrO poO0YOoro JHA y pasi iX HaaXOmKeHHS
micis 17 ronuHW. AKTH OpraHiB Jep:KaBHOI BiaJH, OpraHiB Biagd ABTOHOMHOI
Pecniy6miku Kpum, nopydeHHS BHIUX I1OCAIOBHUX 0CI0, 3amuTH 1 3BEPHEHHS
HapOJHMX JEMyTaTiB, a TakKoX KopecnonaeHmiss BepxoBnoi Pamu VYxkpainw,
Anminictpauii  Ilpesunenta  Ykpainu,  KaOimery ~ MinicTpiB  Ykpainu,
KOPECIOH/ICHIIIS, 10 HAIXOJWUTh BiJ YCTAaHOB BUIIOTO pIBHS, MEPENAOThCA Ha
PO3TJIsi HEBIAKIAIHO.

165. JlokyMeHTH, PO3TJSHYTI KEpPIBHUITBOM MICBKOI pajy, MOBEPTAIOTHCS 3
BIJIMOB1HOIO PE3OJIIOIIEIO CITY k01 A1ITOBOJICTBA, sIKa 3/IIMCHIOE Mepeiady JOKYMEHTIB
Ha BUKOHAHHS.

166. JlokyMeHT, BHUKOHABI[IMH $IKOTO € KUIbKa BHKOHAaBYMX OpTraHiB,
NepeNacTbcsl BUKOHABIIM OJIHOYACHO Y BUIVISIL KOIMIM 3 TIEpelayero OpUriHaiIy
TOJIOBHOMY BHKOHABIIIO, BU3HAYEHOMY B PE30JIIOLT MEPIITIM.

167. ®akr mnepemayi JOKYMEHTIB BHKOHABIISIM  (PIKCYETbCS — HUISIXOM
IPOCTABJISIHHS BIANOBIAHOI BIAMITKH B pPEECTPAlliHO-MOHITOPUHIOBIM KapTHl 13
3a3HA4eHHAM 1H(OpMalli Mpo BUKOHABIIB, SKUM MEPEIaHO MaNepoBUIl OpHUTIHAI
JIOKYMEHTAa Ta MOro KOii.

168. Ilepemaua moKyMeHTa 3 OJHOTO BHUKOHABYOrO OpraHy JO IHIIOTO B
000B’SI3KOBOMY TOPSIIKY 3IIACHIOETHCS 4Yepe3 CIy>KO0y JUIOBOJCTBA, Sika POOUTH
BIIMOBIAHY BIAMITKY B PEECTPallifHO-MOHITOPUHIOBIM  KapTii. JlOKyMeHTH,
BUKOHAHHS SKUX Tiepe0yBae Ha KOHTPOJi, MEPENAIOThCSA JO IHIMUX BHUKOHABYMX
opraHie a00 IHIIMM BHUKOHABISIM TIJIBKH 3 TIOBIJIOMJIEHHSIM TIPO II€ CIIYyXkO1
KOHTPOJTIO.
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169. Ilepenada TOKyMEHTIB y MeXaX BUKOHABYOTO OpPraHy 3IHCHIOETHCS Uepes
ocoOy, BIJIMOBIAJIBHY 3a JA1JIOBOJICTBO Y BUKOHABUOMY OpTraHi (CexpeTaps).

170. BignoBigaibHICTh 32 BUKOHAHHS JOKYMEHTAa HECYTh OCOOH, 3a3HAYeHl Y
pO3MOPSATIOMY JTOKYMEHTI, PE30JIOIii TOJ0BM ab0 3acTymHHUKA TOJIOBH, Ta
MPAIiBHUKH, SSIKUM O€3MOCePETHHO JOPYICHO HOTO BUKOHAHHSI.

["on0BHMIT BUKOHABEIIH OPraHi30BYy€ POOOTY CITIBBUKOHABIIIB, 30KpEMa BH3HAYAE
CTPOKH TIOJIaHHSI HUMH TIPOTIO3UIIIH, MOPSAOK MOTOMKECHHS 1 IMiATOTOBKU IMPOEKTY
JOKYMEHTA.

CriBBUKOHABII BiAMOBIJAIOTH 32 MIATOTOBKY Ha HAJIE)KHOMY PiBHI Ta CBOEYACHE
MOJaHHS TOJOBHOMY BHUKOHABIIO TPOMO3UIIM. Y pa3l HECBOEYACHOTO MOJIaHHS
MPOIO3HUIIIM CIIBBUKOHABISIMUA TOJIOBHUN BHUKOHaBElb 1HPOPMYE MpO 1€ KEPIBHUKA,
KU Ha/IaB TOPYUYEHHSI.

171. BukonanHs JOKyMeHTa Iiepefdadae 30uUpaHHS Ta ONPAIFOBAHHS
HeoOx1HOo1 1H(OpMaIlii, MATOTOBKY MPOEKTY BIAMOBIAI Ha JIOKYMEHT YH HOBOTO
JOKyMEeHTa, #oro oQGOpMIICHHS, TOTO/DKEHHS, TMOJAHHS JUJIS  IiAMHUCAHHS
(3aTBEpIKEHHS) BIAMOBITHOMY KE€PIBHHKY.

172. Ilepen nojaHHSAM NPOEKTY JOKYMEHTA Ha MIJINUC BIAMNOBIIHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’A3aHUM MEpPEBIPUTU MPABWIBHICTh HOr0 CKIAAEHHS Ta
o(OopMJIEHHS, MMOCUJIaHHS HAa HOPMATUBHO-NPABOB1 aKTH, YTOUHUTH LHU(POBI AaHi,
HasIBHICTHb HEOOXITHUX B13 1 JOJATKIB.

173. JIOKyMEHT ITOAAETHCS HA MiAMUC pa3oM 3 JOKYMEHTAMH, Ha BUKOHAHHS YH
Ha O1JCTaBl IKUX HOT0 CKJIAaAeHO.

174. Sxmo JOKYMEHT HAJCHUJIAE€ThCS 1O KUIBKOX YCTAaHOB, SKIi HE €
KOpPUCTYBauaMH CHCTEMH B3a€MOJIii, MICIs HOTro peectparlii cimyx0a I1JI0BOJICTBA
OpraHi30BYy€ BUTOTOBJIEHHS HEOOX1THOT KITLKOCTI TPUMIPHUKIB.

175. ABTOp JOKyMeHTa Yy pa3l BIANYCTKH, BIAPSIKEHHS, 3BUIbHEHHS
3000B’s13aHUI NE€pPEeNaTH 1HIIOMY MPAaLIBHUKOBI 3TJHO 3 AIIOYUM PO3MOAUIOM YCi
HEBUKOHAHI JIOKYMEHTH Ta MOIHGOPMYBATU CIyk Oy KOHTPOJIO MpO Mepenady
JIOKYMEHTIB, BUKOHAHHS SIKUX NIepeOyBa€e Ha KOHTPOJII.

Opranizaniss MOHITOpUHI'Y BAKOHAHHS IOKYMEHTIB

176. OcHOBHI 3acagW TPOBEACHHS MOHITOPHUHTY BHUKOHAHHS TOKYMEHTIB
BU3HAYAIOThCS [HCTPYKIIEIO 3 IJIOBOJICTBA B CICKTPOHHIN (popMi.

177. YV BuKOHaBUMX opraHax Oe3mocepefHiii KOHTPOJb 3a BUKOHAHHAM
JIOKYMEHTIB 3JIIMICHIOE 0c00a, BIMIOBIIaJIbHA 3a A1JIOBOJICTBO.
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178. CTpok BHKOHaHHSI JOKYMEHTa MO>KE€ BCTAHOBIIIOBATUCS y HOPMAaTHBHO-
IIPaBOBOMY aKTi, PO3MOPSIAYOMY JOKYMEHTI a00 pe30rolii MiCbKOrO T'OJIOBH — abo
MOr0 3aCTyIHUKA.

179. Ctpoku MOXKyTh OyTH TUTIOBUMU a00 1HIUBITyaTbHUMHU.

TumoBi CTPOKM BUKOHAHHS JIOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOJIaBCTBOM.
CTpoKH BUKOHAHHSA OCHOBHHUX JIOKYMEHTIB HABOJSATHCS Y J10/1aTKY 7.

[HaMBigyanbHI CTPOKM BCTAaHOBJIIOIOTHCS MICBKMM TOJOBOKO abo  #oro
3aCTyITHUKaMH.

180. JlokyMeHTH, B SKHX CTPOK BHMKOHAHHS HE€ 3a3HAY€HO, SIKI HE €
JOKyMEeHTaMu 1H(OopMaiiHOTO XapakTepy a0o He MICTATh KOHTPOJIbHUX 3aBJaHb,
MOBUHHI OYTH BUKOHAH1 He Mi3Hie HiK 3a 30 THIB 3 MOMEHTY peecTpallii JOKyMeHTa
y MICBKIH paji.

181. Sxmo 3aBmaHHd NOTpedye TEPMIHOBOIO BHUKOHAHHS, y TEKCTI 3aBJIaHHS
000B’SI3KOBO 3a3HAYAETHCA KOHKPETHUM KIHIIEBUM CTPOK BUKOHAHHS.

182. CniiBBHKOHABII 3000B’A3aH1 MMOAaBaTH MPOMO3UII] TOJJOBHOMY BHUKOHABIIIO
OPOTATOM TMEpPIIOi TOJOBHHHU CTPOKY, BIABEACHOTO ISl BUKOHAHHS JOPYYCHHS,
3aBJJaHHS.

183. V pa3i notpedu 1HAUBIIyalbHUI CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH
IPOJOBXKEHO 3a OOIPYHTOBAaHMM TPOXAaHHSM BHKOHABIA, SKE TOJAEThcs 0e3
MOTO/PKEHHS 3 1HIIMMH BUKOHAaBYMMH OpraHamMu Oe3MocepelHbo MOcaaoBiil 0cooi,
sKa BCTAHOBWJIa CTPOK. BiAmoBigHe mMpoxaHHS MOAAEThCA HE IMMI3HINIE HIXK 3a TPHU
po6oul JHI 10 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.

184. Tlpomo3uiiist MO0 TPOJOBKEHHS CTPOKY BUKOHAHHS 3aBJ/laHb, BU3HAYCHUX
BepxoBnoro Pamoro Ykpainu a6o Ilpesuaentom Ykpainu, mo Hamiciani KabGineTom
MinictpiB  Ykpainu, mnonmaetbcs Cekperapiaty KabGinery MinicTpiB Ykpaiau
obnaepkanmiHicTpariero (y pasi, SKIIO BOHA € BIATNOBITAJBHOIO 32 BUKOHAHHS
3aBAaHHS) pa3oM 3 IMPOEKTOM JHCTA, aJPECOBAHOrO BIANOBIAHO KEPIBHUKOBI
Amnapaty BepxoBHoi Pagu Ykpainu um ['maBi Aaminictpauii [Ipesunenra Ykpainu,
3a CIM JIHIB JI0 3aKIHYEHHS] BCTAHOBJIEHOT'O CTPOKY.

185. besnocepeAHiii MOHITOPUHI BHUKOHAHHS JOKYMEHTa IPOBOJUTHCA Ha
M1JICTaB1 PE30JIIOLIi MICHKOTO TOJIOBU a00 MOTro 3aCTYITHHKA.

186. PeectparliiitHO-MOHITOPHHTOBI KapTKH JOKYMEHTIB, II[0JI0 BUKOHAHHS SIKUX
MIPOBOJUTHCS MOHITOPUHT, HJisi 3PYYHOCTI MOXYTh TPYIyBaTHCS 3a CTPOKAMH
(HaOnMMKEHHSIM ~ CTPOKIB) BHKOHAHHS  JIOKYMEHTIB, 3a BHKOHABIIIMH, 32
KOpecHoH/IeHTaMu ab0 rpymamMu (PO3MOPSHKEHHS 3 OCHOBHOI JISTTBHOCTI, 3
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aJAMIHICTPaTUBHO-TOCIIOJIAPCHKUX TMHUTaHb, JOPYYEHHS BHUIIMX OpraHiB BIaJH,
JOPYYEHHSI KEPIBHUKA YCTAaHOBH TOIIIO).

187. Ha omun mokymMeHT Moxe OyTH 3aBelieHa JIMIE OJHA pPEeeCTpaliiiiHo-
MOHITOPUHTOBA KapTKa HE3aJIeKHO BiJ KUIBKOCTI BHKOHABIIB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aBJaHb, 3a3HAYCHUX Y JJOKYMEHTI.

188. Jlani npo XiJ BUKOHAHHS JOKYMEHTa MOKYTh BHOCUTHCS JI0 PEECTPALIHO-
MOHITOPUHIOBOI KApTKH Ha MiACTaBl iX 3amuTy TeiaedoHOM ado i 4ac MepeBIPKU
poOOTH BUKOHABUOI'O OpraHy — BUKOHABIIS.

189. 3a 3anuTOM BMKOHABYOrO0 OpraHy ciy:k0a KOHTPOJIIO Hajaae iHdopmaliio
Ipo JIOKYMEHTH, BUKOHAaBIIEM SKHX € BIAMNOBIAHUNA MAPO3AUI, IIOAO0 SKUX
IIPOBOJIUTHCS MOHITOPHHT.

190. Iudopmariiss mpo cTaH BHUKOHAHHS B3SITHX HA KOHTPOJIb JTOKYMEHTIB
y3arajJbHIOETHCS CTAHOM Ha MEPIIe YUCIO KOKHOTO MICSIIS 1 MOJAETHCS KEPIBHUIITBY
MICBKO1 paju (1oa1aTok 8).

Indopmaniiino-1oBigKoBa podoTa 3 TOKYyMEHTAMH

191. 3acaau npoBeneHHs 1HPOpPMAIIHHO-AOBIAKOBOI pOOOTH 3 JOKYMEHTaAMHU
BU3HAYAIOThCA [HCTPYKIIi€O 3 1I0BOJCTBA B €EKTPOHHIN (HopMi.

Iopsiiok onpaniOBaHHS TA HAACUJIAHHS BUXIIHUX JOKYMEHTIB

192. BuxigHi TOKyMEHTH y IManepoBiii ¢opmi, CTBOpPEHI Yy MICBKIA paai y pasi
HAsSIBHOCTI TIJICTaB, SIKI BUBHAIOTHCS OOTPYHTOBAHUMHU JIJII CTBOPEHHS JOKYMEHTIB Y
nanepoBiii Gopmi, HAJACUIAIOTHCS ajpecaraM 3 BUKOPUCTAHHSIM 3aCO01B MOIITOBOIO
3B’SI3KY, €JIEKTPO3B’SI3KY, a TAKOX JOCTaBIAIOTHCSA Kyp €PChKOIO, (Pesb/’erepchKoro
CITyK00¥0.

193. OmnpaitoBaHHsi JTOKYMEHTIB [Jis BIAIpaBiI€HHS 3aco0aMH TOIITOBOTO
3B’SI3KY 3AIMCHIOETBCS CIIY>K0010 AiIOBOJICTBA BiAnmoBigHO 10 IIpaBun HamaHHsS
MOCIIYT ITOIITOBOTO 3B’ SI3KY.

194. BuxifgHi JOKyMEHTH OMNPaIlbOBYIOTHCS 1 HAJCHIAIOTHCS IEHTPATi30BaHO B
JeHb iX HaJAXOJKEHHS BiJ BUKOHABYMX OpPraHiB — BHKOHABI[IB a00 HE Ii3HIIIE
HACTYITHOT'O pOOOYOTro JTHS.

195. He nomyckaerncs:
HajcuiaaHHg abo mepegada JOKYMEHTIB 0Oe3 iX peectpamii y  ciayx0i
JJIOBOJICTBA;
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nyOJeTHE HAJCUIIaHHS MPUMIPHUKA, Y TOMY YHCIIi OPUTIHAILHOTO, TOKYMEHTA Y
narepoBii popmi, K0 HOro MPUMIPHUK a00 KO0 BXXE HATICIAHO B €JIEKTPOHHIN
dbopmi yepe3 cucTeMy B3a€EMOJIII.

196. Ilin yac mpuiiMaHHS BiJ] BUKOHABIIB BUXIJHUX JOKYMEHTIB IpaIliBHUKH
CITy>0M IUTOBOICTBA 3000B’s13aH1 TIEPEBIPHUTH:

1) mpaBuiBbHICTH OPOPMIIEHHSI TOKyMEHTa (CKJaJ 1 PO3MIIIEHHS B HbOMY BCIX
PEKBI3UTIB);

2) HasgABHICTh 1 IPABWIBHICTh 3a3HAUYEHHS a/IPECH;

3) HasBHICTh Ha IOKYMEHTI BIIMITKM TIPO JOJATKH;

4) HasgBHICTh YCIX HEOOXIJIHMUX MIJIMNUCIB (MI€YaTOK) Ha JTOKYMEHTI Ta J0JaTKax
710 HBOTO;

5) HasIBHICTH JI0JIaTKIB Ta iX BIAMOBIAHICTb 3asBJIICHOMY CKJIQY;

6) BIAMOBITHICTh KIJIBKOCT1 MPUMIPHHUKIB KITBKOCTI aJIpeCcaTiB;

7) HasBHICTH Bi3 Ha MarepoBOMY MPHUMIPHUKY BUXIJHOTO AOKyMeHTa (y pasi
HEOOX1THOCT1 MOTO0 CTBOPEHHST), 1110 3aJUIIAETHCS Y CIIpaBax MIChKOI pajH.

197. Ha opurinaiiax JOKYMEHTIB, SIKi IMAJISATAIOTh MOBEPHEHHIO, HA BEPXHHOMY
IPaBOMY ITOJTI MEPIIOi CTOPIHKM CTaBUTHCS mmtami "[ligisrae moBepHEeHHIO".

198. JlokymMeHTH, 1110 HaJCHJIAIOThCS OJJHOYACHO OJHOMY 1 TOMY K aJpecaToBl,
BKJIAJIAIOThCSI B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISIOTHCS
pEeECTpalliiiHl 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSTHCSl Y KOHBEPTI.

199. Aapecu MOXyTh HAHOCUTHUCS Ha KOHBEPT JPYKAPCHKUM CITIOCOOOM.

200. JIokyMeHTH, IO JIOCTaBJISIIOTBCS  (Pesiba’€repchKor  CIyk0010,
NepenarnThCs aapecaTaM IiJl PO3MUCKY Y BIAMOBIIHIN KHU31.

201. Hocunanusa abo 3aMiHa HAJICIAHOTO paHIIIe JOKyMEHTa 31MCHIOIOTHCS 3a
BKa31BKOIO TOCAI0BOI 0OCOOM, siKa MiAmHcana JOKYMEHT, a00 KepiBHUKA CIIyXKOu
TTOBOJCTBA. Y TaKOMY BUNAAKY B JOKYMEHTI 3a3HAYA€ThCS, MO BiH € JOCHIAHHIM
a00 HAJCUIIAETHCS HA 3aMIHY paHIIIe HAICIaHOMY.

202. BukoHaBUl OpraHu Ta OKpeMi BUKOHAaBIIl 3000B’s13aH1 MepeaaBaTi BUXIJHI
JIOKYMEHTH Ta 1HIII MOIITOBI BIAMPABICHHS J0 CIy>K0u nimoBoacTBa 10 13.00 rox., y
BUKJTIOUHUX BUIIAJIKaX y pa3l HAJCWIAHHS JTOKYMEHTIB (Desib]l’€repChKUM 3B’ SI3KOM —
1o 16.00 ron.
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IV. CucremaTnsanis Ta 30epiranas T0KYMEHTIB V TIJI0BOJACTBI

Cri1ajieHHsI HOMEHKJIATYPH CIIpaB

203. OcHOBHI 3acajyl CKJIaJeHHS HOMEHKJIATypu CIpaB, (OpMyBaHHS CIIpaB Ta
30epiraHHs JOKyMEHTIB y MICBKIM pajil BA3HaYar0ThCsl [HCTPYKIIIEIO 3 ILJIOBOJICTBA B
€JIEKTPOHHIU (hopmi.

[lietro IHCTpyKIli€0 BU3HAYAIOTHCS OKpPEeMi OCOOJMBOCTI CHUCTEMaTH3allii Ta
30epiraHHsi JTOKyMEHTIB y mamnepoBiil (opmi, sIKi 3aCTOCOBYIOThCA Y pa3l HasgBHOCTI
MiJICTaB, K1 BU3HAIOTHCSI OOIPYHTOBAHUMM JJII CTBOPEHHS YCTaHOBOIO JIOKYMEHTIB Y
narepoBiit ¢popmi.

204. Howmenknatypa copaB — 11¢ OOOB’S3KOBUN JUIsi MICBKOI paau
CHUCTEMATHU30BaHUM TMepeik Ha3B (3arojoBKiB) crmpaB, IO (HOpMYyIOThCA B i
TIJTOBOJACTBI, 13  3a3HAUYCHHSAM  CTPOKIB  30epiraHHs  BIANOBIIHHUX  CIIPaB
(momatku 9 1 10).

205. 3BegeHa HOMEHKJATypa CIpPaB MICBKOI paad CKIAJAETBCA Y YOTHPbOX
IpUMIpHUKAX, Ha KOXKHOMY 3 SIKUX TIOBUHEH OyTH 3alOBHEHHH Trpu( MOTOMKEHHS 3
apXiBHUM BLAAUTIOM MicbKO1 pamu. [lepmmii (HeAOTOpKaHHUI) MPUMIPHUK 3BEACHOI
HOMEHKJATypu cropaB 30epiraerbcsi y  Ciyx01 JOUIOBOACTBAa, JpPYruid —
BUKOPUCTOBYETHCSI CIIY’KOOI0 JIIJIOBOJICTBA SIK POOOUYMA, TpPeTi — mepenaerbes
MpaliBHUKY, BIAMOBIJAILHOMY 3a apXiBHE 30€piraHHsl JTOKYMEHTIB, JJIs 3A1HCHEHHS
KOHTPOJIIO 3a (OpMYBaHHSIM CIpPaB y BHUKOHAaBUYMX OpraHax, 4YETBEpTUH —
HAJICUJIAETHCS JI0 apXIBHOTO BIAJIUTY MICHKOT paju.

206. BukoHaBui OpraHd OTPUMYIOTh BUTATH 3 BIJMOBITHUX  PO3JLIIB
3aTBEPKEHOT 3BE€/ICHOT HOMEHKJIATYPH CIIPaB JJII BAUKOPUCTAHHS Y POOOTI.

207. I'pacd HOMEHKIJIaTypH CIPaB 3aMOBHIOIOTHCS TAKUM YHHOM.

VY rpadi 1 npocraBisieTbCs 1HACKC KOXKHOI CIIpaBH. [HAEKC CIpaBU BUKOHABYOTO
OpraHy CKJaJa€eTbCsl 3 1HAEKCY BHUKOHABYOrO OpraHy (3a LITaTHUM PO3MUCOM abo
KJ1acu(IKaTOPOM BUKOHABYMX OpAarHiB) Ta MOPSAKOBOTO HOMEpa CIIpaBU B Mexax
BUKOHaBUYOro oprany. Hanpuxnazn: 06-12, ne 06 — inaexc camocTiitHoro Biaauy, 12 —
nopsiAKoBUi HoMmep cmpaBu, abo 04.1-07, ne 04.1 — iHAeKC BIAAUTY Y CKJIafl
ynpaiiHHs, 07 — NOpsSIKOBUI HOMEp CITpaBH.

Y pasi HasgBHOCTI y cCHOpaBl TOMIB 1HJEKC CTaBUThCA Ha KOXXHOMY TOMI,
Hanpukiaam: T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3aTOJIOBKU CIIPaB (TOMIB).

3aroyioBOK CIpaBu IMOBUHEH YITKO y CTUCHIN y3aranbHeHiH Gopmi BimoOpaxkaTu
CKJIaJ] 1 3MICT JJOKyMEHTIB CITPaBH.

He no3BomnseTbest BXKMBAaHHS B 3ar0JIOBKaxX CIpaB HEKOHKPETHUX (HOPMYITIOBaHb
("pi3Hi marepianu", "3aranbpHe nHCTyBaHHS", "BXiHA KOpecHmoHIEHIsA", "BUXinHa
KOPECIOH/IEHIIIs!" TOINO), a TaKOoX BCTAaBHUX CHIIB 1 CKJIQJHUX CHHTAKCUYHUX
3BOPOTIB.
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[linx 4yac ¢opmynroBaHHS 3aroJIOBKIB CIIpaB BPaxOBYIOTHCS Taki O3HAKH
dbopMyBaHHS copaB, SIK HOMIHAQJIbHA, aBTOPChKA, KOPECIOHIEHTChKA, MPEIMETHO-
nuTaabHa, XPOHOJIOT1YHA, reorpadivHa.

JlokymeHTH (hOPMYIOTBCSl ¥ CIIpaBU Ha OCHOBI OKPEMOi O3HaKU a00 CIOIyYSHHS
O3HaK.

3arosoBOK CHpPaBH CKJIQJA€ThCS 3 EJIEMEHTIB, IO PO3MILIYIOThCS Yy Takii
TIOCITITOBHOCTI: Ha3Ba BHJy CIpaBW (JUCTYBaHHS, KypHaJl, KHUTA TOIIO) YH BUIY
JOKYMEHTIB y cmpaBl (Haka3W, NOPOTOKOJW, aKTH TOUI0); aBTOP JOKYMEHTIB
(HaliMeHyBaHHSI MICBKOT pajid, BUKOHABYOTO OpraHy); KOPECHOHJEHT abo aapecar
(HaliMeHyBaHHSI YCTaHOBH, JI0 SIKOI aJipecoBaHi abo BiJl K01 HAAIMIIUIA JOKYMEHTH);
KOPOTKUM 3MICT IOKYMEHTIB CIIpaBH (MMUTaHHS, 3 SKOTO (DOPMYEThCS CIpaBa); Ha3Ba
periony (TepuTopii), 3 KO MOB’SI3aHUN 3MICT JOKYMEHTa; jara (mepioja), M0 SKOi
HaJeXaTh JJOKYMEHTH CIPaBH; BKa31BKM Ha HAsSBHICTh KOIMIM JOKYMEHTIB y crpasi (y
pasi motpedn).

VY 3aronoBkax o0co00BHUX (IIEPCOHAIBHMX) Ta IHIIMX CHpaB, IO MICTITh
JOKYMEHTH 3 OJHOTO TIMTaHHS, IIOB’s3aHl IIOCTIAOBHICTIO BEACHHS IPOICAYP
JIIOBOJICTBA, BXKMBAa€Tbcsl TepMiH 'cmpasa', Hampukian: "OcobOoBa crpasa,
"[lepconanbHa crpasa'.

VY 3aroyioBKax crpas, M0 MICTSTh JTOKYMEHTH 3 OJHOTO IMHUTAHHS, HE MOB’sI3aH1
MOCJIIOBHICTIO BEJICHHSI MPOLIEYP A1IOBOJICTBA, BAKUBAETHCS TEPMIH "JOKyMEHTH", a
IICJIS HBOTO B IY’KKax 3a3HAYAIOTHCS OCHOBHI BUJIM JIOKYMCHTIB CIIPaBH, HAIIPHUKIIA:
"JlokyMeHTH (IJITaHU, aHKETH, JAOBIJKH) MPO MPOBEICHHS OTJISIY CTaHy JLJIOBOJACTBA
Ta apXIBHOI CIIPaBU y BUIIMX HABUAJIbHUX 3aKiajax".

TepmiH "HOKyMEHTHU" B)KHMBA€THCS TAaKOX Yy 3arojioBKax CIpaB, 10 MICTATh
JOKYMEHTH-IOATKH 10 OYyAb-IKOTO HOPMATUBHO-TIPABOBOTO aKTa ab0o pO3MOpsII0ro
JIOKyMEHTa YCTaHOBHU.

VY 3arosioBKax crpas, MPU3HAUYECHUX JJIs1 TPYIMYBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAETHCS BUJI JIOKYMEHTAa y MHOXHHI Ta aBTOP JOKYMEHTIB, HANPHUKIAI:
"IIporokomnu 3acinanb KponuBHUIIbKOT MiCBKOT paau".

VY 3arosoBkax cIpaB, 10 MICTATh JINCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1
KOPOTKMH 3MICT JOKyMEHTIB, Hampukiaa: "JluctyBanus 3 MiHicTepcTBOM
eKOHOMIYHOT'O PO3BUTKY 1 TOPTiBJIl 3 OCHOBHOI JIis7IbHOCTI" .

VY 3aronoBkax cmopaB, O[O MICTATh JIMCTYBaHHA 3 KOPECIOHACHTaMH,
OJTHOPIITHMMH 32 XapaKTEPOM JISJIbHOCTI, TaKl KOPECIIOHJAEHTH HE NMEPEPax0OBYIOTHCS,
a 3a3HAYA€ThCA IX Yy3araJbHEHE HalMEHyBaHHs, Hanpuknaa: "JIuctyBaHHS 3
opraHaMu MiICLIEBOTO CaMOBPSAYBaHHS 3 MUTaHb 3a0€3MEUYEHHS COLIIAIbHOTO 3aXUCTY
HACEJICHHS .

VY 3aronoBkax copas, 110 MICTATh JIMCTYBAaHHS 3 PI3HUMH KOPECIIOHJEHTaMHU,
Taki KOPECHOHJIEHTH HE 3a3Ha4aroThCsl, Hanpukiaa: "JIMCTyBaHHS MPO OpraHi3alio
ceMiHapy 3 MiABUIIEHHs KBaTi(iKaIlli npamiBHUKIB KaIpOBUX CIIYyk0".

VY 3arosioBkax crpas, 10 MICTATh IJIAHOBO-3BITHY JOKYMEHTAIIII0, 3a3HAYAETHCS
nepion (Micslb, KBapTal, MiBpIYYsl, pIK), B SKOMY IUIAHYEThCS CTBOPCHHS
JIOKYMEHTIB, a00 mepio ix (aKTHYHOTO BUKOHAHHS, HATIPUKIIAT;

1. [Iman oCHOBHMX OpraHi3amiiHHUX 3aX0/iB MiChbKOi paau Ha 2023 pik.
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2. 3BIT IO BUKOPUCTaHHS OOHKETHUX KOITIB 3a 2023 pik.

Skmo cmnpaBa CKIAQMA€ThCS 3 KUIBKOX TOMIB, (OPMYIIOEThCS 3arajibHUMN
3aroJIOBOK CIPaBH 13 3a3HAYEHHAM HOMEpPA TOMY.

[Tim wac po3MIIIEHHST 3arojioBKiB CHpaB y HOMEHKJIATYpl BpPaxOBYETHCS
BaXUIMBICTh JIOKYMEHTIB, BKJIIOUEHUX JO CIIpaBH, iX B3a€MO3B’S30K Ta CTPOKHU
30epiranHs. Ha mouaTky po3MINIyIOThCS 3aroJIOBKH CIIpaB IIOAO JTOKYMEHTIB, SKi
HaJIMIUIM BiJ OpraHiB BHILOTO PIBHS, Jajl — MO0 OpTaHi3aliiftHO-pO3MOpsIIoi
JOKYMEHTallli, IUIAaHOBO-3BITHOI JOKyMEHTalli, JUCTYyBaHHs, OOJIKOBO-IOBIAKOBUX
BU/IIB JIOKYMEHTIB.

['pacda 3 HOMEHKIATYpH 3alIOBHIOETHCS HAIPUKIHLI KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATypH 3a3HAYalOTbCS CTPOKHU 30epiraHHs cIpaB, HOMEpPHU
cTaTel 3a mepeslikoM JTIOKYMEHTIB 13 CTpOKaMu 30epiraHHs.

VY rpadi 5 pobnsAThCA MO3HAYKU MPO MEPEXiAHI CIpaBu; Mpo GOpMy CTBOPECHHS
JOKYMEHTIB cHpaBu (EJIEeKTpPOHHA, TalepoBa, 3MilllaHa), PO IOCATOBUX OCIO,
BIIMOBIAAIBHUX 3a ()OPMYBaHHs CIIpaB; MpO Iepenady Ha apxiBHE 30epiraHHs 4u
IHIIMM YCTaHOBaM JJIsl iX MPOJIOBKEHHS TOILIO.

dopMyBaHHA CIIPAB

208. ®opmyBaHHS CHpaB — 1€ IPYIYBAHHS BUKOHAHUX JIOKYMEHTIB y CIPaBH
BIJIMOBIAHO /10 HOMEHKJIATYPH CIIPaB.

209. Ilin yac dopMyBaHHSI CIIpaB HE JIOMYCKAEThCS BKJIIOYEHHS JO CIIpPaB
YOPHOBUX, OCOOMCTHUX JIOKYMEHTIB, PO3MHOKEHUX KOIIM Ta JOKYMEHTIB, IO
HiUISITaI0Th  TIOBEPHEHHIO. JIOKYMEHTH TMOCTIHHOTO 1 THUMYacoBOTO 30epiraHHs
IPyIYIOThCS y CIIpaBU OKpeMo. 3a 00cAroM cIipaBa y maneposiil popmi He TOBUHHA
nepeBuinyBat 250 ctopirok (30-40 mMimiMeTpiB 3aBTOBIIIKH ).

210. IokyMeHTH TPYIYIOThCS y CIpaBUd B XPOHOJOTIYHOMY Ta/ab0 JIOTTUHOMY
MOPSJIKY.

211. TlonoxeHHs, MpaBujia, IHCTPYKIIi TOINO, 3aTBEPIXKEHI PO3MOPSIAYUMU
JOKYMEHTaMU, IPYMYIOTHCS pa30M 13 3a3HAUEHUMH TOKYMEHTaMHU.

212. Po3nopsikeHHs (Haka3W) 3 MUTaHb OCHOBHOI AiSUTBHOCTI MICBKOI paju, 3
aJAMIHICTPaTUBHO-TOCIIOIAPCHKUX MUTaHb, 3 KaJpPOBUX NMUTaHb I'PYMYIOThCSA y PI3HI
cupaBu. Po3nopskeHHs (Hakas3H) 3 KaIpoOBUX MUTaHb IPYNYIOTHCSA BIAMOBIAHO JI0 1X
BU/IIB Ta CTPOKIB 30€piraHHs.

213. JlokyMeHTH 3acifiaHb KOJIETialIbHUX OpTaHiB IPYMYIOThCA y JIBi CITPaBH:

MPOTOKOJIH 1 IOKYMEHTH J0 HUX (JIOTIOBiIi, JIOBIJIKK TOIIIO);

JOKYMEHTH 3 Oprasizaiii 3acigaHb (MOPSIOK JICHHHUMA, MakKeT pPO3MIIICHHS,
CITUCOK 3aMpOIICHHUX TOIIIO).
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214. Tlportokonu 3aciiaHb KOJIETIAJbHUX OPraHiB TPYNYIOThCA y CIpPaBH B
XPOHOJIOTTYHOMY TOPSIAKY 1 3a HOMepamu. J[OKyMEeHTH 10 3acifjaHb 3a3HayeHUX
OpraHiB CHUCTEMAaTHU3YIOThCS 3a JJaTaMH Ta HOMEpaMu MPOTOKOJIB, @ B MEXaX TPyIH
JIOKYMEHTIB, 0 CTOCYIOTHCSI OJTHOTO MTPOTOKOIY, — 32 TIOPSAIKOM JEHHUM 3aCi/IaHHS.

215. Jlopy4yeHHsT YCTaHOB BHUIIOTO PIiBHS 1 JOKYMEHTH, TIOB’Si3aHI 3 iX
BUKOHAHHSM, TPYIYIOTHCS Y CIPaBU 3a HAIPSIMaMH JiSUTBHOCTI MICHKOT paau abo 3a
aBTOpPAMM IHIL[IATUBHUX JOKYMEHTIB. Y CIIpaBl JOKYMEHTH CHCTEMATH3YIOThCSA 32
JaTaMu JJOPYUYEeHb.

216. 3aTBepaKeHI IJIaHU, 3BITH, KOIUTOPUCH TPYIYIOTHCS Y CIPABU OKPEMO Bij
IPOEKTIB IIUX TOKYMEHTIB.

217. JluctyBaHHS TPYIYETHCSA 3a 3MICTOM Ta KOPECHOHJIEHTCHKOIO O3HAKOIO 1
CHUCTEMATU3YETHCSA B XPOHOJIOTTYHOMY MOPSIAKY: JOKYMEHT-BIINOBI/Ib PO3MIILY€EThCS
3a JOKYMEHTOM-3alUTOM.

218. OcoboBi cmpaBuM TOCANOBUX OCI0O MICIIEBOTO  CAaMOBPSITyBaHHS
(OPMYIOTBCS Y TIOPSAIKY, BH3HAUEHOMY 3aKOHOaBCTBOM.

219. Po3paxyHKOBO-IJIATIXKHI BiAOMOCTI (0COOOBI paxyHKH) MpAIiBHUKIB
MICBKOI pajyl CHCTEMaTH3yIOTbCS B MEKax POKY 3a MpI3BUIIAMHU B ajipaBITHOMY
NOPAJIKY, a BIJIOMOCTI LI0OJI0 BUIUIATH TpoIIel (BIJOMOCTI IIOJO HapaxXyBaHHS
3ap00OITHOI M1aTH) NOBUHHI OyTH c(hOpPMOBaHI IIOMICALS 32 KaJeHIApPHUM piK.

220. Meroau4He KEpIBHUIITBO 1 KOHTPOJIb 3a (DOPMYBaHHSAM CIIPaB y MIChKIH
paJl Ta BUKOHABUMX OpraHax 3IIHCHIOIOTHCS CIIYKOOKO NIJIOBOJICTBA Ta apXiBHUM
BIJII1JIOM.

30epiranHs JIOKyMEHTIB B YCTaHOBaX

221. JIOKyMEHTH 3 Yacy CTBOPEHHs (HaIXOKEHHS) 1 10 mepeaayl A0 apxiBy
30epiratoTbcs 3a MicleM iX cTBOpeHHs. HopMaTuBHO-IIpaBOB1 akTH 30€piratoTbes 3a
MICIIEM X BHUJAHHSA, a JOKYMEHTH IIOAO iX PO3pOOJIEHHS, MOTOKEHHS TOIIO — 3a
MICIIEM CTBOPEHHSI.

222. 30epiraHHsi JTOKYMEHTIB 1 CIpaB BHUKOHKOMY 3a0e3leuye yNpaBiliHHS
JIJIOBOJICTBA Ta OpraHi3aliitHoi poOOTH.

223. CopaBu 30epiraloTbCcs y CHEIIadbHIA KIMHATI y BEPTUKAIBLHOMY
MOJIOKEHH1 B madax, 1Mo 3aKpuBarOThCA. J[J1s MiBUILIEHHS ONEPATUBHOCTI IMOIIYKY
JIOKYMEHTIB CIpPaBH PO3MINIYIOTHCS BIAMOBIIHO 1O HOMEHKJIATypu cmpaB. Ha
KOPIHIISIX OOKJIAJIMHOK CIIPaB 3a3HAYalOThCS 1HICKCH 32 HOMEHKIIATYPOIO.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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224. ®doHorpaMH 3acijiaHb KOJErialbHOTO OpraHy 30epiraroThCsi y Horo
cekperaps. Ha Hocii ¢oHorpamu (1 ymakoBii) poOWTBCS BiMITKa MpPO ATy
3acimanHs 1 vac 3amucy. Cekperap KoOJErialbHOTO OpraHy BIAMOBiAAaE 3a iX
30epiraHHs.

225. Bupaua crmpaB, CKJIaJIeHUX 3 JTOKYMEHTIB Yy ManepoBiil ¢opMi, y TAMYACOBE
KOPUCTYBaHHS TMpal[iBHUKaM BUKOHABYMX OpPraHiB 3IIHCHIOETHCS 3 J03BOJY
KEpIBHMKA CIYXOM [UIOBOJACTBA, IHIIMM YCTaHOBAaM — 3 MHUCbMOBOIO J03BOJIY
KEpYyI4oro crpaBaMd BHKOHABYOrO KOMITETY Micbkoi paau. Ha Bupany cropaBy
CKJIQJIAEThCSl KapTKa-3aMIHHUK. Y KapTIl 3a3HAYarOThCS 1HJEKC CIPaBU, 3ar0JIOBOK
cIpaBu, JaTta ii BHAayi, ocoba, sKiil crpaBy BHJAHO, JaTa il MOBEPHEHHS, MiAMHCH
0ci0, K1 BUJAIH Ta MPUHHSIN CPABY.

226. HagaHHs cripaB y THMYacOBE KOPUCTYBaHHS 3IIMCHIOETHCS HE OLIBIN SK Ha
OJTUH MICHIIb.

227. Buny4eHHs] TOKyMEHTIB 13 CIpaBH MOCTIHHOTO 30epiraHHs 3a00pOHSIETHCS.
Y BUHATKOBUX BHIIaJKaX BWJIYYCHHS JOKYMEHTIB JOIyCKAa€TbCS 3 JO03BOJY
KEpPYIOUOTo CIpaBaMd BUKOHAaBYOIO KOMITETY MICBKOi paaud 3 0O0O0B’SI3KOBUM
3QJIMIIEHHSIM y CHPaBl 3aCBIIYEHUX HAJIEKHUM YMHOM KOIIil.

V. llopsaiok miAroTOBKH CIHPAaB /10 Nepeaadi sl apXiBHOro 30epiranus

Excnepru3a niHHOCTI JOKYMEHTIB

228. OcHOBHI 3acaau TPOBEJCHHS CEKCIEPTHU3HM IIIHHOCTI, CKJIAJCHHS OIHCIB
cripaB, oOpMIICHHSI CIIpaB Ta Iepeladl CrpaB J0 apXiBy Ha apxiBHe 30epiraHfs
BU3HAYAIOTHCS [HCTpYKIIi€O 3 I0BOJICTBA B €EKTPOHHIHN hopMi.

[lieto [HCTpYKII€I0 BU3HAYAIOTHCS OKpPEeMi OCOOJMBOCTI MIATOTOBKH CIIPaB,
chopMoBaHUX y mMmamepoBid QGopmi, M0 Tepemayi sl apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTHCS 32 HASBHOCTI MIJACTaB, SIKI BHU3HAIOTHCS OOTPYHTOBAHUMHU JISI
CTBOPEHHS MICHKOIO PaJIOI0 TOKYMEHTIB Y ManepoBii (Gopmi.

229. IIpoBeneHHsS €KCHEPTU3U LIHHOCTI TOKYMEHTIB MOJIATA€E y iX BCEOIUHOMY
BUBYEHHI 3 METOI0 BHeCeHHs 70 HaiioHanbHOro apxiBHOTO (OoHAY a00 BWIIYUYEHHS 3
HbOTO Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs [TOKYMEHTIB, ILI0 HE MiAJIATalTh
BHECEHHIO J10 3a3HaueHoro ®ouHpy.

230. Hns opranizaimii Ta MPOBEJCHHS EKCIEPTHU3W IIIHHOCTI JOKYMEHTIB Y
MICBKIM pai (Y pa3i moTpeOdu y BUKOHABUMX OpPTraHaxX) YTBOPIOIOTHCS MOCTIMHO JIIF0Y1
EKCIIePTHI KOMICii.

231. Exkcmeprr3a MIHHOCTI JOKYMEHTIB MPOBOJUTHCS HMIOPOKY Y BUKOHABUUX
opraHax 0e3mocepeHhO 0cO0aMH, BiAMOBITAILHUMHE 3a OPTaHI3aIliio IIJIOBOACTBA B



43

WX TIIPO3/17IaX, pa3oM 3 €KCIEPTHOK KOMICIEIO MM METOJAUYHUM KEPIBHUIITBOM
yIpaBJIiHHS J1JIOBOJICTBA Ta OpraHi3aIliifHOi poOOTH Ta apXiBHOTO BIJUILITY.

232. BuwiydyeHHS MOKYMEHTIB JJiS 3HUILNEHHA O€3 MPOBEJCHHS MOIMepeaHbOl
EKCIIEPTHU3H iX I[IHHOCTI 3a00POHSIETHCA.

233. Binlip DOKyMEHTIB MOCTIMHOTO 30€piraHHs 3IiIHCHIOETHCS Ha IIiJICTaBi
TUIIOBUX Ta BIAOMYHMX (Taly3€BHX) MEPEIIKIB JOKYMEHTIB 13 CTpOKaMH 30epiraHHs,
HOMEHKJIATypy CIpPaB MICBKOI pajid HUISIXOM MHEPErysiAy KOXKHOrO apKylla CHpaBH.
JlopyueHHs opraHiB BiaJd BUIIOTO PIBHS, 10 HATIWIUIM 10 MICBKOI pajy y BUTJISII
nanepoBoi Komii, He MOXyTb OyTH BiAiOpaHi SIK JOKYMEHTH IOCTIMHOrO 4H
TpuBaioro (moxaz 10 pokiB) 30epiraHHs.

234.3a pe3yJabTaTaMu €KCHEPTH3U IIIHHOCTI JOKYMEHTIB y MICBKIH pani
CKJIQZIA€EThCSl aKT MPO BWIYUYEHHS JIJIs 3HUIICHHS JOKYMEHTIB Yy MamepoBiil ¢opmi
(momarok 11).

235. 3BeneHi ONUCH CIpaB MOCTIHHOTO, TpuBayioro (moHaa 10 pokiB) 30epiranHs
Ta 3 KaJpOBHX MHUTaHb (OCOOOBOrO CKJIAAy) Ta aKT MPO BUWIYUYCHHS JI 3HUIICHHS
JOKYMEHTIB, HE BlaHeceHuX 10 HamioHanbHOro apxiBHOro ()OHAY, pPO3IIsIaloThCs
EKCIIEPTHOIO KOMICIE€I0 MICHKOI pajy ogHovacHo. [licisa 3aTBepaKeHHST akTa MiChKa
paza Mae MpaBo 3HUILUTU BU3HAYEH] HUM JIOKYMEHTH.

236. AXT mpo BWIYYEHHS IS 3HUIICHHS JOKYMEHTIB CKJIQJA€ThCs 100
JIOKYMEHTIB, He BHeceHux 10 HarmioHanbHOro apxiBHoro (hoHAYy, Ha CIpaBU BCi€l
MIChKOI panu. HaliMeHyBaHHS BHKOHABUYOTO OpraHy 3a3HAuYalOThCA TEepes] T'PYIO0
3aroJIOBKIB CIIPaB IOTO M1IPO3/LTY.

CkiaieHHs ONIMCIB CIIpaB, M0 CKJIA/JIeHI y maneposii popmi

237. Onuc cripaB — apXiBHUHM JOBITHUK, IPU3HAYCHUN JIJIST OOJIIKY Ta PO3KPHUTTS
3MICTY OAWHMIIL 30epiraHHs, OJAMHHIIL OONIKY, 3aKpIIJICHHS iX CHCTeMarHh3allli y
MeXax apXxiBHOTO (OHY.

238. Onucu crpaB ykiIaAalOThCs OKPEMO Ha CIPaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaApoBUX MUTaHb (0coOoBOTO ckiany). Ha cripaBu
TMuacoBoro (10 10 pokiB) 30epiraHHsi ONUCH HE CKJIAJIal0ThCA. Y pasi JIKBiAAIll un
peopraxizailii yCTaHOBHU TaKi OMKCH CKJIAAI0ThCs 000B’ I3KOBO.

239. Omnucu copaB BHUKOHAaBYOTO OpraHy CKJIAJAlOThCA IIOPOKY 3a
BCTaHOBJICHOIO (opMmoro (mo1atok 12) mocagoBor 0co00r0, BiANMOBIIAIBLHOI 3a
JIJIOBOJICTBO Y BUKOHABYOMY OpraHi, 32 METOJAMYHOI JOTIOMOTH apXiBHOTO BIJIILTY.

240. Homep omucy cripaB BUKOHABYOTO OpraHy MOBUHEH CKIIAJATHUCS 3 THACKCY
BUKOHABYOT'O OPraHy 3a HOMEHKJIATYpOIO CIIpaB 3 JOJaBaHHSIM IOYATKOBOI JITEPH
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Ha3BH KaTeropii TOKyMEHTIB, M0 BKIIOYAIOTHCS 10 OMHUCY, Ta YOTUPHOX HUDP POKY,
B SKOMY pO3MOYaTO CIpaBH, BKIIOUYEHI J0 omwucy. Hampukianm, omucu crpas
noctiitHoro, TpuBajoro (moHax 10 pokiB) 30epiraHHs Ta 3 KaJApOBUX IHUTAHb
(ocoboBOrO CKiIaay) BUKOHABYOTO OpraHy 3 iHA. 5, mo posmodyari y 2011 pori,
MatumyTh HoMepu: 5 IT—-2011; 5T —-2011; 5 OC —2011.

241. Iix yac ckagaHHs OMKCIB CIPaB CIiJ JOTPUMYBATUCS TAKUX BUMOT:

1) xo>xHa cripaBa BHOCHUTBHCS [0 OINHKCY 1]l CAMOCTIMHUM MOPSIIKOBUM HOMEPOM
(SIKIIO cripaBa Mae€ KibKa TOMIB, KOXKHUUA TOM BHOCUTHCSI JO OIHUCY 1] OKPEMUM
HOMEPOM);

2) rpadu onucy oQOpMIIOIOTHCS BIANOBIIHO A0 BIJOMOCTEH, 3a3HAYEHUX Ha
OOKJIaUHIII CTIPABH;

3) y pa3l BHECEHHS JI0 ONMKCY KUIBKOX CIIpaB MIAPsA 3 OJHAKOBUM 3ar0oJIOBKOM
3a3HAYA€ThCS TIOBHICTIO JIMIIE 3arojIOBOK MEpPIIOi CHpaBW, a BCl IHINI OJHOPIIHI
CIpaBU IMO3HAYAIOTHCS CJIIOBaMH '"Te came', IpH IIbOMY IHII BIIOMOCTI MPO CIpPaBH
BHOCSITbCA JIO OIKCY TMOBHICTIO (HAa KOXHIM HOBIM CTOPIHIII OMHUCY 3aroJiOBOK
BIJITBOPIOETHCS TTOBHICTIO);

4) rpada omucy "llpumiTka" BUKOPUCTOBYETHCS JIJIST BIAMITOK MPO OCOOIUBOCTI
¢i3uyHOrO CTaHy CHpaB, IPO MepeAady CIpaB IHIIUM BHUKOHABYUM OpraHaMm ado
IHIIM YCTaHOBI, PO HASIBHICTh KON JJOKYMEHTIB y CIpPaBi.

242. Onucu cipaB BEIyThCS MPOTITOM KIJIBKOX POKIB 3 BAKOPUCTAHHIM €UHO1
Hackpi3Hoi HyMepalii. CripaBU KOKHOTO POKY CTAHOBJIATH PIUHUNA PO3LIT ONUCY.

243, Y xiHIIl OmHUCYy POOUTHCS MIJCYMKOBHH 3amuC 13 3a3HAYEHHSIM KiJIbKOCTI
(mudpamMmu 1 cioBaMHu) CIHpaB, IO OOJIKOBYIOTBCS 3a OIIMUCOM, a TaKOX
00YMOBIIIOIOTECSI OCOOJIMBOCTI HyMepallii clipaB B omuci (JIITEpHI Ta MPOMyIIeH1
HOMEPHU CIIPaB).

244,V piyHU# pO3JIJ OMHUCY CIPaB BHOCSTHCS TAaKOX CIPaBH, HE 3aBEPIICHI
MPOTATOM KAJICHIAPHOTO POKY. Y TaKUX BUITAJIKaX Yy KIHII PIYHUX PO3JAUIIB OMHUCY
KOXXKHOTO HACTYMHOTO POKY, TMPOTITOM SKOTO CIpaBH MPOJOBKYBAIUCS B
JJIOBOJCTBI, 3a3HA4Ya€eThes "JIOKYMEHTH 3 1IbOTO MUTAHHS JMB. TaKOX y PO3ILI 3a

pik, Ne .

245. Onmuc cnpaB, CKJIAQIEHUX Yy ManepoBid (opmi, CKIAZaeTbCcsl y JBOX
OPUMIPHUKAX, OUH 3 SKUX NEPEeNacThCs pa3oM 13 ClipaBaMM, a 1HIIUHN 3aTUIIA€THCS
SIK KOHTPOJIbHUHN TIPUMIPHUK y CIIY»KO1 A1JIOBOJICTBA.

246. Ha ocHOBi OIHUCIB CIpaB BUKOHABYUX OPraHiB BUKOHKOMY apXiB TOTYE
3BEJICHI OIMHWCH CIpaB MOCTIHHOrO Ta TpuBanoro (monan 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIAAY).
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247. 3BeneHMil OMUC CIpaB MOCTIHHOTO 30€piraHHs CKIAJAETHCS Y YOTUPHOX
npuMipHUKax, TpuBajoro (moHaa 10 pokiB) 30epiraHHs — y JABOX MPHUMIpHHUKAX, 3
KaJIpOBUX MUTaHb (0COOOBOrO CKIIaMy) — Yy TPbOoX NnpuMipHuUKax. OAUH MPUMIPHUK
3aTBEPIKEHOTO OIMHKCY MOJAETHCS ApXIBHOMY BIIILTY.

248. Miceka pama 3000B’si3aHAa  OMUCYBAaTH JOKYMEHTH TIOCTIMHOTO Ta
TpuBasioro (monay 10 pokiB) 30epiranss, 3 KaApOBUX MUTaHb (0OCOOOBOTO CKIIATy) HE
NI3HIIIE HDK Yepe3 JBa POKM IMICIs 3aBEPIICHHS CIpaB y AUIOBOACTBI, a TAKOX
nepenaBaTH JOKYMEHTH MOCTIMHOro 30epiraHHsl BIANOBIJIHO 1O 3aTBEPHKEHUX
OMMCIB CIpaB J0 apXiBHOT'O BIJIY B YCTAHOBJIEHI 3aKOHO/IaBCTBOM CTPOKHU.

Od¢opmiieHHs cipaB, CKIAAEHUX y naneposii ¢gopmi

249. OdopmieHHs copaBd TocTidHOro 1 TpuBanoro (monan 10 pokiB)
30epiraHHs rnependayae HyMeparlilo CTOPIHOK Yy CIpaBi, CKJIJICHHS y pa3l moTtpedu
BHYTPIIIHBOTO OMHUCY JIOKYMEHTIB CIPaBM, HASBHICTh 3aCBIIUyBaJIbHOTO HAMHUCY
CIIPaBH MPO KIJIBKICTh CTOPIHOK 1 PO OCOOIUBOCTI (DI3UYHOTO CTaHy Ta (POPMYBaHHS
CIIpaBH, MiAMKUBaHHS a00 OMPaBIICHHS CTIpaBu, 0OPMIICHHS OOKIaMHKU CITPABH.

250. HdokyMeHTH THMYacoBoro 30epiranHs, c¢GopMoBaHI Yy CHOpaBH, HeE
H1JIIMBAIOTHCS, CTOPIHKA HE HYMEPYIOTbCS, YTOYHEHHS €JEMEHTIB O(OPMIICHHS
OOKJIAIMHKKM HE TPOBOJAUTHCSA, 32 BHUHATKOM TMEPBUHHOI  OyXrajlTepchKoi
JIOKYMEHTAIII1.

251. Ilicns 3aKiHYEHHS AUTOBOJHOIO POKY 0 HAmMCIB Ha OOKJIaJMHKAaX CIpaB
MOCTIMHOTO 1 TpUBAJIOTO 30epiraHHsl BHOCATHCS HEOOX1IH1 YTOUHEHHS, IEPEBIPSETHCS
BIJIMOBIAHICTh 3arojIOBKiB CIpaB Ha OOKJIAAWHIN 3MICTY IMIJMIHATUX JOKYMEHTIB,
BHOCATBCSA y Ppa3i moTrpeduW 10 3arojioBKa CIpaBU  JOJATKOBI  BiJJOMOCTI
(MpOCTaBISAIOTHCSI HOMEpPU HakasziB, MPOTOKOIIB, 3a3HAYAIOTHCS BHUIU 1 (QopMu
3BITHOCTI TOIIO).

252. Jlata Ha OOKJaJAMHIII CIpaBM MOBHUHHA BIAMOBIJATH POKY IOYATKy 1
3aKIHYEHHS CIIpaBW; y CHpaBl, 0 MAa€ JOKYMEHTHU 3a OUIbII paHHI POKHU, HLK pIK
YTBOPEHHS CIIPaBH, Il AATO0 POOUTHCS HANUC "€ JOKYMEHTH 32 POKH'.

253. Ha oOxnaguHkax copaB, 1[I0 CKJIaJalOThCsl 3  KUIBKOX  TOMIB,
IPOCTABIIAIOTHCS JaTH MEPILIOTO 1 OCTAHHBOTO JOKYMEHTIB KOKHOTO TOMY (YaCTHUHHU).
VY pasi 3a3HavY€HHS] TOYHOI KaJICHJApHOI AaTH MPOCTABISETHCSA YMCIIO, MICSIb 1 PIK.
Uwucno 1 pik MO3HAYAOTHCA apaOCbKUMHK [UGPAMU, MICSIIb IMUIIIETHCS CJIOBOM.

254. Ha oOkjamuHI CHpaBU MPOCTABISIEThCS HOMEP CIIPaBH 3a 3BEJCHUM
OTIMCOM 1 32 MOTOKCHHSM 3 apXIBHUM BiILIIOM — HOMEP OHUCY 1 GOHTY.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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255. Y pa3i 3MiHM HaiiMeHyBaHHS MiCbKOi paau (ii BHKOHABYOTO OpraHy)
IPOTATOM TEpioy, KW OXOIUTIOITH JOKYMEHTH CIIpaBH, a0o Mia dYac mepenadi
CIpaBd [0 1HIIOI YCTaHOBH (BMKOHABUOTO OpraHy) Ha OOKJIAIUHIN CIpPaBH
3a3HAYAETHCS HOBE HaWMEHYBaHHS MIChbKOI paau (BUKOHABUOTO OpraHy), a
norepeiHe 6epeTbes B IYKKU.

256. Hammcu Ha OOKJIAaJMHKAaxX COPAaB IOCTIMHOTO Ta TPUBAIOTO (IIOHAA
10 pokiB) 30epiraHHs poOJATHCA YITKO YOPHUM CBITIOCTIMKMM YOPHUIOM a0o
nactoro. HakieroBaHHS TUTYJIBHOIO apKylla Ha OOKJIAJWHKY CIpaBH HE
JOITyCKAETHCSL.

Ilepenaua cnpaB, cKiIaieHUX y naneposiii gopmi, Ha apxXiBHe 30epiraHHs

257. CnpaBu moctiiiHoro Tta TpuBajgoro (monan 10 pokiB) 30epiraHHs, 3
KaJpOBUX IMHUTaHb (0COOOBOTO CKIIAy) Yepe3 JIBa POKH ITiCTs 3aBEPIICHHS iX BEJICHHS
NepenarThCcsl Ha apxiBHE 30epiraHHS B YMOPSIKOBAHOMY CTaHi ISl TMOJAJBIIOTO
30epiraHHs Ta KOPUCTYBaHHS.

258. Ilepemaua cmpaB Ha apxiBHE 30epiraHHsl 3IIHCHIOETHCS 3a TpadikoM,
3aTBEPHKCHUM KEPYIOYHM CIIPaBaMU BUKOHABYOTO KOMITETY MiChKOT pajIH.

259. 3a MUCbMOBHMM 3BE€pPHEHHSIM BHKOHABYOTO OpraHy Ciyx0a IUIOBOJICTBA
opopMisie BuIady COpaB, CKJIQJCHUX Yy ManepoBid (opmi, Ha CTPOK JI0 TPbOX
MICSIIIB.

260. IlpuitmaHHS-TIepenadya KOXHO1 CHpaBU 3IHCHIOETHCS B MPHUCYTHOCTI
npaliBHUKA, SKUH Mepeiac ynopsiAKOBaH1 Ta opOopMIICHI CIIPaBH.

261. CopaBu moctiiiHoro Ta TpuBasioro (moHan 10 pokiB) 30epiraHHs
NepPeIa0ThCs HA apXiBHE 30€piraHHs 3a OMHUCAMH.

VY KIHIII KOKHOTO TPHUMIPHHUKA OMHUCY MPAI[IBHUK PO3MUCYETHCS y TPUHHATTI
cupaB i mpoctaBise Aary. OIWH TPUMIPHUK OMKCY TMOBEPTAETHCS BUKOHABUYOMY
opraHy, BCI 1HIII 3aJUIIAIOTHCS B apXIBHOMY BiJJILII.

CrpaBy, 10 TNEpeAaroTbCA 0 apXiBHOTO BIAJAUTY, NMOBUHHI OyTH 3B’s3aHi
HAJIC)KHAM YHHOM.

Miceka paga 3000B’si3aHa 3a0e3medynTd 30€piraHHs apXiBHUX JOKYMEHTIB Ta
nepejady JOKYMEHTIB, 110 Hajekarh A0 HarlioHambHOro apXiBHOTO (GOHAY, MICHs
3aKIHYCHHS BCTAHOBJICHMX TPAaHMYHHUX CTPOKIB iX 30epiraHHs B MICBHKIM pail s
MOCTIMHOTO 30€epiraHHs 10 apXiBHOTO BIIJILTY.

HavaabHUK ynpaBJliHHA JiJI0BOACTBA
Ta opradizaniiiHoi podoTu Oaena BPIOM



Honatok 1

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(TyHKT 8)

3AT'AJIBHI ITPABUJIA
oopMJICHHS IOKYMEHTIB

1. Hdns odopmieHHS TEKCTIB CHyKOOBUX JOKYMEHTIB BUKOPUCTOBYETHCS
rapHiTypa Times New Roman Ta mpudt po3mipom 12-14 apykapchbkux MyHKTIB a00
8-12 apykapchbKMX MYHKTIB JUIs JPYKyBaHHS pPEKBI3UTy "BiacHe im's, mpi3Buiie
BUKOHABIII 1 HOMEp Moro tenedoHy", BHHOCOK, MOSICHIOBAJILHUX HAIUCIB 0
OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTa ab0 Horo peKBi3UTiB TOLIO.

2. IIpu oopMieHH1 3aCTOCOBYETHCS MIPUT:

HAMIBXUPHUN MIPUPT BETUKUMHU JIITEPAMH — 7151 HA3BU BUY JOKYMEHTA;

HaIIBXUPHUK (NpsAMUKA a00 KypCUB) — JJIsl 3aroJjOBKIB Ta KOPOTKOTO 3MICTY
JOKyMEHTA.

3. IIpu odopMieHHI TEKCTIB MIKPSIAKOBHI 1HTEpBaJl TOBUHEH CTAHOBUTU:

1 — 1ns CKIaAoBUX TEKCTY JAOKYMEHTa, pekBi3uTy "JlogaTok" Ta mocuiiaHHs Ha
JIOKYMEHT, 110 CTaB MiJICTABOIO IS MIATOTOBKH (BUIAHHS) IOTOYHOTO JOKYMEHTA;

1,5 — nns cknagoBux yacTuH pekBi3uTiB "Aapecat"” ta "I'pud 3arBepmxeHHs";

1,5-3 — ny1s1 BiIOKpEMIICHHST PEKBI3UTIB JOKYMEHTA OJIMH Bij OJTHOTO.

4. Bnacue iM’s Ta mpizBuiie B pekBizuti "I[ligmuc" po3MimyeThcsi Ha PiBHI
OCTaHHBOTO PSAJIKA HA3BU MOCAH.

5. MakcuMmanbHa TOBXKHHA psAKa OaraTopsSIKOBUX PEKBI3UTIB (KpIM PEKBI3ZUTY
TeKcTy) — 73 muniMeTpu (28 ApyKOBaHHUX 3HAKIB).

6. SIK110 3aroj0BOK (KOPOTKUM 3MICT) A0 TeKcTy nepeBuiye 150 3HaKiB (1’ 4Th
PANKIB), 1OTO J03BOJISIETHCS MPOAOBKYBATH A0 MEXI MpaBoro nojis. Kpanka B KiHII
3aroJioBKa HE CTaBUTHCA.

7. Ilpu odopmiileHHI NTOKYMEHTIB BIJCTYN BiJ MEXi JIIBOTO MOJs JOKyMEHTa
CTaHOBHUTH:

125 miniMeTpiB — /Uit BJIACHOTO IMEHI Ta npi3Buila peksizury "[lianuc";

100 mimimeTpiB — st pekBizuty "['pud 3atBeprxeHHs";

90 mimimeTpiB — 715 pekBi3uTy "Anpecar";

10 MimiMeTpiB JuIs a03alliB y TEKCTI;


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

[IponoBkeHHs nonatka I

0 MUTIMETpIB:

s cmis: "CIIYXAJIN", "BUCTYITJIN", "BUPIINWJIN", "YXBAJIMJIN",
"HAKA3VYHO", "30b0B'A3VYI0";

s pekBizuTiB: "Jlata moxkymenrta", "KopoTkmit 3MicT mokymenta", "Tekct"
(6e3 abzarriB), "BiamiTka nmpo HasBHICTH qoaatkiB", "[Ipi3Buille BUKOHABIIA 1 HOMED
rioro Tenedony", "BimMiTka Tmpo BUKOHAHHSA JOKYMEHTa 1 HAACHWJIAHHS HOTO 0
crpaBu", ciaoBo "JlogaTok", pekBizutu "Jlomatok" ta cioBo "IlimcraBa" 3ammcy mpo
MOCWJIAHHS Ha JOKYMEHT, 110 CTaB IMiICTaBOIO IS MiATOTOBKU (BHIAHHS ) TOTOYHOTO
JNOKyMEHTa, HailMeHyBaHHs 1ocaau y peksizuti "[lianuc", 3acBiguyBaIbHOrO HANUCYy
"3rizHo 3 opuriHasioM" Ta AJig nepuoro peksizuta "I'pud 3arBepakeHHA", SKILIO iX B
JIOKYMEHTI JIBa.

8. Ilim yac odopmieHHS TOKYMEHTIB (JOJATKIB J10 HUX) Ha JABOX 1 OLIbIIe
CTOpIHKax JIpyra Ta HaCTYIIHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBAHI.

9. Homepwm CTOpIHOK CTaBISATBCS TIOCEPEIUHI BEPXHBOI'O TIOJS CTOPIHKH
apabcbkumMu nu@pamu 6e3 3a3HAYCHHS CjIoBa 'CTOpiHKA" Ta PO3AUIOBHX 3HAKIB.
[lepmia cropiHka He HyMEpYeTbCS HI B JIOKYMEHTI, HI B KOXXHOMY 3 JOJIaTKiB.
JIOKyMEHT 1 KO’KEH 3 JJOJATKIB MalOTh OKPEMY HyMepaIlito.

10. TexcTH HOKyMEHTIB APYKYIOThCS Ha OJHOMY Oomi apkymia. JJokyMeHTH He
NOCTITHOrO CTpOKY 30epiraHHss oOcsroM Ouipmie 20 CTOPIHOK JAOIMYCKA€ThCS
OpPYKyBaTH Ha JUUBOBOMY 1 3BOPOTHOMY OOIl apKylla, HpH LbOMY PEKBI3UT
"[lignuc" moBuHEH OyTH PO3MIIICHUN HAa JUIOBOMY, a HE Ha 3BOPOTHOMY OoOIIi
OCTaHHBOI'O APKYIIA IOKYMEHTA.

11. QR-xox posmipom 21 Ha 21 MM PO3MIIIYETHCA B HWKHBOMY JIIBOMY KYTi
NepIIoi CTOPIHKH IOKYMEHTA.

JlJis TIPOEKTIB aKTiB Ta OOOB’S3KOBHX JOJATKIB O HHUX, IO PO3POOISIFOTHCS
opraHaMy BHUKOHABYOi BJIaJu, MOCTaHOB 1 po3nopsmkeHb Kabinery MiHicTpiB
VYkpainu nopsiza i3 QR-ko10M po3MINIyIOThCsl HOTO PEKBI3UTH, HATPUKIIA;:

Minnudpu Ne 003845.0011-I1 Bix 20.07.2020

[Mignucas: Ilerpenko Iletpo IlerpoBuu

Ceptudikar: 341C050E72C685404000000 A6D05009B940D00
Hivicauii: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06.
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Honatok 2

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myHkT 37)

MNPUMIPHUM NEPEJIK
AOKYMEHTIB, 110 103BOJISIEThCS 3aTBEPAKYBATH NPOCTABJIAHHAM rpuda
3aTBepIKEeHHSI MI0CaA0BOI 0c00M 32 YMOBH iX IIATOTOBKH y NManeposiu popmi

1. Axtu (rOoTOBHOCTI 00’€KTa 10 €KCIUTyaTallii; CIHUCAaHHS; 1HBEHTapu3allii,
EKCIIePTHU31;, BUIIYUYCHHS CIIpaB /IS 3HUILCHHS; Tepeayl CrpaB; JIKBiaIli yCTaHOB
TOIIO)

2. 3aBmanHs (Ha TPOEKTYBAaHHA OO0’ €KTIB, TEXHIYHUX CIHOPY/A, KariTaJbHE
OyIIBHUIITBO;, Ha TPOBEJCHHS HAYyKOBO-IOCTIIHHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIYHI TOLIO)

3. Kowropucu BuTpar (Ha YTpUMaHHSA amnapary yHOpaBliHHS, OyIUHKIB,
IPUMIIIEHb, CIOPYA; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHUITBA HOBUX BHPOOIB; Ha

KamiTajibHe OyIIBHUITBO TOLIO).

4. Tlepemiku (rocaj mpaiiBHUKIB 3 HEHOPMOBAaHUM POOOYMM JIHEM; THUIIOBHUX,
B1JIOMYHX (Tally3€BUX) JOKYMEHTIB 13 CTPOKaMH 30epiraHHs TOIIO)

5. Po31iiHKM Ha BUKOHAHHS pOOIT
6. CtaTyTH (OJIOKEHHS) YCTAHOB

7. CTpyKTypa MiChKOT paau




Honatoxk 3

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(TyHKT 67)

MNPUMIPHUM NEPEJIK
AOKYMEHTIB, MIAMUCH HA IKUX CKPIIIIOIOTHCS repO0BOI0 MEYATKOI0
y pasi ix cTBoOpeHHs1 y nmaneposiii ¢opmi ado 3acBifuy0ThCA KBATiI(PIKOBAHOIO
€JICKTPOHHOI0 MEYaTKOI0 MiCbKOI paau y pasi
IX CTBOPEHHH B €JICKTPOHHIH popmi

1. Axktu (BUKOHaHHS POOIT, CIHMCAHHS, €KCIEepPTH3H, (PIHAHCOBUX INEPEBIPOK;
BUJTYUCHHS CIIPaB JIsl 3HUIIEHHS; TIepeaadi CrpaB TOIIIO)

2. BucHoBKkM 1 BIATYyKM YCTAaHOB Ha Jaucepranii Ta aBtopedepaTH, IO
HAJICUJIAIOTHCS 10 BuIoi aTecramiitnol koMicii Ykpainu

3. JloBiaku (JIiMITHI; TIPO BUILIATY CTPAXOBHX CyM; BUKOPUCTAHHS OIOKETHUX
aCUTHYBaHb Ha 3apIuiaTy; Ipo HapaxOBaHy 3apIliaTy TOIIO)

4. JloroBopu (mpo wmaTepiadbHy BIANOBIAANIBHICTb, HAYKOBO-TEXHIYHE
CHIBPOOITHULITBO, MIIPSAAN, OPEHAY MPUMILIEHB; TPO BUKOHAHHS POOIT TOLIO)

5. JoxymeHTH (AOB1IKHM, TOCBIAYEHHS TOLIO), IO 3aCBIAYYIOTh IpaBa rpOMaisiH
1 IOPUAUYHUX OC10

6. [lopyueHHsI Ha OJiep>KaHHsI TOBapHO-MaTepiaibHUX I[IHHOCTEW, OOJKETHI,
OaHKIBCBKI, IICHCIIHI, INIATIKHI

7. 3aBmaHHs (Ha TIPOEKTYBaHHS OO0’ €KTIB, TEXHIYHHUX CIIOPYJ], KamiTajbHEe
OyIIBHUIITBO; TEXHIYHI TOIIO)

8. 3asBu (Ha aKpeAUTHUB; TIPO BIIMOBY BiJ] aKIIETITY TOIIO)

9. 3asBKu (Ha 00JIaIHAHHS, BUHAXOIX TOIIIO)

10. 3pa3ku BIAOUTKIB I€YATOK 1 IMAMKCIB MPAIiBHHUKIB, SKI MarOTh IPaBO
3MIMCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTeparrii

11. Komropuc BUTpaT (Ha yTpUMaHHs anapary ymnpaBiiHHS; Ha MiATOTOBKY Ta
OCBOEHHSI BHpPOOHMIITBA HOBHUX BHUpPOOIB; Ha KaJbKYJSIIIO 3a JOrOBOPOM; Ha
KamiTajbHe OyIIBHUUTBO TOLIO).

12. JIuctu rapanTiiiHi (Ha BAKOHAHHS POOIT, HAJAHHS MOCTYT TOILO).

13. IlomanHs 1 KJIoMOTaHHA (PO HATOPOPKEHHSI OpJEHAMHU 1 MeJalsIMU; PO
peMiIOBaHHS)

14. IIpoTokonu (MOTOKEHHS TIJIaH1B MTOCTABOK)

15. Peectpu (4ekiB, OFOKETHUX JOPYUCHB)

16. Crnenudikaiii (BupoO6iB, IPOIYKIi TOIIIO)

17. CrinbHI JOKYMEHTH, IMATOTOBJIEH] Bl IMEHI JIBOX 1 O1JIbIIIE YCTAaHOB

18. CratyTn ycTaHoB

19. TutynpHI CIUCKH

20. TpynoBi1 KHUKKH

21. Apky1i NOroJKEHHs MPOEKTIB HOPMATUBHO-IIPABOBUX AKTIB.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

Honatok 4

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myHkT 155)

MMPUMIPHUI NEPEJIIK
JOKYMEHTIB, 1110 He MiVISIralTh PeecTpalil cayk0010 AJI0BOICTBA

No Bun nokymeHTa CrnenianpHuii 00miK™
1. | 3BenenHs Ta iHoOpMaIlisi, HaIICIaHl 0 BiioMa He nignsrarots peectpartii
2. | PexyiamH1 OB1JIOMJIEHHSI, TJIAKaTH, TPOTpaMu qu OOJIIKY Y Oy Ib-sIKUiA
HapaJ, KoH(epeHI[ii Tomo IHIIHH c11oc10

[IperickypanTu (Komii)

Hopwmu BuTpatu MarepiaiiB

BiTasibHi TUCTH 1 3aMIPOIIICHHS

MicsiuHi, KBapTaJlbH1, NIBPIYHI 3BITH

['padiku, Hapsi M, 3asIBKU, PO3HAPSIAKU

DopMH CTATUCTUYHOI 3BITHOCTI

Al Eal Pl FAN Rl Pl B

JlpykoBaHi BUaHHs (KHUTH, )KypHaiu, Oronereni) | bibmioreka
(00TIKOBYIOTHCS JUIIIE Y
pasi ii HasIBHOCTI)

10. | HaykoBi 3BiTH 3a TEMamMu Cny:x0a HayKOBO-
TEXHIYHOI 1HQopMaii
(001IKOBYIOTHCS JUIIE Y
pa3i 1l HassBHOCTI)

11. | HaBuanpHi mianu, nporpamu (Komii) Kanposa ciyx6a

12. | JloroBopu byxranrepchka ciyx06a

* 'V pa3i BiACYTHOCTI B MICBKIi pajl BIANOBIJHOTO CIELIAI30BaHOrO MiIPO3ALTY
crenlagbHui  OOMIK 3IIMCHIOETBCS CIY»KO0O0I0 JIJIOBOJACTBA ab0 3a pIlIEHHAM
KEpYIUOro cipaBaMi BUKOHABYOTO KOMITETY MIChKOI pajid HE 3I1CHIOEThCS




Homarok 5

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myskT 161)

INPUMIPHUM CKJIAJ
3alucy PO PeecTPalil BXiTHUX JOKYMEHTIB*

1. Bun nokymenra

2. [laTa Ta yac HaJIXOHKEHHS JOKYMEHTA B MICBKY pajy

3. laTa peecTpailii 10OKyMeHTa

4. PeectpariiftHuii iHIEKC TOKYMEHTa

5. KopecnionaeHt

6. [laTa peectpaliii Ta peecTpaiiHuil 1HIEKC KOPECTIOHACHTA
7. KopoTkuii 3MicT

8. BianmoBimanbHUI BUKOHABYMN OpraH, SKUW B YCTAHOBJICHOMY IMOPSIKY
BU3HAYEHUN BIMOBIIAJILHUM 32 BUKOHAHHSI JIOKYMEHTA B MICBHKIiH pai

9. BigmoBinanbHHI BHUKOHABEIb - IMPAIIBHUK BIJAMOBIAAIHPHOTO BHKOHABYOI'O
OpraHy MiCbKOi paJik, SIKWi B YCTAaHOBJICHOMY MOPSJIKY BU3HAYCHUN BiJIIOBIIAIbBHIM
3a BUKOHAHHS JJOKyMEHTa B MIChKiHl paji

10. BigmiTka mpo BUKOHAHHS TOKyMEHTa

11. CrpaBa Ne

* [HCTpYKIII€0 3 AUIOBOJICTBA YCTAaHOBH MOXXE OyTH TepeadadyeHo J0JaTKOBI
CKJIQJIOB1 YaCTHHHM XypPHAJTy Ta BU3HAYCHO 1HIINUH MOPSIIOK 1X PO3MIIIICHHS




Honatok 6

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myskT 161)

MPUMIPHUI CKJIAJL
3allUCy PO PeECTPALii0 BUXIAHUX IOKYMEHTIB, CTBOPEHUX YCTAHOBOKO*
1. JaTa peectparliii JoKyMeHTa
2. PeecTpariiinuii iHAEKC TOKYMEHTA
3. Aapecart
4. KopoTkuii 3MiCT

5. BignoBilanbHUiI BUKOHABYMW OpraH MICBKOI paiu, SKUM MIJTOTOBJICHO
JIOKYMEHT

6. BignoBinanbHMII BUKOHaBEllb - MPAIIBHUK BIJAMOBIAAJIHLHOTO BUKOHABUOI'O
OopraHy MiCbKO1 paJid, IKMI MiATOTYBaB JOKYMEHT

7. JlaTa Ta yac HaAXOKCHHSI IOKyMEHTa afpecaTy
8. Jlata peecTpaiiii Ta peecTpaiiiiHuil iHACKC aapecara
9. BinmiTKka po BUKOHAHHS JTOKYMEHTA aJpecaToM

10. CpaBa Ne

* [HCTpYKII€O 3 MAUIOBOJICTBA YCTAaHOBUM MOXE OyTH TmepeadadyeHo J0JaTKOBi
CKJIQJIOB1 YACTUHHU KYpPHAIy Ta BU3HAYEHO 1HIIUNA MOPSIIOK 1X PO3MIILIEHHS




Homarox 7

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myskTt 179)

CTPOKHA
BUKOHAHHS OCHOBHMX IOKYMEHTIB

1. Akt Ilpe3unenra Ykpainu — 30 AHIB 3 JaTU HAOpaHHS HUM YUHHOCTI, SIKIIO
IIUM aKTOM He Iepe0auyeHo CTPOK BUKOHAHHS BU3HAUEHOTO HUM 3aBJ/IaHHS

2. 3anuT ab0 3BEpPHEHHS:

HApOJHOTO JenmyTata YKpaiHu — 3rigHo 3 BUMoramu 3akoHy Ykpainu "IIpo
CTaTyC HApOJHOIO JenyTara YKpainu';

JenyTara MicIieBO1 paau — mpotsaroM 10 gHIB 3 THS HOTO HAIXOHKCHHS

3. Sxmo 3anuT (3BepHEHHsS) HAPOAHOTO JemyTara YKpaiHh 3 00’ €KTUBHUX
IPUYHUH HE MOXE OyTH PO3IJISHYTO B YCTAHOBJIEHUH CTPOK, HAJCUIAETHCS MUCbMOBE
NOBIJJOMJICHHS Cy0’€KTaM BHECEHHS 3aluTy (3BEPHEHHS) 13 3a3HAYEHHSAM MPUYMH
IPOJOBKEHHS CTPOKY PO3TIISLY.

Ctpok po3risily JenyTaTChbKOrO 3BEpPHEHHS 3  ypaxyBaHHSM  CTPOKY
IPOJOBKEHHS HE MOXe nepeBullyBatu 30 1HIB 3 MOMEHTY HOT0 HaIXOKEHHSI

4. Pimenna KaOinery MiHicTpiB YKpaiHM 100 TOOMpPAIIOBAHHS MPOEKTIB
HOPMAaTHUBHO-TIPABOBUX aKTIB — MPOTsAroM 10 MHIB 3 JAHS MPUHHATTS BIATOBIIHOTO
pIIIIEHHS, SKIO UM PIIIEHHSM HE BCTAHOBJICHO 1HIIHMI CTPOK

5. IlocranoBu Ta BucHOBKHM Koerii PaxyHkoBoi mamatu — mpoTsiroM 15 qHiB 3
THS X peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJICHO 1HIINIA CTPOK

6. IloromkeHHs MPOEKTIB AKTIB 3alHTEPECOBAHMMHM OpPraHaMH — Y CTpOK,
YCTAaHOBJICHUM iX TOJIOBHUMH PO3POOHMKAMH BIJIMOBIAHO 10 BHUMOr PerimameHTy
Kabinery MinicTpiB YkpaiHu.

7. 3anut Ha nyOmiuHy iHGopMmalio Bia (GI3UYHOI, HOPUAUYHOI 0Co0OH,
00’eTHaHHS TpoMaasH 0e3 CTaTycy HOPUAMYHOI 0coOM, KpIM CyO’ €KTIB BIATHUX
MMOBHOBA)KCHB, Ta HAJIAHHS BIJIOBIJII HA 3alMUT HA 1HPOPMAIIiI0O — TIPOTATOM CTPOKY,
Bu3HaueHoro crarreto 20 3akony Ykpainu "[Ipo goctyn go my6miunoi iHpopmarii"”



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html

PO CTAH BUKOHAHHSA 3aBaHb CTAHOM Ha . .20

Honatok 8
10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai

(myskt 190)

IH®OPMALIA

Ne HainmvenyBanns CraH BUKOHAHHS 3aBJIaHb (JOKYMEHTIB)
Ta IHAEKC BUKOHABYOI'O yChOTO 3 HUX
oprany BUKOHAHO CTPOK CTPOK
MOJOBKEHO | TOPYIIECHO
HavaabHUK ynpaBJliHHA JiJI0BOACTBA
Ta opranizaniiinoi podoru Baacue im’a ITPI3BUIIE

20




Honatok 9

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myskT 204)

INPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPaB BUKOHABYOI0 Oprany y namneposiii ¢gopmi

KponuBauubka Micbka paaa
YnpasiiHHSI HepCOHATY
HOMEHKIJIATYPA CIIPAB Ne 36-17 3a 2023 pik

CXBAJIEHO:
[IpoTtokon 3acimanns ekcneptHoi Komicii Big 01.11.2024 Ne 01-15/126/0.7
[anexc 3aroj0BOK CIpaBu KinbkicTh Crpok PoGoui
cripaBu cripaB (TOMIB) | 30epiraHHsi | MO3HAYKH
Bigain 3 nutaHb HAaropoI>KEeHb
36-01-  JluctyBanHs 3 BepxoBHOIO 4 MOCTIAHO
01 Panoro Ykpainu
ITiicyMKOBHIA 3amnc
CnpaBu 3a CTpOKaMH Pazom Y Tomy umci
30epiranHs . .
Mepex1aH1 3 BigMiTkoro “EITK”
Ycporo crpas: 53 33 2
NOCTIMHOTO 30epiraHHs 7 5 2
TpuBajioro (moxaza 10 pokin) 12 7 0
30epiranHs
TUMYacCOBOTr'0 30€piraHHs 34 21 0
CKIIAIEHO
I'osioBHMIA ciemiajicT Baacue im’a ITPI3BUILE
02.11.2023
SATBEPJKEHO
HavyaJbHUK ynpaBJIiHHA NEPCOHATY Baacue im’s ITPI3BUIIE
05.11.2023
MNOT'OAKEHO
IIpaniBHMK AiJI0BOAHOI CJIY:KOH,
BiAMOBiAJbHUII 32 apXiBHe 30epiranHsi Baacue iM’st ITIPI3BUIIE

03.11.2019



Honmatok 10

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myskT 204)

INPUMIPHA ®OPMA
3Be/IeHOI HOMEHKJIATYPH CIIPAB MiCbKOI paau y naneposii ¢popmi
KponuBHHIbKA MicbKa paja
3BEJJEHA HOMEHKJIATYPA CIIPAB 3a 2023 pik
CXBAJIEHO:
[TpoTokomn 3acimanns ekcnepTHoi komicii Big 08.11.2022 No 01-24/139/7
[IpoTokon 3acijlaHHs eKCIEPTHO-NIEPEBIPHOI KOMICIT Aep>KaBHOIO apXiBy 00JacTi
Bix 17.11.2023 Ne 22-31/1-19

Innexc 3aroJioBOK CIIpaBU Kinekicts Ctpok Po0Ooui
CIpaBu CIIpaB 30epiraHHsi | IMO3HAYKHU
(TOMIB)

VYrpaBniHHS A1IJI0BOJICTBA Ta OpraHi3aliifHol poOoTH
35-01-01 [TocTanoBu KaGinery 10 MOCTIIHO cT.3a

MinictpiB Ykpainu

VYrpaBiiHHS IEpCOHATY

36-01-01 JluctyBanns 3 BepxoBHOIO 4 MOCTIIHO cT.6a
Panoro Ykpainu

[TicyMKOBUIA 3amuc

VY Tomy umci

CrnpaBu 3a cTpokaMu 30epiraHHs Pazom 3 BUIMITKOFO
nepexiaHi “EIIK

VYcboro cnpas: 1040 2 273
MOCTIIHOTO 30€epiraHHs 86 0 0
tpuBasioro (rmoxas 10 pokis) 432 1 0
30epiraHHs
TUMYacCOBOTO 30epiraHHs 522 | 273
CKIJIAZJEHO
["onoBHUI crieriaiicT Baacue im’s ITPI3BUIIE

06.11.2023



NIICYMKOBHM 3ATIAC 3ABIPEHO
IIpauiBHMK ynpasJiHHS AI0BOACTBA Ta
oprasizauiiHoi po6ortu,
BiAMOBIAJbHUIA 32 apXiBHe 30epiranHsi
06.11.2023

HOI'O’KEHO

HavaabHUK ynpaBJliHHA JiJI0BOACTBA
Ta opraHizamniiiHoi podoTu
09.11.2023

3ATBEP/’KEHO

Kepyrouuii cnpaBaMyn BUKOHABYOI0
KOMITETY MiChKOI paau
22.11.2023

[Iponosxkenusa nogarka 10

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE

Baacue im’a ITPI3BUIIE




Honatoxk 11

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myHkT 234)

NPUMIPHA ®OPMA
aKTa NPO0 BUIYYCHHH Ui 3HUILEHHS JOKYMEHTIB y naneposiii popmi

AKT
MPO BUJIYYeHHSsI /1JIs1 3HUIIIEHHSI JOKYMEHTIB
KponuBHunbka Micbka pajaa

YnpasiiHHS mepcoHATY
Bix 15.12.2023 Ne 36-17

I[NIACTABA:
[Iporokon 3aciJaHHs €KCIIePTHO1 KoMicii B[ 08.11.2023
Ne 01-24/147/7

Inpekc 3aroiJo- JlaTa JlaTa KimpkicThb Crpok Po6oui
crpaBu BOK MOYaTKy | 3aKIHYEH- CIIpaB 30epirad- | MO3HAYKU
CIIpaBH Hs (TOMIB) HS
(Tomy)
Pazom no 3uumenns: 7 (cim) cpaB 3a 2018-2020 poku

KinekicTs qoxkymeHnTiB: 1271 (omHa THCSYa ABICTI CIMICCAT OJMH)
[IpuiimanpHO-31aBalIbHA HakaaaHa: Big 12.12.2023 Ne 741*

Merto 1 3HUIICHHS: 3HUIIEHHS [IJITXOM HEB1THOBITIOBAIILHOTO MOAPIOHEHHS
CKJIAJIEHO:

I'osioBHMIA cemiagicT™* Baacue im’a ITPI3BUILE
18.12.2023

HOT'OJAKEHO

HavanbHUK ynpaBiaiHHa*** Baacue im’s IIPI3BUIIE
19.12.2023

HavagbHUK ynpaBJiHHA**** Baacue im’s ITPI3BUIIE
20.12.2023

HavyaJbHUK JIJIOBOIHOIL CIYyKOM ™ **** Baacue im’a ITPI3BUIIE
21.12.2023

SATBEPI’KEHO
Kepyrouuit cnpaBaMu BUKOHABYOI0

KOMITeTy MiCBKOI pag| ****** Baacue im’s ITIPI3BUILE
22.12.2023



[Iponosxkenusa nogarka 11

3HUILEHHA ITPOBEJIEHO:

[IpaniBHUK A1IOBOJIHOI CITYXOH,

BIJIMOBIAQIBHUMN 32 apXIBHE 30epIrapsy ™ * # % * Baacue im’s ITPI3BUILIE
25.12.2023

* He o000B’sI3KOBE IM0JIE, 3aCTOCOBYETHCS y pa3l mepenadl 1HINNA yCTaHOBI ISt
3HUIIECHHS.

** Oco0a, BIANOBIAaIbHA 3@ AUTOBOJCTBO Y BUKOHABUOMY OpraHi YKJIaJIEHHS, KOO
CKJIQJICHO aKT.

*** [TocamoBa ocoba, sika MPOBOAMIA EKCIIEPTU3Y IIIHHOCTI.

kAadek* KepiBHUK MiAPO3AUTY YKIAACHHS.

oAkt KepiBHUK CITyKOU A1JI0BOJICTBA.

FAdckR* Oco0a, sika mpoBesia 3HUILCHHS.




Jonmatok 12

10 [HCTpYKIIii 3 11JIOBOJCTBA Y
KponuBHUIIBKIH MiCBKi# pai
(myHkT 239)

IMPUMIPHA ®OPMA
omnucy cnpas y naneposiii gopmi
KponuBHunbka Micbka pajaa
YnpasiiHHS HepcoOHATY
OITNC Ne 36-17 (2020 pik)
CXBAJIEHO:
[Iporokon 3acimanus ekcnepTHoi komicii™* Bix 23.11.2023 Ne 285/11-23

[Iporokon  3acimaHHs  eKcHepTHO-mepeBipHOi  komicii**  Bim  30.11.2023
Ne 44-31/1-19
Ingekc | 3aromoBok Jara Jlata KinpkicTh Crtpok Po6oui
CIIpaBU CIIpaBU MOYaTKy | 3aKiHYEH- | CTOPIHOK | 30epiraH- | MO3HAYKU
(Tomy) HS HS
VY ueit onuc BritoueHo: 30 (tpunusth) crpas 3 No 36-27 o Ne 36-59
[Iponymeno cnpaBu: Ne 36-31, 36-44
[Iepenano 3a onmcom: 30 cripas
CKIIAAEHO TA ITEPEJAHO:
[IpamiBHUK CITy>KOH J17I0BOJICTBA,
BIJIMOBIAQNBHUN 32 apXiBHE 30epiranHs ** Baacue im’s ITPI3BUIIE
["onoBHUY cnieriaiicT yrpaBaiHHS IEPCOHATY * Baacue im’s IIPI3BUIIE
04.11.2023
ITOT'OIXXEHO
[TpariBHHK CITy»0M IIJIOBOJICTBA,
BIIMOBIIAJIbHUM 3a apXiBHE 30epiranus ** Baache im’a IIPI3BUIIE
06.11.2023
3ATBEP/I’)KEHO
Havanbauk ciyx0u aimoBoacTBa ** Baacue iMm’st ITPI3BUILE
HauvanbHuk ynpaBiiHHA nepcoHany™ Baacue im’a ITPI3BUIIE
12.12.2023
CIIPABH 3T'IJTHO 3 OIIMCOM ITPUMHSTO
[TpariBHHK CiTy»0U IUJIOBOJICTBA,
BI/IMOBIIAJIbHUM 3a apXiBHE 30epiranHs * Baacue im’s IIPI3BUIIE

15.11.2023

* JIJ1st ONHCY CIpaB BUKOHABYOT'O OPraHy.
*% Jlnst 3B€IEHOTO OMUCY CHpaB MICBKO1 pajy.




Honatoxk 13

10 [HCTpyKIIii 3 TIJTOBOACTBA Y
KpornuBHUIIBKINA MICBKiH pai
(myskt 150)

KponuBHuubka MicbKka paga

AKT

MPO BiICYTHICTh BKJIAJAeHb 200 MOpPYylIIeHb HJIiCHOCTI,
MOIIKOIKEHHSI KOHBePTa (MAaKOBAHHS)
BIJ 20 poky Ne

Le#t axT ckiaaeHUl HaYaIbHUKOM BIJIUTY AUTOBOJICTBA Ta KOHTPOJIO YIPaBIIHHS
JIJIOBOJICTBA Ta OpraHizaiiiHoi poboTu

(BmacHe iM'sl, IPI3BUILE)
y IPUCYTHOCTI:

(mocaawu, mpi3BHUIIA, BIACHI IMEHA MOCAI0BUX OCI0)

po Te, 110 i Yac PO3KPUTTS KOHBEpTA (MaKOBaHH:), HAJ1CIIAHOTO

(HaliMeHyBaHHS YCTAaHOBH, 1110 HaJicIalia TJOKYMEHTH )
HE BUSABJICHO TaKHUX BKJIIAACHDb

(Ha3BH 1 peecTpalliiiHi iHIEKCH JOKYMEHTIB, IKi HE BHSBIICHO)

>

BUSIBJICHO TIOPYIIEHHS IIUTICHOCTI Ta MOIIKOKEHHSI KOHBEpTa (TTaKOBaHHS)

(Ha3BH 1 peecTpalliifHi IHAEKCH JOKYMEHTIB, 1110 MICTAThCS Y KOHBEpTaX (IMaKOBAaHHSX)

3 MOPYIICHHSM IUTICHOCTI Ta MOIIKOXKSHHSIMH )

(miammc) (BmacHe iM's1, TIPI3BUIIIC)

(miamuc) (BmacHe iM's1, Pi3BUIIIE)

(miammc) (BmacHe iM's, TIPI3BUIIIEC)




